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- Chapter 1: Register as a CORENET e-Submission User

Online Submission: Register as a CORENET e-Submission User

1.1 Launch Internet Explorer by clicking on the following Icon on the Desktop.

(
Internet

Explorer

1.2 Click on the address bar and type in https://www.corenet-ess.gov.sg

Address @j https:/jwww.corenet-ess,gov.sqf

1.3 Click on the Registration or Click here to register your account link to launch the User
Registration form.

? Singapore Government

Integrity * Service * Excellence

Terms & Conditions | FAQs | Help

CORENET e-Submission System

CORENET CORENET e-Submission is a'2 v e B
e-Submission e-service that facilitate the- electronic =
i submission and processing of Dmldlng =¥
User Login related applications and docu'nentf h R
anytime, anywhere in a secured‘ ‘ :
User ID : :‘l | environment using lntﬂrnet as the — %’F

: delivery medium.

\ Forget Password 7

Click here to register your account

Password :

Test erlink to Current Production Updated on 24 March 09
\ Best view

Registration || e-Payment | Contact Us | Rate this e-Service | Privacy Statement

ced with 1024 x 768 & IE 6.0 or above

Page | 1
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== Chapter 1: Register as a CORENET e-Submission User

1.4 Fill in the Registration form.

ion User Registration

Reset ||| X Close |

User Information

User ID *: DEREKCHAN
(min. 8 to max. 20 of A-Z, 0-9, - and _ characters)
User Name *:  Derek Chan
(as stated in NRIC/ Passport)
Password *: eessssse
(min. & to max. 20 of A-Z, 0-9 and _ characters) (case senstive)
Re-enter Password ¥: sesvesss
(min. 8 to max. 20 of A-Z, 0-9 and _ characters) (case sensitive)
ID Type *: @ NRIC
(O Passport
IDNo *: 515008518
(e.g. for NRIC, $15008518)
Country *:
Email Address *: | derekchan@nova-hub.con
(e.g. ray@hotmail.com)

TelNo. *: 53255901

Ext:
Fax No.:
Pager No.:
Mobile Phone No. : \
\ By submitting vour registration information, you indicate that you agree to th¢ Terms and Conditions.

* | accept the Terms and Conditions.

15 Select “l accept the Terms and Conditions” checkbox after reading the Terms and Conditions.

1.6 Click on the Submit button.

% Notes:

— All fields marked with Asterix (*) are mandatory.

— Upon successful registration, the User ID and Identification details (eg. ID
Type, ID No and Country) are NOT editable.

1.7 Upon successful registration, a confirmation message will be displayed and an acknowledgement
slip will be emailed to the registered user.

+/ 10088: Registration completed. Welcome to CORENET e-Submission system! You can now
logon to the system using your User ID and password. An acknowledgement email will be sent
to you via your email address.

Page | 2
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2.2

2.3

*ENET - Chapter 2: Download Relevant Software

Online Submission: Download Relevant Software

Key in the User ID and Password and click on the Login button.

# Singapore Government

Integrity = Service * Excellence

CORENET e-Submission System
Terms & Conditions | FAQs | Help

C RENET CORENET e-Submission is @
e- Ii =

Submission e-service that facili
submission and pri
User Lagin related applications and.do

anytime, anywhere in a sec
environment using Vnternat "the
delivery medium

User ID: DEREKCHAN

PassNd: [ o
-. Email: corenetsupport@netrust.net

Tel: 6212 1388
Fax: 6212 1366

Forget Password ? Netrust Office is located at
Click here to redister your account 70 Bendemeer Road,
#05-03, Luzerne,
Singapore 339940
(Luzerne is farmerly known as Hiap Huat House)

Best viewed with 1024 x 765 & IE 6.0 or above

Registration | e-Payment | Contact Us | Rate this e-Service | Privacy Statement

% Notes:

— If you have forgotten the password, click on the Forget Password? link. You
will be asked to key in the User ID and Identification details. The new password
will be sent to the registered email address.

Upon logging in successfully, the Home page will be displayed.

ot F

,A’.“.

Welcome : Derek Chan Current Login : 09/01/2008 12:31 Last LW: 09/01,/2009 11:27 ContactUs | RateUs | T&C | FAQ | Help | Sitemap | Logout
Home Inbox~ Project™ Submission ™ Feedback ™ My Profile ™ Software Download “»
Home
Quick Links

1. Collect Agency Correspondence (for past 2 weeks)
2. Collect Multiple File Download Package (for past 2 weeks
3. View Manual Project Pending Redistration (for past 2 weeks)

Page ! 1 ‘ofl

-:::o Displaying records 1 - 1 of 1
Message From Date / Time
(dd/mm/iyyyy hh24:mi)
Welcome to COREMNET e-Submission enhancement 2nd Release Testing! eSS System Administrator 09/01/2009 11:39

Click on the Software Download link.

Page | 3
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== Chapter 2: Download Relevant Software

Select and click on the individual application(s) (highlighted in BLUE) which you want to download

and install.
(e.g. ESPro v2.3.1 (Electronic Submission for Professionals)

SOFTWARE DOWNLOADS

LEGEND
Nstrust Digital Cartimcats vi o Matrust Digitsl Cartificats vio
[U3E Toksnj { SmartCard | Thumbidrive)

First Time Installation
{Appiicable for Arst tme user oF compeder wilch has aot lasialed with any CORENET eSubmission appications)

Mindmum Spstem Reguirsmant: To process Wi Instailztion, pour cOMEueT must fave 3t keast 100 MBS of hand disk space on  dre.

Application varsion  Slza Supportad Supportad 05 Dascription
Davica(s)
Electronic w230 1aMB _:n - 'Windows 2000 (5P 4) The ESPro appilication ool ks an ofline foal et
Sunmission for - Windows 1P PElps e e-Suomission users 1o manage and
Protesslonals [Home | Professhansl) prenans e plars and dosuments for susmission
ESPro - Windows Visia o e reguizton; auharfles via e CORENET
- 'Windows 7 (32-bl) e-Sunmisskon Syslemn
Click here for Mamal & e-Gulde
Electronic Wi 19MB 0 - WWimdows 2000 (5P 4)
Sunmission for -- - Windows 1P
Professlonals [Home ! Professhansl)
ESPo = Windows Vista
- 'Windows 7 (32-0F)
- Windows 7 (64-0)
Netrust Dikghal i 495 MB _:n - WWimdows 2000 (5P 4) The MDE spplication ool 3sskts e-Submission
Signer (NS, - Windows 1P UEETE 10 Signisaractviswientty helr dighal
[Fame / Protesshonal) shyned dozuments)
= Windows Vista
- 'Windows 7 (32-0F) Click e for e-Gulde

“Insiall WCE W11 I yow are using E5Pmo 230
hetrust Dighal w20 108 MB - = iimdows INT 4 The MDG application ool assksts e-Submission
Signer [MDS! - - 'Wimdows 55 (2 adition) usars b signiedractviewaertty melr digikal

- Windows 2000 (5P 4) signed documsnt(s)

- 'Windows XP

[Hiome / Protessionsl) Cilkck hare for e-Euide
- 'Windows 7 (B4-0l)

“install WOS V2.0 I you are using ESPro 231
e-Submission wadl 18MB - - Windows INT 4 Thils program enables wsers o Eunch and
Fomms Wiewsar - 'iindows %5 (2™ edRion) use XFID fle fonmat

- 'Windows 2000 (5P 4)
- Windows 1P
[Hame / Protessional)
- Windows Visia

% Notes:

-'Windows 7 (32-0R & 54-0)

— For New users, please refer to Section 2.7 for the applications to download

and install.

— For existing users using ESPro version 2.2.0 or lower, please refer to Section
2.8 for the applications to download and install.

Page | 4
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== Chapter 2: Download Relevant Software

2.5 Following will be a Security Warning.
Click on the Save button to save the file.

File Download - Security Warning

Do you want to run or save this file?

Name: ESPro2.3.0_FullSetup.exe
Type: Application, 18.8 MB
From: 160.96.185.2

[ Run ] I Save l [ Cancel

While files from the Internet can be useful, this file type can
g potentially harm your computer. |f you do not trust the source, do not
un or save this software. What's the risk?

2.6 Click on to select the location to save the file and click on the Save button.

Save As @

Save in: ‘Cj New Folder vI1O 2 ==

D

My Recent
Documents

File name: lESProZ.G.U_FuIISetup.exe V‘ [ Save ]

L‘&,

My Network Save as type: ’Application v} l Cancel J

% Notes:

— Please refer to Appendix 2: System Guides for the installation guide.

— Please note that the steps to download the rest of the required applications will be
similar to the above steps.

Page | 5
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== Chapter 2: Download Relevant Software

2.7 New users installing ESPro for the first time, please download and install the following applications:

4
LA0e

First Time Installation

a |

T ST P S SRS T oS e
plicabie for first time user or computer which has not installed with any CORENET eSubmissi

Minimum System Requirement: To process with installation, your computer must have at least 100 MB of hard disk space on C drive.

Application

Electronic
Submigsion for
Professicnals
(ESPro}

\ Electronic
Submission for
Professicnals
(ESPro}

Netrust Digital
Signer (NDS)

Netrust Digital
Signer (NDS)

e-Submission Forms | v4.4.1

Wiewer

Supported
Version Size Device(s)
v2.3.0 15 MB E
v2.3.1 15 MB _E
vl 45.5 MB _E
v2.0 108 MB :E
-
18MB |-

Notes:

Supported 08

- Windows 2000 (5P 4)
- Windows XP

(Home / Professional)

- Windows Vista

- Windows 7 (32-bit)

- Windows 2000 (SP 4)
- Windows XP

(Home / Professional)

- Windows Vista

- Windowse 7 (32-bit)

- Windows 7 (54-bit)

- Windows 2000 (SP 4)
- Windows XP

(Home / Professional)

- Windows Vista

- Windows 7 (32-bit)

- Windows NT 4

- Windows 95 (2™ edition}
- Windows 2000 (SP 4)

- Windows XP

(Home / Professional)

- Windows 7 (84-bit)

- Windows NT 4

- Windows 88 (2" edition}
- Windows 2000 (5P 4)

- Windows XP

(Home / Professional)

- Windows Vista

- Windows 7 (32-bit & 64-
bit)

Description

The ESPro application tocl is an offline
tool that helps the e-Submigsion users
to manage and prepare the plans and
documents for submission te the
regulatery authorities via the CORENET
e-Submission System.

Click here for Manual & e-Guide

The MDZ application tool assists e-
Submission users to
signiextract/viewverify their digital
zigned document(s).

Click here for e-Guide

“Install NOS %11 if vou are using ESPro
230

The NDS application tool assists e-
Submission users to
sign/extract/view/verify their digital
signed document(s).

Click here for e-Guide

*nstall NDS V2.0 if you are using ESPro
231

Thiz program enables ugers to launch
and use XFD file format.

— Downloading of User Manual / Electronic Guide is optional.

— For more information on User Manual / Electronic Guide, please refer to
Appendix 2: System Guides

Page | 6



*ENET - Chapter 2: Download Relevant Software

2.8 For existing users using ESPro version 2.2.0 or lower, please download and install the following
applications:

Upgrade ESPro

(Applicable for user who wish fo upgrads their exizsting ESPro. (Elscironic Submizsion for Professionals))
Supported Supported OS5 Description
Application Version 3Size Device(s)

) Frem 6 MB _-_E - Windows NT4 o ) )
Electronic V220 to - Windows 98 (2nd edition) The ESPro application tool is an offline
Submigzion for v2 3.0 - Windows 2000 (SP 4) tool that helps the e-Submission users
Professzicnals —Windows XP to manage and prepare the plans and
(ESPro} {Home / Professional) documents for =ubmizsion to the

regulatory authorities via the COREMET
e-Zubmizsion System.

. From & ME . ~Windows 2000 (3P 4) Click here for Manual & e-Guide
ElectrF:an: w220 to E - Windows XP
N su bI'I'IIS-E_-ICI'I for V231 (Home { Professional)
Professionals - Windows Vista
(ESPro) v2.3.0 to - Windows 7 (32-bit & 64-
v2.3.1 bit}

% Notes:

— Downloading of User Manual / Electronic Guide is optional.

— For more information on User Manual / Electronic Guide, please refer to
Appendix 2: System Guides

Page | 7
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ESPro Submission: Overview of ESPro

3.1 Electronic Submission for Professionals (ESPro) Layout.

File Edit Tool View Help

New Project

4

=
Add Project

New ancillary Project ! i About

Shortcuts Iz

y
Project

Ancilllary
Project

Synchronise

(& AB008-00121-2003

®

Digital
Signature |
SN A S bmitted Area

o,

Properties | Form Template

Local Form Template:

Template Area
-3 New Form Bin
- 4% Project
+ R AVA
+ % BCA
+-§% CITYGAS
+ 5% DSTA
+ 5% ENVCEPU
+- =% FSSB
+- 5% HDBARCH
+ 5% HDBCS
+§&5% HDBEME
+- 5% DA
! + R JTC
+ 5% LTA
+-5% MPA
‘ +- 5% NPARKS
+ =% PUBDD
+ 5% PUBSEW
+ 5% PUBWTR
+ 5% SLA
+- 5% UPG1
+-5% URA
-1 558 Ancillary Project
+ 5% SLA

‘ B Download

Serial No

Item

Description

1

Work Area

It lists all the selected files ready to be executed by the required
action. (e.g. creating a project, prepare forms, etc.)

Submitted Area

It displays all the submitted files sent to the regulatory authorities
under a system generated submission number.

Properties

It displays the information of the folder selected in the
Work/Submitted Area.

Form Template

It allows you to download the forms required to submit to the
relevant regulatory authorities.

Action Bar

It displays all the action buttons that can be used.

Shortcuts

It provides quick access to commonly used functions.

== Chapter 3: Overview of ESPro
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== Chapter 3: Overview of ESPro

3.2 Electronic Submission for Professionals (ESPro) Action Bar.
] = i 3 2 I 4 = ?
Mew Project Add Project Mew Ancillary Project Cuk Copy Paste Resume Subm Remove Subm About
Serial No Iltem Description
It allows Project Coordinator who MUST be a Qualified Person (QP) to
1 New Project g;eczlaetg and register project that go through the four stages of a project
- Development Control, Building Plan, Construction and Service stage.
2 Add Project It allows you to add registered project(s) to the Work Area.
New Ancillar It allows Qualified Person (QP) or non QP to create and register project
3 Proiect y that does NOT go through the four stages of a project cycle:
) - Development Control, Building Plan, Construction and Service stage.
4 Cut It allows you to cut the selected file(s).
5 Copy It allows you to copy the selected file(s).
6 Paste It allows you to paste the cut/copied file(s).
7 Resume Subm | It allows you to resume the incomplete submission done in ESPro.
8 Remove Subm | It allows you to remove the incomplete submission done in ESPro.
9 About It allows you to view the ESPro version currently installed in your PC.

Page | 9
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ESPro Submission: Synchronize Form Templates

4.1 Double-click on the ESPro icon on the desktop.

4.2 Upon launching the ESPro, the “Synchronisation Notification” window will be displayed.

Synchronisation Notification |

Synchronization Notification

If pou want to beain synchionisation
right now, please click Start Sync,
otherwise you can select Dismiss to
stop Synchronisaton Notification o
Remind Me Later to schedule next
sysnchronisation natification

\ F

Remind me later

Dismiss

If you wanit the system to remind you to synchronise later,
please set the next synchronization notification timer

1 minute

=l

4.3 Click on the Start Sync button to begin synchronization.

% Notes:

— If the “Synchronisation Notification” window does not display, click on the
“Synchronise” button located on the Shortcut area.

— The synchronisation function will only work when your computer is connected to
the Internet. It will update the Form Template with the latest agencies application

folders and forms.

Page | 10
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4.5

Server Login

Connect to  https://www.corenet-ess.gov.sqg

This operation will require the system to be
connected to the internet.

UserlD  [CORENET_ESS

Password Ixxxxxxx’1 /
l Cancel |

Synchronisation Summary

Key in the User ID and Password and click on the OK.

Synchronization begin

Application version checking
Passed

Sychronize template data beain
Update template node: BCA-EP-BPAPPVO1.XFD
Update template node: BCA-BP-BPAPPY01.XFD
Update template node: BCA-BP-BPAPPYO1.XFD
Update template node: BCA-BP-BPAPPVO1.XFD
Update form_Rcpt_Assignment: Form ID=273053 Recipient =BCA
Update form_Rcpt_assignment: Form ID=276472 Recipient =ITC
Update form_Rcpt_Assignment: Form |D=283247 Recipient =HDBARCH
Update form_Rcpt_&ssignment: Form ID=436611 Recipient =DSTA
Sychronize template data end - successful

Sychronize ES_FOLDER begin
Sychronize ES_FOLDER end - successful

Sychronize code tables begin
Sychronize code tables end - successful

Sychronize code files begin
Sychronize code files end - successful

=

RENET

== Chapter 4: Synchronize Form Templates

% Notes:

Outdated forms in the “Work Area” will
synchronization thus do replace it with the newly downloaded forms from the

Form Template before submission.

be displayed

in RED after

Upon completion of the synchronisation, the “Synchronisation Summary” window will be displayed.

Page | 11



GORENET Chapter 5: Register Project

ESPro Submission: Register Project

% Notes:

— To register a project, you must be a registered CORENET e-Submission
System wuser and a Qualified Person (QP) (e.g. Architect, Engineer,
Registered Surveyor or Licensed Water Service Plumber/Licensed Gas Service
Worker.

If you are not a registered user, please refer to Chapter 1 (Reqgistering As A
Corenet e-Submission User) for registration.

5.1 Click on the New Project button to start registering a project.

[Ir1 UR DMISSIO or Professiona
Flle Edit Tool \pfw Hel
B ) @ g ¥ = ® | & & | ?
‘Hew Project AddProject  Hew Ancillary Project Cat: Copy Paste. Resume Subm Remove Subm About

5.2 Fill in the Project Information.

"r PROJECT Registration Information

Project Information

Mon-Government Statutary Board

Others

tarmnal

% Notes:

— Allfields marked with an Asterix (*) are mandatory.

—  Please do NOT include the Professional Alphabet (e.g. A or E) in the first box
of the Project Ref No.

— Upon successful project registration, Project Ref No, Project Classification
and member Identity are NOT editable.

Page | 12
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Chapter 5: Register Project
5.3 For projects registered with Licensed Water Service Plumber/Licensed Gas Service Worker as
the Project Coordinator, do include the Professional Alphabet in the first box of the Project Ref No.

- PROJECT Registration Information

Fraoject Information =

1522133

% Notes:

— Plumber Professional number refers to the PUB Water Service Plumber license
number. (e.g. WS08221998).

— Licensed Gas Service Worker number refers to the Professional number as
(e.g. GC13422003 or GA13432003).

54 It is mandatory to fill in the project location using at least one of the following tabs.

Fukim/TS Plot/Laot Mo, |

b ik 03

JEl [t S

Page | 13



ReneT Chapter 5: Register Project

55 Fill in the Mukim/TS and Lot Number.

kukim/TS Plot/Lat Mo, I

] it & E

5.6 Click on the Save as New button.

5.7 Repeat step 5.5 to 5.6 if there is a range of Mukim/TS and Lot Numbers that need to be filled in
(e.g. Mukim 03, Lots 01 to 03 (which stands for 3 lots) has to be filled in as shown.

% Notes:

— The difference between “Project Address” and “Project Site Description” is that:
0 Project Address is for address which has Postal Code (e.g. For A&A
works), and

o] Project Site Description is for new erection, which temporarily does not
has a Postal Code.

Page | 14



aORENET Chapter 5: Register Project

5.8 Click on the Member Information tab and fill in the Member’s Information.

: PROJECT Registration Information

kMember |nformation *

DEREK CHAN :

JI 2

1234 '

] rafzi=

% Notes:

— Itis mandatory to fill in the details for ALL the 3 Tabs for each project member.
o General*
0 Address*

o Contact*

Page | 15



QORENET Chapter 5: Register Project

5.9 Tick the “Project Coordinator” option only if the member has the following roles and is the overall
leader of the project (There can only be ONE project coordinator per project).

O O O o o

Architect (A),

Engineer (E),

Registered Surveyor (RS)

Licensed Water Service Plumber (WS)
Licensed Gas Service Worker (GC/GA)

General * |

DEREK. CHAM Iv

% Notes:

—  Only add members into the project if

(0]

(0]

they need to do electronic submission pertaining to the project and/or
their information need to be reflected in the e-form
(e.g. Owner, Builder, Lessee, Landlord, Developer, etc)

5.10 Click on the Add button to add the member’s role.

% Notes:

—  Please note that the following roles will require a Professional Number:

(0]

O O 0O o o o o o

Accredited Checker (AC)

Accredited Checker Organisation (ACO)
Architects (A)

Licensed Electrical Worker

Licensed Gas Service Worker

Licensed Water Service Plumber
Professional Engineer (PE)

Registered Inspector (RI)

Registered Surveyor (RS)

Page | 16
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5.12

5.13

RENET

Chapter 5: Register Project
Under the Roles option, please do NOT include the Professional alphabet (eg. A or E) in the
Professional No. field except for Licensed Water Service Plumber and Licensed Gas Service Worker.
Refer to Step 5.12 for more details.

|:——

1234

Only for Licensed Water Service Plumber and Licensed Gas Service Worker that the professional
alphabet has to be included.

Fole N\

Licenzed \water Service Plumber

% Notes:

— If Members’ Information needs to be required frequently, utilize the Address Book
function, refer to Chapter 7 (Utilize Contact List).

Upon completion of both tabs - Project Information and Member Information, click on the OK button.

DEREFE CHaM 5E... Architect | DEREKEARL. .
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== Chapter 5: Register Project

5.14 To register the project, right-click on the Project Reference number and select Register Project.

S Wwiork Area
I%t% A1140-000 E ’
Faste
Delete
Froperties

5.15 Key in the Qualified Person (QP)’s User ID and Password and click on the OK button.

Server Login [ X]

Connect to  https://www. corenet-ess.gov.sq

This operation will require the spstem to be
connected to the intermet.

UserlD  |CORENET_ESS

Password lxxxxxxx»1 /
" oK I Cancel I

% Notes:

— For projects registered with Licensed Water Service Plumber or Licensed Gas
Service Worker as the Project Coordinator, the project reference number will
have double professional code prefixed as shown.

%3 Wiork Area

@ (WSWSNB221998-00045-2004
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== Chapter 5: Register Project

5.16 Upon successful registration, the dialog box will be displayed.

ESPRO ]

! E Project i= registered successfully

% Notes:

— Upon successful registration of the project,

0 All amendments to the project / members profiles have to be done online
by the project coordinator.

o] The folder icon beside the project reference number will change from light

blue @ to dark green. ﬁ'

— For more information on how to modify the project profile after registration, please
refer to Chapter 22 (Update Project Profile).

— For more information on how to modify the project members’ profiles, add or
remove project members, please refer to Chapter 24 (Update Project Member
(For Coordinator’s Use)) or Chapter 25 (Remove/Reappoint Project Member
(For Coordinator’s Use)).
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e Chapter 6: Register Ancillary Project
ESPro Submission: Register Ancillary Project

6.1 Click on the New Ancillary Project button to start creating an ancillary project. You must be a
registered Corenet eSS user.

[® CORENET E-Submission for Professionals

6.2 Key in the Qualified Person (QP)’s User ID and Password and click on the OK button.

Server Login

6.3 Key in the General Project Information as shown.

i ANCILLARY PROJECT Reqgistrabhon Informmabion

| Ancillary Project Information *
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QORENET Chapter 6: Register Ancillary Project

6.4 It is Mandatory to fill in project location using at least one of the following tab.

| Mukim/TS Plot/Lot No. '

6.5 If there is a range of Mukim/TS Number to be filled in, it needs to be filled in individually.

| Mukim/TS Plot/Lot No. '

6.6 Click on the Save as New button to add the Mukim information.
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QORENET Chapter 6: Register Ancillary Project

6.7 Fill up the Applicant Information as shown below or if you wish to utilize the Address Book to store
their particulars, please refer to Chapter 7 (Utilize Contact List).

# ANCILLARY PROJECT Reqgistrabon Information

| Applicant Infarmation *

Page | 22



QORENET Chapter 6: Register Ancillary Project

6.8 Upon completion of both tabs (Ancillary Project Information / Applicant Information), click on the
OK button to save the project.

THOMAS KWEK se122. | | | | thomas kwek.. |

6.9 To register the ancillary project, right-click on the mouse at Project Reference number and select the
Reqister Project link.

* Wiork Area

% AP 20050, 14R2164
|  Redister Project .

Faste

6.10 Key in your User ID and Password and click on the OK button.

Server Login

Pt
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Chapter 6: Register Ancillary Project

6.11 Upon successful registration, the following dialog box will be displayed.

ESPRO ]

!E Project is registered successfully

% Notes:

- Upon successful registration of the project.

0 The folder icon beside the ancillary project will change from light blue @

to dark green. @'
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eRiner Chapter 7: Utilize Contact List
ESPro Submission: Utilize Contact List

7.1 Alternate way of filling in the Project Members Information can be done via ESPro by selecting the
Address Book button.

* PROJECT Registration Information

kMember [nformatian *

General * I
DEREF. CHAM [

N I

ABC COMSULTAMTS SRCHITECT

1234
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eRiner Chapter 7: Utilize Contact List
7.2 Click on the Expand button to start filling in the Project Members’ details.

ESPro CONTACTS

[Mame | IC/Passpotno | FimName |

7.3 Fill in the Project Members’ details as shown below.

ESFro CONTACTS

[Name | IC/Passpotno | FimMName |

General | |
DEREEK CHAM

rar

ABC COMSULTAMTS SRCHITECT

W W EE

7.4 Upon completion, click on the Save as New button.
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eRiner Chapter 7: Utilize Contact List
7.5 If there are any Updates/Modifications to the Member’s details, click on the relevant members’ name
to update.

ESPro CONTACTS

DEREK. CHAM 12345674, ABC COMSUL... | ARCHITECT [ ]

7.6 To save the updated member’s information, click on the Update button.

ESFro CONTACTS

[Name | IC/Passpotno | FimMName |

DEREK. CHAM ABC COMSUL... [ ARCHITECT

General | |
DEREEK CHAM

J ]

ABC COMSULTAMTS SRCHITECT
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eRiner Chapter 7: Utilize Contact List
7.7 To add the members’ information into the project, click on the Collapse button.

ESPro CONTACTS

General | |
DEREEK CHAM

I I

ABC COMSULTANTS ARCHITECT

7.8 Double-click on the Members’ Name to populate the project members’ profile.

ESPro CONTACTS

[DEREK CHAN S345ETE ABC CONSUL.. | ARCHITECT
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WRENET Chanter 7: Utilize Contact List
7.9 The Information will be as shown.

* PROJECT Registration Information

tember Information

eneral * I
DEREEK. CHaM u

N I I

ABC COMSULTAMNTS ARCHITECT

Jo [l miefzii=

DEREE. CHAM 123456, | ABCCOMSUL.. |ARCHITECT | | DEREK@ABL... :

% Notes:

— As the Address Book holds only personal information, the Role Information
that the particular person is holding will not be populated as they may hold
different roles in different projects.
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8.1

8.2

ESPro Submission: Download & Complete Form

RENET

Chapter 8: Download & Complete Form

Click on the Form Template tab to view all the forms that can be downloaded to ESPro.

\‘

Froperties

Form Template

Local Form Template:

- 3% Mew Formn Bin

-|- 5% Froject
+ - AN

+ -k BLA

Properties  Form Template

Local Form Template:

Template Area
—|- 4% Mew Form Bin
- 455% Froject
+ -5 A
--5% BCA

+-{ill BCA-BE-Appoint or Terminate Site Supervizor

+ -l BCA-BE-Permit to Commence 'wWork,

+-{iill BCA-BE-QSR Submission

-l BCA-BE-ST Submission
2] BCABE-ACCHECKLIST.DOC
E| BCA-BE-EMSPPE.=FD
E| BCA-BE-E=TwWD.»FD
g| BCA-BE-STAPPYOT-41.00C
E| BCA-BE-STAPPVOT-ACCHFD
BCA-BE-STAPFYOT-Rw =FD
g| BCA-BE-STAPPYIT .XFD]
=| BLABF-LB.DIL
g| BS0Z_COP2000.<L5
g| BS0Z_COP2002.+L5
S BS02_COPZ004.%L5
+-{§ll BCA-BE-Subm of Builders Cert
+-{§ll BCA-BE-Subm of Cert &-Built Structural Flan
+- ([l BCA-BE-Subm of Cert of Supervision of Filing Wwark
+-{§l]l BCA-BE-Subm of Cert Supervision Structural Work,
+-{§ll BCA-BP-&ppeal for EP
+ BCA-BP-BP Submission

= BCA-BP-BP-Matice of Appaintment

[IE |E] iBCA-BP-COOPDT #FD;
+-{@ll ELA-BF-Fre Submizzion Lonsulkations

OOo0on @lI:IDI:II:II:II:I
L o o o g o v

+ - BCA-BP-Reauest for Mesting

Locate and select the required forms by ticking the empty checkbox(es) beside the form name.
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8.3

8.4

8.5

RENET

Click on the Download button to download the form(s).

Chapter 8: Download & Complete Form

=@l BCA-BE-ST Submigsion

O[S ecaBE-ACCHECKLIST.DOC

[ (E] BCA-BE-ENSFPE.XFD

|3 BCa-BE-EXTWDXFD

(8] BraBE-STAPPYOT 41 DOC

O[] BCA-BE-3TAPPYOT-ACCHFD

|5 BCA-BE-STAPPYIT-Riw HFD

A (2] BCa-BE-STAPPYIT HFD

1[5 ecaErPDE.DOC

[ (E] BS02_COP2000.5LS

[ [S] BS02_COP20025LS

[ [E] Bs02_COP2004.5LS
+-{@ll BCA-BE-Subm of Builders Cert
+-{@ll BCA-BE-Subm of Cert As-Built Structural Plan
+-@ll BCA-BE-Subm of Cert of Supervision of Filing 'work
+-{@8 BCA-BE-Subm of Cert Supervizion Structural Work
+-@8 BCA-BP-2ppeal for BF

=}
+ @l BCA-EP-Pre Submission Consultations
+-@m BCA-BP-Reauest for Meeting \

v

C1E

Download

Key in your User ID and Password and click on the OK button.

Connect to  https://www.corenet-ess.gov.sg

This operation will require the system to be
connected to the internet.

UserlD  [CORENET_ESS

Password |>1

oK Cancel

Click on the OK button to confirm the downloading of the form(s).

ke

Download Templates

The follawing templates will be downloaded

Template I

BCA-BE-STAPPYO <FD
BCa-BP-COQPDKFD

\- Concel |
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Chapter 8: Download & Complete Form

8.6 To fill in the relevant information in the form, drag the Entire Application Folder e.g. (BCA-BP-BP-
Notice of appointment) to the Project folder in the Work Area.
% Work Area - Form Teml
—-{BS A1140-00058-2003 Fropetties Fom [emplate l
—|- @ BCA-BP-BP-Motice of Appointmen)
Dﬁ BCA-BP-COQPOL, %FD Local Form Template:
7
A Template Area
—|- =% Mew Form Bin
_DRAG the —|- 55§ Project
Application Folder - A
across and POINT it = BCA
at the Project +- [l BCA-BE-Appoint or Terminate Site Supervisor
Ref b +- @l BCA-BE-Permit to Cormmence Wark,
ererence number + @l BCA-BE-QSR Submission
+-ill BCA-BE-5T Submission
+ [l BCA-BE-Subm of Builders Cert
+- @l BCA-BE-Subm of Cert Az-Builk Structural Plan
+- [l BCA-BE-Subm of Cert of Supervigion of Piling Wark
+- @l BCA-BE-Subm of Cert Supervizion Structural Work
+- @l BCA-BP-Appeal for BP
+ BCA-EP-BF Submizzion
- [l iBCA-BP-BP-Matice of Appaintment;
&3 BCABP-COOPDTXFD
8.7 Double click on the form (e.g.E BCA-BP-COLPOT .:":FD) in the work area to fill in the relevant
information.
8.8 Click on the i button to save the information that you filled in the form.
[ BCA BP-COQPO1_PAGET
== ) 8= @ Y3 N @
8.9 The following dialog box will appear. Click on the Save button to continue.

SAVE FORM: Specify Filename

Bx]

Save in: | i) BCA-BP-BP-Motice of Appointment ﬂ

Bli5ca-Br-coQPO1 RFD

& £F E-

File name:

\BCA-BP-COGPOT XFD)

N\
(=)

Save as type: |InternetFDrms Dacurnent

j Cancel
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SAVE FORM

% Notes:

— Upon successful downloading of forms, the original empty checkbox beside the
form name will be eliminated.

—  Please be reminded not to rename the .XFD form and application folders
because the form name is a critical factor to determine the destination of your
submission.
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e Chapter 9: Attach File(s) for Submission

ESPro Submission: Attach File(s) for Submission

9.1 Right-click on the application folder and select Add Files.

\Wark Area
= (E A1140-00085-2003

B
. BCA-BP-COQPOL.XFD Submit

Correspondence

]

Paste

Celete
Rename

Select Al

Checklist
Recipient

9.2 Select the file(s), which you want to attach from your hard disk and click on the Open button to
attach.

8 =4 3% Floppy (&) | &=

| = BOSLPSR-23[1].pdf.ent

¥ Corenet e.doc

[Slfioor_plen.dwg

| =] HEWQP_a549-00018-2001.pdf.ent

| =) OUTGOINGQP_a549-00018-2001.pdf.ent

|Add files ('M'aximum 40'ﬂles)

floor_plan.dwg [ |

[aiFies 7 |

Page | 34



QORENET

Chapter 9: Attach File(s) for Submission
9.3 The files will then be appended below the application folder.

%5 Wark rea
= [ﬁ A1140-00085-2003
~|- (@ BCA-EP-BP-Matice of Appoinkrent
[1i& BCA-BRP-CO0PO1, XFD

% Notes:

— More than 1 file can be attached.

— To select multiple files to be attached, click on the 1% filename, hold on to the
“Shift” key and click on the last filename and the selected list will be highlighted.

—  Maximum of 40 files can be attached at any one time.
—  Minimum font size for text on CAD drawings is 3mm for BCA applications.

— Please refer to Appendix 3 (List of Acceptable File Types) for the list of file
types accepted by the system.

Maximum File Size Allowed
Agency Individual file Total size for all files
All agencies (except URA) 200MB 200MB
URA 200MB 200MB
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10.2

ERENET

ESPro Submission: Select Submission Recipient(s)

Right-click on the application folder and select Recipient.

%-}‘ Work Area

- [Eg A1140-00055-2003

|- {mm {BCA-EP-BP-Motice of Appaointment:

1% ECA-BP-COQPOL. XFD
O B8 floor_plan.dwg

Add Files

Delete
Rename

Select Al

\ Checklist

Recipient

Tick the checkbox beside the recipient agency’s name (E.g. BCA) and click on the OK button.

Set Recipients

O osTa
I EMVICEPU)
O PUBIDD)
[ EMvPCD)
O PUB[SEW)
I FssE

[ HOE[&RCH

LT 5L

O P I HDBICS)
O MParks I HDB[SYY)
[ Ema O ava

O rPuBfwaten O UPGZ

O ura

[ CiGas

Cancel

% Notes:

— Not more than one recipient is to be select for each submission.

—  If the checkbox beside the agency name is in a Grey shade like this,

ol

e.g.

BELA

it means that only some files are set with a recipient.

— Please ensure that there is a solid black tick in the checkbox like this,

] BLA,

e.g.

beside the recipient agency to confirm that all files are set

with a recipient of BCA.

Chapter 10: Select Submission Recipient(s)
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Chapter 11: Perform Digital Signature

ESPro Submission: Perform Digital Signature

11.1 Highlight all the files below the application folder.

I%.,; Work, &rea

(&g A1140-00055-2003
—-{@@\BCA-BP-BP-Maotice of Appointment

F BCA-BP-COQPOL,XFD!
_Il__'ﬁ Floor_plan, dwg

11.2 Right-click on the highlighted area and select Sign.

l% Work Area
|- (&g A1140-00055-2003
—|- (gl BCA-BP-BP-Motice of Appointment

(159 BCA-BP-COQPOL KFD:

[] k=8 Floor_plan.dwg Cut
_opy

Delete

Sign
Extrack Criginal File

Recipient
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11.3 Click on the OK button to confirm the files to be digitally signed.

Digital Signature

———

BCA-BP-COQPO.=FD CACOREMET-ESSMESProtESUBMISSION
flocr_plan.dwg CACOREMET-ESSMESProtESUBMISSION

11.4 Insert your Netrust token.

Key in your Netrust token Password and click on the OK button.

—
Entel‘ PIN ﬁxaxaxaxaxaxa

N——

Cancel |

% Notes:

RENET

Chapter 11: Perform Digital Signature

—  The Password is Case-Sensitive and valid for only 10 consecutive tries.
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== Chapter 11: Perform Digital Signature

11.5 Upon successfully signing, an additional extension (.ent) will appear on the file name(s), as shown

below.

% Waork, Area

(&g Al140-

—|- (g BCA-BP-BP-Motice of Appoinkrnent

aoOo0ss-2003

BCA-BP-COOP0L, SFOL ent

Floor_plan, dwg

enk

|

a
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ESPro Submission: Send Submission (

ES)

RENET

Chapter 12: Send Submission (ES)

Please ensure that the following steps are performed before you proceed to make your e-submission

through ESPro:

Download & Complete Form(s)

Attach External File(s) For Submission
Select Recipient

Digitally Signature File(s)

Select the file(s) to be submitted by ticking the empty check box(es) beside the file name(s) as

shown.

=-(g A1140-00088-2003
- (@@ _BCA-BE-ST Submission

5| Form.doc.ent
M | Letter.doc.ent

|@° Work Area

4|l BCA-BE-STAPPYO1.XFD.ent

41 site Plan.jpg.ent

% Notes:

—  Alternatively, you may right-click on the Application Folder (e.g. BCA-BE-ST
Submission) and click on Select All.

I% Work Area
= (& A1140-00088-2003
- (@@ BCA-BE-ST Submission:

M = BCA-BE-STAPP!  Submit
M = Form.doc.ent Correspondence
M= Letter.doc.ent
M=) site Plan.jpa.er
Add Files
Delete
Rename
Select Al
Checklist
Recipient
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Chapter 12: Send Submission (ES)

12.2 To submit fresh application, right-click on the Application Folder and select Submit.

% Work Area
=l @ A1140-000858-2003 /
=-{a ‘BCA-BE-ST Submission
4 = BCA-BE-STAPP Submit
4= Form.doc.ent Correspondence
[F = Letter.doc.ent -
= Site Plan.jpg.el

Add Files
Delete
Rename

Select All

Checklist
Recipient

12.3 Key in your User ID and Password and click on the OK button.

Server Login

Connect to  https: A dwaeny. corenet-ezs. govw. sg

Thiz operation will require the spztem to be
connected to the internet,

Wser 1D DEREKCHAN

Pazsword [

/

|| ] Cancel |
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Chapter 13: Submission Checklist
ESPro Submission: Submission Checklist

This function ensures all mandatory documents required by the regulatory authority are attached
before submission.

% Notes:

- Submission Checklist may not apply to all application(s). You may encounter
some application(s) without Submission Checklist.

The Submission Checklist will be shown after you key in your User ID & Password when submitting
your application.

13.1 The Assign Checklist Item window will be shown.

Assign Checklist [tem EJ
Falder 1140-00088- 20038 CA-BE-5T Submission
Check List  |BCA-BE-ST Submission [

File Mame Assigned Files

1.0 Application Form
| Main Form far Application

ther Documents

BCA-BE-STAPPVOL XFD.ent

BCA-BE-STAPPYO1.XFD

Supporting Documenks

“wWarning:
The field shaded in pellow indicates a mandatony requirement to attach one or more file(s)
listed in the "File Mame" columin nest b it Reset | QK | Cancel
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Chapter 13: Submission Checklist
13.2 Click on the I:I button to assign attached supporting file(s) to the submission checklist.

Assign Checklist Item g|
Falder 41140-00088-20038BCA-BE-ST Submizsion
CheckList  [BCABE-ST Submission [
Item File Mame Assigned Files

1.0 Application Form

Vv IMain Form For Application BCA-BE-STAPPYOL. WFD BCA-BE-STAPPYOL1.WFD.ent -
2.0 Other Documents

Supporting Documents * H

Warning:

The field shaded in yellow indicates a mandatory requirement to attach one or mare file(z]
listed in the "File Name" column nest o it

@ Notes:

- Please refer to Appendix 5 (Quick Tips For Submission Checklist).

Reset | (] 8 | Cancel

13.3 The Assign Files window will be shown.

Select the file(s) to be assigned by ticking the check box(es) next to the file name(s) and click on the
OK button.

Assign Files

Form.doc.ent
Letter.doc.ent
Site Plan.jpg.ent

v Select Al 0K | Cancel

% Notes:

- You may tick on the checkbox next to the [Select All] if you wish to select
all the file(s).
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R Chapter 13: Submission Checklist

13.4 Each checklist item attached will be marked with a tick next to it and each assigned file name(s)

will appear in the ‘Assigned Files’ column.

Assign Checklist Item

Folder /41140-00088-2003\BCA-BE-ST Submission

Check List  |BCA-BE-ST Submission

1.0 Application Form

2.0 Other Documents

Warning:
The field shaded in yellow indicates a mandatory requirement to attach one or more file(s)
Reset I oK I

listed in the "File Name" column nest to it

Item File Mame Assigned Files

+/JMain Form for Application BCA-BE-STAPPYO1.XFD BCA-BE-STAPPVD1.XFD.ent

/|5upporting Documents ot Form.doc.ent
Letter.doc.ent
Site Plan.jpg.ent

Cancel

% Notes:

- Please ensure that all file(s) that have been attached are assigned to the

checklist accordingly.

13.5 Click on the OK button to proceed.

Assign Checklist Item
Folder [41140-00088-2003\BCABE ST Submission
Check List  {BCA-BE-ST Submission &l

Item File Mame
1.0 Application Form
/| Main Form for Application BCA-BE-STAPPYO1.XFD

2.0 Other Documents

V| Supporting Documents

Assigned Files

BCA-BE-STAPPYO1.XFD.ent «

Form.doc.ent
Letter.doc.ent
Site Plan.jpg.ent

Warning:

The field shaded in yellow indicates a mandatory requirement to attach one or more file(]
listed in the "File Name" column nest to it Reset I oK I Cancel |

% Notes:

- Toreassign all the file(s), click on the Reset button.
- To cancel submission, click on the Cancel button.
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RENET

Chapter 13: Submission Checklist
Please ensure that the file(s) to be submitted are listed in the Submission Summary and click on the
Beqin button to begin your submission.

~

Submission Summary

navaSPRINT

newzCITYNETS

The following files will be submitted

File Name | Folder

[ Recipients l Check List Item

BCA-BE-STAPPYO1.XFD.ent 41140-00088-2003\BCA. ..
Form.doc.ent A1140-00088-20034BCA...
Letter.doc.ent £1140-00088-20034BC4...
Site Plan.jpg.ent A£1140-00088-2003\BCA...

Main Form for Applic
Supporting Documer
Supporting Documer
Supporting Documer

il 111}
Subrmission St e

Submission Type:  SUBMISSION

Submit by: DEREKCHAN

\

(2]
Total 4 files

Cancel |
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13.7 Upon successful submission of files to the Corenet eSS, an e-Submission Number (E.g.

RENET

Chapter 13: Submission Checklist

ES20051207-07058) will be generated and the file(s) in the Work Area will be transferred to the

Submitted Area.

—

Submission in Progress

\

Obtain Project Status

Obtain Submission Number ES20051207-07058

Fieeze Files

Package Files
Submit Files

SSRSR

(100% )

Start Workilow

Updzte Application

L4

Submission files have been dispatched to
https: /v, corenet-ess.gov.sg . An email will be sent to
you when the submission is successfully registered.

Close

S Work Area

=1
=

& A1140-

Submitted Area
(& A1140-00088-2003
=] ESZ20051207-07058

= (@@ BCA-BE-ST Submission

00083-2003

| BCA-BE-STAPPYO1.XFD.ent
&) Form.doc.ent

| Letter.doc.ent

Site Plan.jpg.ent
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Chapter 13: Submission Checklist

% Notes:

- Upon successful submission, a Notification Email will also be sent to the
applicant to confirm that the submission has been successfully registered in
Corenet eSS.

CORENET ESS- BCA-BE-ST submission: ES20051207-07058- SUCCESS

om: © corenet-ess@nova-hub.com
Sent: 07 Dec 2005 06: 53AM
To: derekchan@nova-hub.com

Dear Tan Lip Kuang,

We are pleased to acknowledge receipt of your e-Submission in CORENET only. It will be electronically collected by your pre-selected Regulatory
Authorities shortly (the average time taken for data verification check before the collection can be found in CORENET e-Submission website).

Project Reference No. ¢ A1140-00088-2003

PROPOSED ADDITION & ALTERATION AND CHANGE OF USE FOR EXISTING 1-STOREY
WAREHOUSE TO A 1-STOREY POST OFFICE

Mukim 01 Plot23Y Lot12 PT, 2A, ALBERT STREET, #09-00, ALBERT COMPLEX, Singapore
123456, ZION ROAD

Project Title

Location Description

Project Classification : Normal

e-Submission No. . ES20051207-07058
Correspondence No. ¢ NA

Application Type ¢ BCA-BE-ST submission
Send By : DEREK CHAN

Send To : BCA

Thank you for using CORENET e-Submission system.

For enquires pertaining to your e-submission, please refer to the Regulatory Authority Contact List at https://www.corenet-
£s55.gov.5g/ess/htmi/static/ContactUsFrm.htm

@ Notes:

- Alternatively, you may login to the Corenet eSS website to print the
Acknowledgement Slip for your submission (ES/CR). Please refer to Chapter
34 (View & Print Acknowledgement Slip).
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“=  Chapter 14: Export Project
ESPro Submission: Export Project

14.1 Click on File -> Export Project.

File Edit Tool WView He
Mew Project
Add Existing Project

Mew Ancillary Project

\l Import Project

Update Project Profile
Properties

Exit

14.2 Ensure the Project Number highlighted tallies with the project to be exported.

‘Hpork Projeck il

N\

Project ABD0S-00158-2003 \ =
Export File  |C:ACORENET-ESSAESProMESUBMISSION M

Select Area
WV work &rea
v Submitted Area

Expart | Cancel

14.3 Click on the Browse button to select the designated directory to save the exported file. (E.g. Temp).

% Notes:

- You may select the area(s) to be exported: Work Area / Submitted Area /
Both.
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14.4 Click on the Save button.

RENET

Save in:

£ Temp

[

File name

Save az b

"] Desktop
3 My Documents
@. by Computer
=4 3% Floppy [4:)
= Local Dizk [C:]
] COREMET-ESS
S
= Local Dizk (D]
@ Compact Disc [E:)
@ Compact Disc [F:)
by Digital Camera
b Mebwaork, Places
] Gen

Je & ek B

2]

\

Save I

? Cancel |

2

14.5 Click on the Export button.

xpork Project

Froject

E wport File
Select A

IﬂEEIEIE-EIEI'I h8-2003

IE:'\.EDFIENET-ESS'\T emphaB003-00158-200 | Browse

rea
v wiork Area

v Submitted Area

\
Carce

Chapter 14: Export Project
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e Chapter 14: Export Project
14.6  Once the file is exported successfully, the following message will be displayed.

% Notes:

- Upon exporting of the project, the project reference number folder and
information will still be in ESPro until it is physically deleted.
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e Chapter 15: Add Existing Project
ESPro Submission: Add Existing Project

15.1 Click on the Add Project button.

[® CORENET E-Submission for Professionals

15.2 Key in your User ID and Password and click on the OK button.

Server Login
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Chapter 15: Add Existing Project
15.3 Select the Project Reference Number which you want to download and click on the OK button.

Add Existing Projeck EI

Avwaliable Projects

Froject Reference Mo | Tvpe I;I
I_ g003-00155-2003 Praject
AS005-00121-2003 Praject
\ljv A3005-00158-2003 | Project
I_ E2959-57565-2002 Praject
|_ APZ0030327-00039 ancillary Project
|_ APZ0030323-00094 ancillary Project

Select required projects and click OF to beqgin duv‘h:uad

I Ok | Cancel |

% Notes:

—  More than 1 project profile can be downloaded at one time.

—  If Project Reference No. already existed in your Work Area, it will not be
reflected in the list.

15.4 The Project Profile will be downloaded to your work area in order to facilitate your submission(s).

=8 \Work Area

RN NN NN AN N NN EENEEEEA NN ENEENEEEEAEEEREEEEEEE

-k HRE005-00158-2003

"
.
.
.
.
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EFREr Chapter 16: Import Project
ESPro Submission: Import Project

16.1 Click on File -> Import Project.

File Edit Tool Yiew He
Mew Project
Add Existing Project

Mew Ancillary Project

Import Project
Export Project

Update Project Profile
Properties

Exit

16.2 Locate and select the project file to be imported by clicking on the .l button.

Import Project 2| x|

Look in: l = Temp

File name:  [48008-00158-2003.Zip Open |

Files of type: | Zip Files (*Zip) ~| Cancel I

%

16.3 Click on the Open button to import the project file.
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Chapter 16: Import Project
16.4 Select the area(s) to be imported: Work Area / Submitted Area / Both.

‘mport Project \ EI
File: |C:ACORENET-ESSAT emphAB008-00158-2003 Zip | Irnport |
Froject |Aenne-nn15e-2nn3 Cancel |
Select Area

v wark Area
¥ Submitted Srea

16.5 Click on the Import button.

16.6 The following screen will be shown.

mMporc Frojecc

Jead |

File: |C:ACOREMET-ESS4T emphA8008-001 56-2003.Zip \ it |
Froject |ﬁanua-umaa-2nn:3 | Close ||

Select frea

v ok Area

W Submitted &rea

Import submizzion ES20031015-04166 ﬂ
Imported falder AB008-00158-20034E5 20031 015-041 6EMB CA-BP-Motification of appaointment

Irmported file: ABOOS-00153-2003%E S 2003101 5-04166M\BCA-BP-N atification of appointmentfloar_plan.dwg. e
Imported file; A8003-00158-20034%E 520031015041 664BCA-BP-Motification of appointmenttBCA-BP-COQPO
Project import successful.

16.7 Click on the Close button to close the Import Project screen.
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17.1

17.2

ESPro Submission: Send Correspondence (CR)

RENET

= Chapter 17: Send Correspondence (CR)

Please ensure that the following steps are performed before you proceed to make your e-submission

through ESPro:

Download & Complete Form(s)

Attach External File(s) For Submission
Select Recipient

Digitally Signature File(s)

Select the file(s) to be submitted by ticking the empty check box(es) beside the file name(s) as

shown.

% Work Area

@ A1005-00100-2009
srespondence ko agency
4| ES5-CORR.XFD.ent
COVER. pdF ent

Right-click on the Application Folder and select Correspondence.

% Work Area
= @ A1005-00100-2009

Correspondence

M = COVER.pdF.ent

add Files
Delete
Rename

Select all

Recipient

Pro

O
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*NET Chapter 17: Send Correspondence (CR)

17.3 Key in the relevant ES No. to tag the Correspondence with.

-

Set Correspondence

\

Baze on Reference * |E52IZIEI4I]531 04493 ﬂ
[e.0. ES20050107-00007)

Reply Ta |
[£.g. CA20050101-00002)

aF. Cancel

17.4 Click on the OK button.

% Notes:

Base on Reference* is a mandatory field that must be filled with the e-
Submission (ES) number, which these file(s) are to be made reference to.

Reply To is to state the Agency Correspondence (CA) number, which is given
by the agency, usually for complying to Written Directions.
o If there are no CA numbers to be filled in, the Reply To field is to be leave

blank.

17.5 Key in your User ID and Password and click on the OK button.

Connect to  https: //www.corenet-ess.gov.sg

This operation will require the system to be
cohnected to the interet.

UserlD  |CORENET_ESS

Password lxxxxxxx1

I Cancel I
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e Chapter 17: Send Correspondence (CR)
17.6 Please ensure that the file(s) to be submitted are listed in the Submission Summary and click on the
Beqin button to begin your submission.

Submission Surnmary

ESS-CORR.XFD ent .-'-‘«TDD‘I-DDDD‘I-2DDS‘~BE‘.-’-‘-.-Eonespund... .
letter].doc. ent ATO0T-00001-2003%BCA-Correspaond...

AINT
naveCITANETE
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17.7

RENET

Upon successful submission of files to the Corenet eSS, a Correspondence Number (E.g.

Chapter 17: Send Correspondence (CR)

CR20040603-03756) will be generated and the file(s) in the Work Area will be transferred to the

Submitted Area.

Correspondence in Progress

Obtain Project Status

Obtain Correspondence CR20040603-03756

Freeze Files
Package Files

Submit Files

AENEEENNEENNENNNENNNENNNERNNERNEERRRERRNEE (100%)

Start Workflow

Sl Bl

Update Application

Correspondence files have been dispatched ta
https: //www.corenet-ess.gov.sg . &n email will be sent to
ou when the submission is successfully registered.

|

novaSPRINT

ruvaGITYETS C|Ose |

% Work Area
ﬁ, A1140-00088-2003

qg Submitted Area

=-(§ A1140-00088-2003
- [ ES20040531-04493
. =)-{@pBCA-BP-Notification of appointment
~|w] BCA-BP-COGPO1 MFD
- floor_plan dwg ent

EI CRZ0040603-03756
=) (@ Correspondence to agency

- H ESS-CORRMFD ent

- | letter] doc ent

Page | 58



RENET

Chapter 17: Send Correspondence (CR)

% Notes:

- Upon successful submission, a Notification Email will also be sent to the
applicant to confirm that the submission has been successfully registered in
Corenet eSS.

CORENET ESS- Correspondence to agency: CR20040603-03756 - SUCCESS

From: © corenet-ess@nova-hub.com
Sent: 03 June 2004 04: 28AM

[o: derekchan@nova-hub.com
Dear Tan Lip Kuang,

We are pleased to acknowledge receipt of your e-Submission in CORENET only. It will be electronically collected by your pre-selected Regulatory
Authorities shortly (the average time taken for data verification check before the collection can be found in CORENET e-Submission website),

Project Reference No. ' A1140-00088-2003

PROPOSED ADDITION & ALTERATION AND CHANGE OF USE FOR EXISTING 1-STOREY
WAREHOUSE TO A 1-STOREY POST OFFICE

Mukim 01 Plot23Y Lot12 PT, 2A, ALBERT STREET, #09-00, ALBERT COMPLEX, Singapore
123456, ZION ROAD

Project Title

Location Description

Project Classification : Normal

e-Submission No. © ES20040531-04493
Correspondence No. :  CR20040603-03756
Application Type . Correspondence to agency
Send By ! DEREK CHAN

Send To :  BCA

Thank you for using CORENET e-Submission system.

For enquires pertaining to your e-submission, please refer to the Regulatory Authority Contact List at hitps://www.corenet-
ess.gov.sg/ess/html/static/ContactUsFrm.htm

Message (EM092) generated by CORENET e-Submission system https://www.corenet-ess.gov.sg

% Notes:

- Alternatively, you may login to the Corenet eSS website to print the
Acknowledgement Slip for your submission (ES/CR). Please refer to Chapter
34 (View & Print Acknowledgement Slip).
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== Chapter 18: Website Overview

Online Submission: Website Overview

18.1 Click on the address bar and type in https://www.corenet-ess.qov.sd.

Address @j https:/fwww, corenet-ess.qov.sgf

5

)

18.2 Upon logging in successfully, the Home page will be displayed.

18.3 CORENET e-Submission System (CORENET eSS) Website Layout.

-
CORENET
e-Submission
I~ Welcome : Tan Lip Kuang Current Login: 221042009 12.26 Last Login : 2110412009 16:36 Contact Us | RateUs | T&C | FAQ | Help | Stemap | Loout 3
Home Inbox Project™  Submission”  Feedbackv  MyProfile”  Software Download 7
Project >> Search & View Project Yiew Project Details Select Project  ¥iew Submission Details Select Submission 4
ﬂuick Links \
For General Use For Project Coordinator's Use
1. Collect Agency Correspondence (for past 2 weeks) 1. Update Project Profile
2. Collect Multiple File Download Package (for past 2 weeks) 2. Add !/ Update Member Profile
3. Search Project 3. Take Over as Project Coordinator
4. Search Submission
5. Search Correspondence
6. Download Online Submission Application Forms
\ 7. Submit Online Submission )
N— 7
Serial No Iltem Description
1 Banner Bar It displays the CORENET eSS logo and banner.
It displays the login user name, current login date/time and last
login date/time. Other links such as Contact Us, Rate Us, T & C,
2 Login Bar FAQ, Help, Sitemap and logout are display at the right side of the
login bar.
3 Menu Bar It displays the functions that are available for use.
. It displays the menu name followed by the function selected.
Title Bar ’ . - i )
4 Alternatively, access the Sitemap link to view all the functions.
5 Quick Links It gives quick access to the commonly used functions.
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== Chapter 19: SiteMap

Online Submission: Sitemap
This Sitemap tab is a listing of all functions available to the user in Corenet eSS, with each item being

a link to the desired function. This feature is helpful especially for new users or users looking to
explore Corenet eSS functionalities.

19.1 Click on the address bar and type in https://www.corenet-ess.gov.sd.

Address @j https:/jwww.corenet-ess.gov.sqf ]

19.2 Click on the Sitemap link.

- rF 5=

‘Welcome : Derek Chan Current Login : 16/07/2009 22:50 Last Login : 16/07/2009 21:54 ContactUs | RateUs | T&C | FAQ | Help | Sitemap | Logout

Home Inbox~ Project™ Submission ™ Feedback ™ My Profile v Software Download

Home

19.3 Click on the desired function link.

Sitemap

Contents

General

p Y e

> Rate Us
= Terms & Condition
> FAQ
> Help
Home
> Home

Inbox

= Collect Agency Correspondence

= Collect Multiple File Dovvnload Package

Project
> Project
+ Search & View Project
* Update Project Profile
+ Reguest for Project Withdrawal
*+ Update Submitted Document Ownership

* Register Manual Project
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Chapter 20: Collect Agency Correspondence (CA)

Online Submission: Collect Agency Correspondence (CA)

20.1 Click on the address bar and type in https://www.corenet-ess.gov.sd.

Address @j https:{jwww,corenet-ess.gov.sqf

20.2  Under Inbox tab, click on Collect Agency Correspondence.

Home \f Inbox~ Project™ Submission™ Feedback ™ My Profile™ Software Download

Home Collect Agency Carrespandence

20.3  Alternatively, under Quick Links, click on Collect Agency Correspondence (for past 2 weeks).

Home Inbox ™ Project™ Submission ¥ Feedback ¥ My Profile v Software Download

Home
Quick Links

N For General Use For Project Coordinator’s Use
14 Collect Agency Correspondence (for past 2 weeks) 1. Updsate Project Profile
2. Collect Muttiple File Download Package (for past 2 weeks) 2. Add fUpdate Member Profile
3. Search Project 3. Take Over as Project Coordinator
4. Search Submission
5. Search Correspondence

6. Download Online Submission Application Forms

7. Submit Online Submission
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Chapter 20: Collect Agency Correspondence (CA)

20.4 Click on the Correspondence No(CA) link to download the Correspondence(CA).

Inbox >> Collect Agency Correspondence

|| g Remove |

Your corr
If you experience probl

~~ Reset |

¥ (s) will be displ

loading file(s), pl

1 for 2 weeks hefore they are automatically removed.
click here for guidance.

Submission Ho

Project Reference No Project Title

Location Description Attachment

pagel |of2| b DI | 5%
R Corresy 1 Ho Sent Date
D (dd'mmiyyyy)
0O CA20090525-00314 25/05/2009
O CA20090525-00313 25/05/2009
0O CA20090525-00312 25/05/2009
D CA20090525-00311 2510512009
O CA20090525-00310 25/05/2009

2%
..
R

Ho Sent Date

{dd'mmiyyyy)

ES20090420-00293

ES20090420-00292

ES20090317-00117

ES20090319-00180

ES20090317-00120

Submission No

A1005-00300-2008

A1005-00200-2009

A1005-00100-2009

A1005-00100-2009

A1005-00100-2009

Project Reference Ho Project Title

PROPOSED ERECTION C Mukim 01 Plot24 Lot123 PT Open File (Mo Netrust token required)
Dovvnload File (Netrust token required)

PROPOSED ERECTION € Mukim 01 Plot14 Lot123 PT Open File (Mo Netrust token required)
Dowvnload File (Metrust token required)

PROPOSED ADDITION & Mukim 01 Plot23Y Lot12 PT Open File (Mo Netrust token required)
Download File (Netrust token required)

PROPOSED ADDITION & Mukim 01 Plot23Y Lot12 PT Open File (Mo Netrust token required)
Dowvnload File (Metrust token required)

PROPOSED ADDITION & Mukim 01 Plot23Y Lot12 PT( Open File (No Metrust token required /
Download File (Metrust token required)

Location Des Attachment

Mo records found to display

Online Submission

g
Page|l |of 1

O

Corresy

I Ho

Sent Date

(dd/mmiyyyy)

Attachment

Mo records found to display

20.5

% Notes:

—  The list of correspondences(CA) for Project, Ancillary Project and Online

Submission are shown in the same page.

Alternatively, click on the preferred link to the attachment to download the Correspondence(CA).

— If there is no correspondence(CA) listed, the message ‘No records found to
display’ will be shown in each grid.
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Chapter 20: Collect Agency Correspondence (CA)
20.6 The following dialog box will be displayed (depending on the type of download request selected). Click
on the Save button to select the location to save the correspondence(CA).

File Download @ File Download @

Do you want to open or save this file? Do you want to open or save this file?

=) ] Name:l CA20090525-00310.zip ) ] Namezl CA20090525-00310_UNSIGN. zip
Type: WiNZip Fie Type:
From: 160.96,186.235 From: 160.96.186.235

[ Open ][ Save ][ Cancel l Open ‘ Save | Cancel ]

‘while files from the Internet can be useful, some files can potentially While files from the Interet can be useful, some files can potentially
harm your computer. If you do not trust the source, do not open or harm your computer. If you do not trust the source, do not open or
save this file. What's the risk? save this file. What's the risk?

% Notes:

—  The Correspondence(CA) will be downloaded as a ZIP file.

—  For more information on Download File (Netrust token required) or Open File
(No Netrust token required), please refer to Appendix 4 (Definitions,
Acronyms and Abbreviations).

— If you have clicked on the Download File (Netrust token is required) link to
download your Correspondence(CA), please refer to
http://www.corenet.gov.sg/inteqrated submission/esub/NDS AVI/NDS%20Electr
onic%20User%20Guide.html for the steps to extract the Correspondence(CA).

—  Correspondence(CA) will only be available for 2 weeks. Thereafter, please refer to
Chapter 28 (Search & View Correspondence (CR/CA) for an alternative method

of downloading the Correspondence(CA).
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Chapter 21: Search & View Project Profile

Online Submission: Search & View Project Profile

21.1 Click on the address bar and type in https://www.corenet-ess.gov.sg.

Address @ https:{fwww.corenet-ess.gov.sq/ @

21.2 Under Project tab, select Project and click on Search & View Project.

Home Inbox~  Project” | Submissionv  Feedbackv My Profilev  Softw, ~

—— | j » | Search &View Project |

Project Member » ‘ Update Project Profile [
Quick Links “' Request for Project Withdrawal ‘
For General Use Update Submitted Document Ownership
, Register Manual Project
1. Collect Agency Correspeondence (forl  ~— 1.

21.3 Alternatively, under Quick Links, click on Search Project.

Home Inbox ™ Project ™ Submission ™ Feedback ¥ My Profile ~ Software Download

Home
Quick Links
For General Use For Project Coordinator’s Use

1. Collect Agency Correspondence (for past 2 weeks) 1. Update Project Profile
2. Collect Muttiple File Download Package (for past 2 weeks) 2. Add fUpdate Member Profile

\5 Search Project 3. Take Over as Project Coordinator
4. Search Submission
5. Search Correspondence
6. Download Online Submission Application Forms
7. Submit Online Submission
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21.4

Project >> Search & View Project

., Search |

~ Reset |

Project Details

Project Reference No :
Project Type:
Project Status :

Project Creation Date From:

% Notes:

RENET

== Chapter 21: Search & View Project Profile

Key in the Project Reference No and click on the Search button.

A1005-00100-2009

Please Select. . . P
Please Select. . . v
ddimmiyyyy (9 To: ddimmiyyyy [

e.g. To search for string starting with "a", enter "a".
e.g. To search for string consist of the letters "abc”, enter "%abc"”.

- ‘Project Creation Date From’ and ‘Project Creation Date To’ is NOT a

mandatory field.

21.5

Click on the Project Reference No link to view the Project Profile.

Search Result

%

PageE:.\ofl vovl| e

Project Reference Ho Project Title

Status Location Description Project Type Project Coordinator

l A£1005-20000-2009 l Proposed erection of a 3-storey bungalow at L Open Mukim 01 Plot001 Lot123 PT  Project

ARCHITECT 005
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21.6  The Project Profile will be displayed.

53 A1005-00100-2009
IS

(1ES20090317-00117

[ES20090317-00120

|| 3 Download Project Proﬁ‘i ||| view Project Summary | l

Project Details

Project Reference No : 41005-00100-2009 Project Status: Open
Project Type : Project Location Description : Mukim 01 Plot23Y Lot12 PT, 24, ALBERT STREET,
#09-00, ALBERT COMPLEX, Singapore 123456,

Project Title : PROPOSED ADDITION & ALTERATION
AND CHANGE OF USE OF EXISTING 1-
STOREY WAREHOUSE TO POST Site Description :
OFFICE

ZION ROAD

Commencement Date : 17/03/2009 (ddimmiyyyy)

Project Category : Government Completion Date : 1710372008  (debmmiyyyy)

Project Classification : Normal Withdrawal Date : (ddimmiyyyy)

Land Ownership : Others

Creation Date : 17/03/2009 (ddinmiyyyy)

Project Add

I4 4 |Page :}of 1| » bl Displaying records 1 - 1 of 1
Building Hame House/Block Ho  Level No Unit Ho Road Hame Postal Code
ALBERT COMPLEX 28 03 00 ALBERT STREET 123456

Lot Mukim/TS

Displaying records 1 - 1 of 1

4« Pagal of 1 17

Mukim/ TS lNo Lot Ho Plot Ho Partial Lot Indicator

Mukim 01 12 23Y Y

| Page izjof 1 /| | 4% | * Project Coordinator Displaying records 1 - S of 5
Member Hame List of Role(s) ID Ho. Country

CHAN AH HONG Developer Owner S00123554 Singapore

LEE MEI HUI Builder A0987D Morocco

LIM TAT HAI Professional Engineer - Mechanical PEMO01 Singapore

TAILEE LEE Professional Engineer - Electrical PEE0O1 Singapore

* TAN LIP KUANG Architect ARCHO0S Singapore

21.7 Click on View Project Summary button to view the project submission status.

21.8 The Project Summary will be displayed.

Project >> View Proie&oﬁle | View Project Details v |41005-00100-2009 | Yiew Submission Details Select Submission

4 4 |Pagelt lof2| b Pl o Displaying records 1 - 20 of 23

Project Stage Ho ission Date Application Type BCA CITYGAS DSTA
(ddimmiyyyy)

Building Plan ES20090112-00030 12/01/2009 BCA-BE-ST submission No Reply Required

Building Plan ES20090113-00040 131012009 BCA-BE-ST submission Correspondence Processing Open

Building Plan ES200390113-00050 19/01,2009 BCA-BE-ST submission Open

Building Plan ES20090118-00052 19i01,2009 BCA-BE-ST submission Open

Building Plan ES20090119-00053 19/01/2009 BCA-BE-ST submission Clearance

Building Plan ES20090325-00237 25i03/2009 Correspondence to agency

Building Plan ES20080326-00246 26/03/2009 DC Application

Building Plan ES20090326-00255 26/03/2009 DC Application

Building Plan ES20090528-02418 28/05/2009 BCA-BP-BP Submission Open

Building Plan ES20090528-02419 28/05/2009 BCA-BP-BP Submission Open

Building Plan ES20090528-02423 28/05/2009 BCA-BP-BP Submission Open

Building Plan ES20080528-02425 29/05/2009 BCA-BE-ST submission Open

Building Plan ES20080529-02426 29/05/2009 BCA-BE-ST submission Open

Building Plan ES20080528-02428 29/05/2009 BCA-BE-ST submission Open

Building Plan ES20090529-02429 29/05/2009 BCA-BP-BP Submission Open

Building Plan ES20090528-02430 29/05/2009 BCA-BP-BP Submission Open

Building Plan ES20090529-02431 29/05/2009 BCA-BP-BP Submission Open

Building Plan ES20090601-02439 01/06/2009 BCA-BP-BP Submission Clearance

Building Plan ES20030601-02440 01/06/2009 BCA-BP-BP Submission Open

Building Plan

£3

ES20080601-02441 01/06/2009 BCA-BP-BP Submission Open

Chapter 21: Search & View Project Profile
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Chapter 22: Update Project Profile

Online Submission: Update Project Profile

22.1 Click on the address bar and type in https://www.corenet-ess.gov.sd.

Address .é'l https:{jwww,corenet-ess.gov.sqf

22.2 Under Project tab, select Project and click on Update Project Profile.

Home Inbox ™ ‘7P7roE: l Submissjgn' Feedback ™ My Profile v Software Download

Home ‘ Project 3 Search & Yiew Project
‘ Project Member  » l Update Project Profile
Quick Links : | Request For Project Withdrawal |
For General Use Update Submitted Document Ownership For Project C
; Register Manual Project | :
1. Collect Aqency Correspondence (forl. B L. Update Projeci

22.3 Alternatively, under Quick Links, click on Update Project Profile.

Home Inbox ™ Project ™ Submission ™ Feedback > My Profile~ Software Download

Home
Quick Links
For General Use “ For Project Coordinator's Use
1. Collect Agency Correspondence (for past 2 weeks) 1. | Update Project Profile
Collect Muttiple File Download Package (for past 2 weeks) 2. Add fUpdate Member Profile
Search Project 3. Take Over as Project Coordinator

Search Submission

Search Correspondence

Dowwnload Online Submission Application Forms

N oA wN

. Submit Online Submission
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Chapter 22: Update Project Profile

22.4 Key in the Project Reference No and click on the Search button.

N _Project >> Update Project Profile

\\\g Search|/| ~ Reset |

|

Project Details

Project Reference No:  41005-20000-2009

Project Type: Please Select. . . e
Project Status : Please Select. . . A
Project Creation Date From: ddinmfyyyy [ 9 To: ddmmiyyyy 2

e.g. To search for string starting with "a", enter "a".
e.9. To search for string consist of the letters "abc", enter "%abc".

22.5 Click on the Project Reference No link.

Search Result

*%s

| | Page z\ of 1| ¥ Pl | §¢
\ Project Reference Ho Project Title Status Location Description Project Type Project Coordinator
A1005-20000-2009 Proposed erection of a 3-storey bungalow at C Open Mukim 01 Plot001 Lot123 PT  Project ARCHITECT 005

22.6 Alternatively, search for the project using the steps shown in Chapter 20 (Search & View Project
Profile) then under View Project Details, click on Update Project Profile.

Project Directory Project >> View Project Profile | Yiew Project Details v 41005-00100-2009 | Vie
BIA l;UpS-E]m o2 || 4 Download Project Profile|| || | Yiew Project Summary | N View Project Profile ’
333 ‘ :

Update Project Profile }
[_JES20080317-00117 Project Details ‘

[ JES20090317-00120 Add] Update Member

Project Reference No: A1005-00100-2009 Request For Project Withdrawal

Update Submitted Document Ownership “CL

Project Title : PROPOSED ADDITION & ALTERATION ’

Project Type: Project
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Chapter 22: Update Project Profile

22.7 The Project Profile will be displayed.
Make the relevant changes to the Project Profile.

Project >> Update Project Profile | ¥iew Project Details v |A1005-20000-2009

| BSave || f Reset

Project Details

Project Reference No : £1005-20000-2009 Commencement Date* :  10/02/2009 )
Project Type : Project Completion Date*: 10m2:2009  [3
Project Title *:  Proposed erection of & 3- N -
P t Stat 5
storey bungalow at Dunman roree b Open o
Street Location Description : | Mukim 01 Plot001 Lot123 (non-editable)
PT

Project Category *: Non-Government! Statutory Board v
Project Classification : Normal

Land Ownership *:  Others e

22.8 Click on & to add or edit the Road Name for Project Site Description and Project Address.

Project Site Description

Road Name :  DUNMAN LANE Site Description :

x X

X

"4
% %/ v )

Project Address

o Insert | | o Delete

Delete  Building Hame House/Block Ho Level o Unit No Road Hame Postal Code

[m} MND Complex 2 02 ol %

<l

22.9 Key in the Road Name and click on the Search button.

\ Search Road
|, Search || - Reset ||| ¥ Close |

Search Road Names \

Road Name :[ dun% ]

e.g. To search for string starting with "a", enter "a".
e.g. To search for string consist of the letters "abc", enter "%abc".

Page ‘liof 1 Pl | S Displaying records 1 - 12 of 12

Road Hame
DUNBIAR VALK
DUNDEE ROAD
DUNEARN CLOSE
DUNEARN HILL
DUNEARN ROAD
DUNEARN ROAD MALAY SCHOOL
DUNEARN SECONDARY TECHNICAL SCHOOL, DUNEARN ROAD
DUNKIRK AVENUE
\4  DuNLOP STREET
Coumaniae )
DUNMAN ROAD
DUNSFOLD DRIVE

22.10 Click on the desired Road Name link (e.g DUNMAN LANE).
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22.11 The updated Road Name will be displayed.

Project Site Descrﬁon

Road Name § DUNMAN LANE

Site Description :

X || x| X

o/ o/ o/ v

X

22.12 To insert additional rows for Project Address and Lot Mukim /TS, click on the Insert button.

Project Address

4 Delete
House/Block No Level Ho Unit Ho Road Hame Postal Code

Delete  Building Hame
O
[0 [Dunearth Towers | (] | [punman rosp [i234s5 |

Partial Lot

Lot No Plot Ho

Delete Mukim/ TS Ho
O
O M 01 | B ] o ] O

% Notes:

Location Description details are information gathered from Project Address

and Mukim / TS.

22.13 Click on the Save button to save the changes.

\ Project >> Update Project Profile

-

Project Details
Project Reference No: 41005-20000-2009
Project Type : Project

22.14 Upon successful update of project profile, a confirmation message will be displayed.

+/ 10059: Project profile has been updated successfully.
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Online Submission: Add Member (For Coordinator’s Use)

23.1 Click on the address bar and type in https://www.corenet-ess.gov.sd.

Address @j https:{jwww.corenet-ess.gov.sqf

23.2 Under Project tab, select Project Member and click on Add/ Update Member (For Coordinator’s

Use).

Home Inbox ™ Project~ l Submission™ Feedback ™ My Profile ™ Software Download

Home Project \b
Project Member  » Add] Update Member {For Coordinator's Use)
Quick Links Request to Add Member f

For General Use Request to Update Member set €
Request to Remove] Reappoint Member/ Coordinator | .

1. Collect Agency Correspondence (for oject
Request to Take Over as Coordinator

2 rallect Mitinle Fila Nasenlnad Dackact. ... —rrv———edata b

23.3 Alternatively, under Quick Links, click on Add / Update Member Profile.

Home Inbox ™ Project™ Submission ™ Feedback ™ My Profile Software Download

Home
Quick Links
For General Use For Project Coordinator's Use
1. Collect Agency Correspondence (for past 2 weeks) \ Update Project Profile
2. Collect Multiple File Download Package (for past 2 weeks) 2.| Add / Update Member Profile l
3. Search Project 3. Take Over as Project Coordinator
4. Search Submission
5. Search Correspondence
6. Download Online Submission Application Forms
7. Submit Online Submission

23.4 Key in the Project Reference No and click on the Search button.

\ Project Member >> Add/ Update Member (For Coordinator's Use)
|4 Search ||| - Reset |

Project Details

Project Reference No: | A1005-00100-2009

Project Type: Please Select. . . e
Project Status: Please Select. . . N
Project Creation Date From: ddimmiyyyy  [9 To: ddimmiyyy [9

e.g. To search for string starting with "a", enter "a".
e.g. To search for string consist of the letters "abc”, enter "%abc".

Search Result
PageDof 1 r M ':::'
\ Rroiact. A Project Title Status Location Description Project Type Project Coordinator
£1005-00100-2008 PROPOSED ADDITION & ALTERATION AND CH Open Mukim 01 Plot23Y Lot12 PT, 24, ALBERT Project TANLIP KUANG

23.5 Click on the Project Reference No link.
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23.6 Click on the Add button.

\dd/ Update Member

|| 4 Update | || | Remove/ Reappoint |

RENET

== Chapter 23: Add Member (For Coordinator's Use)

Please select Member's Hame and click on the Update or Remove/ Reappoint button to update or Remove/ Reappoint

Project Member

4 4 | Page 11 ;!Df 1 * Project Coordinator

Member Hame Role(s) 1D Ho. Country
CHAN AH HONG Developer Owner S001235548 Singapore
LEE CHEE HOE Developer A12345H Malaysia
LEE MEI HUI Builder ADIB7D Morocco
LIM TAT Hal Professional Engineer - Mechanical PEMO01 Singapore
Mary Kee Builder A0123B8 Malaysia
TAI LEE LEE Professional Engineer - Electrical ~ PEEOO1 Singapore.
* TAN LIP KUANG Architect ARCHO0S Singapore

23.7 Fill in the new member’s details.

Project >> Add Project Member
| B Save ||| - Reset |
(as in NRIC/Passport)
ID Type* (& NRICNo.
(O Passport No.
(O Others
IDNo. *: $15008518
(e.9. for NRIC, S7809232G)
Country * v
Project Coordinator : No
Firm Name : novaCITYNETS Pte Ltd
Designation :
TelNo.:
Ext:

Mobile Phone No. :

Assign Roles

List of Role(s)
Accredited Checker
Accredited Checker - Geotechnical
Accredited Checker Organisation
Builder
Clerk of Works
Desludging Contractor

Email Address *:  ess-helpdesk@nova-hub.com
(e.g. ray@hotmail.com)
Alternate Email Address :

(e.g. rayi@hotmail.com)

Address Type *: (& Formatted
O Unformatted
Building Name :
House/ Block No. :
Level No.:
Unit No. :
Road Name *: | MAXWELL LINK
Postal Code *:

348865

(6 numeric characters)

List of Assigned Role(s)
A Architect : 1140

&

4

€3

Double click on the assigned role to edit
the Professional/License No. if applicable.

23.8 Click on to select the role for the member.
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% Notes:

— A Professional Number is required when adding the following roles to the
member:

0 Accredited Checker (AC)

Accredited Checker Organisation (ACO)
Architects (A)

Licensed Electrical Worker

Licensed Gas Service Worker

Licensed Water Service Plumber
Professional Engineer (PE)

Registered Inspector (RI)

O O O O O o o o

Registered Surveyor (RS)

23.9 For Qualified Person(s), their Professional/License number is required.
Fill in the Professional/License number and click on the OK button.

Professional,f‘ License No

Please enter Professionalf License No for Architect

1140
N

% Notes:

—  Please do not include the Professional Alphabet (e.g. A or E) when entering the
Professional No.
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23.10 Click on the Save button to save the changes.

“ Project >> Add Project Member

B Save |

Member Details

- Reset |

Project Reference No : A£1005-00100-2009

23.11 Upon successful adding of new project member, the following dialog box will be displayed.

10060: Project Member has been added successfully.

% Notes:

— An acknowledgement slip will be emailed to the project coordinator upon
successful adding of new project member.

—  For non-project coordinator, please refer to Chapter 43 (Reguest to Add
Member) for the steps to add member.

— Upon successful adding of new project member, update the project profile
shown in Chapter 26 (Retrieve Updated Project / Member Information).
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Online Submission: Update Member Profile (For Coordinator’s Use)

24.1 Click on the address bar and type in https://www.corenet-ess.gov.sd.

Address g‘] https:/fwww,corenet-ess.gov.sgf

24.2 Under Project tab, select Project Member and click on Add/ Update Member (For Coordinator’s

Use).

Home Inbox~ Project™ [ Submission ™ Feedback ™ My Profile™ Software Download
Y

Rroject Member &

Project

Home

Quick Links

Request to Update Member

For General Use x¢tC
Request to Remove/ Reappoint Member/ Coordinator :
1. Collect Agency Correspondence (for oject
| Request to Take Over as Coordinator
2. Collert Miuttinle File Dovwenlnad Parkan o cesa v o rewead@te b

24.3 Alternatively, under Quick Links, click on Add/Update Member Profile.

Home Inbox~ Project™ Submission ™ Feedback ™ My Profile Software Download

Home
Quick Links
For General Use For Project Coordinator's Use
1. Collect Agency Correspondence (for past 2 weeks) ‘ Update Project Profile
2. Collect Muttiple File Dovwnload Package (for past 2 weeks) 2. | Add / Update Member Profile
3. Search Project 3. Take Over as Project Coordinator
4. Search Submission
5. Search Correspondence
6. Download Online Submission Application Forms
7. Submit Online Submission

24.4  Key in the Project Reference No and click on the Search button.

\ Project Member >> Add/ Update Member (For Coordinator’'s Use)
|4 Search || - Reset |

Project Details

Project Reference No: | 41005-00100-2009

Project Type: Please Select. .. N
Project Status: Please Select. . . N
Project Creation Date From: | ddimmiyyyy [ 9 To: ddimmiyyyy [9

e.g. To search for string starting with "a", enter "a".
e.9. To search for string consist of the letters "abc", enter "%abc".

Search Result

{ |Pageft of1| b ki | &%
\ = Project Title Status Location Description Project Type Project Coordinator
A1005-00100-2009 PROPOSED ADDITION & ALTERATION AND CH Open Mukim 01 Plot23Y Lot12 PT, 24, ALBERT Project TAN LIP KUANG

245 Click on the Project Reference No link.
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24.6  Select the member to be updated and click on the Update button.

Project »g Add/ Update Member
| | g Add

4 Update || | Remove/ Reappoint |

Please select Member's Hame and click on the Update or Remove/ Reappoint button to update or Remove/ Reappoint

Project Member

i4 9 | Page rimf 1| v 2l | 4% | *Project Coordinator
Member Hame Role(s) ID Ho. Country
\ CHAN AH HONG Developer Owner S00123554, Singgpore
Derek Chan Architect S15008518 Singapore
LEE CHEE HOE Developer A12345H Malaysia
LEE MEI HUI Builder ADSB7D Morocco
LiM TAT HAI Professional Engineer - Mechanical PEMOO1 Singapore
Mary Kee Builder A0123B8 Malaysia
TAI LEE LEE Professional Engineer - Electrical PEEOO1 Singapore
* TAN LIP KUANG Architect ARCHO0S Singapore

24.7 Make the relevant changes ad click on the Save button to save the changes.

\ Project >> Update Project Member
[ B Save | - Reset |
Member Details
Project Reference No: A1005-00100-2009 Pager No.:
Name *: | Derek Chan Fax No.:
(&s in NRICPassport) Email Address *: |ess-helpdesk@nova-hub.com

ID Type: NRIC No.
ID No.: S1500851B

(e.g. ray@hotmail. com)

Alternate Email Address :
Country : Singapore
(e.g. ray@hotmail.com)
Is Project Coordinator ?: No
Address Type *: (® Formatted

FirmName : novaCITYNETS Pte Ltd
(O Unformatted

Designation : o
Building Name : | Nova Tower

TelNo.:

63255902 House/ Block No. :
Ext:

Level No. :

Mobile Phone No. : -
Unit No. :
Road Name *: | MAXWELL LINK P x

Postal Code *: 343365

(6 numetic ¢ 2rs)
Assign Roles
List of Role(s) List of Assigned Role(s)
Accredited Checker e Architect : 1140
Accredited Checker - Geotechnical =
Accredited Checker Organisation ")
Builder «
Clerk of Works

Desludging Contractor

i€

Double click on the assigned role to edit
the Professional/License No. if applicable.
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% Notes:

— A Professional Number is required when adding the following roles to the member:

(0]

O O O O O o o o

Accredited Checker (AC)

Accredited Checker Organisation (ACO)
Architects (A)

Licensed Electrical Worker

Licensed Gas Service Worker

Licensed Water Service Plumber
Professional Engineer (PE)

Registered Inspector (RI)

Registered Surveyor (RS)

—  Please do NOT include the Professional alphabet (eg. A or E) in the Professional
No. field except for Licensed Water Service Plumber and Licensed Gas Service

Worker.

24.8 Upon successful updating of project member profile, the following dialog box will be displayed.

10061: Project member has been saved successfully,

% Notes:

—  An acknowledgement slip will be emailed to the project coordinator and project
member upon successful updating of project member profile.

—  For non-project coordinator, please refer to Chapter 44 (Request to Update
Member) for the steps to update project member profile.

— Upon successful updating of project member profile, update the project profile
shown in Chapter 26 (Retrieve Updated Project / Member Information).
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Online Submission: Remove/Reappoint Member (For Coordinator’s Use)

% Notes:

—  Before a member can be removed/re-appointed, a new member of the same
project role must be added first.

—  Please note that the following project member roles can be removed without
reappointment.

° Project Manager . Registered Inspector (Architect)

° Tenant . Registered Inspector (Mechanical)
o Lessee o Site Supervisor

. Landlord . Safety Officer

. Plumbing Contractor . Safety Supervisor

° Licensed Plumber . Desludging Contractor

° Licensed Supplier

25.1 Click on the address bar and type in https://www.corenet-ess.qov.sd.

Address ‘;éj https:} fwww, corenet-ess,gov.sgf

25.2  Under Project tab, select Project Member and click on Add/Update Member (For Coordinator’s

Use).

Home Inbor ™ Project~ I Submission ™ Feedback ™ My Profile v Software Download

Home Project >
Project Member  » | Add/ Update Member (For Coordinator's Lise)
Quick Links Request to Add Member
For General Use Request to Update Member het C
Request to Remove/ Reappoint Member] Coordinator p
1. Collect Agency Correspondence (for ojeci
| Request to Take Over as Coordinator
2?2 Callart hnitinle File Naswenlnand Packant. oo - N ]
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25.3 Alternatively, under Quick Links, click on Add /Update Member Profile.

Home Inbox~ Project~ Submission™ Feedback ™ My Profile~ Software Download

Home
Quick Links
For General Use For Project Coordinator's Use
. Collect Agency Correspondence (for past 2 weeks) ¥ Libdate Proiect Profile
. Collect Multiple File Download Package (for past 2 weeks) 2] Add fUpdate Member Profile
. Search Project 3. Take Over as Project Coordinator

. Search Submission
. Search Correspondence
. Download Online Submission Application Forms

-~ ;O A WN =

. Submit Onling Submission

25.4 Key in the Project Reference No and click on the Search button.

\ p i er >> Add/ Update Member (For Coordinator’s Use)
|4 Search || | Reset |

Project Details

Project Reference No: | 41005-00100-2009

Project Type: Please Select. .. X
Project Status: Please Select. . . N
Project Creation Date From:  ddimmiyyyy [2 To: ddimmiyyyy [3

e.9. To search for string starting with "a", enter "a".
e.9. To search for string consist of the letters "abc", enter "%abc".

ch Result
N | 4 |Pagelt Jof1 TR
Toje eference Project Title Status Location Description Project Type Project Coordinator
£1005-00100-2008 PROPOSED ADDITION & ALTERATION AND CH Open Mukim 01 Plot23Y Lot12 PT, 24, ALBERT Project TAN LIP KUANG

25.5 Click on the Project Reference No link.

25.6  Select the member to be removed/reappointed and click on the Remove / Reappoint button.

Project >> Add/ Updatijlember

| | gAdd ||| ) Update || . | Remove/Reappoint|

Please select Member's Hame and click on the Update or Remove/ Reappoint button to update or Remove/ Reappoint

o

%.# | * Project Coordinator

Member Hame Role(s) 1D Ho. Country
CHAN AH HONG Developer Owner S00123554 Singapore
Derek Chan Architect $15008518 Singapore
LEE CHEE HOE Developer A12345H Malaysia
LEE MEI HUI Builder ADSETD Morocco
LiM TAT HAI Professional Engineer - Mechanical PEMOO1 Singapore
Mary Kee Builder A01238 Malaysia
TAILEE LEE Professional Engineer - Clecirical PEEGOT SINgapore
* TAN LIP KUANG Architect ARCHO0S Singapore
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25.7 Click on to select the role to be removed and click on the Remove/ Reappoint button.

\ It L oint Project Member
| . | Remove; Reappoint | - Reset

Member Details

Project Reference No: A1005-00100-2009 Address Type: Formatted
Member Name : Mary Kee Building Name :
ID No.: A0123B House/ Block No. :
Country : Malaysia Level No. :
Designation : Director Unit No. :
Firm Name : Maxis Deco Road Name : PORT ROAD
Email Address : mary kee@maxdeco.com Postal Code : 123456 \
TelNo.: 62221355 Role to be Removed; | Builder v
Reappointed * :

Ext:
Mobile Phone No. :
Pager No.:

Fax No.:

Member Role List

Pagel  |oft THE

List of Role Professional Ho/ License No

Builder

25.8 A confirmation dialog box will be displayed. Click on the OK button.

Reappoint Member

You are required to appoint an existing project member to replace the selected role and subject to
Regulatory Authority approval, Confirm to proceed with project member re-appointrent?

OK

—

Cancel ]

25.9 Click on to select the member to be removed/reappointed and the Approving Regulatory Authority
for processing the request.

Project >> Reappoint by Existing Project Member
[ Submit || | Reset |

Project Details

Project Reference No: A1005-00100-2009

Member To Be Replaced : Mary Kee

Role : Builder N
Replaced By *: LEE MEI HUI N b
Approving Regulatory 'Eiuilding And Construction Authority v |

Authority & :

Attachment: || g document(s) attached |
Click on the Attachment button to view! attach/ delete document(s)

25.10 Click on the Attachment button to attach supporting file(s).
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25.11 Click on the Browse button to select file.

Add/Remove Attachment
.4 AttachFile| | - Reset | | _ DeletefFile(s) | 3 Close |

Attachment Details

Step 1: Click on the Browse button and select a file.

If you do not see a "Brovwse" button, your brovvser does not support attaQQnents
][ Browse... |

Acceptable file types :

BMP DXF DGN DOC DWG EDA GIF HTML JPG PDF RTF TIF TXT XFD XLS XML TIFF JPEG PPT,
HTM DWF GEO PRJ 05N, 050 HCP SYY ,0UT DCV JOB ZIP EDF ENT

Step 2: Click on the Attach File button.

Repeat Steps 1 and 2 to attach more files.

Step 3: Click on the Close hutton when you have completed.

25.12 Select the file(s) and click on the Open button.

Choose file
Loaq.: I | Reappoint Project Member L] - ﬁ‘ EA-
. AE Cover Letter.doc
My Recent
Documents
E
Desktop

My Documents

<

My Computer

<

£
¥

My Network  File name: lCovel Letter.doc L] Open |

Places
Files of type: lAII Files [%.%) LI Cancel I
7|

25.13 Click on the Attach File button.

N

Add/Remove Attachment

[ & Attach File |

,7 Reset7|\|iifj"Delet'e Fnle(s)H[ x Close |

Attachment Details

Step 1: Click on the Browse button and select a file.
If you do not see a "Browse" button, your brovvser does not support attachments

F:\Documents and Seftings\Administrator'DesktopiCover Letter doc I[ Browse... ]

Acceptable file types :

BMP DXF DGN,DOC DWG EDA, GIF HTML JPG PDF RTF TIF, TXT XFD XLS XML TIFF JPEG PPT,
HTM DWWF GEO PRJ,05N 050 HCP SYY OUT DCY JOB, ZIP EDF ENT

Step 2: Click on the Attach File button.

Repesat Steps 1 and 2 to attach more files.

Step 3: Click on the Close button when you have completed.

Page | 82



*MET Chapter 25: Remove/Reappoint Member (For Coordinator's Use)

25.14 Repeat step 25.11 to 25.13 to attach more files.

25.15 Upon attaching of each file, a successful message will be displayed.

Add/ Remove Attachment .

i[:é AttachFile| || - Reset ||| . Delete File(s)| | X Close |

N

© I0027: The file has been attached successfully.
achmen efalls

Step 1: Click on the Browse button and select a file.

If you do not see a "Browse" button, your brovwser does not support attachments

| ) (B

Acceptable file types :
BMP DXF DGN DOC DWG EDA GIF HTML JPG PDF RTF TIF TXT XFD XLS XML TIFF JPEG PPT,
HTM DWF GEO PRJ 05N 050 HCP SVY ,0UT DCY JOB ZIP EDF ENT PLA RVT

Step 2: Click on the Attach File button.
Repeat Steps 1 and 2 to attach more files.

Step 3: Click on the Close hutton when you have completed.

Files Attached Hide ¥

Delete File Hame File Size
O
D Cover Letter.doc 19.50 KB

25.16 Click on the Close button when completed.

% Notes:

- You can ONLY attach one file at a time.

- To delete attached files, tick on the checkbox(es) and click on the Delete

File(s) button.

- When the files(s) has/have been successfully attached, the file(s) details will be
reflected under the ‘Files Attached and ‘File Size’ column.

- Please do not click on the ‘Attach File’ button if the attached file(s) details
is/are not reflected under the ‘Files Attached column.
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25.17 The number of files(s) attached will be displayed in the Attachment button.

Project >> Reappoint by Existing Project Member | ¥iew Project Details ~ |
wl__[:'] Submit Reset

Project Details

N

Project Reference No: A1005-00100-2009
Member To Be Replaced: CHAN AHHONG

Role : Developer

Replaced By *: |EE CHEE HOE s
Approving Regulatory  Building And Construction Authority e
Authority *
X
Attachment: | [ | document(s) attached |

Click on the Attachment button to view! attach/! delete document(s)

25.18 Click on the Submit button.

25.19 Upon successful remove/reappoint of project member, the following message will be displayed.

+/ 10069: Your request will be submitted to the regulatory authority for approval. Your Transaction
Number is : CM20090320-00028.

@ Notes:

—  The Change of Member (CM) number is the transaction number for this request.

—  An acknowledgement slip will be emailed to the project coordinator and project
member upon successful remove/reappoint of project member.

—  For non-project coordinator, please refer to Chapter 45 (Request to Remove/
Reappoint Member for steps to remove/reappoint member.

— Upon successful remove/reappoint of project member, update the project profile
shown in Chapter 26 (Retrieve Updated Project / Member Information).
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ESPro Submission: Retrieve Updated Project / Member Information

% Notes:

— Please ensure that the necessary changes are made for the project or member
profile in CORENET eSS website. Changes will be reflected after the Project
Profile is updated in ESPro.

26.1 Double-click on the ESPro icon on the desktop.

26.2 Right-click on the Project Reference number and click on Update Project Profile.

1% Work Area Prop]
@ A8008-00158-2003 —

Update Project Profile

Paste

Delete

25ul Recipient
Properties

1 1

26.3 Keyin the User ID and Password and click on the Login button.

Server Login | X

Connect to  https://www.corenet-ess.gov.sg

This operation will require the system to be
connected to the internet.

UserlD  [CORENET_ESS

Passwaord Ixxxxxxx>1

N

oK Cancel

26.4 The latest changes would be reflected in your project profile in ESPro.
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Online Submission: Search & View Submission (ES)

27.1 Click on the address bar and type in https://www.corenet-ess.gov.sd.

Address @:] https:/fwww,corenet-ess.gov.sgf

27.2 Under the Submission tab, select ESPro Submission and click on Search & View Submission.

Home Inbox ™ Project¥ | Submission™ l Feedback ™ My Profile Software Download

Homo ESPro Submission Search & View Submission
Online Submission  » | Search & View Correspondence
Quick Links - : Request for Submission Withdrawal
For General Use For Project €
1. Collect Agency Correspondence (for past 2 weeks) 1. Update Projec
2. Collect Multiple File Download Packadge (for past 2 weeks) 2. AddfUpdate |
3. Search Project 3. Take Over as

% Notes:

- To search for Online Submission, under the Submission tab, select Online
Submission and click on Search & View Submission.

27.3 Alternatively, under Quick Links, click on Search Submission.

Home Inbox ™ Project™ Submission ¥ Feedback ¥ My Profile v Software Download

Home

Quick Links

For General Use For Project Coordinator's Use

Collect Agency Correspondence (for past 2 weeks) 1. Update Project Profile

Collect Multiple File Download Package (for past 2 weeks) 2. Add S Update Member Profile

Search Project 3. Take Over as Project Coordinator

Search Submission

Search Correspondence

. Download Online Submission Application Forms

~ oo 2o e

Submit Online Submission
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27.4 Key in the Submission No and click on the Search button.

Submission >> Search & View Submission

|4 Search |||

Submission

Submission Type : Please Select. ..

Reset |

Details

Submission No : |ES20090210-00086

Project Reference No :

Correspondence No :

Regulat

ory Authority File
Reference :

Recipient: Please Select. . .

Application Type :

Submission Status :  Please Select. . .

Submission Date From:  ddimmiyyyy |

Yiew Project Details Select Project | Yiew Submission Details Select Subm

(2.0 ES20071202-12345)

(e.0.41140-45675-2006)

(CAICR £.9.CA20041212-92837)

v (Spplication Type will be enabled when
Submission Type & Recipient are selected)

To: ddimmiyyyy [9

e.g. To search for string starting with "a", enter "a".
e.g. To search for string consist of the letters "abc", enter "%abc".

Search Result
Page|l |of 1 TR Displaying records 1 - 1 of 1
Sul Ho Submission Type Regulatory Authority Project Reference Ho Application Type Submission Date Submitted To Status
\ File Reference (ddimmiyyyy)
A1005-20000-2009 BCA-BE-ST submission 10/02/2009 Building And Construction & Open

ES20030210-00086 Project

275 C

lick on the Submission No link.

Notes:

- ‘Submission Date From’ and ‘Submission Date To’ is NOT a mandatory field.

27.6  Alternatively, under View Submission Details, click on View Submission Profile.

Submission == View Submission Profile

=| Wiew Payment | | —| Yiew Acknowledgement Slip |

Submission Details
Submission No : ES20030525-02419
Submission Type : Project

Application Type : BCA-BP-BP Submission

| ¥iew Project Details ™ |&1140-00003-200¢ i igsi i

Yiew Submission Profile

Reguest For Submission Withdrawal ~

Project Reference Mo : A1140-00003-2009
Submission Date : 28052009 (ddimmdyyyy)

Submitted By : Derek Chan

Page | 87



RENET

“=  Chapter 27: Search & View Submission (ES)

27.7 The Submission Profile will be displayed.

- Submission >> View Submission Profile | Yiew Project Details v |41005-20000-2003 | Yiew Submission Details v E520090210-00086
||| viewPayment = | View Acknowledgement Slip |
g
- Details
i Submission No: ES20090210-00086 Project Reference No: 41005-20000-2009
Submission Type : Project Submission Date: 10/02/2009  (ddAnmlyyyy)
Application Type : BCA-BE-ST submission Submitted By : ARCHO05
i 4 |Page ir:‘of 1|k #l ‘:::‘ Displaying records 1 - 1 of 1
Regulatory Authority Status Regulatory Authority File Reference
Building And Construction Authority Open

System Generated Document

Document Hame Size (In Bytes)
SUBMISSION XFD 27,040

27.8 To view or locate the submitted files, click on the Agency folder.

27.9 To view the Correspondence Profile, click on the Correspondence No folder in the Submission
Directory.

% Notes:

- To view or print Acknowledgement Slip for ES/CR, please refer to Chapter 34 (View
& Print Acknowledgement Slip).
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Online Submission: Search & View Correspondence (CR/CA)

28.1 Click on the address bar and type in https://www.corenet-ess.qov.sd.

Address g‘] https:/fwww,corenet-ess.gov.sgf

28.2 Under Submission tab, select ESPro Submission and click on Search & View Correspondence.

Home Inbox ™ Project” | Submission™ I Feedback ™ My Profile™ Software Download

Search & View Submission

Home
Online Submission ¥ ‘Search & View Correspondence '
Quick Links " TRequest for Submission Wihdrawal |
For General Use For Project ¢
1. Collect Agency Correspondence (for past 2 weeks) 1. Update Projec
Collect Multiple File Dovwnload Package (for past 2 weeks) 2. Add/Update |
Search Project 3. Take Over as

Search Submission
Search Correspondence
Download Online Submission Application Forms

Ne o s e D

Submit Online Submission

% Notes:

- To search for Online Correspondence, under the Submission tab, select Online
Submission and click on Search & View Correspondence.

28.3 Alternatively, under Quick Links, click on Search Correspondence.

Home Inbox~ Project™ Submission¥ Feedback ™ My Profile ¥ Software Download

Home
Quick Links
For General Use For Project Coordinator’s Use
1. Collect Agency Correspondence (for past 2 weeks) 1. Update Project Profile
Collect Muttiple File Dovwnload Package (for past 2 weeks) 2. Add fUpdate Member Profile
Search Project 3. Take Over as Project Coordinator

Search Submission

Search Correspondence

Download Online Submission Application Forms

N nMe N

Submit Online Submission
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28.4 Key in the Correspondence No and click on the Search button.

Yiew Project Details Select Project = Yiew Submission Details Select Submissic

\ Submission >> Search & View Correspondence

Correspondence Details

Correspondence No:  CR200390317-00036 (CAICR £.9.CA20041212-92837)
Submission No : (e.g.ES20071202-12345)
Submission Type : Please Select. . . et

Project Reference No :
Recipient/ Sender Agency: Please Select. .. A
Correspondence Date From: |ddinmiyyyy (9 To: ddimmiyyyy [

e.g. To search for string starting with "a", enter "a".
e.g. To search for string consist of the letters "abc", enter "%abc".

Search Result

Page‘:l:jofl ol | 4% Displaying records 1 - 1 of 1
Correspondence Ho Submission Ho Project Ho ission Type ication Type ission Date itted By itted To

(ddimmiyyyy)

\ I CR20090317-00036 %2009031 7-00115  A1005-10000-2008 Project BCA-CSC-Appin for 1710372008 ARCHOOS JTC Corporation

28.5 Click on the Correspondence No link.

% Notes:

- ‘Correspondence Date From’ and ‘Correspondence Date To’ is NOT a
mandatory field.

28.6 The Correspondence Profile page will be displayed.

Subrission Directory — Hide <« jon >> View Ci e Profile | View Project Details v |41005-10000-2009 || Yiew Submission Details v |[E520090317-00115

) ES20090317-00115

| Yiew Acknowledgement Slip

Correspondence Profile

_1BCA
=) CR20090317-00036 Correspondence No: CR20090317-00036 Correspondence Type :
(JJT1C Submission No : ES20090317-00115 Send By : ARCHO0S
(&) CA20090317-00037 Submission Type : Project Send Date: 17/032009 (ddinmiyyyy)

Application Type : Correspondence to agency Status: Open

Recipient
{ Pageil jof 1 4/ -'.:." Displaying records 1 - 1 of 1
Recipient To/Ce/Bee
JTC Corporation T0

System Generated Document

Document Hame Document Size (In Bytes)

CORRESPONDENCE XFD 17,786

28.7 To view or locate the submitted files, click on the Agency folder.

28.8 To view the Submission Profile, click on the Submission No folder in the Submission Directory.

% Notes:

- To view or print Acknowledgement Slip for ES/CR, please refer to Chapter 34 (View
& Print Acknowledgement Slip).
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Online Submission: Download Multiple Files

This function allows users to download multiple submitted documents from Submission (ES) or
Correspondence (CR/CA), which will be packaged into a zip file. The zip file will be available in user inbox
once it is ready to be downloaded.

29.1 Click on the address bar and type in https://www.corenet-ess.gov.sd.

Address @‘] https:} fwww, corenet-ess,gov.sgf U

29.2  Search for the submission using steps shown in Chapter 27 (Search & View Submission (ES)) or
search for the correspondence using steps shown in Chapter 28 (Search & View
Correspondence (CR/CA)).

29.3 To view or locate the submitted files, click on the Agency folder.

Submission Directory — Hide <«

MWWMM | Yiew Project Details v |41005-20000-2003 | Yiew Submission Details v ES20090210-00086
¢ JES20090210-00085 ‘ . Package File (Netrust token required) || = Package File (No Netrust token required) || Package Both Types of File(s) | /
|_1BCA
Y el Metrust Token What's this?
|_1BCA hat SIS ¢

Regulatory Authority Submission

Regulatory Authority : Building And Construction Authority

Submitted Document

elect Document Hame ocument Size (In Bytes)
Sel. D H D Size (I

O

O BCA-BE-STAPPY01 XFD ent 598,239

over Letter doc 4 064

O C 24,06

O URA signed file doc ENT 1,371,951
—

Vl

29.4 Select the desired file(s) which is/are to be packaged.

29.5 Click on the desired Package Type button.

% Notes:

- For more information on the Package Types, please refer to Appendix 4
(Definitions, Acronyms and Abbreviations).

- You may click on the individual Document Name hyperlink to download the
file individually.
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29.6  Upon successful package request, a Transaction Number will be generated.
+/ 10057: The package document request has been successfully queued for process.
Transaction Number: TX20090318-04559

You may download your package file from your inbox after you received a successful
notification email.

@ Notes:

—  The downloaded document(s) will be packaged into a zip file. Once the package
file is ready for downloading, an email will be sent to the requestor.

— To download packaged file, please refer to Chapter 30 (Collect Multiple Files
Download Package).
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Online Submission: Collect Multiple Files Download Package

30.1 Click on the address bar and type in https://www.corenet-ess.gov.sg.

Address @‘] https:/fwww, corenet-ess.qov.sgf

30.2 Under Inbox tab, click on Collect Multiple Download Package.

Home Inbox ™ [ Project™ Submission™ Feedback ™ My Profile ™ Software Download

30.3 Alternatively, under Quick Links, click on Collect Multiple File Download Package (for past 2
weeks).

Home Inbox ™ Project~ Submission ™ Feedback > My Profile ™ Software Download

Home
Quick Links
For General Use For Project Coordinator's Use
1. Collect Agency Correspondence (for past 2 weeks) 1. Update Project Profile
E. Collect Multiple File Download Packadge (for past 2 weeks]l 2. Add fUpdate Member Profile
3. Search Project 3. Take Over as Project Coordinator
4. Search Submission
5. Search Correspondence
6. Download Onling Submission Application Forms
7. Submit Online Submission

30.4 Alist of packaging requests for the most recent 2 WEEKS will be displayed.

Inbox >> Collect Multiple File Download Package

Your packaged d ) will be displ. 1 for 2 weeks before they are automatically deleted.
If you experience probl ind loading file(s), pl click here for guidance.

Package Request List

Pagell [of 1 AHE
Tr ction Ho Submission/ Corresy { Ho Packaged Date Project Reference Project Title Location Description Attachment
\ (dd/mmiyyyy)
TX20090529-46004 |ES20090319-00180 29/05/2009 £1005-00100-2008  PROPOSED ADDITION & A Mukim 01 Plot23Y Lot12 PT, 2§ Open File (Mo Netrust token required)

Dowvnload File (Metrust token required)

30.5 Click on the Transaction No link to download the packaged file.

30.6 Alternatively, click on the preferred link to the attachment to download the packaged file.
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30.7 The following dialog box will be displayed (depending on the type of download request selected)
Click on the Save button to select the location to save the packaged file.

File Download (X] | Fite Download &3

Do you want to open or save this file?

:Q] Name:l ES20090319-00180.zip l
' Type: WinZip Fie

From: 160.96.186.235

N
Open l [ Save ]I [ Cancel ]

While files from the Intemet can be useful, some files can potentially
harm your computer. If you do not trust the source, do not open or
save this file. What's the risk?

Do you want to open or save this file?

@ Namel E520090319-00130_UNSIGN.Zip]
Type:  WinZip File

From: 160.96.186.235

N

[ Open ]l[ Save [ Cancel ]

While files from the Internet can be useful, some files can potentially
harm your computer. If you do not trust the source, do not open or
save this file. What's the risk?

% Notes:

— The download link available in the Package Request list depends on the type of
package request that the user had selected.

—  The Submission/Correspondence files will be downloaded as a ZIP file.

- If you have clicked on the Download File (Netrust token required) link to download
your Submission/Correspondence Package, please refer to
http://www.corenet.gov.sg/integrated submission/esub/NDS AVI/NDS%20Electro

nic%20User%20Guide.html for the steps to extract the Submission/Correspondence

files.

- For more information on Download File (Netrust token required) or Open File (No
Netrust token required), please refer to Appendix 4 (Definitions, Acronyms and

Abbreviations).
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“SMET Chapter 31: Grant Document Access

Online Submission: Grant Document Access.

31.1 Click on the address bar and type in https://www.corenet-ess.gov.sg.

Address g“_] https: /v, corenet-ess.gov.sgf u

31.2 Search for the submission using steps shown in Chapter 27 (Search & View Submission (ES)).

31.3 To view or locate the submitted files, click on the Agency folder.

‘ Submission >> Regulatory Authority Submission Profile

@ £ ES20080420-00291 [ ‘

Package File (Netrust token required) | Package File {No Netrust token required) | = Package Both Types of File(s) |

Regulatory Authority Submission

Regulatory Authority : Building And Construction Authority

Submitted Document

Select Document Hame Document Size (In Bytes)
0N

| ecaseenseor xrpent | 122,161

D BCA-BE-STAPPYO1 XFD.ent 595,239

O Cover Letter ST0S Submission pdf ent 51,869

31.4 Click on the Submitted Document Name link.

31.5 Click on the Grant Document Access button.

Project >> Document Profile

| ¥iew Project Details ~ |21005-00100-2002 | | Yiew Submission Details ¥ |[ESZ0090420-00291

|| 3 Download Document | || ; Grant Document Access

Document Details
Document Mame :
Yersion No :
Size (In Bytes) :

Comments :

Form Title :
Submission Date :

Submitted By :

BCA-BE-STAPPYO XFD et
1
595,239

COrig. File hame = BCA-BE-STAPPY01 %FD; Total Mo, of signers = 1; Signer Mame = DEREK CHAN + SERIALMUMBER=5G-
515008516 :Professional Engineering Board: 1140 E:0, OU=COREMET, 19 Jan 2009 13:42:07

2000452008  (daimmiyyyy)
DEREK CHAN
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31.6 Select the project member(s) whom you would like to grant them the rights to access the documents

and click on the Save button.

Project > Grant Document Access

T(Eme] e

Project Details

Submission No : ES20030420-002%1

| View Proj

Document Name : BCA-BE-STAPPWVD1.XFD.ent

Page 1 ofl| ¢ K {:}

Member Hame ID No. Role(s)

CHAN AH HONG 500123554 Developer, Owner

LEE MEI'HUI ADGETD Builder

Mary Kee Al123B Builder

LIM TAT HAI PEMOO1 Professional Engineer - Mechanical
User Roles

List of Project Member
Derek Chan - Architect
TAI LEE LEE - Professional Engineer - Electrical

% Notes:

Grant Document Access To
LEE CHEE HOE - Developer

D

(D)

- The project member(s) whom you grant them the rights to access the
documents MUST be an existing CORENET e-Submission System user.

- Project member(s) without a CORENET e-Submission System account will be
listed in the Non CORENET e-Submission Registered User listing.

31.7 Upon successful granting of document access, the following dialog box will be displayed.

+/ 10020: Document Access Updated Successfully
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Online Submission: Request ESPro Submission Withdrawal

32.1 Click on the address bar and type in https://www.corenet-ess.gov.sg.

Address @ https:/fwww, corenet-ess.qov.sgf

32.2 Under the Submission tab, select ESPro Submission and click on Request for Submission
Withdrawal.

Home Inbox ™ Project™ Submission ™~ l Feedback ™ My Profile v Software Download

Home ESPro Submission  » Search & View Submission
‘ Online Submission  » _____Search & View Carrespondence /

Quick Links - | Request for Submission Withdrawal

- - e

32.3 Key in the Submission No and click on the Search button.

>> Request for Submission Withdrawal Yiew Project Details Select Project | Yiew Sub

|4 search ||| - Reset |

Submission Details

Submission No: |ES20090319-00180 (e.g.ES20071202-12345)
Submission Type : Please Select. . . v
Project Reference No : (e.9.41140-45678-2006)
Correspondence No : (CAICR e.g.CA20041212-92837)

Regulatory Authority File
Reference :

Recipient : Please Select. . . N
Application Type : v (Application Type will be enabled when
Submission Type & Recipient are selected)
Submission Status : | Please Select. . . %
Submission Date From : | ddimmiyyyy [ 9 To:  ddimmiyyyy [9

e.g. To search for string starting with "a", enter "a".
e.g. To search for string consist of the letters "abc", enter "%abc".

32.4 Click on the Submission No link.

Search Result

4 4 PageDof 1| b bl |43 Displaying records 1 - 1 of 1
Ho Submission Type Regulatory Authority Project Reference Ho Application Type Submission Date Submitted To Status
File Reference (dd/mmiyyyy)
ES20080319-00130f Project A1005-00100-2009 BCA-BE-ST submission  19/03/2009 Building And Construction Au Open
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32.5 Click on to select the Approving Regulatory Authority to process the request and key in the

reason for withdrawal.

Submission >> Request for Submission Withdrawal  Yiew Project Details |

|y Submit ||| - Reset |

Submission Details

Submission No : ES20090313-00130
Submission Date : 19/03/2009 (ddimmsyyyy)

Approving Regulatory  Building And Construction Authority WV
Authority *:

Reason for Withdrawal *: Had submitted a duplicate submission for the same project reference no.

Attachment * :[ [ 0document(s) attached ]]
Click on the Attachment button to view/ attachs delete document(s)

Reqgulatory Authority

Page LLJ of 1| » Pl |4
Regulatory Authority Submitted By Status
Building &nd Construction Authority Tan Lip Kuang Open

32.6 Click on the Attachment button to attach supporting file(s).

% Notes:

- A supporting document(s) stating the reason of withdrawal must be attached.
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32.7 Click on the Browse button to select file.

Add/ Remove Attachment

~— Attachment Details -

Step 1: Click on the Browse button and select a file.

If you do not see a "Browse" button, your browser does not support attachments

[ Browse... |

Acceptable file types :

BMP DXF DGN DOC DWG EDA GIF HTML ,JPG PDF RTF TIF, TXT XFD XLS XML TIFF JPEG PPT,
HTM DWF GEO PRJ, 05N, 050 HCP SVWY OUT DCY JOB ZIP EDF ENT

Step 2: Click on the Attach File button.

Repeat Steps 1 and 2 to attach more files.

Step 3: Click on the Close button when you have completed.

32.8 Select the file(s) and click on the Open button.

Choose file

Look,jq‘l'@ Submission Withdrawal j & % B9~
5 Cover Letter.doc
My Recent
Documents

©

Desktop

My Documents

@

My Computer

¢ i

MPPlilelwmk File name: ICovel Letter.doc ;j Open
aces ————
Files of type: | &0l Files (%) | Cancel I
4
—
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32.9 Click on the Attach File button.

Add/Remove Attachment

Attach File

-~ Reset ||| g DeleteFile(s) | J{ Close |

Attachment Details

Step 1: Click on the Browse button and select a file.

If you do not see a "Browse" button, your browser does not support attachments

liC:‘lDocumerrts and Settings\Administrator\DesktopWCover Letter.doc ’[ Browse... ]

Acceptable file types :
BMP DXF DGN DOC DWG EDA GIF HTML ,JPG PDF RTF TIF, TXT XFD XLS XML TIFF JPEG PPT,
HTM DWWF GEO PRJ 05N 050 HCP SYY OUT DCV JOB, ZIP EDF ENT

Step 2: Click on the Attach File button.
Repeat Steps 1 and 2 to attach more files.

Step 3: Click on the Close button when you have completed.

32.10 Repeat step 32.7 to 32.9 to attach more files.

32.11 Upon attaching of each file, a successful message will be displayed.

IQ AttachFile || - Reset ||| . Delete File(s% X Close |

X

Add/ Remove Attachment

@ |0027: The file has been attached successfully.

TRtrachment Detans

Step 1: Click on the Browse button and select a file.

If you do not see a "Browse" button, your brovwser does not support attachments

J| Browse... |

Acceptable file types :

BMP DXF DGN DOC DWG EDA GIF HTML ,JPG PDF RTF TIF, TXT XFD XLS XML TIFF JPEG PPT,
HTM DWF GEO PRJ 05N 050 HCP SYY OUT DCY JOB ZIP EDF ENT PLA RWT

Step 2: Click on the Attach File button.

Repeat Steps 1 and 2 to attach more files.

Step 3: Click on the Close hutton when you have completed.

Files attached
Delete File Hame File Size
O

D Cover Letter.doc 19.50 KB

32.12 Click on the Close button when completed.

Chapter 32: Request ESPro Submission Withdrawal
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% Notes:

- You can ONLY attach one file at a time.

- To delete attached files, tick on the checkbox(es) and click on the Delete

File(s) button.

- When the files(s) has/have been successfully attached, the file(s) details will be
reflected under the ‘Files Attached and ‘File Size’ column.

- Please do not click on the ‘Attach File’ button if the attached file(s) details
is/are not reflected under the ‘Files Attached column.

Submission >> Request for Submission Withdrawal | ¥iew Project Details ~

E[’:“ Submit Reset

Submission Details

Submission No : ES20090319-00180
Submission Date : 19/03/2009 (ddinmsyyyy)

Approving Regulatory Building And Construction Authority N
Authority *:
Reason for Withdrawal *: Had submitted a duplicate submission for the same project reference no.
Attachment * 1 document(s) attached
ick on the Attachme on to view! attach/ delete document(s)
Requlatory Authority

Pagel |of1 ':::‘
Regulatory Authority Submitted By Status
Building And Construction Authority Tan Lip Kuang Open

32.13 The number of files(s) attached will be displayed in the Attachment button.
32.14 Click on the Submit button.

32.15 Upon successful submission withdrawal request, the following message will be displayed.

+/ 10079: Your Submission withdrawal request: WS20090319-00021 has been submitted.

% Notes:

—  The Withdrawal of Submission (WS) number is the transaction number for the
withdrawal request.

— An acknowledgement slip will be emailed to the requestor upon successful
withdrawal request.
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33.1 Click on the address bar and type in https://www.corenet-ess.gov.sg.

Address @j https:/jwww.corenet-ess.gov.sqf

33.2 Under Project tab, select Project and click on Reguest for Project Withdrawal.

Home Inbox~ | Project™ l Submission™ Feedback™ My Profile ™ Software Download

Home m Search & Yiew Project

Project Member > Update Project Profile 1 /

Quick Links - - Request For Project Withdrawal I

Update Submitted Document Ownership

For General Use For Project (
Register Manual Project j
1. Collect Agency Correspondence (forl 1. Undate Proiec
33.3 Key in the Project Reference No and click on the Search button.
\ Project >> Request for Project Withdrawal
L, Search || - Reset |
Project Details
Project Reference No: | 41005-20000-2009
Project Type: Please Select. . . e
Project Status : Please Select. . . Y
Project Creation Date From: ddimmivyyy [ 9 To: ddmmivyyy 9

e.g. To search for string starting with "a", enter "a".
e.9. To search for string consist of the letters "abc", enter "%abc".

33.4 Click on the Project Reference No link.

Chapter 33: Request Project Withdrawal

Search Result
4 4 ‘PageE'ofl el ':::‘
Project Reference Ho Project Title Status  Location Description Project Type Project Coordinator
A1005-20000-2009 Proposed erection of a 3-storey bungalowy at C Open Mukim 01 Plot001 Lot123, DUNMAN ROA Project ARCHITECT 005
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% Notes:

— Please ensure that all outstanding submissions have been withdrawn and approved
by the relevant authority before proceeding.

- A supporting document(s) stating the reason for withdrawal must be attached.

33.5 Click on to select the Approving Regulatory Authority to process the request and key in the
reason for withdrawal.

Project >> Request for Project Withdrawal  Yiew Project Details 7 |

|2 Submit || | Reset |

Project Details

Project Reference No: A£1005-20000-2009
Project Type: Project

Project Title : Proposed erection of a 3-storey bungalow
at Dunman Street

Project Status: Open

Location Description : Mukim 01 PlotO01 Lot123, DUNMAN
ROAD, Singapore 123456, DUNMAN
LANE

Approving Regulatory Authority *: Building £nd Construction Authority v

Reason for Withdrawal * : | Incorrect project registered.

Attachment *: | [ g document(s) attached |
CTick on The ARachment Button 1o view! attach/ delete document(s)

33.6 Click on the Attachment button to attach supporting file(s).
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33.7 Click on the Browse button to select file.

Add/ Remove Attachment

~— Attachment Details

Step 1: Click on the Browse hutton and select a file.

If you do not see a "Browse" button, your browser does not supponrt attachments

| | Browse... |

- Acceptable file types :
BMP DXF DGN DOC DWG EDA GIF HTML JPG PDF RTF TIF, TXT XFD XLS XML TIFF JPEG PPT,
HTM DWF GEO PRJ, 05N, 050 HCP SWY OUT DCY JOB ZIP EDF ENT
Step 2: Click on the Attach File button.
Repeat Steps 1 and 2 to attach more files.

Step 3: Click on the Close hutton when you have completed.

33.8 Select the file(s) and click on the Open button.

Choose file ?[%]

Look in: I@ Project Withdrawal _VJ & il o
,,,-2 N Cover Letter.doc

My Recent
Documents

=

Desktop

FN\
L

i
My Documents

My Computer

@ x

My Network  File name: ICovet Letter.doc l] Open
Places

Files of type: |AII Files [%.7] Ll Cancel
—A4
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33.9 Click on the Attach File button.

Add/ Remove Attachment

N
IQ Attach Filei‘i - Reset ||| Delete File(s) || X Close |

Attachment Details

Step 1: Click on the Browse button and select a file.
If you do not see a "Browse" button, your brovwser does not support attachments

F:: Documents and Settings'Administrator\Desktop\Cover Letter .doc H Browse... [

Acceptable file types :
BMP DXF DGN DOC DWG EDA GIF HTML JPG PDF RTF TIF, TXT XFD XLS XML TIFF JPEG PPT,
HTM,DWF GEO PRJ,05N 050 HCP SWY ,0UT DCY JOB ZIP EDF ENT

Step 2: Click on the Attach File button.
Repeat Steps 1 and 2 to attach more files.

Step 3: Click on the Close hutton when you have completed.

33.10 Repeat step 33.7 to 33.9 to attach more files.

33.11 Upon attaching of each file, a successful message will be displayed.

Add/ Remove Attachment \
|Q AttachFile||| - Reset ||| g DeleteFile{s)||| ¥ Close |

N

@ 10027: The file has heen attached successfully.
——tttachmrent-Details

Step 1: Click on the Browse button and select a file.

If you do not see a "Brovwse" button, your brovwser does not support attachments

‘ Browse...

Acceptable file types :

BMP DXF DGN DOC DWG EDA GIF HTML JPG PDF RTF TIF TXT XFD XLS XML TIFF JPEG PPT,
HTM,DWF GEO PRJ 05N 050 HCP SWY 0UT DCY JOB ZIP EDF ENT PLA RYT

Step 2: Click on the Attach File hutton.

Repesat Steps 1 and 2 to attach more files.

Step 3: Click on the Close button when you have completed.

Files Attached
Delete File Hame File Size
O
Cover Letter doc 19.50 KB
O

33.12 Click on the Close button when completed.
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% Notes:

You can ONLY attach one file at a time.

To delete attached files, tick on the checkbox(es) and click on the Delete

File(s) button.

When the files(s) has/have been successfully attached, the file(s) details will be
reflected under the ‘Files Attached and ‘File Size’ column.

Please do not click on the ‘Attach File’ button if the attached file(s) details
is/are not reflected under the ‘Files Attached column.

33.13 The number of files(s) attached will be displayed in the Attachment button.

\ i Request for Project Withdrawal | Yiew Project Deta
[} Submit Reset

Project Details

Project Reference No: A1005-20000-2009
Project Type: Project

Project Title : Proposed erection of a 3-storey bungalow
at Dunman Street

Project Status: Open

Location Description : Mukim 01 Plot001 Lot123, DUNMAN
ROAD, Singapore 123456, DUNMAN
LANE

Approving Regulatory Authority *:  Building And Construction Authority N

Reason for Withdrawal *: Incorrect project registered.

N

Attachment *: | [ document(s) attached |
sk tHaenliieelmnent-wiiondemieon/ attach/ delete document(s)

33.14 Click on the Submit button.

33.15 Upon successful submission withdrawal request, the following message will be displayed.

+/ 10069: Your request will be submitted to the regulatory authority for approval. Your Transaction

Number is : WP20090320-00007.

% Notes:

The Withdrawal of Project (WP) number is the transaction number for the
withdrawal request.

An acknowledgement slip will be emailed to the requestor upon successful
withdrawal request.
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Online Submission: View & Print Acknowledgement Slip

34.1 Click on the address bar and type in https://www.corenet-ess.gov.sd

Address .@ https:} fwww, corenet-ess,gov.sgf

34.2 Search for the submission using steps shown in Chapter 27 (Search & View Submission(ES)) or
search for the correspondence using steps shown in Chapter 28 (Search & View
Correspondence (CR/CA)).

34.3 The Submission / Correspondence Profile will be displayed.

Submission >> View Submission Profile Vs | View Project Details v |A1005-00100-2003
| View Acknowledgement Slip |

|| | View Payment

Submission Details

Submission No : ES20090217-00117 Project Reference No : A1005-00100-2009

Submission Type : Project Submission Date : 17/03/2008  (dd/mmiyyyy)

Application Type : BCA-CSC-Applin for TOP-CSC Submitted By : Tan Lip Kuang
4 4 |Pagel ofi| # P °:::’
Regulatory Authority Status Regulatory Authority File Reference
Building And Censtruction Authority Written Direction
JTC Corporation Open
Document Name Size (In Bytes) *
SUBMISSION XFD 47,977 = il

34.4 Click on the View Acknowledgement Slip button to view or print the Acknowledgement Slip.
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34.5 The Acknowledgement Slip will be displayed.

Chapter 34: View & Print Acknowledgement Slip

Acknowledgement Slip
||| & Print || X Close |

Notification Details
Subject: CORENET ESS- BCA-CSC-Appin for TOP-CSC: ES20090317-00117 - SUCCESS

Dear Tan Lip Kuang,

Submission website).

Project Reference No. :  A1005-00100-2009

Projscllis STOREY WAREHOUSE TO A 1-STOREY POST OFFICE

Location Description Singapore 123456, ZION ROAD

Project Classification . Normal

e-Submission No. . ES20090317-00117
Correspondence No. : N.A

Application Type . BCA-CSC-AppIin for TOP-CSC
Send By :  Tan Lip Kuang

Send To : JTC,BCA

Thank you for using CORENET e-Submission system.

ess.gov.sa/ess/html'static/ContactUsFrm.htm

Message (EM0S2) generated by CORENET e-Submission system hitps://www.corenet-ess.qgov.sq

PROPOSED ADDITION & ALTERATION AND CHANGE OF USE FOR EXISTING 1-

Mukim 01 Plot23Y Lot12 PT, 2A, ALBERT STREET, #09-00, ALBERT COMPLEX,

For enquires pertaining to your e-submission, please refer to the Regulatory Authority Contact List at https://www .corenet-

34.6 Click on the Print button to print out the Acknowledgement Slip.

We are pleased to acknowledge receipt of your e-Submission in CORENET cnly. {t will be electronically collected by your pre-selected
Regulatory Autherities shortly (the average time taken for data verification check before the collection can be found in CORENET e-
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Online Submission: Download Application Forms

35.1 Click on the address bar and type in https://www.corenet-ess.gov.sg.
Address @ https:/jwww, corenet-ess,gov.sqf
35.2 Under Submission tab, select Online Submission and click on Download Application Forms.
Home Inbox ™ Project™ igbmission' l Feedback' My Profile™ Software Download
Home ESPro Submission  » |
‘ Search & View Submission
Quick Links — : Search & View Correspondence

For General Use

A

Collect Agency Correspondence (for past 2 weeks)

Download Application Forms

T -

Submit Online Submission ‘roject Coordinator’s Use
froject Loordinator s Use

Submit Online Correspondence

=

Search Project

Search Submission

Search Correspondence

Download Online Submission Application Forms

N rw N

Submit Online Submission

3. Take Over as Project Coordinator

35.3 Alternatively, under Quick Links, click on Download Online Submission Application Forms.

Home Inbox~ Project™ Submission™ Feedback™
Home
Quick Links

For General Use

Collect Agency Correspondence (for past 2 weeks)
Collect Multiple File Dovwnload Package (for past 2 weeks)
Search Project

-

Search Submission

Search Correspondence
| Download Online Submission Application Forms

Submit Online Submission

I'e

N A e N

My Profile > Software Download

For Project Coordinator’s Use
1. Update Project Profile
2. Add fUpdate Member Profile

3. Take Over as Project Coordinator
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35.4 Click on to select the Regulatory Authority.
Submission >> Download Application Form
|\ search || Reset |

Application Search Details

Regulatory Authority * :

{5

Application Type *:
Building And Construction Authority

BCA-Constructability Score

HDB-Industrial Properties Department

HDB-Endorze Appln for Renovation, Electrical Upgrading and ORA
HOB-Construction of Enclozed Social Comm or Commercial Premizes
HDB-Landowner Endorzement for TC/ILTA Improvement Works

JTC Corporation

Public Utilities Board - Water Supply (Network) Department

35.5 Click on to select the Application Type.

Submission => Download Application Form

| L search]|| Reset |

Application Search Details

Regulatory Authority * : | Buiding And Construction Authority

Application Type * :

Appointment of 5E under 528

BCA-GMEB-Periodic Energy Audit of Bldg Cooling Sy=
Loc or Full Stru Inv Cert_Defects of Mon-5Stru Sig

Loc or Full Stru Inv Cert_Defects of Stru Sig

PSI Supplementary - Correzpondence

Permit to erect temporary building works

Submizzion of Dangerous Buiding Report

Vizual Ingp Cert_Mon-Stru or Minor Stru Defects
Vizual Inzp Cert_Stru Defectz in Loc or Whole Bldg

izual Ingp Cert_Supervizion of Remedial Works

35.6 Click on the Search button.

Chapter 35: Download Application Forms
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Click on the Document Name link.

Submission >> Download Application Form

| search| | - Reset |
Application Search Details
Regulatory Authority *:  Building &nd Construction Authority v
v

Application Type *: Permit to erect temporary building works

Search Result
[ 4 4 |Pagelt Jof1| » bl | 0%
Document Hame Description

BCA-BP-PMTTBE . XFD Apnplication for Permit to Erect Temporary Buildings

BCA-CSC-CTSTEW.XFD  Cetificate of Supervision for Temporary Building Works
BCA-LU-NAPPGQPO1 .DOC Motification of Appointment /7 Authorization of GQualified Person(s) / Accerdited Checker f Builder / Structural Engineer

35.8 Click on the Save button to save the file.

File Download

Do you want to open or save this file?

Name: BCA-BP-PMTTB.XFD
Type: InternetForms Document
From: 160.96.186.236

[ Open ] Save [ Cancel ]

harm your computer. If you do nat trust the source, do not open or

@ While files from the Interet can be useful, some files can potentially
save this file. What's the risk?
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Online Submission: Submit Online Submission (ES)

36.1 Click on

Address @ https:/fwww, corenet-ess.qov.sgf

the address bar and type in https://www.corenet-ess.gov.sd.

36.2 Under Submission tab, select Online Submission and click on Submit Online Submission.

Home Inbox~ Project™ VSubmission' | Feedback' My Profile v Software Download

Home

Quick L

Nonsw N

ESPro Submission >

Online Submission  » Search & View Submission
inks ____Search & View Comesnondence

For General Use | submit Onfine Submission Loiect Coordinator's Use
——mrmeCTiRT oS arR e
Collect Agency Correspondence (for past 2 weeks) te Project Profile
Download Application Forms
Collect Multiple File Dovvnload Package (for past 2 weei ;- e—muad Update Member Profile
Search Project 3. Take Over as Project Coordinator

Search Submission
Search Correspondence
Download Online Submission Application Forms

Submit Online Submission

36.3 Alternatively, under Quick Links, click on Submit Online Submission.

Home Inbox ™ Project™ Submission ™ Feedback ™ My Profile ™ Software Download

Home

Quick Links

1
2
3.
4
5.
L
¥ B

For General Use For Project Coordinator's Use

. Collect Agency Correspondence (for past 2 weeks) 1. Update Project Profile
. Collect Muttiple File Download Package (for past 2 weeks) 2. Add fUpdate Member Profile
. Search Project 3. Take Over as Project Coordinator

. Search Submission

. Search Correspondence

Dowvnload Online Submission Application Forms
Submit Online Submission I
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36.4 Click on to select the Regulatory Authority.
Submission >> Download Application Form
|} Search ||| - Reset |

Application Search Details

Regulatory Authority *: v

Application Type *:
Building And Construction Autherity

BCA-Constructability Score

HOB-Industrial Propertie= Department

HOB-Endorze Appin for Renovation, Electrical Upgrading and ORA
HOB-Construction of Enclosed Social Comm or Commercial Premizes
HOB-Landowner Endorsement for TCLTA Improvement Works

JTC Corporation

Public Utilties Beard - Water Supply (Network) Department

36.5 Click on to select the Application Type.

Submission == Download Application Form

| ), search ||| Reset |

Application Search Details

Regulatory Authority * : | Building And Construction Autherity \r—] w
Application Type *: ! !

Appointment of SE under 528

BCA-GNEB-Periodic Energy Audit of Bldg Coeling Sys
Loc or Full 3tru Inw Cert_Defects of Non-Stru Sig

Lac or Full Stru Inv Cert_Defects of Stru Sig

PS| Supplementary - Cerrespondence

Permit to erect temporary building works

Submizzion of Dangerous Buiding Report

Wizual Ingp Cert_Non-Stru or Miner Stru Defects
Vizual Inzp Cert_Stru Defects in Loc or Whole Bldg

Vizual Inzp Cert_Supervizion of Remedial Works

36.6 Click on the Attachment button to attach supporting file(s).

Submission >> Submit Online Submission

\@ Submit ||| - Reset |

Submission Details
Submit To *:  Please Select. .. D

Application Type *: / v

Mtachmem*:LL 0 document(s) attached |
ik PR PP ispuitanstamiand; | cftach/ delete document(s)

Submit By : ARCH0005

Submission Date 19/03/2009
(dd/mm/yyyy):
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Click on the Browse button to select file.

Add/ Remove Attachment

— Attachment Details -

Step 1: Click on the Browse button and select a file.

If you do not see a "Brovwwse" button, your browser does not suppont attachments

| Browse... | ¥

Acceptable file types :
BMP DXF DGN DOC DWG EDA, GIF HTML JPG PDF RTF TIF TXT XFD XLS XML TIFF JPEG PPT,
HTM,DWF GEO PRJ,05N 050 HCP SWY 0T DCY JOB, ZIP EDF ENT

Step 2: Click on the Attach File button.
Repeat Steps 1 and 2 to attach more files.

Step 3: Click on the Close hutton when you have completed.

36.8 Select the file(s) and click on the Open button.

Choose file

Look in: I@ Orline Submission Form _v_J O 2 e E-

A [ [EafBCA-BP-PMTTE.XFD
Lb aBCA-BP-PMTTE[1].XFD.ent
My Recent
Documents

=

Desktop

2
My Documents
My Computer

<

My Network  File name: IBCA-BP-PMTTBU ] XFD.ent _'J N Open

Places
Files of type: | &1l Files %) ~| Cancel /I
A
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36.9 Click on the Attach File button.

Add/ Remove Attachment

b & Attach File|

- Reset ||| ; DeleteFile(s) || J{ Close |

Attachment Details

Step 1: Click on the Browse button and select a file.
If you do not see a "Browse" button, your brovwser does not support attachments

PC:\Documents and Settings\Administrator\DesktopiOnline Submission Form‘«BCAi | Browse... |

Acceptable file types :

BMP DXF DGN DOC DWG EDA GIF HTML JPG PDF RTF TIF TXT XFD XLS XML TIFF JPEG PPT,
HTM DWF GEO PRJ 05N 050 HCP SVY ,0UT DCY JOB ZIP EDF ENT

Step 2: Click on the Attach File button.

Repeat Steps 1 and 2 to attach more files.

Step 3: Click on the Close hutton when you have completed.

36.10 Repeat step 36.7 to 36.9 to attach more files.
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36.11 Upon attaching of each file, a successful message will be displayed.

Add/ Remove Attachment

\Q AttachFile | - Reset || _ DeleteFile(s) | X Close |

X @ I0027: The file has been attached successiully.

achment Detaills

Step 1: Click on the Browse button and select a file.

If you do not see a "Browse" button, your browser does not support attachments

T o AH Browse... |

Acceptable file types :

BMP DXF DGN DOC DWG EDA GIF HTML ,JPG PDF RTF TIF, TXT XFD XLS XML TIFF JPEG PPT,
HTM DWF GEO PRJ,05N 050 HCP SYY ,OUT DCY JOB ZIP EDF ENT PLA RVT

Step 2: Click on the Attach File button.

Repeat Steps 1 and 2 to attach more files.

Step 3: Click on the Close hutton when you have completed.

Files Attached

Delete File Hame File Size
O
D BCA-BP-PMTTB[1].XFD.ent 19.50 KB

36.12 Click on the Close button when completed.

% Notes:

- You can ONLY attach one file at a time.

- To delete attached files, tick on the checkbox(es) and click on the Delete

File(s) button.

- When the files(s) has/have been successfully attached, the file(s) details will be
reflected under the ‘Files Attached and ‘File Size’ column.

- Please do not click on the ‘Attach File’ button if the attached file(s) details
is/are not reflected under the ‘Files Attached column.
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Submission >> Submit Online Submission

X \I__E] Submit | | Reset |

Submission Details

Submit To *:
Application Type *:

Attachment *:

Submit By :

Building And Construction Authority

Permit to erect temporary building works

| 2document(s) attached | “

CTick on the ARachment Bufton 1o vievy/ attach! delete document(s)

ARCHO0DS

Submission Date 19/03/2009

{(dd/mm/yyyy):

36.14 Click on the Submit button.

36.15 Upon successful submission, a Submission Number will be generated.

Chapter 36: Submit Online Submission (ES)

+/ 10055: Submission number generated successfully. Your Submission Number is ES20090319-00182

% Notes:

- Upon successful submission, an Acknowledgement Slip will be sent to the
applicant to confirm that the submission has been successfully registered in

CORENET eSS.
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Online Submission: Submit Online Correspondence (CR)

37.1 Click on the address bar and type in https://www.corenet-ess.gov.sg.

Address gj https:fjwww,corenet-ess.gov.sgf

37.2 Under Submission tab, select Online Submission and click on Submit Online Correspondence.

Home Inbox ™ Project™ Submission ™ l Feedback ™ My Profile Software Download

Home ESPro Submission >
Online Submission Search & Yiew Submission
Quick Links Search & View Correspondence
For General Use N ubitOIi uission . 'roject C
Submit Online Spol :
1. Collect Agency Correspondence (for past 2 weeks) —— — te Project
Download Application Forms
2. Cnollert Multinle File Dowwnlnad Parkane (for nast 2 weea.o #o—mvaras | INAALE B

37.3 Key in the Reference Submission No and click on EI to select the Regulatory Authority.

Submission >> Submit Online Correspondence

i@ Submit || - Reset |

Correspondence Details

Reference Submission No *: ES20090319-00182

Submit To *: | Building And Construction Authority Y

Application Type : Correspondence to Agency

'Y
Attachment * 1 [ g document(s) attached |
CIick on the Attachmert Button 1o viewes attach delete document(s)

Submit By : Tan Lip Kuang

Submission Date 13/03/2009
(dd/mm/yyyy):

37.4 Click on the Attachment button to attach supporting file(s).

% Notes:

- The Reference Submission No. field is mandatory for Correspondence
submission.

- The Application Type field will automatically show ‘Correspondence to
agency’ when ‘Correspondence’ is selected.
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37.5 Click on the Browse button to select file.

Add/ Remove Attachment

— Attachment Details — =

Step 1: Click on the Browse button and select a file.

If you do not see a "Brovwwse" button, your browser does not support attachqerﬂs

[ Browse... |

Acceptable file types :
BMP DXF DGN DOC DWG EDA, GIF HTML JPG PDF RTF TIF TXT XFD XLS XML TIFF JPEG PPT,
HTM DWF GEO PRJ,05N 050 HCP SVY ,OUT DCY JOB ZIP EDF ENT

Step 2: Click on the Attach File button.
Repeat Steps 1 and 2 to attach more files.

Step 3: Click on the Close hutton when you have completed.

37.6 Select the file(s) and click on the Open button.

Choose file

Look in: [_@ Online Submission Form LI € N B

N
B EliBCA-BP-PMTTE.XFD
|cHBCA-BP-PMTTE[1].%FD. ent
My Recent
Documents

=

Desktop

AT -
-

L

My Documents
My Computer
@, Y
MyPl;letwork File name: |BCA-BP-PMTTB[1]:XFD.ent = @
aces
Efc=n|

Files of type: |AI| Files [*.%) Cancel
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37.7 Click on the Attach File button.

Add/ Remove Attachment

|4 AttachFile | - Reset |||  DeleteFile(s)| = Close |

Attachment Details

Step 1: Click on the Browse button and select a file.

If you do not see a "Browse" button, your brovwser does not support attachments

F:'Documertls and Settings\&dministrator\DesktopiOnline Submission Forrn"ElC)J]’ [ Browse... ]

Acceptable file types :
BMP DXF DGN DOC DWG EDA GIF HTML ,JPG PDF RTF TIF, TXT XFD XLS XML TIFF JPEG PPT,
HTM DWF GEO PRJ 05N 050 HCP SYY ,0UT DCY JOB ZIP EDF ENT

Step 2: Click on the Attach File button.
Repeat Steps 1 and 2 to attach more files.
Step 3: Click on the Close hutton when you have completed.

37.8 Repeat step 37.5 to 37.7 to attach more files.

37.9 Upon attaching of each file, a successful message will be displayed.

Add/ Remove Attachment

1 AttachFile||| - Reset || g DeleteFile{s)| 3 Close

N
| @ 10027: The file has been attached successfully.

Step 1: Click on the Browse button and select a file.

If you do not see a "Brovwse" button, your browser does not support attachments

’[ Browse... |

Acceptable file types :

BMP DXF DGN DOC DWG EDA GIF HTML JPG PDF RTF TIF TXT XFD XLS XML TIFF JPEG PPT,
HTM DWF GEO PRJ 05N 050 HCP SYY OUT DCY JOB ZIP EDF ENT PLA RYT

Step 2: Click on the Attach File button.

Repest Steps 1 and 2 to attach more files.

Step 3: Click on the Close button when you have completed.

Files Attached
Delete File Hame File Size
O
BCA-BP-PMTTB[1].XFD.ent 19.50 KB
O

37.10 Click on Close button when completed.

Chapter 37: Submit Online Correspondence (CR)
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% Notes:

- You can ONLY attach one file at a time.

- To delete attached files, tick on the checkbox(es) and click on the Delete

File(s) button.

- When the files(s) has/have been successfully attached, the file(s) details will be
reflected under the ‘Files Attached and ‘File Size’ column.

- Please do not click on the ‘Attach File’ button if the attached file(s) details
is/are not reflected under the ‘Files Attached column.

37.11 The number of attached file(s) will be displayed in the Attachment button.

Submission >> Submit Online Correspondence

N

i} Submit Reset

Correspondence Details
Reference Submission No *: ES20090313-001382

Submit To *: | Building &nd Construction Authority A

Application Type : Correspondence to Agency

Attachment *: | 2 document(s) attached l ~

Click on the Attachment button to view/ attach/ delete document(s)

Submit By : Tan Lip Kuang

Submission Date 19/03/2009
(dd/mm/yyyy):

37.12 Click on the Submit button.

37.13 Upon successful submission, a Correspondence Number will be generated.

+/ 10018: Correspondence number generated successfully. Your Correspondence Number is CR20090319-

00038
% Notes:

- Upon successful submission, an Acknowledge Slip will also be sent to the
applicant to confirm that the submission has been successfully registered in
CORENET eSS.
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Online Submission: Submit Feedback

38.1 Click on the address bar and type in https://www.corenet-ess.gov.sg.

Address g‘] https:/jwww.corenet-ess.gov.sqf v

38.2 Under Feedback tab, click on Submit Feedback.

Home Inbox ™ Project™ Submission ™ Feedback ™ | My Profile v Software Download

Home

38.3 Fillin the details and click on the Submit button.
edback >> Submit Feedback

Query Details

N

Reset |

Query Type: & Enquiry (O Feedback
Company Name *: | Design Consultants
Name *: Tan Lip Kuang
Email Address ~ :  tan lip kuang@designc.com
Contact Number ~ : 191112322
Category ~: [ | Digital Signer ESPro [[] Netrust [C] Online Function [] Others

Message *: | have upgraded my Netrust card to the token. Should | upgrade my ESPro to v2.3.0 as well?

* Compulsory field
* At least one item to be fill up
~ At least one item to be tick ".

% Notes:

- (* Fill up all mandatory fields.
- (®) Either Email or Contact Number is required.
- (=) Select at least one item.

- Maximum 4000 characters for the message field are allowed.
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38.4 Upon successful online enquiry/feedback request, a Reference No. will be generated.

10056: Online Enquiry/ Feedback has been submitted successfully. Your reference: OE20090319-00012.
Thank you for your Enquiry/ Feedback.

% Notes:

—  An email will be emailed to the applicant once the online enquiry/feedback has
been replied.
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Online Submission: Search Feedback

39.1 Click on the address bar and type in https://www.corenet-ess.gov.sg.

Address @j https:www, corenet-ess,gov.sqf D

39.2 Under Feedback tab, click on Search Feedback.

Home Inbox ™ Project™ Submission '\ Feedback ™ My Profile Software Download

Home ‘Search Feedback

Submit Feedback

39.3 Fillin the Enquiry Reference No and click on the Search button.

\ Feedback >> Search Feedback

|4 Search| | - Reset |
Enquiry Details
Enquiry Reference No.: |OE20090319-00012 (e.g. OE20050901-12343)
Query Type: Please Select. . . V2
Category: Please Select. . . M
Replied Flag: Please Select. .. VG

Company Name :
Enquiry Content :

Reply Content :

Enquiry Date From: ddimmiyyyy [ 9 To: ddimmiyyyy 9

e.9. To search for string starting with "a", enter "a".
e.4. To search for string consist of the letters "abc", enter "%abc".

% Notes:

- ‘Enquiry Date From’ and ‘Enquiry Date To’ is NOT a mandatory field.
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39.4 To view the Enquiry Detail, click on the Reference No link.

4 4 Pageﬁ_ijof 1| » W i::' Displaying records 1 - 1 of 1
\ Reference Ho Category Enquiry Type Replied Flag Enquirer Hame/ Contact/ Email Company Hame Enquiry Content
OE20090319-00012) ESPro Encjuiry N Tan Lip Kuang Design Consultants | have upgraded my MNetrust card-
Tel. 91112322

Email. tan lip kuang@designc.com

39.5 Please note that if Replied Flag = N, it means that enquiry has not been replied. If the
Replied Flag =Y, it means the enquiry has been replied.

Online Enquiry Detail Online Enquiry Detail
| ¥ Close | | ¥ Close |

Enquiry Details Enquiry Details
Reference No: OE20090319-00012
Reference No : OE20090319-00012
Category : ESPro
Category: ESPro 2
Query Type : Enquiry
Query Type : Enquiry Enquiry Date : 19/03/2009 (ddimmdyyyy)

Enquiry Date : 19/03/2009 (ddimmiyyyy) Company Name : Design Consultants

Company Name : Design Consuttants Enquirer : Tan Lip Kuang
Enquirer : Tan Lip Kuang Email Address : tan.lip kuang@designc.com
Email Address : tan.lip kuang@designc.com Contact Number : 91112322
Contact Number : 91112322 Replied Flag:

S'S System Operator 1

\ Replied Flag: N Replie:

Replier Email : essOperator@nova-hub.com

Replier :
Replied Date : 19/03/2009 (ddimmsyyyy)
Replier Email :
Enquiry Content : | have upgraded my Netrust card to the token. Should | upgrade

Replied Date : (delimmiyyyy) my ESPro to v2.3.0 as well?
Enquiry Content : | have upgraded my Netrust card to the token. Should | upgrade Replied Content : Dear SirMdm Thank you for your enguiry. Yes, you may need to
my ESProto v2.3.0 as well? upgrade to ESPro v2.3.0. You may obtain the upgrade setup from

our CORENET eSS website (https: fhwwwy corenet-ess.gov.sg).

Replied Content :
P Best Regards, CORENET eSS Support Team

Page | 125



8T Chapter 40: Update User Profile

Online Submission: Update User Profile

40.1 Click on the address bar and type in https://www.corenet-ess.gov.sg.

Address @] https: /e, corenet-ess.qov.sqf B

40.2 Under My Profile tab, click on Update User Profile.

Feedback ™ Software Download

N

Project™ Submission ™

Home Inbox ™~ My Profile~

Home

Change Password

40.3 Make the necessary changes and click on the Save button to save the changes.

My Profile >> Update User Profile
\ B Save |

User Details

N

~ Reset |

User ID : ARCHOD0S

User Name *: Tan Lip Kuang (as stated in NRIC/ Passport)

ID Type:
NRIC No./ Passport No. :
Country :

Email Address *:
Tel No. *:

Ext:

Fax No. :

Pager No.:

Mobile Phone No. :

% Notes:

Passport
ARCHOOS
Singapore

yorkkoon tan@nova-hub.c

62169534

- User ID and Identification details (eg. ID Type, ID No and Country) are NOT

editable.
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40.4 The following dialog box will be shown. Click on the Yes button.

Save Changes?

\tp/ Are you sure you want to save this information?
e

N

[ Yes [ No ]

40.5 Upon successful updating of User Profile, the following message will be displayed.

My Profile >> Update User Profile
] BSave [| |47 Reset |

N
| @ 10089 Your information has been saved successfully.
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41.3

41.4

li B Save |

RENET

== Chapter 41: Change Password

Online Submission: Change Password

Click on the address bar and type in https://www.corenet-ess.gov.sg.

Address @] https: /e, corenet-ess.qov.sqf B

Under My Profile tab, click on Change Password.

Home Inbox~ Project™ Submission ™ Feedback ™ My Profile [ Software Download

Home \ Update User Profile :
change Password

Fill in the existing Password as well as the “New Preferred Password”.
Reconfirm your new Password in the “Confirm New Password” field.

My Profile >> Change Password

- Reset |

User Information

User ID: ARCHOODS

Name : Tan Lip Kuang

Change Password

\ Current Password *: eessssss (case sensitive)
New Password *: sessssss (min. 8 to max. 20 of A-Z, 0-9, - and _ characters)

Confirm New Password *: eessssss

Click on the Save button to save the changes.

41.5 A confirmation dialog box will be displayed. Click on the OK button.

41.6

Upon successful change of password, the following dialog box will be displayed.

10017: Password change is successful
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Online Submission: Register Manual Project

% Notes:

- Only use this function when the project was manually registered with project
ref no. like eg. E1234-01465-1998, A1234-00381-1997 and there IS a change
of project coordinator. If there is NO change of project coordinator, pls
proceed to register the project as shown in Chapter 5 (Register Project).

- For project manually registered with project ref no. like eg. G01465-1998,
6-00381-1997, 2-83561-1996 (aka illus project), pls contact CORENET
helpdesk to enquire on how to register the project.

42.1 Click on the address bar and type in https://www.corenet-ess.gov.sg.

Address g‘] https:/fwww,corenet-ess.qov.sgf

42.2 Under Project tab, select Project and click on Register Manual Project.

CORENET
e-Submission
‘Welcome : Tan Lip Kuang Current Login : 20/04/2009 17:28 LastL

Home Inbox ™ Project™ | !iubmissi'onv Feedback ™ My Profile ™ Software Download
Home Search & View Project
Project Member 4 Update Project Profile
Quick Links : | Request for Project Withdrawal
nodake hoitked Document Qwne

Reaister Manual Project

For General Use \ J For Project C:

1. Collect Agency Correspondence (fo

. Update Project

42.3 Click on the Add button

. Project >> View Manual Project Pending Registration

| | gAdd ||| 4 Update||| o Remove| | - Reset |

Please select Project Reference Ho and click on the Update button to update.

Manual Project Pending Registration

1 1 | Paget ]of 1| » »l | 4% | *Unsuccessful Registration

Remove Project Reference Ho Project Title Location Description Request By Received Date
O (ddimmiyyyy)

Mo records Found to display
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42.4  Fill in the project information.

Inbox >> Add Manual Project
| BSave ||| > Reset |

Project Details

Project ReferenceNo *: & v 1332 - 00001 - 1998 Commencement Date*:  20/04/1995 I}
= : Completion Date*: 200441998 [9
Project Title *: | Proposed Addtions & Aferations &
of the Existing 1-Storey Buildingto = Project Status *: Open P
2-Storey Building for Restaurant v
= = Location Description : (non-editable)
Project Category *:  Non-Governmert/ Statutory Board v
Project Classification *:  Normal N
Attachment : 0 docurientis 3
Land Ownership *:  Others v S v R
Click on the Attachment button to view! attach/ delete document(s)

* Supporting documents can only be attached after the project profile
has been saved and a Project Coordinator has been assigned to the
project

Project Site Description

Road Name : | IO CHU KANG GREEN Site Description :

| g Insert | | J Delete

House/ Block Ho Level Ho Unit Ho Road Name Postal Code

| 23 | h2 | os | [sELEGEROAD | sse554

Lot Mukim/TS

o Insert | |  Delete

Delete  Mukim/TS Ho Lot Ho Plot Ho Partial Lot
O

[0 Mukimo1 v |og7a | [ 1

O Please Select. . . x| ‘ | O

O Please Select. . . Il | ‘ ‘ O

*Member can only be added upon successful creation of project.

4 4 |Page[t Jof1| b bl [ 4% | [ 3 AddMember | [ Update Member | [ J Delete Member | * project Coordinator
Delete  Member Hame Role(s) D Ho. Country
O

Mo records found to display

425 Click on to select the road name.

Chapter 42: Register Manual Project
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42.6 Key in the road name and click on the Search button.

\ Search Road
|4 Search |

- Reset ||| J{ Close |

Search Road Names

Road Name :| vio chu %

e.g. To search for string starting with "a", enter "a".
e.g. To search for string consist of the letters "abc", enter "%ahbc".

% Notes:

- For Project Address without Postal Code, please refer to Section 42.5

- For Project Address with Postal Code, please refer to Section 42.8

42.7 Click on the desired Road Name link (e.g. Yio Chu Kang Green).

Search Result

/4 4 | Page @:}of 1 r bl | S22 Displaying records 1 - 9 of 9
Road Hame
Y10 CHU KANG COMMUNITY CENTRE

\ Y10 CHU KANG GARDENS

‘ Y10 CHU KANG GREEN

Y10 CHU KANG ROAD

¥YIO CHU KANG ROAD - TRACK 12
¥YIO CHU KANG ROAD - TRACK 14
¥YIO CHU KANG ROAD - TRACK 32
¥YIO CHU KANG TERRACE

Chapter 42: Register Manual Project

42.8 To insert additional rows for Project Address and Lot Mukim/TS No, click on the Insert button.

Project Address
Delete  building Hame House/ Block Ho Level Ho Unit Ho Road Hame Postal Code
O

O | apex Tower [123 | [12 o5 | |SELEGIE ROAD 556554

Delete  Mukim/ TS Ho Lot Ho Plot Ho Partial Lot
O
O Mukim 01 v| |os7aA ] L ]
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42.9 Click on the Save button to create the manual project.

Inbox >> Add Manual Project

i Save |~ Reset |

Project Details

42.10 Upon successful creation of manual project, the following message will be displayed.

Inhox >> Update Manual Project

. [=) save | |[;} Submit || - Reset |
N\

@ 10036: Manual Project has been created successfully.
’ roject Detalls

% Notes:

- The fields marked (*) are mandatory.

- If you are unsure of your project status, select Open.

- A Project Profile has to be created first before adding members to the project.

42.11 Click on the Add Member button to add member(s) into the project.

Project Member

Pageg:]ofl / I ':::' g AddMember | o7 Update Membes g Delete Member | * Project Coordinator

Delete Member Hame Role(s) ID Ho.

O

Mo records found to display

Country
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42.12 Fill in the member’s detalils.

Project >> Add Project Member
| BSave (| Reset ||| ¥ Close

Member Details

Project Reference No : A£1332-00001-1998 Pager No.:

Member Name *:  Stephanie Yong Fax No.:

(as in NRICPassport)
ID Type * O NRIC No.
(® Passport No.

Email Address *:  stephanie.yong@bc.com
(e.g. ray@hotmail.com)

Alternate Email

O Others Address :
IDNo *:  ARCHOOS (e.9. ray@haotmail com)
(e.g. for NRIC, $7809232G) Address Type *: (® Formatted
\ Country *:  Singapore = (O Unformatted

Is Project (© Yes Building Name : | Casafina Towers

Coordinator 2 *: House; Block No. :

) No
LevelNo.: 05
Firm Name :  Building and Construction Pte Ltd
Unit No.: 00
Designation: Director 7
Road Name *: EAST COAST AVENUE Pix

TelNo. *: 53255901
Postal Code *: 123456

Ext:
(6 numeric characters)
Mobile Phone No. :
Assign Roles
List of Role(s) List of Assigned Role(s)
Accredited Checker e Architect : 1005

Accredited Checker - Geotechnical
Accredited Checker Organisation

Builder «
Clerk of Works
Desludaing Contractor v
E Double click on the assigned role to edit
the Professional/License No. if applicable.
. 1
42.13 Click on to select the role for the member.

% Notes:

- Select Yes if the member is the Project Coordinator.

- All fields marked (*) are mandatory.

42.14 Key in the professional number if required and click on the OK button.

Professional/ License No

1005 |
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% Notes:

— A Professional Number is required when adding the following roles to the
member:

Accredited Checker (AC)

Accredited Checker Organisation (ACO)
Architects (A)

Licensed Electrical Worker

o

Licensed Gas Service Worker
Licensed Water Service Plumber
Professional Engineer (PE)
Registered Inspector (RI)

O O O O O o o o

Registered Surveyor (RS)

—  Please do NOT include the Professional alphabet (eg. A or E) in the
Professional No. field except for Licensed Water Service Plumber and Licensed
Gas Service Worker.

42.15 Upon successful adding of member(s), the following message will be displayed.

N

. @ 10061: Project member has been saved successfully.
rojec etals

42.16 Click on the Attachment button to attach supporting file(s).

Inbox >> Update Manual Project

B save || |[z Submit | Reset

@ 10061: Project member has been saved successfully.
Project Details

Project Reference No: 41332-00001-1998 Commencement Date*: 20/04/1998 3
Project Title * : |Proposed Addtions & Afterstions & Completion Date*: 20044998  [8
of the Existing 1-Storey Building to
2-Storey Building for Restaurant v Project Status *:  Open G
Project Category *: Non-Government/ Statutory Board v Location Description : Mukim 01 LotOS74 PT, 123, A | (non-editable)
. i y SELEGIE ROAD, #12-05, Apex
Project Classification * : |Normal v Towver, Singapore 556554, Y10 v
Land Ownership *: |Others X Attachment *:} [ g document(s) attached |
STttt/ attach/ delete document(s)

* Supporting documents can only be attached after the project profile
has been saved and a Project Coordinator has been assigned to the
project
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42.17 Click on the Browse button to select file(s).

Add/ Remove Attachment
| Attach File Reset |||| o DeleteFile(s)||| 3 Close |

Attachment Details

Step 1: Click on the Browse button and select a file.

If you do not see a "Browse" button, your browser does not support atta ents

Browse...

Acceptable file types :
BMP,DXF,DGN,DOC,DWG,EDA,GIF,HTML,JPG,PDF,RTF,TIF TXT,XFD XLS XML TIFF JPEG,PPT,
HTM,DWF,GEO,PRJ,05N,050,HCP,SVY,0UT,DCV JOB, ZIP,EDF ENT

Step 2: Click on the Attach File button.
Repeat Steps 1 and 2 to attach more files.

Step 3: Click on the Close button when you have completed.

% Notes:

— The following supporting documents are required for the Registration of Manual
Project :
o * Letter from the Owner to authorize the change of Project Coordinator.

o *ALetter from the Outgoing Project Coordinator to relinquish his duties.
o Any other supporting document(s) deemed necessary. (optional)

* The documents must be in cover letter format.
A Letter from the Outgoing Project Coordinator must be digitally sign or manually sign

by the Outgoing Project Coordinator.

— For verification purposes, all supporting documents must be digitally signed by
the Project Coordinator who is submitting the request.
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42.18 Select the file(s) and click on the Open button.

Choose file

Lookq I@ Register Manual Project ‘v_I 0 ;} [l

é Cover Letter.doc

My Recent
Documents

&

Desktop

My Documents

-

My Computer

¢ i

A"
My Network  File name: ICover Letter.doc ;] Open

Places
Files of type: | &1l Files () | Cancel I

42.19 Click on the Attach File button.

S Add/ Remove Attachment
|| 4 AttachFile| ]II; Reset ||| Delete File(s)||| X Close |

— Attachment Details

Step 1: Click on the Browse hutton and select a file.

If you do not see a "Browse" button, your brovser does not support attachments

F:"Documents and Settings'\Desktop\Register Manual Project\Cover Letter doc [[ Browse... ]

Acceptable file types :
BMP DXF DGN DOC DWG EDA GIF HTML JPG PDF RTF TIF TAT XFD XLS XML TIFF JPEG PPT,
HTM DWF GEO PRJ,05N 050 HCP SYY ,0UT DCY JOB ZIP EDF ENT

Step 2: Click on the Attach File button.
Repeat Steps 1 and 2 to attach more files.
Step 3: Click on the Close hutton when you have completed.

42.20 Repeat step 42.17 to 42.19 to attach more files.
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42.21 Upon attaching of each file, a successful message will be displayed.

Add/Remove Attachment

N
\ AttachFile | - Reset |||  DeleteFile(s) | { Close |

N
@ 10027 The file has heen attached successfully.
>

Step 1: Click on the Browse hutton and select a file.

If you do not see a "Browse" button, your brovwser does not support attachments

\ [ Browse... |

Acceptable file types :
BMP DXF DGN DOC DWG EDA GIF HTML ,JPG PDF RTF TIF, TXT XFD XLS XML TIFF JPEG PPT,
HTM,DWF GEO PRJ 05N 050 HCP SYY ,0UT DCY JOB, ZIP EDF ENT PLA RYWT

Step 2: Click on the Attach File button.

Repeat Steps 1 and 2 to attach more files.

Step 3: Click on the Close hutton when you have completed.

Files Attached Hide ¥

Delete File Hame File Size
]
D Incoming QP _ Cover Letter.doc 1950 KB
D Outgoing QP_Cover Letter.doc 19.50 KB
] Owner_Cover Letter.doc 19.50 KB

42.22 Click on the Close button when completed.

% Notes:

- You can ONLY attach one file at a time.

- To delete attached files, tick on the checkbox(es) and click on the Delete

File(s) button.

- When the files(s) has/have been successfully attached, the file(s) details will be
reflected under the ‘Files Attached and ‘File Size’ column.

- Please do not click on the ‘Attach File’ button if the attached file(s) details
is/are not reflected under the ‘Files Attached column.
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42.23 The number of attached file(s) will be displayed in the Attachment button.

Iniboce= Update Manual Project

[:q Sav |_H Subamit

Project Details

Project Reference Mo :

Project Title * :

Project Category ™ :
Project Classification * =

Land Dwnership * :

Resel

A1332-0000 1998
Proposed Addtions & Aterations

of the Existing 1-Slarey Bulding to
2.5lorey Bulding for Restaurant

Mon-Gowerninents Stabutory Board
Harmeal W

Oihers

42.24 Click on the Submit button.

W

Cornmencement Date® :
Completion Date™ :
Project Stabus *:

Location Descrption :

Attachment *:

20004953 |
200EA 953 4
Cpen

Mukin 01 Lot027 A PT, 123,
SELEGE ROAD, #12-05, Apesx
Towwer, Singepore S56554, W0

: Register Manual Project

W

A | (ron.edishiz)

b

|_ 1 documens) attached

’d

ST Tttt sttach/ calste document(s)

* Suppoeting documents can onby be attached after the project profile
hes been seved mnd o Project Cocrdinator has been assigred fo the

project

42.25 Upon successful manual project registration, the following message will be displayed.

+/ 10070: Your request will be submitted to the system administrator for approval. Your Transaction Number is: PX20090421-00010

% Notes:

- An Acknowledge Slip will be emailed to the project coordinator once the
administrator approved the registration.

- Upon successful registration, add the project into your work area as shown in

Chapter 15 (Add Existing Project).
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Online Submission: Request to Add Member

% Notes:

This function is applicable if you are the existing member but not the project
coordinator of the project.

43.1 Click on the address bar and type in https://www.corenet-ess.gov.sg.

Address @ https:{jwww.corenet-ess.gov.sqf

43.2 Under Project, select Project Member and click on Request to Add Member.

Home Inbox~ | Project~ l Submission™ Feedback ™ My Profile ™ Software Download

Home Project r
j Add} Update Member {For Coordinator's Use) ;
Quick Links - 8 Request to Add Member L
For General Use Request to Update Member het C

Request to Remove/ Reappoint Member] Coordinator
1. Collect Agency Correspondence (forl

| Request to Take Over as Coordinator
2. Collect Multiple File Dowwnload Packadc cror pawstzvvroonsy

'f_"."”v-suu'rupdate 'V
43.3 Fillin the Project Reference No and the Identification details of the member to be added.

Project >> Request to Add Member

 Proceed| | - Reset |

Project Reference

Project Reference No *: | £1005-00100-2009

Detail of New Project Member

ID Type * H O NRIC No.
(%) Passport No.
() Others

IDNo*: AD123B

Country *  Malaysia R

43.4 Click on the Proceed button.
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43.5 Fill in the incoming member’s details.

Project >> Request to Add Member Details

\_‘[3 Submit Reset

Member Details

Project Reference No :

Member Name *:

ID Type *:

IDNo *:

£1005-00100-2009 Pager No.:
Mary Kee Fax No.:
(as in NRIC/Passport)
© NRIC No.

Email Address *: | mary kee@maxdeco.com

(e.9. ray@hotmail.com)
(® Passport No.

O Others

Alternate Email Address :

(e.g. ray@hotmail.com)
AD1238
Address Type *: (& Formatted

(e.g. for NRIC, S7809232G) (O Unformatted

- T
Country Malaysia RV Building Name :
Is Project Coordinator 2: No
House/ Block No. :
Firm Name: Maxis Deco
Level No.:
Designation: Director
Unit No. :
TelNo.: 62221355
RoadName *  PORT ROAD Pl
Ext:
Postal Code *: 123456
Mobile Phone No. :
(6 numeric characters)
Attachment *: 0 document(s) attached
Click on the Attachment button to view/
attachi delete document(s)
Assign Roles
List of Role(s) List of Assigned Role(s)
Accredited Checker »
Accredited Checker - Geotechnical \
Accredited Checker Organisation »
Architect
Builder
Clerk of Works v

43.6 Click on El to

Double click on the assigned role to edit
the Professional/License No. if applicable.

add the role for the incoming member.

@ Notes:

— A Professional Number is required when adding the following roles to the
member:

(0]

O O O O O o o o

Accredited Checker (AC)

Accredited Checker Organisation (ACO)
Architects (A)

Licensed Electrical Worker

Licensed Gas Service Worker

Licensed Water Service Plumber
Professional Engineer (PE)

Registered Inspector (RI)

Registered Surveyor (RS)

Please do not include the Professional Alphabet (e.g. A or E) when entering the

Professional No.
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43.7 Click on the Attachment button to attach supporting file(s).

Project >> Request to Add Member Details
|[Z) Submit ||| - Reset |

Member Details

Project Reference No: A1005-00100-2009 Pager No.:

Member Name *: Mary Kee Fax No. :

(as in NRIC/Passport)
ID Type *: (O NRIC No.

(3 Passport No.

O Others

Email Address *: | mary kee@maxdeco.com
(e.g. ray@hotmail.com)

Alternate Email Address :

(e.g. ray@hotmail.com)
IDNo *: 401238

Address Type *: () Formatted

(e.g. for NRIC, S7809232G) (O Unformatted

- 7
Country *  Malaysia M Building Name :

Is Project Coordinator 2 : Mo

House/ Block No. :
Firm Name : Maxis Deco
Level No.:
Designation: Director
Unit No. :
TelNo.: 62221355 o
Road Name * | PORT ROAD P|x

Ext:
Postal Code *: 123456
Mobile Phone No. :
(6 numeric characters)

Attachment™: [ o document(s) attached |

attach/ delete document(s)

43.8 Click on the Browse button to select file(s).

Add/ Remove Attachment

\Q AttachFile||| - Reset ||| g DeleteFile(s) | 3 Close |

Attachment Details

Step 1: Click on the Browse hutton and select a file.

If you do not see a "Brovwse" button, your brovvser does not support sttachments

\ j Browse...

Acceptable file types :
BMP DXF DGN DOC DWG EDA GIF HTML JPG PDF RTF TIF TXT XFD XLS XML TIFF JPEG PPT,
HTM DWF GEO PRJ 05N 050 HCP SYY OUT DCY JOB ZIP EDF ENT

Step 2: Click on the Attach File button.
Repeat Steps 1 and 2 to attach more files.

Step 3: Click on the Close hutton when you have completed.
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43.9 Select the file(s) and click on the Open button.

Choose file

Loolsq I@Add Project Member _vJ & % E-
2 Cover Letter.doc
My Recent
Documents

&

Desktop

My Documents

&

My Computer

Ed
%

Myp';l etwork  File name: |Cover Letter.doc =l Open I
aces
Files of type: ANl Files ) =l Cancel |
|
43.10 Click on the Attach File button.
Add/ Remove Attachment
& AttachFile | -~ Reset |||  DeleteFile(s)||| ¥ Close |
Attachment Details

Step 1: Click on the Browse hutton and select a file.

If you do not see a "Browse" button, your browser does not support attachments

IC:"Documenls and Settings'DesktopiCover Letter doc [[ Browse... |

Acceptable file types :
BMP DXF DGN DOC DWG EDA GIF HTML JPG PDF RTF TIF TXT XFD XLS XML TIFF JPEG PPT,
HTM,DWF GEO PRJ,05N,050 HCP SWY OUT DCY JOB,ZIP EDF ENT

Step 2: Click on the Attach File button.
Repeat Steps 1 and 2 to attach more files.
Step 3: Click on the Close hutton when you have completed.

43.11 Repeat step 43.8 to 43.10 to attach more files.
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Add/ Remove Attachment

\Q AttachFile || - Reset ||| S Delete File(s} X Close |

" =
|@ I0027: The file has been attached successfully.

Step 1: Click on the Browse button and select a file.

If you do not see a "Browse" button, your browser does not support attachments

| |z

Acceptable file types :
BMP DXF DGN DOC DWG EDA GIF HTML JPG PDF RTF TIF TXT XFD XLS XML TIFF JPEG PPT,
HTM DWF GEO PRJ,05N 050 HCP SYY ,OUT DCY JOB ZIP EDF ENT PLA RYVT

Step 2: Click on the Attach File button.
Repeat Steps 1 and 2 to attach more files.

Step 3: Click on the Close hutton when you have completed.

Files Attached

Delete File Hame File Size
O
D Cover Letter doc 1950 KB

43.13 Click on the Close button when completed.

% Notes:

- You can ONLY attach one file at a time.

- To delete attached files, tick on the checkbox(es) and click on the Delete

File(s) button.

- When the files(s) has/have been successfully attached, the file(s) details will be
reflected under the ‘Files Attached and ‘File Size’ column.

- Please do not click on the ‘Attach File’ button if the attached file(s) details
is/are not reflected under the ‘Files Attached column.
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43.14 The number of attached file(s) will be displayed in the Attachment button.

\ Project >> Request to Add Member Details

‘EE] Submit | Reset
(B.g. tor NRIC, 5/8U42320(5) O Unformatted
» S
Country Malaysia N Building Name :
Is Project Coordinator ?: No
House/ Block No. :
Firm Name : Maxis Deco
Level No. :
Designation : Director
Unit No. :
TelNo.: 62221355
Road Name * |PORT ROAD P x
Ext:
Postal Code *: 123456
Mobile Phone No. :
\ (6 numeric characters)

Attachment™{ [ document(s) attached |

aftach/ delete document(s)

43.15 Click on the Submit button.

43.16 Upon successful adding of project member, the following message will be displayed.

+/ 10070: Your request will be submitted to the system administrator for approval. Your Transaction Number is: CM20090421-00032

% Notes:

An Acknowledgement Slip will be emailed upon successful adding of the project

member.

Upon successful adding of the project member, update the project profile shown in
Chapter 26 (Retrieve Updated Project / Member Information).

Upon approval, the newly added member can add the project into the work area
shown in Chapter 15 (Add Existing Project).
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Online Submission: Request to Update Member

% Notes:

- This function is applicable if you are the existing member but not the project
coordinator of the project.

44.1 Click on the address bar and type in https://www.corenet-ess.gov.sg.

Address @ https:{jwww,corenet-ess.gov.sqf

44.2 Under Project, select Project Member and click on Update Project Member.

Home Inbox~ | Project~ I Submission™ Feedback ™~ My Profile ™ Software Download

Home Project » |
| Project Member Add} Update Member {For Coordinator's Use)
Quick Links - | ‘ Request to Add Member
For General Use Request to Update Member 2ct Co
, Request to Remove/ Reappoint Member] Coordinator -
1. Collect Agency Correspondence (for| oject

Request to Take Over as Coordinator

2. Collect Muttinle File Dovwnload Packatc ror past = oo e ropdate M

44.3 Key in the Project Reference No and the Identification details of the member to be updated.

Project >> Request to Update Member

|| Proceed||| - Reset |

Project Reference

Project Reference No *: ' 241005-00100-2009

Detail of Existing Member to be updated

ID Type *: O NRIC No.
(%) Passport No.
(O others

IDNo *: A0937D

Country * ‘ Morocco v |

44.4 Click on the Proceed button.
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Project >> Request to Update

[ Submit Reset

Project Member Details

Project Reference No :

Member Name *:

ID Type:
IDNo:
Country :

Is Project Coordinator ? :

Firm Name :

Make the necessary changes.

Member Details

A1005-00100-2009

LEE MEI HUI
(as in NRIC/Passport)
Passport No.

ADSS7D

Morocco

Mo

AGNES CONSTRUCTION & BUILD

Designation :

TelNo.:

Ext:

Mobile Phone No. :

Email Address *:

Alternate Email Address :

Address Type *:

Building Name :
House/ Block No. :
Level No.:

Unit No. :

Road Name *:

Postal Code *:

RENET

== Chapter 44: Request to Update Member

mabel poon@nova-hub.com
(e.g. ray@hotmail.com)
masita_mdsaid@hotmail.com
(e.g. ray@hotmail.com)

(&) Formatted

(O Unformatted

MND Complex

28,

02

0o

MAXWELL ROAD MARKET Plx
767889

Pager:No:: (6 numeric characters)
FaxNoz: Attachment ™: [ ¢ document(s) attached |
Click on the Attachment button to view/ attach/
delete document(s)
Assign Roles
List of Role(s) List of Assigned Role(s)

Accredited Checker Lo Builder

Accredited Checker - Geotechnical

Accredited Checker Organisation »

Architect «

Clerk of Works

Desludging Contractor v

Double click on the assigned role to edit
the Professional/License No. if applicable.

% Notes:

— A Professional Number is required when adding the following roles to the
member:

o0 Accredited Checker (AC)

Accredited Checker Organisation (ACO)
Architects (A)

Licensed Electrical Worker

Licensed Gas Service Worker

Licensed Water Service Plumber
Professional Engineer (PE)

Registered Inspector (RI)

O O O O o o o o

Registered Surveyor (RS)

—  Please do NOT include the Professional alphabet (eg. A or E) in the
Professional No. field except for Licensed Water Service Plumber and Licensed
Gas Service Worker.
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44.6 Click on the Attachment button to attach supporting file(s).

Project >> Request to Update Member Details

|[. Submit ||| - Reset |

Project Member Details

Project Reference No :

Member Name *:

ID Type:

ID No:

Country :

Is Project Coordinator 2 :

Firm Name :
Designation :
TelNo.:

Ext:

Mobile Phone No. :
Pager No.:

Fax No.:

A1005-00100-2009

LEE MEI HUI

(as in NRIC/Passport)

Passport No.
A0987D
Morocco
No

AGNES CONSTRUCTION & BUILD

Email Address *:

Alternate Email Address :

Address Type *:

Building Name :
House/ Block No. :
Level No. :

Unit No. :

Road Name *:

Postal Code *:

N

Attachment * 3

44.7 Click on the Browse button to select file.

Add/ Remove Attachment

Attachment Details

||; AttachFile||| - Reset ||| . Delete File(s}) ||| K Close |

Step 1: Click on the Browse hutton and select a file.

mabel poon@nova-hub.com
(e.g. ray@hotmail.com)
masita_mdsaid@hotmail.com

(e.g. ray@hotmail.com)
(& Formatted
(O Unformatted

MDD Complex

24

02

0o

MAXWELL ROAD MARKET ,0 X
767889

numeric char:

[.

0 document(s) attached ]
an ettt attach/

If you do not see a "Browse" button, your browser does not support a’ttachqants

\

|

Acceptable file types :
BMP DXF DGN DOC DWG EDA GIF HTML JPG PDF RTF TIF TXT XFD XLS XML TIFF JPEG PPT,
HTM,DWF GEO PRJ 05N, 050 HCP SYY OUT DCV JOB ZIP EDF ENT
Step 2: Click on the Attach File button.

Repest Steps 1 and 2 to attach more files.

Step 3: Click on the Close hutton when you have completed.

.\ Browse...
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44.8 Select the file(s) and click on the Open button.

44.9 Click on the Attach File button.

Y

44.10 Repeat step 44.7 to 44.9 to attach more files.

Choose file

My Recent
Documents

&

Desktop

My Documents

&

My Computer

&

My Network.
Places

e Chapter 44: Request to Update Member

Look in: I_@ Update Project Member LI & &5 B
Cover Letter.doc
R
File name: ICover Letter.doc Ll Open
Files of type: lAlI Files (%.%) L’ Cancel l

Add/Remove Attachment

.2 Attach File

Attachment Details -

Step 1: Click on the Browse button and select a file.

If you do not see a "Brovwse" button, your brovwser does not support attachments

F: Documents and Settings\AdministratorDesktop\Cover Letter .doc

] | Browse..

. J

Acceptable file types :
BMP DXF DGN DOC DWG EDA GIF HTML JPG PDF RTF TIF TXT XFD XLS XML TIFF JPEG PPT,
HTM DWWF GEO PRJ 05N 050 HCP SYY OUT DCY JOB ZIP EDF ENT

Step 2: Click on the Attach File button.
Repeat Steps 1 and 2 to attach more files.

Step 3: Click on the Close hutton when you have completed.
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44.11 Upon attaching of each file, a successful message will be displayed.

Add/ Remove Attachment 4

\Q Attach File || | Reset | | g DeleteFile{(s)|| J{ Close |

[@ 10027: The file has been attached successfully. ]
Attachment Details

Step 1: Click on the Browse hutton and select a file.

If you do not see a "Browse" button, your browser does not support attachments

| | (Bromee]
Acceptable file types :

BMP DXF DGN,DOC DVWG EDA, GIF HTML JPG PDF RTF TIF TXT ¥FD LS ML, TIFF JPEG PPT,
HTM DWF GEO PRJ,05M,050 HCP S¥Y OUT DCY JOB ZIP EDF ENT PLA RYT

Step 2: Click on the Attach File button.
Repest Steps 1 and 2 to attach more files.

Step 3: Click on the Close hutton when you have completed.

Files Attached Hide ¥

Delete File Hame File Size
O
D Cover Letter .doc 19.50 KB

44.12 Click on the Close button when completed.

% Notes:

- You can ONLY attach one file at a time.

- To delete attached files, tick on the checkbox(es) and click on the Delete

File(s) button.

- When the files(s) has/have been successfully attached, the file(s) details will be
reflected under the ‘Files Attached and ‘File Size’ column.

- Please do not click on the ‘Attach File’ button if the attached file(s) details
is/are not reflected under the ‘Files Attached column.
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44.13 The number of file(s) attached will be displayed in the Attachment button.

\ Project >> Request to Update Member Details

[;_é Submit | Reset |

Project Member Details

Project Reference No :

Member Name *:

ID Type:

ID No:

Country :

Is Project Coordinator 2 :

Firm Name :
Designation :
TelNo.:

Ext:

Mobile Phone No. :
Pager No.:

Fax No. :

£1005-00100-2009
LEE MEI HUI

(as in NRIC/Passport)

Passport No.

A08987D

Morocco

Mo

AGNES CONSTRUCTION & BUILD
Managing Director

63255902

44.14 Click on the Submit button.

Email Address *:

Alternate Email Address :

Address Type *:

Building Name :

House; Block No. :
Level No.:

Unit No. :

Road Name *:

Postal Code *:

N

Attachment *:

mahel poon@nova-hub.com
(e.g. ray@hotmail.com)
masita_mdsaid@hotmail.com

(e.g. ray@hotmail.com)
(5) Formatted

(O Unformatted

MND Complex

28

02

0o

MAXWELL ROAD MARKET P x
767889

(6 numeric characters)

[ 1 document(s) attached |

attach/

44.15 Upon successful updating of project member, the following message will be displayed.

+/ 10070: Your request will be submitted to the system administrator for approval. Your Transaction

% Notes:

Number is: CM20090320-00019

- An Acknowledgement Slip will be emailed upon successful updating of the
project member.

- Upon successful updating of the project member, update the project profile
shown in Chapter 26 (Retrieve Updated Project / Member Information).
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Online Submission: Request to Remove/Reappoint Member/Coordinator

% Notes:

This function is applicable if you are the existing member but not the project
coordinator of the project.

45.1 Click on the address bar and type in https://www.corenet-ess.gov.sg.

Address @:] https: /v, corenet-ess.gov.sqf

45.2 Under Project tab, select Project Member and click on Request to Remove/Reappoint Member/

Coordinator.

Home Inbox ™ Project™ l Submission™ Feedback ™ My Profile Software Download

Home Project >
Add/ Update Member (For Coordinator's Use)
Quick Links ‘ Request to Add Member
For General Use \ Request to Update Member

r{ Coordinator
1. Collect Agency Correspondence (for

‘ Request to Take Over as Coordinator
2. Collect Multinle File Download Packade cror past = vroomsr— o maaropdate i

45.3 Key in the Project Reference No and Identification details of the member to be
removed/reappointed.

Project >> Request to Remove/ Reappoint Project Member/ Coordinator

X

o Proceed| - Reset |

Project Reference

Project Reference No *: | 41005-00100-2009

Detail of Existing Member to be removed or reappointed

(5) Passport No.
() Others

ID No *: 500123552

Country * ‘ Singapore

]

45.4  Click on the Proceed button.
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455 Click on to select the role to be removed.

\ i nove/ Reappoint Project Member/ Coordinator Details
[ | | Remove; Reappoint | Reset |

Project Member Details

Project Reference No : £1005-00100-2003 Address Type : Formatted
Member Name : CHAN AH HONG Building Name : MACKENZIE COMPLEX
NRIC/ Passport No or Other Information : S00123554, House/ Block No.: 2
Country : Singapore Level No.: 08
Designation : Unit No.: 1232
Firm Name : Road Name : MACKENZIE ROAD
Email Address : mas_2406@hotmail.com Postal Code : 903399 \
Alternate Email Address : freshiez_babe@yahoo.com.sg Role to be Removed/ | Developer n7
i R Reappointed *:

Ext:
Mobile Phone No. :
Pager No.:

Fax No.:

Member Role List

Page 1’1,,,,}°f 15[ | [ S

List of Role Professional Ho!/ License Ho

Developer

Owner

45.6 Click on the Remove/Reappoint button.

45.7 A confirmation dialog box will be displayed. Click on the OK button.

Reappoint Member

You are required to appoint an existing project member to replace the selected role and subject to
Regulatory Authority approval.ﬁonﬁrm to proceed with project member re-appointment?

[ 0K ] Cancel ]

45.8 Click on to select the reappointed member.

Project >> Reappoint by Existing Project Member
[ Submit ||| Reset |

Project Details
Project Reference No : £1005-00100-2009
Member To Be Replaced : CHAN &H HONG
Role : Developer \

Replaced By *: | EESE S 00= o
Approving Regulatory
Authority *: |) gE CHEE HOE

Relinquish AllRoles 21 |t s nficable
&) No

Attachment *: [ pdocument(s) attached |
Click on the Attachment button to view/ attach/ delete document(s)
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459 Click on to select the Approving Regulatory Authority for processing the request.

Project >> Reappoint by Existing Project Member
r@ Submit | | - Reset |

Project Details
Project Reference No : A1005-00100-2003
Member To Be Replaced : CHAMN AH HONG
Role : Developer

Replaced By *: |LEE CHEE HOE

Approving Regulatory
Authority *:

Relinquish all Roles ? :

Building And Construction Authority
\ JIC Corporation
Attachment *:| [ g document(s) attached |

CIick on the Aftachmert button 10 view/ sttach/ delete document(s)

45.10 Click on the Attachment button to attach supporting file(s).

45.11 Click on the Browse button to select file(s).

Add/ Remove Attachment

|Q AttachFile| || - Reset ||| g Delete FiIe(é}; K Close |

Attachment Details

Step 1: Click on the Browse button and select a file.

If you do not see a "Browse" hutton, your browser does not support aﬁachﬁerds

[ [ Browse... |

Acceptable file types :
BMP DXF DGN DOC DWG EDA GIF HTML JPG PDF RTF TIF TXT XFD ¥LS XML TIFF JPEG PPT,
HTM DWF GEO PRJ 05N 050 HCP SYY 0T DCY JOB ZIP EDF ENT

Step 2: Click on the Attach File button.
Repeat Steps 1 and 2 to attach more files.

Step 3: Click on the Close hutton when you have completed.
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45.12 Select the file(s) and click on the Open button.

Choose file

Look jh: I@ Reappoint Project Member :J - 5 ED-
Cover Letter.doc
My Recent
Documents

©

Desktop

@

My Documents

=

< :

(]
'5@

b=} I

=

T

My Network  File name: |Cover Letter.doc | Open
Places

Files of type: | &l Files () ~| Cancel

4

45.13 Click on the Attach File button.

Add/ Remove Attachment
[ attach File || | Reset |||  DeletefFile(s)| | X Close |

Y

Attachment Details

Step 1: Click on the Browse hutton and select a file.

If you do not see a "Browse" button, your browser does not support attachments

F:\Documents and Settings'Desktop\Reappoint Project MemberiCover Letter.doq[ Browse... ]

Acceptable file types :
BMP DXF DGN DOC DWG EDA GIF HTML ,JPG PDF RTF TIF TXT XFD XLS XML TIFF JPEG PPT,
HTM DVWWF GEO PRJ 05N 050 HCP SY¥Y OUT DCY JOB, ZIP EDF ENT

Step 2: Click on the Attach File button.
Repeat Steps 1 and 2 to attach more files.
Step 3: Click on the Close hutton when you have completed.

45.14 Repeat step 45.11 to 45.13 to attach more files.
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45.15 Upon attaching of each file, a successful message will be displayed.

Add/ Remove Attachment

N
|.& AttachFile| | - Reset ||| _ DeleteFile{s) | 3 Close |

N

@ |0027: The file has heen attached successfully.
Attachment Details

Step 1: Click on the Browse button and select a file.

If you do not see a "Browse" button, your browser does not support attachments

I a - _| Browse... |

Acceptable file types :
BMP DXF DGN DOC DWG EDA GIF HTML ,JPG PDF RTF TIF, TXT AFD XLS XML TIFF JPEG PPT,
HTM DWF GEO PRJ,05N 050 HCP S¥Y ,OUT DCY JOB ZIP EDF ENT PLA RYVT

Step 2: Click on the Attach File button.
Repeat Steps 1 and 2 to attach more files.
Step 3: Click on the Close hutton when you have completed.

Files Attached Hide ¥

Delete File Hame File Size
O
D Cover Letter.doc 19.50 KB

45.16 Click on the Close button when completed.

% Notes:

- You can ONLY attach one file at a time.

- To delete attached files, tick on the checkbox(es) and click on the Delete

File(s) button.

- When the files(s) has/have been successfully attached, the file(s) details will be
reflected under the ‘Files Attached and ‘File Size’ column.

- Please do not click on the ‘Attach File’ button if the attached file(s) details
is/are not reflected under the ‘Files Attached column.
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45.17 The number of files(s) attached will be displayed in the Attachment button.

Project >> Reappoint by Existing Project Member

N

[ Submit | Reset |

Project Details
Project Reference No: £1005-00100-2009
Member To Be Replaced : CHAN AH HONG

Role : Developer

Replaced By *: LEE CHEE HOE W

Approving Regulatory  Building And Construction Authority N
Authority *:
Relinquish All Roles 2: (&) Yes
) No
“ O
Attachment *: |[ 1 document(s) attached |
! attach/ delete document(s)

45.18 Click on the Submit button.

45.19 Upon successful remove/reappoint of project member, the following message will be displayed.

+/ 10069: Your request will be submitted to the regulatory authority for approval. Your Transaction
Number is : CM20090421-00033,

% Notes:

- An Acknowledgement Slip will be emailed upon successful remove/reappoint
of the project member.

- Upon successful remove/reappoint of the project member, update the project
profile shown in Chapter 26 (Retrieve Updated Project / Member

Information).
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Online Submission: Request to Take Over as Project Coordinator

% Notes:

— Only use this function when the project has been registered electronically
and there IS a change of Project Coordinator.

- This function is to be used by the incoming Project Coordinator.

46.1 Click on the address bar and type in https://www.corenet-ess.gov.sg.

Address @ https:/jwww.corenet-ess.gov.sqf

46.2 Under Project tab, select Project Member and click on Request to Take Over as Project
Coordinator.

Home Inbox ™ Project~ [ Suhmissit;mv Feedback ¥ My Profile v Software Download
Home Project >
Add/ Update Member (For Coordinator's Use)
Quick Links ! Request to Add Member

Request to Update Member bet
Request to Remove]/ Reappoint Member| Coordinator ;

For General Use

1. Collect Agency Correspondence (for) oject
‘ Request ta Take Over as Coordinator |
2. Collect Multitle File Download Packau o e e v oo T e o A S S D
46.3 Alternatively, under Quick Links, click on Take Over as Project Coordinator.
Home Inbox ™ Project™ Submission™ Feedback > My Profile v Software Download
Home
Quick Links
For General Use For Project Coordinator's Use
1. Collect Agency Correspondence (for past 2 weeks) 1. Updsate Project Profile
2. Collect Muttiple File Dovwwnload Package (for past 2 weeks) 2. AddfUpdate Member Profile
Search Project 3. | Take Over as Project Coordinator

Search Submission

Search Correspondence

Dovwvnload Online Submission Application Forms

Nen s

Submit Online Submission

e
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46.4 Key in the Project Reference Number and Identification details of the Outgoing Project
Coordinator.

" Project >> Request to Take Over as Coordinator

I P Proceed' \ Reset |

Project Reference

Project Reference No *:  41005-30000-2009

Outgoing Project Coordinator Details

D Type #* . O NRIC No.
(3) Passport No.
(O Others

ID No *: | ARCHOOS

Country *  Singapore W

46.5 Click on the Proceed button.

46.6 Click on the Add Incoming Project Coordinator Particular link.

Project >> Request to Take Over as Coordinator Details
| Eg Submit ||| Reset |

Project Reference

Project Reference No : A1005-30000-2009

Outgoing Project Coordinator Details Incoming Project Coordinator Details
Name : MSWONG Name : DEREKCHAN
ID Type: Passport No. ID Type: NRIC No.
ID No: ARCHOOS IDNo: $1500851B
Country : Singapore Country : Singapore
Role: Architect Role *: | Architect
Relinguish &Il Outgoing Relinquish all other duties and Professional No./ License | 1140
Project Coordinator Role 7:  responsibilities in this project No. *:

appruoviny keyuiawory | Building And Construction Authority
Authority *:

Incoming Project Add Incoming Project Coordinator Particular /
Coordinator Detail *:

Attachment *: [ o document(s) attached |

Click on the Attachment button to view/ attach/ delete document(s)
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46.7 Fillin the details of the Incoming Project Coordinator.

\ Incoming Project Coordinator Detail

| B Save |

Member Details

Project Reference No :
Name :

IDNo:

Country :

Project Coordinator :

Firm Name :
Designation :

Tel No. *:

Ext:

Mobile Phone No. :
Pager No.:

Fax No. :

Reset || X Close |

A1005-30000-2009
DEREKCHAN
515008518
Singapore

Yes

Freelanze Architects

63255900

46.8 Click on the Save button.

Email Address *:

Alternate Email
Address:

Address Type *:

Building Name :
House/ Block No. :
Level No.:

Unit No. :

Road Name *:

Postal Code *:

derek chan@nova-hub.com

(e.g. rayi@hotmail.com)

(e.g. rayi@hotmail.com)
(®) Formatted
(O Unformatted

123

02

55

HOUGANG AVENUE 1
655365

(6 numeric characters)

Chapter 45: Request to Take Over as Project Coordinator

46.9 Upon successful adding of incoming project coordinator details, a successful message will be

displayed.

Incoming Project Coordinator Detail

| Save (||
N

Reset | J{ Close |

© [0061: Project member has heen saved successfully.

Member Details
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46.10 Click on to select the role for the Incoming Project Coordinator and the Approving Regulatory
Authority for processing the request. Enter the Professional No of the incoming project coordinator.

Project >> Request to Take Over as Coordinator Details

\Eg Submit || | Reset |

Project Reference

Project Reference No: A1005-30000-2009

Outgoing Project Coordinator Details Incoming Project Coordinator Details
Name : MSWONG Name : DEREKCHAN
ID Type: Passport No. ID Type: NRIC No.
ID No: ARCHOOS IDNo: $1500851B
Country : Singapore Country : Singapore \
Role: Architect Role *: | Architect
Relinguish &Il Outgoing Relinquish all other duties and Professional No./ License | 1140
Project Coordinator Role 7 responsibilities in this project No. *: \
Approving Regulatory  Building And Construction Authority
Authority *:
Incoming Project Add Incoming Project Coordinator Particular
Coordinator Detail *: /

Attachment *{ [ 0 document(s) attached |

ach/ delete document(s)

% Notes:

— Please do NOT include the Professional alphabet (eg. A or E) in the
Professional No. field except for Licensed Water Service Plumber and Licensed
Gas Service Worker.

46.11 Click on the Attachment button to attach supporting file(s).

46.12 Click on the Browse button to select file.

Add/ Remove Attachment

\@ Attach File || | Reset ||| 4 DeleteFile(s) || J{ Close |

Attachment Details

Step 1: Click on the Browse button and select a file.

If you do not see a "Browse" button, your browser does not support attachqents

|| Browse...

Acceptable file types :
BMP DXF DGN DOC DWG EDA GIF HTML JPG PDF RTF TIF TXT XFD XLS XML TIFF JPEG PPT,
HTM DVWF GEO PRJ 05N 050 HCP SWvY OUT DCY JOB ZIP EDF ENT

Step 2: Click on the Attach File button.
Repeat Steps 1 and 2 to attach more files.

Step 3: Click on the Close hutton when you have completed.
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@ Notes:

— For Corenet Change of Project Coordinator request, please attach:

o * Letter from the Owner to authorize the change of Project Coordinator.

o *ALetter from the Outgoing Project Coordinator to relinquish his duties.
o *M Letter from the Incoming Project Coordinator to accept the role.

o Any other supporting document(s) deemed necessary. (optional)

* The documents must be in cover letter format.

N Letter from the Outgoing Project Coordinator must be digitally sign or manually sign
by the Outgoing Project Coordinator.

N Letter from the Incoming Project Coordinator must be digitally sign or manually sign
by the Incoming Project Coordinator.

— For verification purposes, all supporting documents must be digitally signed by
the Project Coordinator who is submitting the request.

46.13 Select the file(s) and click on the Open button.

Choose file

Look in: | (2 Take over Project Coordinator x| Q@

3 \@Cover Letter.doc

My Recent
Documents

&

Desktop

My Documents

@

My Computer

&
o

My Network  File name: lCover Letter.doc _'J Open

Places
Files of type: | &1l Files %) | Cancel |

7
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46.14 Click on Attach File button.

N

Add/ Remove Attachment

|2 AttachFile ||~ Reset ||| _ DeleteFile(s)| || 3 Close |

Attachment Details

Step 1: Click on the Browse button and select a file.

If you do not see a "Browse" button, your brovwser does not support attachments

F:Documems and Settings'\Desktop\Take over Project Coordinator\Cover Letter“ Browse... ]

Acceptable file types :

BMP DXF DGN DOC DWG EDA GIF HTML ,JPG PDF RTF TIF TXT XFD XLS XML TIFF JPEG PPT,

HTM,DWF GEO PRJ,05N 050 HCP SWY ,0UT DCY JOB,ZIP EDF ENT

Step 2: Click on the Attach File button.
Repeat Steps 1 and 2 to attach more files.

Step 3: Click on the Close hutton when you have completed.

46.15 Repeat step 46.12 to 46.14 to attach more files.

46.16 Upon attaching of each file, a successful message will be displayed.

Add/Remove Attachment \

\] AttachFile||| - Reset ||| g Delete File(s)l‘| X Close | »

\ ntti‘l- F Daokailc

@ 10027: The file has been attached successfully.

Step 1: Click on the Browse hutton and select a file.

If you do not see a "Brovwse" button, your brovvser does not support attachments

| |[ Browse... |

Acceptable file types :

BMP DXF DGN,DOC DWG EDA GIF HTML JPG PDF RTF TIF TXT XFD XLS XML TIFF JPEG PPT,
HTM DWF GEO PRJ, 05N 050 HCP SWY OUT DCV JOB ZIP EDF ENT PLA RYVT

Step 2: Click on the Attach File button.

Repest Steps 1 and 2 to attach more files.

Step 3: Click on the Close hutton when you have completed.

Files Attached

Delete File Hame File Size
O
D Incoming GP_ Cover Letter doc 19.50 KB
0 Outgoing GP_Cover Letter doc 19.50 KB
Owner_Cover Letter doc 19.50 KB
O

46.17 Click on the Close button when completed.

Chapter 45: Request to Take Over as Project Coordinator
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- You can ONLY attach one file at a time.

- To delete attached files, tick on the checkbox(es) and click on the Delete

File(s) button.

- When the files(s) has/have been successfully attached, the file(s) details will be
reflected under the ‘Files Attached and ‘File Size’ column.

- Please do not click on the ‘Attach File’ button if the attached file(s) details
is/are not reflected under the ‘Files Attached column.

46.18 The number of file(s) attached will be displayed in the Attachment button.

¥

FroTeee (! to Take Over as Coordinator Details
I:[j Submit Reset

Project Reference

Project Reference No: A1005-30000-2009

Outgoing Project Coordinator Details
Name : MSWONG
ID Type: Passport No.
ID No: ARCHOOS
Country : Singapore
Role: Architect

Relinguish All Outgoing Relinquish all other duties and
Project Coordinator Role 7 responsibilities in this project

46.19 Click on the Submit button.

Incoming Project Coordinator Details
Name : DEREKCHAN
ID Type : NRIC No.
IDNo: S$1500851B
Country : Singapore
Role *:  Architect e
Professional No./ License 1140
No.*:
Approving Regulatory  Building And Construction Authority 23
Authority *:

Incoming Project Add Incoming Project Coordinator Particular

Coordinator Detail * /

Attachment * 1 document(s) attached

it bttt il sttach/ delete document(s)

46.20 Upon successful taking over as Project Coordinator, the following message will be displayed.

+/ 10069: Your request will be submitted to the regulatory authority for approval. Your Transaction

% Notes:

Number is : CP20090421-00013.

- An Acknowledgement Slip will be emailed upon successful taking over as Project

Coordinator.

- Upon successful taking over as Project Coordinator, update the project profile
shown in Chapter 26 (Retrieve Updated Project / Member Information).
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Appendix 1: PC Requirements

Hardware and Software Requirements

E-Submission Applicant should take note of the following Hardware and Software
requirements

a) Hardware Reguirements

— Pentium 4 with 1.7GHz and above

— Minimum 1GB RAM

— Minimum Broadband Connection

— Hard disk with sufficient capacity of minimum 1 GB
— Netrust USB Token (Version 7)

b) Software Requirements

— Microsoft Internet Explorer Browser Version 6.0 and above
— Microsoft office applications
— Java Virtual Machine (Not Applicable to Windows XP)

Notel: McAfee Anti Virus 7.0 is not compatible with ESPro and Digital Signer
applications.

Note2: The free software named Mail Defense Standard version 3.1.0 (and possibly
other versions) prevents digital signing. We discourage the use of freeware to avoid
potential software incompatibility issues.

Connection

a) Network Firewall
— Required to open up 2 ports (709 and 389)

b) Proxy Setting
— Proxy server address should not be set to “localhost”. Only applicable to
EDAnNet submission

c¢) Internet Connection
— b6kbps or 256kbps (Highly recommended) and above

Appendix 1: PC Requirements
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Software Licenses Requirement for e-Submission Forms Viewer 4.4.1

The e-Submission Forms Viewer 4.4.1 program enables you to open and view electronic
forms in .XFD format.

The program requires a unique license key for each site. Each license is issued based
on per workstation basis. The license is distributed by BCA and BCA would be
absorbing the setup cost (estimated to be $300) for one license to the firm. The
distribution of the licenses would be subjected to the availability of stock.

Please note that each QP (Qualified Person) firm is entitled to only ONE complimentary
license key. (E.g. Architect/Engineer, Registered Surveyor or Licensed Water Service
Plumber/Licensed Gas Service Worker)

To obtain the license key, the firm has to write in to CORENET eSS Service Desk
<email: ess-helpdesk@nova-hub.com> with the following information:

* Company’s name

* Contact Person

 Contact No.

* Qualified Person’s name (QP’s name)
* Professional Registration Number
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Application for Netrust Digital Certification for Qualified Professionals(QP)

The Netrust Digital Certification can be issued to individuals for personal or corporate
use. They render full support for encryption/decryption and digital signing. With this
Netrust Digital Certification, you can work securely from anywhere at any time.

To obtain the Netrust Digital Certification, please
1. Visit Netrust during office hours from Monday to Friday, 9.00am to 5.30pm.

2. Turn up personally at Netrust office for a face-to-face verification with the following
documents:

a) ldentification document of Applicant — Identity Card, Passport or Work Permit
(foreigners),
b) Photocopy of front and back of identification document,
c¢) Netrust Digital Certificate Application Form:
o Netrust Digital Certificate Application Form (For Personal) can be obtained from
http://www.netrust.net/forms/NetIDPersonal _ApplicationForm.pdf
o Netrust Digital Certificate Application Form (For Corporate) can be obtained
from
http://www.netrust.net/forms/NetIDCorporate ApplicationForm.pdf
d) Original or Certified true copy of Practising Certificate from ONE of the following
authorities:
e Professional Engineers Board
e Board of Architects
e Public Utilities Board
o Energy Market Authority
e) Letter of Authorization — authorizing the Applicant to apply for the card,
f) Original or Certified true copy of the Registry of Companies & Businesses Certificate
(RCB).
Applicant applying as sole proprietors/private practice may omit this.

3. For further queries, please contact Netrust Pte Ltd:

Netrust Pte Ltd

70 Bendemeer Road
#05-03, Luzerne
Singapore 339940

Tel: 6212 1388
Fax: 6212 1366
Email: infonet@netrust.net

Operating Hours: 9am — 5.30pm (Monday to Friday)
Website: http://www.netrust.net
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Appendix 2: System Guides

System guides can be downloaded from the following links:

1. Getting My PC Ready for e-Submission
http://www.corenet.gov.sg/ess/guides/pcready.pdf

2. e-Submission System Manual Guide
http://www.corenet.gov.sg/ess/quides/usermanual.pdf

3. Netrust Digital Signer Manual Guide
http://www.corenet.gov.sg/ess/qguides/NDSUserManual.pdf

4. Netrust Digital Signer Electronic Guide (AVI)
http://www.corenet.gov.sg/ess/quides/NDSeGuide.html

5. EDAForm Installation Manual
http://www.ura.gov.sg/uol/DC.aspx?pl=Download

6. e-Briefing on CORENET e-Submission Website Refresh
http://www.corenet.gov.sg/ess/ebriefing/presenter/index.htm
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Documents/Reports/Test

ESPRO ONLINE
*DOC Yes Yes
* PPT Yes Yes
* XLS Yes Yes
* TXT Yes Yes
*RTF Yes Yes
*.PDF Yes Yes
*HTM Yes Yes
* HTML Yes Yes
* XFD Yes Yes
* EDF Yes Yes
*ENT Yes Yes
*ZIP No Yes
*XML Yes Yes
* GEO Yes Yes
* PRJ Yes Yes
*.,05N Yes Yes
*.050 Yes Yes
* HCP Yes Yes
* SVY Yes Yes
*.OUT Yes Yes
* DCV Yes Yes
*.JOB Yes Yes

CAD data format

Note 1: For BCA applications, minimum font size for text on CAD drawings will be 3mm.

Note 2: For URA applications, *.PDF and *.DWF files are not accepted as drawings.

ESPRO Online
*.DXF Yes Yes
* DWG Yes Yes
* DGN Yes Yes
*.PDF Yes Yes
*.DWF Yes Yes
Image Files

ESPRO Online

* GIF Yes Yes
* JPEG Yes Yes
* JPG Yes Yes
* TIFF Yes Yes
*TIF Yes Yes
* BMP Yes Yes
* PDF Yes Yes

Tip: Avoid sending *.BMP files if possible as the file size is larger.
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Term Definition
eSS Electronic Submission System
ESPro Electronic Submission for Professionals
. Persons who are required to submit forms to the Authority (e.g. Architect/Engineer,
Applicants Registered Surveyor or Licensed Water Service Plumber/Licensed Gas Service Worker)
Regulatory Usually a government body that is in charge of processing the forms submitted by the
Authority applicants
ES Electronic Submission via ESPro and Online Submission
CR Correspondence by Registered User
CA Correspondence by Regulatory Authority
TX Transaction
WS Submission Withdrawal
WP Project Withdrawal
CM Change of Project Member
CP Change of Project Coordinator
No. Number
Download File
(Netrust token | Document(s) digitally signed with Netrust Digital Signature (*.ent)
is required)
Open File (No
Netrust token | Extracted digitally signed document(s) (*.doc, *.pdf, *.dwg, *.jpg, etc)
is required)
Netrust Digital Signer.
NDS This application performs Signing/Extracting/Verifying/Viewing electronic plans and

documents using the Netrust Digital Certificate v7.0 (USB Token)

eSubmission Reference Number Format

Project Reference Number

Format

Reg No./

License No. Remarks

Running No. | Year of Project

A2688-
00016-2000

A — Architect, Eg. A1234

E — Engineer, Eg. E1234

WS — Licensed Water Service
Plumber, Eg. WSWS12341998
RS — Registered Surveyor, Eg.
RS25

GA/GC - Licensed Gas Service
Worker, Eg. GA12342000 or
GC12342000

2000
(max. 4 digits
year)

A2688
(max. 35 chars)

00016
(max. 5 digits)
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Submission Number
Format Type Date Running No. Remarks
ES20060908- 00010
00010 ES YYYYMMDD (max. 5 digits) -
Correspondence Number by Registered User
Format Type Date Running No. Remarks
CR20060911- 00011
00011 CR YYYYMMDD (max. 5 digits) -
Correspondence Number by Regulatory Authority
Format Type Date Running No. Remarks
CA20060914- 00012
00012 CA YYYYMMDD (max. 5 digits) -
Transaction Number (for Downloading of Package File)
Format Type Date Running No. Remarks
TX20060918- 00016
00016 ™ YYYYMMDD (max. 5 digits) -
Submission Withdrawal Reference Number
Format Type Date Running No. Remarks
WS20060920- 00018
00018 ws YYYYMMDD (max. 5 digits) -
Project Withdrawal Reference Number
Format Type Date Running No. Remarks
WP20060921- 00020
00020 wp YYYYMMDD (max. 5 digits) -
Change of Project Member Reference Number
Format Type Date Running No. Remarks
CM20060923- 00022
00022 cM YYYYMMDD (max. 5 digits) -
Change of Project Coordinator Reference Number
Format Type Date Running No. Remarks
CP20060925- 00024
00024 cP YYYYMMDD (max. 5 digits) -
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Code Description
AVA Agri-Food and Veterinary Authority
BCA Building And Construction Authority
ENV(CBPU) Ministry of the Environment — Central Building Plan Unit — ENV
EMA Energy Market Authority
PUB(DD) Ministry of the Environment — Pollution Control Department
PUB(SEW) Public Utilities Board — Sewerage Department
FSSB Fire Safety & Shelter Bureau
HDB(ARCH) Housing & Development Board — Architectural Department
HDB(CS) Housing & Development Board — Civil and Structural Department
HDB(M-E) Housing & Development Board — Electrical and Mechanical Engineering Department
HDB(SVY) Housing & Development Board — Surveyor Department
HDB (IPD) Housing & Development Board — Industrial Properties Department
HDB (PLD) Housing & Development Board — Properties & Land Department
IDA Infocomm Development Authority of Singapore
JTC JTC Corporation
LTA Land Transport Authority
MPA Maritime & Port Authority of Singapore
NPARKS National Parks Board
PUB(WATER) | Public Utilities Board — Water Department
CITYGAS CityGas
SLA Singapore Land Authority
URA Urban Redevelopment Authority
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Appendix 5: Quick Tips for Submission Checklist

a)

~

Submission Summary

&

The following files will be submitted

[ Recipients I Check List Item

File Name I Folder
BCA-BE-STAPPYO1.XFD.ent 41140-00088-2003\BCA...
Form.doc.ent A1140-00088-20034BCA...
Letter.doc.ent A1140-00088-20034BCA...
Site Plan.jpg.ent £1140-00088-20034BCA...
< i

BCA Main Form for &pplic
BCA Supporting Documer
BCA Supporting Documer
BCaA Supporting Documel
(2]

Total 4 files

Submission Type:  SUBMISSION
Submit by: DEREKCHAN

B 515

When
submission is send.

button is clicked, the system will validate the following before the
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b)

tﬁ&rAmamm&QmWTmﬂmSMWSmeMWMt

The ‘Assigned Files’ column shaded in yellow colour indicates that the mandatory file(s)

specified in the ‘File Name’ column is not attached. (E.g. The main form for the application BCA-BE-
ST Submission is BCA-BE STAPPV01.XFD) Please ensure that you have attached the correct

files(s) as specify in the ‘File Name’ column.

c)

[

Assign Checklist ltem m‘
Folder [A1140-00088-2003\BCA-BE-ST Submission
Check List  |BCA-BE-ST Submission =l

Item File Marne MNEigned Files

BCA-BE-STAPPYOL, XFDy;

2.1 Supporting Documents

Reset | Cancel I

If files are not attached accordingly, the system will prompt an error message as shown below.

|

ESPro E

' E Please assign all attachments ko the checklist,
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CORENET eSS General & Enquiry Helpdesk Service

Address:

5 Maxwell Road #02-00
Tower Block, MND Complex
Singapore (069110)

Operating Hours:
Monday to Friday, 9:00am to 6:00pm (excluding Saturday, Sundays & Public Holidays)

Tel: 63255901 — 63255903
Fax: 62261197

Email: ess-helpdesk@nova-hub.com
General Enquiry: https://www.corenet-ess.gov.sg/ess/html/static/ContactUsFrm.htm

Netrust Pte Ltd

Address:

70 Bendemeer Road
#05-03, Luzerne
Singapore 339940

Operating Hours:
Monday to Friday, 9:00am to 5:30pm

Tel: 62121388
Fax: 6212 1366

Email: infonet@netrust.net
Website: https://www.netrust.net

Urban Redevelopment Authority (URA)
For further queries on URA EDA Submission/EDA Client software download, please contact EDA at:
Hotline: 6329 3237

Email: ura_daes_registry@ura.gov.sg
Website: http://www.ura.gov.sg/uol/DC.aspx?pl=Download
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