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SUMMARY OF DOCUMENTATION CHANGES

Version No Date Revised Summary of Changes
1.0 First Release
th Updated screenshot for online submission, added additional document for CP request,
1.1 4" March 2014 Updated Appendix 6: Contact List
1) Update of screenshot for some sections
12 28 May 2014 2) Add Collect Agency Correspondence section
1) Update Appendix 3 — List of Acceptable File Types
1.3 o September 2015 | 2) Update Appendix 4 — Definitions, Acronyms & Abbreviations
3) Update Appendix 6 — Contact List
The following sections are updated to reflect the recent enhancement:
1.4 12th November 2015 | 1) Updated Online Submission — Sitemap

2) Updated Online Submission — View Project Summary
3) Added Online Submission — View Agency Response Time
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e Chapter 1: Register as a CORENET e-Submission User

Online Submission: Register as a CORENET e-Submission User

1.1 Launch Internet Explorer by clicking on the following lcon on the Desktop.

l#‘é

Internet
Explorer

1.2 Click on the address bar and type in https://www.corenet-ess.gov.sg

Address @ https: vy, corenet-ess, gov, sgf D

1.3 Click on the Registration or Click here to register your account link to launch the User
Registration form.

@ Singapore Government
Integrity = Service * Excellence

CORENET e-Submission System
Terms & Conditions | FAGs | Help

C R E N E T ORENET e-5u !:-mi_:-::'
e-Submission ce that facilitate the
. and processing of
User Login . Al
ime, anywhere in a secur
User ID: | nment using Internet
L delivery medium. E
Password :
\ Forget Password 7

Click here to register your account

Test Hyperlink to Current Production Updated on 24 March 09
\ Best vievwed with 1024 = TES & IE 6.0 or above

Registration || e-Favment | Contact Us | Rate this e-Senice | Prvacy Staternent
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GORENET

Chapter 1: Register as a CORENET e-Submission User
1.4 Fill in the Registration form.

\ ign User Registration

User Information

Reset ¥ Close

User ID *:  DEREKCHAN
(tmin. 8 to max. 20 of &-Z, 0-9, - and _ characters)
User Name *: Derek Chan
(ms stated in MRICS Passport)
Password *: sessssws
(min. 8to max. 20 of A-Z, 0-8 and _ characters) (case sensitive)
Re-enter Password *! sevseves

(min. 8to max. 20 of A-Z, 0-8 and _ characters) (case sensitive)
ID Type *: G- NRIC
() Passport

IDNo*: $15008518
(e.g. for NRIC, 515008518)
Country *:
Email Address *:  derekchani@nova-hub con
(& . ray@hatmail.com)

TelNo. *:  g3255001

Ext:
Fax No.:
Pager Mo. :
Mobile Phone No. : \
\ By submitting vour registration information, you indicate that you agree to thg Terms and Conditions.

| accept the Terms and Condtions.

1.5 Select “l accept the Terms and Conditions” checkbox after reading the Terms and Conditions.

1.6 Click on the Submit button.

% Notes:

— All fields marked with Asterix (*) are mandatory.

— Upon successful registration, the User ID and Identification details (eg. ID
Type, ID No and Country) are NOT editable.

1.7 Upon successful registration, a confirmation message will be displayed and an acknowledgement
slip will be emailed to the registered user.

+/ 10088: Registration completed, Welcome to CORENET e-Submission system! You can now
logon to the system using your User ID and password. An acknowledgement email will be sent
to you via your email address.
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e Chapter 2: Download Relevant Software

Online Submission: Download Relevant Software

2.1 Key in the User ID and Password and click on the Login button.

@ Singapore Government
Integrity = Service » Excellence

CORENET e-Submission System
Terms & Conditions | FAQs | Help

CORENET

e-Submission
User Lw

User ID : DEREKCHAR

Passl&d H -

Email: corenetsupport@netrust, net
Tel 62121388
Fax 6212 1366

Forget Password ¥ Metrust Office s located at
Click here to register your sccourt 70 Bendemeer Road,

#05-03, Luzerne,
Singapore 339940
(Luzerne is formerly known as Hiap Huat House)

Best vieswed with 1024 x 768 & IE 6.0 or above

Registration | e-Payment | Contact Us | Rate this e-Service | Privacy Staternent

% Notes:

—  If you have forgotten the password, click on the Forget Password? link. You
will be asked to key in the User ID and Identification details. The new password
will be sent to the registered email address.

2.2 Upon logging in successfully, the Home page will be displayed.

Home Inbox~ Project~ Submission~ Feedback~ My Profile~ Tools~ \I Software Download I
Home
Quick Links
For General Use For Project Coordinator's Use
Collect Agency Correspondence (for past 2 weeks) 1. Update Project Profile
Caollect Multiple File Download Package (for past 2 weeks) 2. Add / Update Member Profile
Search Project 3. Take Ower as Project Coordinater

Search Submizssion

Search Correspondence

. Downlead Onling Submission Application Ferms

Neowopeopoer

. Submit Onling Submizsion

2.3 Click on the Software Download link.
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CORENET

Chapter 2: Download Relevant Software

2.4 Select and click on the individual application(s) (highlighted in BLUE) which you want to download

and install.
(e.g. ESPro v2.3.1 (Electronic Submission for Professionals)

SOFTWARE DOWNLOADS
LEGEND
Mistrust Digital Cartificats v7.0 Metrust Digital Cartinicats v3.0
{UZE Toksn} {SmartCard ! Thumibdriva)

First Time Installation
{(Applicable for first tme wsar or compeiar which has aot lnsialied with any CORENET eSubwmlssion applications)

Minimum pstem Regquirsmant: To prossss Wit installztion, jour COMOUST MUst nave 3t least 100 WIS of hand disk spacs on C drke.

Application “arsion  Slze Supportad Supported 0% Description

Dawica(s)
Electronic w23 19 MB _:n - Windows 2000 (5P 4) The ESPro apalication ol ks an offline ool Tt
Submission for - Winoows 1P Pelzs T2 e-Sunmisslon Usars 1 manage and
Profess lonals [Home ! Professlonal) prepans e plans and documents far sudmission
ESPM0 - Windows Wista 0 e naguisiony authoriies via he CORENET

Electronic w2l
Submisskon for

Protess onals

ESPro

Metrusi DigRal vid
Slgnar [WOE
higrusi Dighal - (w2d
Slhoner [NDE)
e-Submission wad

Forms 'iewsr

% Notes:

19 MB

435 MB

108 MIB

18MB

- 'Windows T [32-0F)

- Windows 2000 (3P 4)
- Windcws XP
[Hame | Professional)
- Windows Vista

- Windowes T [32-0R)

- WRcES T [54-0F)

- Windows 2000 (5P 4)
- Windows P
[Home | Professional)
- Windows Vista

- Windows 7 (32-bi)

- Windows NT 4

- 'Windows 58 (2 edRlon)

- WinGows 2000 (3P 4)
- Windcws XP
[Hame | Professional)
- Windows T [54-0F)

- Windows NT 4

- 'Windows 38 (2™ edRkan)

- 'Windows 2000 (52 4)
- 'Windows X2
(Hame ! Prafesslonal)
- 'Windows Vista

- 'Windows 7 (32-0R & 64-0R)

e-Submiksslon System

Cillck hre for Mareal & e-Culde

The WIS apoliction ol Zsslsts e-Suomisshn
useTs 10 sigriedraciviewserty belr dighal
signed document[s)

Cillck hre for e-Cailde

“Wresfall WO V1.1 I o are wsing E5Pn0 2.3.0

The MO apolication ool Zssists e-Submisslon
useTs 10 sigriedraciviewserty belr dighal
shgned document(s)

Cillck hre for e-Cailde

“Install MOS V2.0 I you are using ESPro 2.3.1

Thils program enables wsers o Eunch and
use XFD flle format

— For New users, please refer to Section 2.7 for the applications to download

and install.

— For existing users using ESPro version 2.2.0 or lower, please refer to Section
2.8 for the applications to download and install.
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e Chapter 2: Download Relevant Software

2.5 Following will be a Security Warning.
Click on the Save button to save the file.

File Download - Security Warning

Do you want to run or save this file?

Mame: ESProz.3.0_Fullsetup.exe
Type: Application, 15.6 MB
From: 160.96.185.2

N

Fun ] I Save I I Cahcel

While files from the Internet can be useful, this file type can
9 patentially harm wour computer. If you do not trust the zource, do not

run or gave this zoftware, What's the risk?

2.6 Click on to select the location to save the file and click on the Save button.

Save i |@NewFoIder v I@ 2 = -

&

My Recent
Dacuments

b |

=
o ¥
E i}
=]
-

@

by Diocuments

=
=
[}
o
=3
o
=
o

'S

File name: |ESProE.B.D_FuIISelup.exe V| [ Save ]
J

®

My Metwork, Sawve a3 type: |Application w | [ Cancel I

% Notes:

— Please refer to Appendix 2: System Guides for the installation guide.

— Please note that the steps to download the rest of the required applications will be
similar to the above steps.
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2.7

First Time Installation

(Applicable for first time vssr or computsr which has not installed with sny CORENET eSubmissi

mpuier which has not

i

GORENET

New users installing ESPro for the first time, please download and install the following applications:

Minimum System Requirement: Te process with installation, vour computer must have at least 100 MB of hard disk space on C drive.

Supported
Device(s)

Application Version Size

Electronic v2.3.0 18 MB
Submission for
Professionals

(ESPro}

Electronic v2.3.1 15 MB
Submissicn for
Professicnals

(ESPro}

\a ‘=

Netrust Digital vl 45.5 MB

Signer (DS}

Hetrust Digital vZ.0 108 MB

Signer (HDS)

e-Submizsion Forms | v4.4.1 1.8MB |-

Viewer

Notes:

Supported 05

- Windows 2000 (SP 4)
- Windows XP

(Home / Professional)

- Windows Vista

- Windows 7 (32-bit)

- Windows 2000 (5P 4)
- Windows XP

(Home / Professional)

- Windows Vista

- Windows 7 (32-bit)

- Windows 7 (64-bit)

- Windows 2000 (5P 4)
- Windows XP

{Home / Professional)

- Windows Vista

- Windows 7 (32-bit)

- Windows NT 4

- Windows 93 (2™ edition)
- Windows 2000 (5P 4)

- Windows XP

(Home ! Professional)

- Windows 7 (84-bit)

- Windows NT 4

- Windows §8 (2™ edition)
- Windows 2000 (SP 4)

- Windows XP

(Home / Professional)

- Windows Vista

- Windows 7 (32-bit & G4~
bit)

Description

The ESPro application tool is an offline
teol that helps the e-Submission users
te manage and prepare the plans and
documents for submission to the
regulatory authoritiss via the CORENET
g-Submission System.

Click here for Manual & e-Guide

The NDS application teol azsists e-
Submissicn users to
sign/extractiviewiverify their digital
zigned document(s).

Click here for e-Guide

*Install NDS 1.1 if you are using ESPro
230

The NDS application teol assists e-
Submission users to
signiextractiviewiverify their digital
signed document(s).

Click here for e-Guide

*Ingtall NDS V2.0 if you are using ESPro
2341

Thiz program enables uzers to launch
and use XFD file format.

— Downloading of User Manual / Electronic Guide is optional.

— For more information on User Manual / Electronic Guide, please refer to

Appendix 2: System Guides

Page | 6
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**MET Chapter 2: Download Relevant Software

2.8 For existing users using ESPro version 2.2.0 or lower, please download and install the following
applications:

Upgrade ESPro

(Applicable for ussr who wish fo upgrads their existing ESPro. (Electronic Submizsion for Professionals)
o X X Supported Supported OS5 Description
Application Version Size Device(s)

) From 5 MB _:_E - Windows NT4 o ] ]
M w22 0t0 - Windows 98 (2nd edition) The ESPro application tEIEIl.IS an offling
Eutmlsglcn for v23.0 - Windows 2000 (SP 4) tool that helps the e-Submission users
Profesgionals _Windows XP to manage and prepare the plans and
(ESPro} {Home { Professional) documents for submission to the

regulatory authorities via the CORENET
e-Submizsion System.

From &MB : _Windows 2000 (SP 4) Click here for Manual & e-Guide
Ele u:tr!:ni!: v2 20 to "'E - Windows XP
N SLIEITIIEEfICI'I for V231 (Home / Professional)
Prcfes_slcnﬂls - Windows Vista
(ESPro} v2.3.0 to - Windows 7 (32-bit & 54-
v2.3.1 bit)

% Notes:

— Downloading of User Manual / Electronic Guide is optional.

— For more information on User Manual / Electronic Guide, please refer to
Appendix 2: System Guides

Page | 7



11

Chapter 3: Overview of ESPro

ESPro Submission: Overview of ESPro

3.1 Electronic Submission for Professionals (ESPro) Layout.

File Edit Tool Wiew Help

[ = id e
Mew Project Add Project Mevs Ancillary Project About
[ !
Shortcuts  JE k Area:

B aons-on1z1-2003 Propetties | Form Template

Local Form Template:

Template Area
-|-§E% Mew Form Bin
—|-§=§ Froject
+- A
+ 5§ BCA

+ P CITYGAS
o DSTA
+-m ENVCBPL

W FSSE
+-F% HDBARCH
5= HDBCS

+1-§% HDBEME

+-§g 1DA

Y o5 JTC
+- g LTA
|'=r,' Submitted Area 7I-4k MPA

‘ +- % MPaRkS
+ - PUBDD
+ -5 PUBSEW
+-§% FUBWTR
+ 5% SLa
+ -5 UPG1
+-§% UR&
-I-§E% Ancillary Project
+- g SLA

‘ Q‘a D ovnload

_/

Serial No ltem Description

It lists all the selected files ready to be executed by the required
action. (e.g. creating a project, prepare forms, etc.)

1 Work Area

It displays all the submitted files sent to the regulatory authorities

2 Submitted Area under a system generated submission number.

It displays the information of the folder selected in the
Work/Submitted Area.

It allows you to download the forms required to submit to the
relevant regulatory authorities.

3 Properties

4 Form Template

5 Action Bar It displays all the action buttons that can be used.
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11

Chapter 3: Overview of ESPro

| 6 ‘ Shortcuts | It provides quick access to commonly used functions.
3.2 Electronic Submission for Professionals (ESPro) Action Bar.
B = i & ® =4 E ?
Mew Project Add Project Mew Ancillary Project Cuk Copy Paste Resume Subm) Remove Subm About
Serial No ltem Description
It allows Project Coordinator who MUST be a Qualified Person (QP) to
1 New Project g;i?et? and register project that go through the four stages of a project
- Development Control, Building Plan, Construction and Service stage.
2 Add Project It allows you to add registered project(s) to the Work Area.
New Ancillar It allows Qualified Person (QP) or non QP to create and register project
3 Proiect y that does NOT go through the four stages of a project cycle:
J - Development Control, Building Plan, Construction and Service stage.
4 Cut It allows you to cut the selected file(s).
5 Copy It allows you to copy the selected file(s).
6 Paste It allows you to paste the cut/copied file(s).
7 Resume Subm | It allows you to resume the incomplete submission done in ESPro.
8 Remove Subm | It allows you to remove the incomplete submission done in ESPro.
9 About It allows you to view the ESPro version currently installed in your PC.
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*MET Chapter 4: Synchronize Form Templates

ESPro Submission: Synchronize Form Templates

4.1 Double-click on the ESPro icon on the desktop.

.

 JME

4.2 Upon launching the ESPro, the “Synchronisation Notification” window will be displayed.

Synchronisation Notification

Svrichronizaton Maobificaton

[f wou want to begin synchronization
right fiow,. pleasze click Stark Soac, Rermitd me later
othenwize you car gelect Dizmizs to
stop Synchronizaton Motification o
Rermind Me Later to schedule nest Clizrmizs
spznchronization notification

If o want the syetem to remind you to swnchioniss later,
please zet the next sunchronzation notification bmer

1 minute ﬂ

4.3  Click on the Start Sync button to begin synchronization.

% Notes:

— If the “Synchronisation Notification” window does not display, click on the
“Synchronise” button located on the Shortcut area.

— The synchronisation function will only work when your computer is connected to

the Internet. It will update the Form Template with the latest agencies application
folders and forms.
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RENET Chapter 4: Synchronize Form Templates

4.4 Key in the User ID and Password and click on the OK.

Server Login

Connect to  httpedfvisis, corenet-ezz gov.zq

Thiz operation will require the syztem to be
connected to the internet.

User D |EEIF|ENET_ESS

Pazzsword Ixxxxxxx=1 /
4 Caricel |

4.5 Upon completion of the synchronisation, the “Synchronisation Summary” window will be displayed.

Synchronisation Summary I

Synchranization begin ;l

Application verzion checking
Passed

Sychronize template data begin
Update template node: BCA-BP-BFAPFYOT =FD
Update template node: BCA-BP-BFAPFYOT =FD
Update template node: BCA-BP-BFAPFYOT =FD
Update template node: BCA-BP-BPAPFYOT =FD
Update form_Rept_Assignment: Form ID=273053 Recipient =BCA
Update form_Fept_Assignment: Form ID=276472 Recipient =ITC
Update farm_Fept_Assignment: Form [D=283247 Recipient =HDEBARCH
Update farm_Fept_Assignment: Farm ID=496611 Recipient =D5TA
Sychronize template data end - successful

Sychronize ES_FOLDER begin
Sychronize ES_FOLDER end - successful

Sychronize code tables: begin
Sychronize code tables end - successful

Sychronize code filez begin
Sychronize code files end - successful

% Notes:

— Outdated forms in the “Work Area” will be displayed in RED after
synchronization thus do replace it with the newly downloaded forms from the
Form Template before submission.
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ESPro Submission: Register Project

% Notes:

— To register a project, you must be a registered CORENET e-Submission
System wuser and a Qualified Person (QP) (e.g. Architect, Engineer,
Registered Surveyor or Licensed Water Service Plumber/Licensed Gas Service
Worker.

If you are not a registered user, please refer to Chapter 1 (Registering As A
Corenet e-Submission User) for registration.

5.1 Click on the New Project button to start registering a project.

= COR hmission for Professiona

File Edit Tool e Help

B - | ¥ B B 4 g 2
Hew Project AddProject  Hew Ancillary Project. Cut: “Copy Paste | Resume Subm RemoveSubm | About

5.2 Fill in the Project Information.

MHon-Government, Statutory Board

Others

Mormal

% Notes:

— Al fields marked with an Asterix (*) are mandatory.

—  Please do NOT include the Professional Alphabet (e.g. A or E) in the first box
of the Project Ref No.

—  Upon successful project registration, Project Ref No, Project Classification
and member Identity are NOT editable.
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5.3 For projects registered with Licensed Water Service Plumber/Licensed Gas Service Worker as
the Project Coordinator, do include the Professional Alphabet in the first box of the Project Ref No.

1522139

% Notes:

— Plumber Professional number refers to the PUB Water Service Plumber license
number. (e.g. WS08221998).

— Licensed Gas Service Worker number refers to the Professional number as
(e.g. GC13422003 or GA13432003).

5.4 It is mandatory to fill in the project location using at least one of the following tabs.

kukim/TS Plot/Lot Mo, |

Ehd akirn 3
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€Firer Chapter 5: Register Project
5.5 Fill in the Mukim/TS and Lot Number.

Fukim /TS Plot/Lat Mo, I

el [ ETE!

5.6 Click on the Save as New button.

5.7 Repeat step 5.5 to 5.6 if there is a range of Mukim/TS and Lot Numbers that need to be filled in
(e.g- Mukim 03, Lots 01 to 03 (which stands for 3 lots) has to be filled in as shown.

%} Notes:

— The difference between “Project Address” and “Project Site Description” is that:

o} Project Address is for address which has Postal Code (e.g. For A&A
works), and

o} Project Site Description is for new erection, which temporarily does not
has a Postal Code.
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€Firer Chapter 5: Register Project
5.8 Click on the Member Information tab and fill in the Member’s Information.

? PROJEC' Registration Information

tember Information *

General * I
BEREK, CHAN I

JI 2

1234 '

J;' Ll mazji=:

%} Notes:

— Itis mandatory to fill in the details for ALL the 3 Tabs for each project member.
o General*
o Address*

o Contact*
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5.9 Tick the “Project Coordinator” option only if the member has the following roles and is the overall
leader of the project (There can only be ONE project coordinator per project).

Architect (A),

Engineer (E),

Registered Surveyor (RS)

Licensed Water Service Plumber (WS)
Licensed Gas Service Worker (GC/GA)

o

o O O O

General *

ddess | Comect=]

DEREK. CHAM I

% Notes:

Only add members into the project if

(o]

(0]

they need to do electronic submission pertaining to the project and/or
their information need to be reflected in the e-form
(e.g. Owner, Builder, Lessee, Landlord, Developer, etc)

5.10 Click on the Add button to add the member’s role.

% Notes:

Please note that the following roles will require a Professional Number:

o

O O O O o o o o

Accredited Checker (AC)

Accredited Checker Organisation (ACO)
Architects (A)

Licensed Electrical Worker

Licensed Gas Service Worker

Licensed Water Service Plumber
Professional Engineer (PE)

Registered Inspector (RI)

Registered Surveyor (RS)

Page | 16



5.11

5.12

5.13

Under the Roles option, please do NOT include the Professional alphabet (eg. A or E) in the
Professional No. field except for Licensed Water Service Plumber and Licensed Gas Service Worker.
Refer to Step 5.12 for more details.

I:—_

1234

Only for Licensed Water Service Plumber and Licensed Gas Service Worker that the professional
alphabet has to be included.

Foe N\

Licenzed ‘Water Service Plumber

%} Notes:

— If Members’ Information needs to be required frequently, utilize the Address Book
function, refer to Chapter 7 (Utilize Contact List).

Upon completion of both tabs - Project Information and Member Information, click on the OK button.

DEREF. CHAN 23456... Architect | DEREK.
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5.14

5.15

11

Chapter 5: Register Project

To register the project, right-click on the Project Reference number and select Register Project.

% Work, Area Ly

Delete

Froperties

Key in the Qualified Person (QP)’s User ID and Password and click on the OK button.

Server Login

Connect to  httpa: A v, corenet-ezs gov. g

Thiz operation will require the zuztem to be
connected to the internet.

Lser 1D IEDHENET_ESS

Fazzwiord Ixxxxxxxﬂ /
ak. im Cancel |

% Notes:

— For projects registered with Licensed Water Service Plumber or Licensed Gas
Service Worker as the Project Coordinator, the project reference number will
have double professional code prefixed as shown.

%E: Work Area

g WEWSB221998-00045-2004
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11

5.16  Upon successful registration, the dialog box will be displayed.

ESPRO %]

!‘f Project is registered successfully

% Notes:

— Upon successful registration of the project,

o All amendments to the project / members profiles have to be done online
by the project coordinator.

0 The folder icon beside the project reference number will change from light

blue @ to dark green. ﬁ

— For more information on how to modify the project profile after registration, please
refer to Chapter 22 (Update Project Profile).

— For more information on how to modify the project members’ profiles, add or
remove project members, please refer to Chapter 24 (Update Project Member
(For Coordinator’s Use)) or Chapter 25 (Remove/Reappoint Project Member
(For Coordinator’s Use)).

Chapter 5: Register Project
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€Firer Chapter 6: Register Ancillary Project

ESPro Submission: Register Ancillary Project

6.1 Click on the New Ancillary Project button to start creating an ancillary project. You must be a
registered Corenet eSS user.

I:IE.CDRENET E-Submission for Professionals

6.2 Key in the Qualified Person (QP)’s User ID and Password and click on the OK button.

Server Login

COREMET_ESS

1 |

6.3 Key in the General Project Information as shown.

# ANCILLARY PROJECT Reqgistration Information

| Ancillary Project Information =
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€Firer Chapter 6: Register Ancillary Project
6.4 It is Mandatory to fill in project location using at least one of the following tab.

| Mukim/T5 Plot/Lot No. '

6.5 If there is a range of Mukim/TS Number to be filled in, it needs to be filled in individually.

| Mukim/TS Plot/Lot No. '

o Lpagie

I—Iilili

Multim 03 il
Multim 03 2 M
Mukim 03 3 M

6.6 Click on the Save as New button to add the Mukim information.
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€Firer Chapter 6: Register Ancillary Project
6.7 Fill up the Applicant Information as shown below or if you wish to utilize the Address Book to store
their particulars, please refer to Chapter 7 (Utilize Contact List).

#® AMCILLARY PROJECT Reqgistration Information

| Applicant Information ™
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6.8

6.9

6.10

€Firer Chapter 6: Register Ancillary Project
Upon completion of both tabs (Ancillary Project Information / Applicant Information), click on the
OK button to save the project.

THOMAS KWEK se1z2. | | | thomas kwek..

To register the ancillary project, right-click on the mouse at Project Reference number and select the
Register Project link.

Key in your User ID and Password and click on the OK button.

Server Login

D [COREMET_ESS

| |
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6.11  Upon successful registration, the following dialog box will be displayed.

ESPRO ]

JYN Project is registered successfully

Chapter 6: Register Ancillary Project

% Notes:

— Upon successful registration of the project.

o The folder icon beside the ancillary project will change from light blue @

to dark green. [E'
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€Firer Chapter 7: Utilize Contact List

ESPro Submission: Utilize Contact List

7.1 Alternate way of filling in the Project Members Information can be done via ESPro by selecting the
Address Book button.

* PROJECT Registration Information

tember Information *

[aeneral * I
DEREE. CHAM u
ABC COMSULTAMNTS ARCHITECT

1234
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€Firer Chapter 7: Utilize Contact List

7.2 Click on the Expand button to start filling in the Project Members’ details.

ESPro CONTACTS

[Name  |IC/Passportro, | FimMName |

7.3 Fill in the Project Members’ details as shown below.

ESPro CONTACTS

[Mame  |IC/Passportro. | FimMName |

General | |
DEREE. CHAM

J i

ABC COMSULTANTS ARCHITECT

o W EnlEtE

7.4 Upon completion, click on the Save as New button.
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€Firer Chapter 7: Utilize Contact List
7.5 If there are any Updates/Modifications to the Member’s details, click on the relevant members’ name
to update.

ESPro CONTACTS

DEREK. CHAM 12345674 ABC COMSUL... | ARCHITECT ]

7.6 To save the updated member’s information, click on the Update button.

ESPro CONTACTS

DEREE CHAM B 7, AB MSUL.. [ ARCHITECT

General | |
DEREE. CHAM

J i

ABC COMSULTANTS ARCHITECT
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€Firer Chapter 7: Utilize Contact List
7.7  To add the members’ information into the project, click on the Collapse button.

ESPro CONTACTS

General | |
DEREE. CHAM

|

ABC COMSULTANTS ARCHITECT

7.8 Double-click on the Members’ Name to populate the project members’ profile.

ESPro CONTACTS

FEIEFIEF. CHAMN E7E ABC COMSUL.. | ARCHITECT
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€Firer Chapter 7: Utilize Contact List
7.9 The Information will be as shown.

* PROJECT Registration Information

tember [nfarmation =

General * |
r
r1r

ABC COMSULTANTS SRCHITECT

| rjefzir=:

DEREK. CHAMN 123456 | ABCCONWSUL.. | ARCHITECT | DERER@ABL...

%} Notes:

—  As the Address Book holds only personal information, the Role Information
that the particular person is holding will not be populated as they may hold
different roles in different projects.
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ESPro Submission: Download & Complete Form

CORENET

- Chapter 8: Download & Complete Form

8.1 Click on the Form Template tab to view all the forms that can be downloaded to ESPro.

Properties | Form Template

Local Farm Template:

...................................

= ﬁ Mew Farm Em
- 5% Project
+ g AN,
+ -k BLA

8.2 Locate and select the required forms by ticking the empty checkbox(es) beside the form name.

Properties  Form Template

Local Form Template:

Template Area
—|- 3% Mew Form Bin
—|- 3% Project
+- i B8,
- 5% BCA
+- @l BCA-BE-Appoint or Terminate Site Supervizar
+-{@ll BCA-BE-Pemmit to Commence YWark,
+- @l BCA-BE-QISA Submission
—-@l BCA-BE-ST Submizsion
2] BCA-BE-ACCHECKLIST.DOC
) BCA-BE-ENSPPE XFD
E| BCABE-EXTWDL.xFD
2] BCA-BE-STAPPYO1-41.D0C
) BCA-BE-STAPPYOT-ACCKFD
ECA-BE-STAPPYOT-Aw =FD

E| BCA-BP-DE.DOC

) BS02_COP2000:4LS

2] B502_COP20025LS

2] Bs02_COP20045L5

+- @l BCA-BE-Subm of Builders Cert

+- @l BCA-BE-Subm of Cert As-Built Structural Plan

|:||:||:||:| |:||:||:|I:||:|I:|
i

+- @l BCA-BP-Appeal for BP
BCA-BP-BP Submission
BCA- BF' BP-Motice of .-’-'-.ppu:untment

+- ([l BCa- EF' Pre Subrmiszion Eansultatlans
+- W BCA-BP-Reauest for Meeting

+-{@ll BCA-BE-Subm of Cert of Supervizion of Filing ark,
+- @l BCA-BE-Subm of Cert Supervizion Structural Woaork,
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Chapter 8: Download & Complete Form

8.3 Click on the Download button to download the form(s).

=@l BCABE-3T Submission

O[S BraBEACCHECKLIST.DOC

O[5 BCa-BE-EMSPPEXFD

O[5 eca-BE-EXTWD XD

O[5 eca-BE-STAPFYI-A1.00C

O[5 BCa-BE-STAPPYI-ACCKFD

[ [S] BCA-BE-STAPPYOT-Rw #FD

2 [S BraBESTAPPYITRFD

O[3 ecasr-DEDOC

[ (5] B502_COP2000::LS

O[5 8502_COP20024LS

O[5 e502_COP2004.%LS
+ @l BCA-BE-5ubm of Builders Cert
+ @l BCABE-Subm of Cert &s-Built Structural Plan
=l BCA-BE-Subm of Cert of Supervision of Piling ‘work
+{§l] BCA-BE-Subm of Cert Supervision Structural Work
+ @l BCABP-Appeal for BP
=l BCABP-BP Submission
--{§m BCA

<@l BCA-BP-Pre Submission Consultations
. @M BCA-BP-Reauest for Meeting \ [v]

l Qa Download

e

8.4 Key in your User ID and Password and click on the OK button.

Server Login

Connect ko hittpe: £ Awes, corenet-ess, gov. sg

Thiz operation will require the system to be
connected to the internet.

Uszer D IEDHENET_ESS

Pazsword Ixxxxxm1

ak. Cancel

8.5  Click on the OK button to confirm the downloading of the form(s).

Download Templates

The following templates will be downloaded

Template |

BCA-BE-STAPPVITXFD
BCA-BP-COUPOT =FD

e
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Chapter 8: Download & Complete Form

8.6  Tofill in the relevant information in the form, drag the Entire Application Folder e.g. (BCA-BP-BP-
Notice of appointment) to the Project folder in the Work Area.

.%5 Work Area

- 41140-00055-2003
—|- (g8 BCA-BP-BP-Motice of Appointmen)
CI& BCA-BP-COQPOLXFD

J

DRAG the
Application Folder
across and POINT it
at the Project
Reference number

Froperties  Form Template l

Lacal Form Template:

A Template Area
- %% Mew Form Bin

- 5% Project

+- 5% AVA

-4 BCA
+- @l BCA-BE-Appoint or Terminate Site Supervisor
+ @l BCA-BE-Permit to Commence 'Wark,
+-{@l)] BCA-BE-GSR Submission
+ ([ BCA-BE-ST Submission
+ -l ECA-BE-Subm of Builders Cert
+ [l BCA-BE-Subm of Cert As-Built Structural Plan
+ [l BCA-BE-Subm of Cert of Supervizion of Piling ‘ark
+ [l BCA-BE-Subm of Cert Supervision Structural \Work,
+ [l BCA-BF-Appeal for BF

+ BLCA-BF-BF Subrnisgion
- [ iBLA-BP-BP-Motice of Appaintment;
i BCA-BP-COQPOT XFD

A . > 4

8.7  Double click on the form (e.g.E BCA-BP-COUPOT.AFDY in the work area to fill in the relevant

information.

8.8 Click on the

/Z, BCA- BP-COQPO1_PAGE]

button to save the information that you filled in the form.

sl=l|) a5 @ 23 A @

8.9  The following dialog box will appear. Click on the Save button to continue.

SAVE FORM: Specify Filename

Save jn: | I BCA-BP-BP-Motice of Appointrment j

Bl 5ca-Br-cogPoL.HFD

& e E3-

File name:  |BCABP-COQPOTXFD|

[[ sae ]

Save as lype: |IntemetForms Dacument

j Cancel
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e Chapter 8: Download & Complete Form
8.10 The following prompt will appear. Click on the Yes button to save the form.

SAVE FORM

% Notes:

—  Upon successful downloading of forms, the original empty checkbox beside the
form name will be eliminated.

—  Please be reminded not to rename the .XFD form and application folders
because the form name is a critical factor to determine the destination of your
submission.
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RENET

- Chapter 9: Attach File(s) for Submission

ESPro Submission: Attach File(s) for Submission

9.1 Right-click on the application folder and select Add Files.

%‘J Wark Area

- (B A1140-00086-2003

[ieg{ BCA-BP-COQPOL.XFD

add Files

Delets
Rename

Select all

Checklisk
Recipient

9.2  Select the file(s), which you want to attach from your hard disk and click on the Open button to

attach.
Add files (Maximum 40 files) 2l x|
Lok ine | ' 3% Floppy (4] o] = & ek Er

IM BOSLPSR-23[1].pdf.ent
Corenet e.doc

ﬂDDrJ]lﬂl‘l dwn

_ﬂ HEWQP_a549-00013-2001.pdf.ent
_@l OUTGOIHGGP_a549-00013-2001.pdf.ent

Fﬂ?—hﬂfﬂ: Iflu:uur_plan.u:lwg Open

Flesof ype.  [20 Fies - I
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GORENET

Chapter 9: Attach File(s) for Submission
9.3  The files will then be appended below the application folder.

%5 Wark, Area
= [E- A1140-00055-2003
-|- (g BCA-EP-BP-Motice of Appointrment
[] BCA-BP-COOQPOL, xFD

% Notes:

— More than 1 file can be attached.

—  To select multiple files to be attached, click on the 1*! filename, hold on to the
“Shift” key and click on the last filename and the selected list will be highlighted.

— Maximum of 40 files can be attached at any one time.
—  Minimum font size for text on CAD drawings is 3mm for BCA applications.

—  Please refer to Appendix 3 (List of Acceptable File Types) for the list of file
types accepted by the system.

Maximum File Size Allowed
Agency Individual file Total size for all files
All agencies (except URA) 200MB 200MB
URA 200MB 200MB
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Chapter 10: Select Submission Recipient(s)

ESPro Submission: Select Submission Recipient(s)

10.1  Right-click on the application folder and select Recipient.
% Work Area

= [E 41140-00035-2003
- [@ BCA-BP-BP-Matice of Appainkment
&l BCA-BP-CoGPOL 2P
[ &3 Floor_plan.dwg

Add Files

Delete
Rename

Select All

\ Checklist

I Recipient

10.2 Tick the checkbox beside the recipient agency’s name (E.g. BCA) and click on the OK button.

Set Recipients
Oosta OLTa OsLa
CIEMvICEPU] [ MPa, [ HOBICS)
O PUBDD] O NParks O HOBSY
[ ENVIFCD] O Ema O v
COOPUBSEW)  CPUBMwater) [ UPGZ
O Fs5E O uRe.
OHoBeRCHN O CiyGas

Cancel

Page | 36



GORENET

Chapter 10: Select Submission Recipient(s)

% Notes:

—  Not more than one recipient is to be select for each submission.

—  If the checkbox beside the agency name is in a Grey shade like this,

oq I BEA

it means that only some files are set with a recipient.

— Please ensure that there is a solid black tick in the checkbox like this,

] BCA,

e.g. beside the recipient agency to confirm that all files are set
with a recipient of BCA.
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ESPro Submission: Perform Digital Signature

11.1

11.2

Highlight all the files below the application folder.

%5;‘ Work, Area

(& A1140-00088-2003
[\ ECA-BP-BP-Motice of Appointment
F BCA-BP-COQPOL,XFD!

Iin Floor_plan. dwig

Right-click on the highlighted area and select Sign.

%3 Wark Area
=B A1140-00085-2003
—| (gl BCA-EP-EP-MNotice of Appoinkment

] EICF'. BP-COQPOL, XFD:

[] =3 floor_plan,dwg Cuk
Capy

Deleke

Sign

Exkract Original File

Fecipient

Chapter 11: Perform Digital Signature
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11.3  Click on the OK button to confirm the files to be digitally signed.

Digital Signature

——

BECA-BP-COGPM =FD CHCOREMET-ESSAESProdESUBMISSION
floor_plan. dwg CACOREMET-ESSMESProhESUBMISSION

11.4 Insert your Netrust token.

Key in your Netrust token Password and click on the OK button.

—

Enter PlN u xxxxxxxxxxxx

LCancel |

% Notes:

RENI

ET

= Chapter 11: Perform Digital Signature

—  The Password is Case-Sensitive and valid for only 10 consecutive tries.
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Chapter 11: Perform Digital Signature

11.5 Upon successfully signing, an additional extension (.ent) will appear on the file name(s), as shown

below.

% Work Area

- A1140-00085-2003
—|- g BCA-BP-BP-Motice of Appointment

BCA-BP-COOPOL . XFO. ent

Floor_plan, dwi

2nk

R

A
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ESPro Submission: Send Submission (ES)

Please ensure that the following steps are performed before you proceed to make your e-submission
through ESPro:

Download & Complete Form(s)

Attach External File(s) For Submission
Select Recipient

Digitally Signature File(s)

12.1  Select the file(s) to be submitted by ticking the empty check box(es) beside the file name(s) as

shown.
% Wark Area
= @. A1 140-000558-2003

—|-(@Fr BCA-BE-5T Submission

E ECA-BE-STAPPYOL . xFD.ent
| Form.doc.ent

[ | Letter.doc.ent

[+ ] Site Plan.jpg.ent

@ Notes:

- Alternatively, you may right-click on the Application Folder (e.g. BCA-BE-ST
Submission) and click on Select All.
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%’) Wiark Area

= [ﬁ 81140-00083-2003
- (@8 BCA-BE-5T Submission:

EA ] Letter.doc.ent
4| Site Plan.jpg.er

= BCA-EE-STAPF  Submit
E!@l Forrm, doc.ent Correspondence

Add Files

Deleke
F.enarme

Select All

Chechklist
Fecipient

12.2  To submit fresh application, right-click on the Application Folder and select Submit.

SORENET Chapter 12: Send Submission (ES)

%ﬁ,“ Work Area

= A41140-00053-2003

v

SR iEC.ﬁ.-EiE-ST Subrnission:

ErErEAEREERESEREEEEEREaRaEEsERRSRaRiREsERREEEs]

b = BCA-BE-STAPP

Subnik

[] = Form.doc.ent
[v] =) Letter.dac.ent

[A =) Site Plan.jpg.el

Correspondence

&dd Files

Delete
Rename

Select All

Checklist
Fecipient
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WRNET Cpanter 12: Send Submission (ES)

12.3  Key in your User ID and Password and click on the OK button.

Server Login

Connect to - hittpe: /fwisny. corenet-esz gov.2q

Thiz aperation will require the zystem to be
connected to the internet,

UserlD  |DEREKCHAN

HEXENKNN

Fassword

/

” ak Cancel |
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Chapter 13: Submission Checklist

ESPro Submission: Submission Checklist

This function ensures all mandatory documents required by the regulatory authority are attached
before submission.

@ Notes:

- Submission Checklist may not apply to all application(s). You may encounter
some application(s) without Submission Checklist.

The Submission Checklist will be shown after you key in your User ID & Password when submitting
your application.

13.1  The Assign Checklist Iltem window will be shown.

Assign Checklist Item EI
Folder (41140-00088-2003\BCA-BE-5T Submission
Check List  |BCABE-ST Submission [

Assigned Files
1.0 Application Form
Main Form for Application BCA-BE-STAPPYOL, XFD BCA-BE-STAPPYOL . AFD.ent -
v

Documents

Supporting Documents

Waming:
The field shaded in yellow indicates a mandatory requirement to attach one or mare file(z)
listed in the "File Mame" column nest bo it Reset | 0K |
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Chapter 13: Submission Checklist
13.2 Click on the D button to assign attached supporting file(s) to the submission checklist.

Assign Checklist Item

Folder 41140-00088-20031BCABE-ST Submission

CheckList  |BCABE-ST Submission ~|
Trem File Name Assigned Files
1.0 Application Farm

| Main Farm for Application

BCA-BE-STAPPYOL. 5FDr BCA-BE-STAPPYDL.5FDuent
2.0 Other Documents

Supporting Documents * &

Woarning:

The field shaded in pellow indicates a mandatory requirement to attach one or mare file(z)
lizted in the "File Mame" column nest ba it

% Notes:

Fleset | ak | Cancel

Please refer to Appendix 5 (Quick Tips For Submission Checklist).

13.3 The Assign Files window will be shown.

Select the file(s) to be assigned by ticking the check box(es) next to the file name(s) and click on the
OK button.

Assign Files

Faorm. doc.ent
Letter.doc. ent
Site Pla.jpg.ent

[¥ Select Al 0K | Cancel

% Notes:

You may tick on the checkbox next to the [Select All] if you wish to select
all the file(s).

13.4 Each checklist item attached will be marked with a tick next to it and each assigned file name(s)
will appear in the ‘Assigned Files’ column.
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@RENET Chapter 13: Submission Checklist

| Assign Checklist Item

Falder }A‘I 140-00085-2003%B CA-BE-5T Submission

Check List  [BCA-BE-ST Submission

Item File Mame Assigned Files

1.0 Application Form
ain Form For Application -BE- ;
/JMain Form For Applicati BCA-BE-STAPPYOL. XFD

2.0 Other Documents

«/|Fupporting Documents e Form.doc.ent
Letker.doc.ent
Site Plan.jpg.ent

W arning:
The figld shaded in vellow indicates a mandatory requirement to attach one or more file(s]
i Feset | ak. I

lizted ir the “File Mame" column nest ta it

BCA-BE-STAPPYOL.XFD.ent  «

Cancel

% Notes:

Please ensure that all file(s) that have been attached are assigned to the

checklist accordingly.

13.5 Click on the OK button to proceed.

 Assign Checktist ltem

X]

|

il Farm.dac.ent
Letter.doc.ent
Site Plan.jpg.ent

Vv Supporting Docurnents

Folder }A‘I140-00088-2003\BM-BE-ST Submission
CheckList  [BCABE-ST Submission
Item File Mame Assigned Files
Vv IMain Form For Application BCA-BE-STAPPYOL . XFDr BCA-BE-STAPPYOL. XFDLent

W arning:
The field shaded in yellow indicates a mandatory requirement to attach one or more file[{]
listed in the "File Mame'" colurnn nest to it Reset | ok I Cancel

% Notes:

To reassign all the file(s), click on the Reset button.
To cancel submission, click on the Cancel button.
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L LT Chapter 13: Submission Checklist
13.6  Please ensure that the file(s) to be submitted are listed in the Submission Summary and click on the
Begin button to begin your submission.

= ———

Submission Summary
The fallowing files will be submitted
File M arme | Falder I Recipients | Check List Item
BCA-BE-STAPPYO1.=FD.ent  A1140-00088-20034BCA...  BCA Fain Farm for Applic
Form.doc.ent A1740-00088-200MBCs,..  BCA Supporting Docume!
Letter. doc.ent A1740-00088-2003/BCA...  BCA Supporting Documen
Site Plan.jpg.ent A1140-00088-20030BCA..  BCA Supporting Docurmer
<] il 2
Tatal 4 files
------------- SUBMIESI0N SUMMATY---e-----
Submiszion Type:  SUBMISSION
Submit by: DEREKCHAN
Catcel |
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L LT Chapter 13: Submission Checklist
13.7  Upon successful submission of files to the Corenet eSS, an e-Submission Number (E.g.
ES20051207-07058) will be generated and the file(s) in the Work Area will be transferred to the
Submitted Area.

o )

Submission in Progress

Olbtain Project Status

Obtain Submission Mumbes E 520051 207 -07 058

Freezs Files
Fackage Filez
Submit Files
[100%)

Start Workilow

G

Updzte fppication

hittps: /A, corenet-ezz. gov.2g . An email will be zent to
you when the submizzion iz succeszsfully registered.

Claze

2 Work Area
(& A1140-00055-2003

,% Subrnitted Area
= [E- A1140-00085-2003

= ES20051207-07058

= @@ BCA-BE-ST Subrission

E] BCA-BE-STAPPYOL . xFD.ent
| Form.doc.ent
| Letter.doc.ent
| Site Plan.jpg.ent
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@RENET Chapter 13: Submission Checklist

% Notes:

- Upon successful submission, a Notification Email will also be sent to the
applicant to confirm that the submission has been successfully registered in
Corenet eSS.

CORENET ESS- BCA-BE-ST submission: ES20051207-07058- SUCCESS

Fram: © corenet-ess@nova-hub.com
Sent: 07 Dec 2005 06: 53AM
To: derekchan@nova-hub.com

Dear Tan Lip Kuang,

We are pleased to acknowledge receipt of your e-Submission in COREMET only, Tt will be electronically collected by your pre-selected Regulatory
Authorities shortly (the average time taken for data verification check before the collection can be found in CORENET e-Submission website).

Praject Reference Mo. : A1140-00088-2003

PROPOSED ADDITIOM & ALTERATIOMN ANMD CHAMGE OF USE FOR EXISTING 1-5TOREY
WAREHOUSE TO A 1-STOREY POST QFFICE

hukam 01 Plot23Y Lotl2 PT, 24, ALBERT STREET, #0%9-00, ALEERT COMPLEX, Singapore
123456, ZION ROAD

Project Title

Location Description

Project Classification : Mormal

e-Submission No. . E320051207-07058
Correspondence MNo. : NA

Application Type :  BCA-BE-ST submission
Send By :  DEREK CHAMN

Send To :  BCA

Thank you for using COREMET e-Submisston system.

For enquires pertaining to your e-submission, please refer to the Regulatory Autharity Contact List at https://www.corenet-
gs55.gov.saless/hMmlsstatic/CantactUsErm.htm

% Notes:

- Alternatively, you may login to the Corenet eSS website to print the
Acknowledgement Slip for your submission (ES/CR). Please refer to Chapter
34 (View & Print Acknowledgement Slip).
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ESPro Submission: Export Project

14.1  Click on File -> Export Project.

File Edit Toaol Niew Hs
Mew Project
Add Existing Project

Mew Ancillary Project

\l Impart Project

Update Project Frofile
Froperties

Exit

14.2 Ensure the Project Number highlighted tallies with the project to be exported.

‘Hport Projeckt El

N\

Project 4800800158 2003 N o

Export File |E:'\EDHENET-ESSHESF‘rnHESUEMISSIDN'\ Ernwsel

—
¥ wiark Area
¥ Submitted Area

Select Area

Export | Cancel

14.3 Click on the Browse button to select the designated directory to save the exported file. (E.g. Temp).

% Notes:

—  You may select the area(s) to be exported: Work Area / Submitted Area /
Both.
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14.4 Click on the Save button.

CORENET

Save in

] Temp

~|Je & e B

File name

Save ast

@ Desklop
-ﬁ My Documents
@I by Computer
=4 3% Floppy )
= Local Digk [C:)
] COREMET-ESS
i
= Local Disk (D)
@ Compact Disc [E:)
,ﬁ" Compact Disc [F:)
by Diigital Camera
by Metwaork, Places
] Gen

2]

\
Save I

? Cancel |

"

14.5 Click on the Export button.

Hport Project

Froject

Expoit File
Select &

I.-“-‘-.EDDE-DI]'I 55-2003

=

IE:REDHENET-ESS'\TE

mpAR00R-00153-200 | Browsze

rea
v work Area

v Submitted Area

1

| Ex=port || Cancel

Chapter 14: Export Project
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%} Notes:

- Upon exporting of the project, the project reference number folder and
information will still be in ESPro until it is physically deleted.
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Chapter 15: Add Existing Project

ESPro Submission: Add Existing Project

15.1  Click on the Add Project button.

B = i % By B g g 7
Hew Project Add Project New Ancillary Project Cit Copy Paste Resume Subm Remove Subm About

15.2  Key in your User ID and Password and click on the OK button.

Server Login | x|

Connect to  hitps: /v corenet-ess. gov. g

Thig Dperati'nﬂ will require the system to be
connected ta the intermet,

UserlD  |CORENET_ESS

P«a&swuri Ixxxxxxx=1
| ] ll _ Cancel

15.3 Select the Project Reference Number which you want to download and click on the OK button.

Add Existing Project x|

Arealiable Projects

Project Reference Mo | Tvpe I;I
I_ a005-00158-2003 Praoject
I_ AS003-00121-2003 Praoject
|7 AS003-00158-2003 ]F'rl:uject
I_ E2959-57565-2002 Praoject
|_ APZ0030327-000589 Ancillary Project
I_ APZ0030328-00094 ancillary Project
-

Select required projects and click OF to begin dnugluad

I )4 Cancel |
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Chapter 15: Add Existing Project

% Notes:

—  More than 1 project profile can be downloaded at one time.

—  If Project Reference No. already existed in your Work Area, it will not be
reflected in the list.

15.4  The Project Profile will be downloaded to your work area in order to facilitate your submission(s).
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ESPro Submission: Import Project

16.1 Click on File -> Import Project.

File Edit Tool “iew He
Iews Project
Add Existing Project

Mew Ancillary Project

Export Project

Undate Froject Profile
Froperties

il

16.2 Locate and select the project file to be imported by clicking on the |. button.

Import Project 2| x|

L.:. ir: |-t_—j Temp @ ﬁl

File name:  |A8008-00158-2003 Zip Open

Files of twpe:  |Zip Files [*Zip) | Cancel

16.3 Click on the Open button to import the project file.
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Chapter 16: Import Project
16.4 Select the area(s) to be imported: Work Area / Submitted Area / Both.

\ x|

File:  |CACORENET-ESSATemptAS008-00155-2003 Zip [ impot |
Froject |ABDDB-DD158-2IJI33 Cancel |
—Select Area

W wok Area

v Submitted &rea

16.5 Click on the Import button.
16.6  The following screen will be shown.
.IMporc Frojecc ﬁ
File:  |CACOREMET-ESS\TemphAa008-00158-2003.2ip Irnport |
Project  |A8008-00158-2003 Close
—Select Area
IV wiork &rea
¥ Submitted &rea
Import zubmizzion ES20031015-04166 d
Imported folder A2008-00158-2003%E 520031 015-041B65\ECA-BP-Motification of appointment
Imported file: AR008-00158-200234E5 20031 015-04166M\B CA-BP-Motification of appointmentsfloar_plan.dwg.e
Imported file; A8003-007158-2003%E5 20031 01 5-04166MB Ca-BP-Notification of appointmentsBCA-BP-COQPO
Froject import successful.

16.7 Click on the Close button to close the Import Project screen.

Page | 56



RENET

Chapter 17: Send Correspondence (CR)

ESPro Submission: Send Correspondence (CR)

Please ensure that the following steps are performed before you proceed to make your e-submission
through ESPro:

e Download & Complete Form(s)

e Attach External File(s) For Submission

e Select Recipient

e Digitally Signature File(s)

17.1  Select the file(s) to be submitted by ticking the empty check box(es) beside the file name(s) as
shown.

% Work Area
- [ﬁ A1005-00100-2009
- espondence to agency

— [ |l COVER. pdf ent

17.2  Right-click on the Application Folder and select Correspondence.

%{3 Wiork, Area
—- (i A1005-00100-2009 Pro

- Carrespondence ko ac
ﬁ (1] I-' I:III el e L :|I=‘ Suhmlt

Correspondence

A = COvER. pdf.ent

_—
O

&dd Files

Delete
F.ename

Select all

Fecipient
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*ENET Chapter 17: Send Correspondence (CR)

17.3 Key in the relevant ES No. to tag the Correspondence with.

-

Set Correspondence

\

Baze on Reference * |E52IZII]4EIEE'I 044593 j
[e.q. ES20050101-000071)

Reply Tao |
[e.g. CAZ20050101-00002)

OF. Caticel

17.4 Click on the OK button.

% Notes:

Base on Reference* is a mandatory field that must be filled with the e-
Submission (ES) number, which these file(s) are to be made reference to.

Reply To is to state the Agency Correspondence (CA) number, which is given
by the agency, usually for complying to Written Directions.
If there are no CA numbers to be filled in, the Reply To field is to be leave

blank.

O

17.5 Key in your User ID and Password and click on the OK button.

Server Login

Connect to - httpz: Advaese corenet-esz gow =g

Thiz operation will require the spstem to be
contected to the internet,

Uszer 1D |EEIFIENET_ESS

Fazsword Ixxxxxxm1

|, Cancel
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17.6  Please ensure that the file(s) to be submitted are listed in the Submission Summary and click on the
Begin button to begin your submission.

Submission Summary

ESS-CORRXFD ent f—'n.TIZIIZH-DDEIEH-2DDS'\BD&-Eorrespnnd... .
letter]. doc.ent AT007-00007 - 200288 CaA-Comespond. .

noeCITYRETS
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17.7  Upon successful submission of files to the Corenet eSS, a Correspondence Number (E.g.

GORENET

“=  Chapter 17: Send Correspondence (CR)

CR20040603-03756) will be generated and the file(s) in the Work Area will be transferred to the
Submitted Area.

Correspondence in Progress

novaGPRINT

rwalGTINETS

\/ Obtain Project Status
Obtain Corespondence
Freeze Files

Package Files

Submit Files

CR20040603-03756

Start \wfark o

|Ipdate &pplication

A AssS

(NENENENENNNENERNNENNNNNENERNNENENERRRRNENN [ 100%)

fﬂrrespundence files have been dizpatched to
https: /e, corenet-esz. gov.2g . An email will be zent to
ou when the submizzion iz succeszsfully registered.

Close |

% Wark Area

& A1140-00088-2003

HE Submitted Area

= A1140-00088-2003

- [ ES20040531 -04493

Q--QECA-BF‘-NDﬁTicaﬁDn of appoirtmert
- E BCA-BP-COGPO1 XFD

floor _plan . dwg ent

s
=-{ll CR20040603-03756

= {@ Correspondence to agency

\ 4

- | letter! .doc.ent

- H ESS-CORRAXFD ent
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% Notes:

- Upon successful submission, a Notification Email will also be sent to the
applicant to confirm that the submission has been successfully registered in
Corenet eSS.

CORENET ESS- Correspondence to agency: CR20040603-03756 - SUCCESS

From: © corenet-ess@nova-hub.com
Sent: 03 June 2004 04: 28AM

To:  derekchan@nova-hub.com
Dear Tan Lip Kuang,

We are pleased to acknowledge receipt of your e-Submission in COREMET only. It will be electronically collected by your pre-selected Regulatory
Authorities shortly (the average time taken for data verification check before the collection can be found in CORENET e-Submission website).

Project Reference Mo. © A1140-00083-2003

PROPOSED ADDITIOM & ALTERATION AND CHANGE OF USE FOR EXISTING 1-STOREY
WAREHOUSE TO A 1-STOREY POST OFFICE

Mukim 01 Plot23Y Lotl2 PT, 2A, ALBERT STREET, #09-00, ALBERT COMPLEX, Singapore
123456, ZIOM ROAD

Project Title

Location Description

Project Classification i Mormal

e-Submission No. © ES20040531-04493
Correspondence No. :  CR20040603-03756
Application Type . Correspondence to agency
Send By ! DEREK CHAN

Send To :  BCA

Thank you for using COREMET e-Submission system.

For enquires pertaining to your e-submission, please refer to the Regulatory Authority Contact List at https://www.corenet-
ess.gov.sg/less/html/static/ContactUsFrm.htm

Message (EM092) generated by CORENET e-Submission system hitps://www.corenet-ess.gov.sg

% Notes:

- Alternatively, you may login to the Corenet eSS website to print the
Acknowledgement Slip for your submission (ES/CR). Please refer to Chapter
34 (View & Print Acknowledgement Slip).
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Chapter 18: Website Overview

Online Submission: Website Overview

18.1  Click on the address bar and type in https://www.corenet-ess.gov.sg.

Address @Jhtl:ps:,f,l'www.cnrenet-ess.gw.sg,l' v

18.2 Upon logging in successfully, the Home page will be displayed.

18.3 CORENET e-Submission System (CORENET eSS) Website Layout.

®_ CORENET
Submission

2 Weloome - Derei Chan Carment Logh : 0052014 113 Las! Logh - 30052014 1082 3
Home  Inbie  Projectr  Submissionv  Feedbacke  MyProfier  Tookv  Softwan: Downioad
Project >> Search & View Project Yiew Project Details Select Project | Wiew Submission Details Select Submission 4
ﬂuick Links \
For General Use For Project Coordinator’s Use
1. Collect Agency Correspondence (for past 2 weeks) 1. Update Project Profile
2. Collect Muttiple File Dovwnload Package (for past 2 weeks) 2. Add [ Update hetmber Profile
3. Search Project 3. Take Ower a= Project Coordinatar _@
4. Search Subtmission
5. Search Correspondence
6. Cownload Cnline Submission Application Forms
T

Subinit ©nling Submizsion /

Serial No ltem Description
1 Banner Bar It displays the CORENET eSS logo and banner.

It displays the login user name, current login date/time and last
login date/time. Other links such as Contact Us, Rate Us, T & C,

2 Login Bar FAQ, Help, Sitemap and logout are display at the right side of the
login bar.
3 Menu Bar It displays the functions that are available for use.

It displays the menu name followed by the function selected.
Alternatively, access the Sitemap link to view all the functions.

5 Quick Links It gives quick access to the commonly used functions.

Title Bar
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Online Submission: Sitemap

11

Chapter 19: SiteMap

This Sitemap tab is a listing of all functions available to the user in Corenet eSS, with each item being
a link to the desired function. This feature is helpful especially for new users or users looking to

explore Corenet eSS functionalities.

19.1  Click on the address bar and type in https://www.corenet-ess.gov.sqg.

Address @j https: /v, corenet-ess, gov, sg/f

19.2 Click on the Sitemap link.

CORENET
& Submission

‘Welcome : Derek Chan Current Login : 12/11/2015 1512

Home Inbox~ Project~ Submission~ Feedback~ My Profile~ Tools~

19.3 Click on the desired function link.

Sitemap

Contents

General
= Contact Us

= Rate Us
= Terms & Condition
. FAD

= Help

= Home

Inbox

= Collect Agency Correspondence

= Collect Multiple File Download Package
Project
> Project
= Search & View Project
= Update Project Profie
= Request for Project Withdrawal

= Update Submitted Decument Ownership

+ Reqister Manual Project
> Project Member

+ Add/Update MemberiFor Coordinator's User)

Last Legin : 12/11/2015 14:16

Software Download

! — ——
i —
Contact Us | RateUs | T&C | FAQ | Helf | Sitemap |JLogout
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CRENET Chapter 19: SiteMap

Sitemap

B REUUESL LD | dRE LAVET o L Ll

Submission

= ESPro Submission

+ Search & View Submission

+ Search & View Correspondence

= Online Submission

+ Search & View Submission

+ Search & View Correspondence

+ Submit Online Submission

+ Submit Online Correspondence

+ Download Application Forms
F}

View Agencies Response Time ]

Feedback

- =earch Feedback

- =Submit Feedback
My Profile

= Update User Profile

= Change Password
Software Download

» ooftware Download

Page | 64



19.4 The requested page will be displayed.

‘Submission >> View Agencies Respense Time

BCA

BCABC

BCABIM

BIMCOM

CITYGAS

DSTA

EMA

ENVCBPU

FSSB

HDBARCH

AVA
AVA

BCA

BCA

BCA

BCA

BCABC

Page 1

ofs b b 4%

Application Type

AVA Plan Submission

Application for House Number and Unit Nu.

Correspondence to Agency
Correspondence to agency
BCA-BE-Permit to Commence Work

BCA-BE-ST submission

BCA-BP-BP Submission

BCA-CD-Plan submission

BCA-CSC-Appin for Site Inspection and T...

BCA-CSC-Appin for TOP-CSC

Constructability Score Submission

Expected Response
Time (Working
Days)

s

5

Submission Type

Project
Online
Online
Project
Project

Project

Project

Project

Project
Project

Online

Information & Reference

Test doamin
Test doamin
Test doamin

Test doamin

GORENET

Please visit hitp:/hwviw.be a.gov.sgle-Permit.aspx for more information

Types of Submission Time taken to respond (werking days)
1. Prejects where an accredited checker's certificate is not required: 7

2. Projects where an accredited checker's certificate is required: 10 (For first

Please visit hitp.ifvrvw.bea.gov.sg/Profe

Chapter 19: SiteMap

Displayir

ontr i control.html

[Building Centrol & Management == Building Plan Approval)

for more information

For more information, please visit:

http:Jivwrviv boa,gov st helters/

aspx

hitp: /iwvaw be a gov sg/PublicSheltters /G

Plan Submission 51 S5 PS w1 1.aspx

), 14 (For

Please visit hitps:/fwww.bea-topesc.gov.sq for more information

Please visit hitps./ivivw.bea-topcsc.gov.sq for more infermation

Test doamin
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Online Submission: Collect Agency Correspondence (CA)

Chapter 20: Collect Agency Correspondence (CA)

20.1 Click on the address bar and type in https://www.corenet-ess.gov.sg.

Address @J htkps: v, corenet-ess, gov . sgf !_I

20.2  Under Inbox tab, click on Collect Agency Correspondence.

CORENET
e-5ubmission
Welcome : Derek Chan Current Login : 28/05/2014 11:47

Home Inbox™ Project™ Submission ™ Feedback™ My Profile~
Home Collect Agency Comespondence
Collect Multiple File Download Package
Quid Collect Converted File Package
Eor General Use

Collect Agency Correspondence (for past 2 weeks)

Collect Mulfiple File Download Package (for past 2 weeks)

Search Project
o
Search Comespondence
Download Online Submission Application Forms
5 it Onling 5 o

U L

Last Login : 27/057/2014 18:06

Tools™ Software Download

For Project C linator's U
1. Update Project Profile
2. Add f Update Member Profile

3. Take Over as Project Coordinator

20.3 Alternatively, under Quick Links, click on Collect Agency Correspondence (for past 2 weeks).

Home Inbosx~ Project~ Submission~ Feedback~ My Profile~ Tools~ Software Download

Home

Quick Links

For General Use

. Collect Agency Correzpondence (for past 2 weeks) ]
Collect Multiple File Download Package (for past 2 weeks)
Search Project

Search Submigsion

Search Correspondence

Download Online Submission Application Ferms

N oW

Submit Online Submizsion

For Project Coordinator's Use

1. Update Project Profile

2. Add/ Update Member Profile

3. Take Over as Project Coordinator
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e Chapter 20: Collect Agency Correspondence (CA)
20.4 The list of agency correspondences (CA) is displayed. Under Attachment column, click on the
package option link.

CORENET
e-Submission
Welcome : Derek Chan Current Login : 28/05/2014 11:47 Last Login : 27/05/2014 18:06

Home Inbox~ Project™ Submission  Feedback™ My Profile Tools™ Software Download
Inbox == Collect Agency Correspondence

I@;Remmil Reset |

Your corregpondence(g) will be displayed for 2 weeks before they are automatically removed.
If you experience problems in downloading file(s), pleaze click here for guidance,

PageElufB b

Remove Correspondence Mo Sent Date Submizzion No Project Reference Mo Project Title Location Description Attachment
O Y (ddimmiyyyy) ¥
O CA20140527-35686 l 270512014 ES20140523-06374  A1140-96655-2014 test ABINGDON ROAD, SinL. Download File (wio .ent) J

[ Download File { ent J’

CA20140527-35685  27/05/2014 ES20140523-06374  A1140-96666-2014 test ABINGDON ROAD, Sin_.. Download File (wio ent
Download File (_ent

CA20140527-35683  27/05/2014 ES20130722-05748  A1005-00100-2009 PROPOSED ADDITI... Mukim 01 Plot23Y Lot1... Download File (wio ent
Download File (.ent

CA20140523-35680  23/05/2014 ES20140128-06070  A1140-30011-2014 Test ESProv2.4.0_F... Mukim 30 Plot12455556... Download File (wio .ent
Download File (.ent

O o o O

CA20140523-35679  23/05/2014 ES20140204-06082  A1140-80005-2013 Proposed testing fro..  Mukim 02 Plot0SA Lot1... Download File {wio ent)
Download File (.ent

20.5 Alternatively, click on the preferred link to the attachment to download the Correspondence(CA).

% Notes:

—  The list of correspondences(CA) for Project, Ancillary Project and Online
Submission are shown in the same page.

— If there is no correspondence(CA) listed, the message ‘No records found to display’
will be shown in each grid.
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Chapter 20: Collect Agency Correspondence (CA)

20.6 The following dialog box will be displayed (depending on the type of download request selected). Click

on the Save button.

Do you want to open or save CA20140527-35686_UNSIGN.zip fru:ur'r{}ssc-uat.gov.sg?

Open I Save A l Cancel
Do you want to open or save CA20140527-35686.zip from ﬂssc-uatgﬂv.sg?
COpen I Save - l Cancel

20.7 Select a designated location to save the package and click on Save button.

B Save As H
Y C .- AL 0 T o
I\ » M .+« Desktop » Agency Correspondence LN ] Search Agency Corresponden.. 2@
Organize = MNew folder S :"1
L Google Drive ta) Mame Date modified Type
/M Masita Mo iterns match your search.,
m Desktop
| Documents
4 Downloads
Jf Music
=| Pictures
g Videos
i 05 (C)
—a Data (D)
- LU 4 >
File name: | CA20140527-35686_UNSIGMN v
Save as type: | Compressed (zipped) Folder W
= Hide Folders Cancel
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20.8 The agency correspondence file are displayed.

Firer Chapter 20: Collect Agency Correspondence (CA)

Compressed FolderTools
Home  Share  View Ertract v 0
& 3 1 m b CAIDIA0327-13686 UNSIGN v‘G Search CA., P
ﬁ' e MName Type Compressedsize Password ., Size Ratio Date modified
sktop ’ | Anprove Withdrawal Request icrozoft Office Word 97 b :
I Deskt [PABEl]ZHI]] Approve Witharauia| Reg Micrasoft Office Ward 97 19K8 N ANKB 33% J520141138AM
m[}ownloads D[IZ-KPC-QZG-B-ESSZ-STM-DZ.M DWE File 106K No 12268 % Q52041138 AM
‘ERecentplacs DHTZ_A-BP—N[IJZ-ZNDS’NPLAN.M DIEF File 196K8 Mo 1TKE 8% J5201411:38AM
ﬂGuugIeDlive DHUT_WL-N_MSM]S.M DWF File 91K Mo 0K 8% Q52041138 AM
@AGENCY-CORRESPDNDENCE HTML Dacument KB No GKE a0% J520141138AM
I!Masila @PROJECT-PRDHLE HTML Dacument B Mo 186 90% /520141138 AM
m[}ﬁﬂop @SMSZM?B_P#Z]S_S—HUSI-I--[HBY Adobe Acrobat Document BKB No 0K 2% J5204 1138 AM
@ Decuments
Ii[}ownloads
Titems

Home  Share

ﬁ' Favorites
I Desktop
m Downloads
T Recent laces
ﬂ (Google Drive

8 Masita
IB Desktop
[E Documents

m Downloads ¥
Titems

View Extract

ety comm g

MName

D [PABEQ2100]_Approve Withdrawl...
| 0APCSIEBESSESTO- R g
1172 ABP-0T00228D STY PLAN
307 WL-D4 4 S et

2] AGENCY-CORRESPONDENCE

| PROJECT-PROFILE

| Sheet 52 f T PA2DS SHUSH-0H).,

Type

ENT File

ENT File

ENT File

ENT File

HTML Document
HTML Document
ENT File

Compressed size

218
10848
1948

UK

1B
1B
BB

Pasaword ..

No
No
No
No
No
No
No

Size

518
12618
1775K8
10248
1
1818
W16

Ratio

2%
15%
0%
!

&
0%k
5k

Date modified

/524 1138 AM
/5204 1138 AM
/5204 1138 AM
J/5mATT38 AM
T/ 41138 AM
/524 1138 AM
1524 T1:38 AM

v‘ ¢ SearchCA. P
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Chapter 20: Collect Agency Correspondence (CA)

% Notes:

—  The Correspondence(CA) will be downloaded as a ZIP file.

—  For more information on Download File (Netrust token required) or Open File
(No Netrust token required), please refer to Appendix 4 (Definitions,
Acronyms and Abbreviations).

—  If you have clicked on the Download File (Netrust token is required) link to
download your Correspondence(CA), please refer to
http://www.corenet.qov.sqg/inteqgrated submission/esub/NDS AVI/NDS%20Electr
onic%20User%20Guide.html for the steps to extract the Correspondence(CA).

—  Correspondence(CA) will only be available for 2 weeks. Thereafter, please refer to
Chapter 28 (Search & View Correspondence (CR/CA) for an alternative method
of downloading the Correspondence(CA).
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Online Submission: Search & View Project Profile

21.1  Click on the address bar and type in https://www.corenet-ess.gov.sg.

fddress @ htkps: fanene, corenet-ess, goy, sgf Q

21.2  Under Project tab, select Project and click on Search & View Project.

CORENET
e-Submission
Welcome : Derek Chan Current Legin : 30/05/2014 11:45

Home  Inbox~ | Project~ | Submission-  Feedback~ My Profile~  Tool_~
Home
Project Member * Update Project Profile
Quick Links Reguest for Project Withdrawal
Update Submitted Document Ownership
Register Manual Project

For General Use

1. Colliect Aoencv Correzpondence (for

21.3 Alternatively, under Quick Links, click on Search Project.

Home Inbox~ Project~ Submission~ Feedback~ My Profile~ Tools~ Software Download

Home
Quick Links
For General Use For Project Coordinator's Use
1. Celiect Agency Correzpeondence (for past 2 weeks) 1. Update Project Profie
\7‘. Celiect Multiple File Download Package (for past 2 weeks) 2. Add /! Update Member Profile

3] Search Preject l 3. Take Ower az Project Coerdinator

4, Search Submiz=ion

5. Search Correzpendence

6. Downlead Onling Submizzion Application Ferms

7. Submit Online Submizsien
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21.4 Key in the Project Reference No and click on the Search button.

Chapter 21: Search & View Project Profile

Project == Search & View Project

Project Details

N

Project Reference Mo : | 241005-00100-2009

Project Type : |Pleaze Select. . . o
Project Status : |Please Select. . . B2
Project Creation Date From @ | ddimmfeyyy [ To: |doinmfeeyy (3

e.q. To zearch for string starting with "a", enter "a".
e.g. To zearch for string consist of the letters "aba”, enter "%abc".

% Notes:

- ‘Project Creation Date From’ and ‘Project Creation Date To’ is NOT a
mandatory field.

21.1  Click on the Project Reference No link to view the Project Profile.

Search Result
i Pagelzlufl ok {:}
\Wu Project Title Status Location Description Project Type Project Coordinator

I A1140-00005-2015 I Testing for ESS KPI Open ADAM DRIVE, Singapore 123456 Project DEREK CHAN

Page | 72



21.2  The Project Profile will be displayed.

Home Inbox~ Project~ Submi

Feedback~ My Profile~ Tools~ Software Download

Directory Hide «

RENET

Chapter 21: Search & View Project Profile

Commencement Date : 11/06/2015  (ddimmiyyyy)

| Project >> View Project Profile
=9 A1140-00005-2015 | | = -
=l ||| 5 Download Project Profile| || ~| View Project Summary |
JES20150611.21347 | FTUSELL 1IUE & v s s 13 0 e
(£ ES20150617-21350 Project Category : Non-Govemment/ Statutory Board
(C)ES20150822-21378 Project Classification : Normal

Completion Date ; 11/08/2015  (ddimmiyyyy)

Land Ownership : Housing & Development Board

Withdrawal Date : (dd/mmiyyyy)

Creation Date : 11/08/2015  (dd/mmfyyyy)

Praject Address

i Pagel:lu[l | -:}

Building Name Housel Block No  Level No Unit No

Road Name

ADAM DRIVE

Lot Mukim/T5

i Pagel:lu[l | -:}

Mukim/ TS No

Mo records found to display

Praject Member

| | Page[l ofi| i »l | 4%  =Project Coordinator
Member Name List of Role(s)

* DEREK GHAN Architect

21.3

Home Inbox~ Project~ bmissi Feedback

Project Directory Hide «

Project == View Project Profile
=15 A1140-00005-2015

2598P || ¢ Download ijectl’mﬁ |1~ | Wiew Project Summary| I
[T ES20150611-21347

Project Details
[ 1ES20150617-21350
[T ES20150622-21376 Project Reference No : A1140-00005-2015

My Profile~ Tools~

Project Type : Project
Project Title - Testing for ESS KPI
Project Category : Non-Government/ Statutory Board
Project Classification : Normal

Land Ownership : Housing & Development Board

21.4 The View Project Summary page will be displayed.

a8

View Project Summary - Internet Explorer
@ http://192.168.190.53:7011/ess/mi/initViewProjectSummary

o?width=730&IN_PROJECTREFNO=A114

‘iew Project Summary For A1140-00005-2015

Project Reference Number : A1140-D0005-2015

Project Titie : Testing for ESS KPI

Click on View Project Summary button to view the submission status under the project.

Software Download

Project Status : Open
Location Description : ADAM DRIVE, Singapore 123456
Site Description :

Commencement Date : 11/06/2015  (dd/mmfyyyy)
Completion Date : 11/06/2015  (ddimmJyyyy)
Withdrawal Date : (dd/mmJyyyy)

Creation Date : 11/06/2015  (dd/mmJyyyy)

Displaying 1-3 of 3

Submission Ststus:  Please select... ® Processingd @ overtue w U@

o ——"—"—_"—_—"—"——_—_————
{ { Page|1 ofL b M3

BCA

Submission Date Aguty Fouporce
Agency B Submission Number [ Application Type [ i Due Date Submission Status [l
NPARKS i (ddmmiyyyy)

NPARKS NP forcsc 2082015 Opsn
BcA @  Esooisoenranso BCA-BE-Subm of Cert AS-B.. 1710812015 21082015 Open
scA @  EsooisoerianmT BCABE-ubm of Cert AS-B.. 11082015 27082015 Open

Agency Contact Agency Contact

Name [ Email Remarks [
POH TECH YAW ddabe peh@mail.com

lanTestipha ian@nsa.gov.sg
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Chapter 22: View Project Summary

Online Submission: View Project Summary

22.1 Click on the address bar and type in hitps://www.corenet-ess.gov.sg.

Address @j hktps: ey, corenet-ess . goyw, sg) |;|

22.2 Search for the project using the steps shown in Chapter 21 (Search & View Project Profile).

22.3 Click on View Project Summary button to view the submission status under the project.

=2 ﬁ A1140-80000-2015
959BP || ¢ Download Project Profile| View Project Summary|

[1ES20151102-12320
[1ES20151102-12321
[CIES20151109-12411 Project Reference No ; #1140-80000-2015 Project Status : OPen

[CES20151110-12412 Project Type : Project Location Description : Mukim 01 PIot123 Lot12345A PT, YISHUN
reject type ocation DESCAPHON & oTPEET 61, Singapore 763505

Project Details

Project Title ; Proposed erection to a 2-storey dweling

" house with attic Site Description :
Project Category : Mon-Government! Statutory Board Commencement Date ; 012112015 (dd/mmiyyyy)
Project Classification : Mormal Completion Date : 12112015 (dd/mmiyyyy)
Land Ownership ;: Others Withdrawal Date : (dd/immiyyyy)

Creation Date : 02/112015  (dd/mmiyyyy)

Project Address
Pagel |of1| » | ':::0

Building Name Housel Block No  Level No Unit No Road Name Postal Code

YISHUM STREET 81 763505

22.4 The View Project Summary page will be displayed.

View Project Summary Fer A1140-80000-2015

Project Reference Number - A1140-80000-2015

Project Title - Proposed erection to a 2-storey dwelling house with attic

Submission Status ©PM55“I9E @ overDue g KIv g B

Note: Only Application that requires Agency Clearance will reflect Agency Response Time Indicator. For applicable of Application Types, please refer here .

[ ————

4 4 Page 1 oft b | % Displaying 1 - 4 of 4
BCA

Submission Daj Agency Response

Agency [ Submission Number [ |  Application Type [ (ddimmiyyyy] Due Date [ Submission Status [ :g;’::ﬁ'ncmmﬁ ;:‘eari\lcyn(:on:act Remarks [
(dd/mmiyyyy)

BCA © ES20151110-12412 BCA-BE-ST submission 10/11/2015 25/11/2015 Processing Thanabal Kaliannan Thanabal_KALIA. ..

BCA © ES20151109-12411 BCA-BE-ST submission 09/11/2015 011122015 Keep In View BCAAIUSER info@bca.gov.sg

BCA @ ES20151102-12321 BCA-BE-Permit to Co... 02112015 121112015 Keep In View BCAAIUSER info@bca.gov.sg

BCA ES20151102-12320 BCA-BE-ST submission 021172015 231112015 Wiritten Direction BCAAIUSER info@bca gov sg
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Chapter 22: View Project Summary

% Notes:

— The View Project Summary page will display all the submissions made under the Project
Reference Number by default.

— The list of submissions to be displayed can be filtered based on the submission status,
Agency Response Indicator buttons or recipients of the submission.

— The columns in the View Project Summary page can be customized such as to show the
columns to be displayed and sorted in ascending or descending order.

Filter Submissions by Status

22.5 Select the preferred submission status (e.g Open).

View Project Summary For A1140-80000-2015

Project Reference Mumber : A1140-80000-2015

Project Title : Proposed erection to a 2-storey dwelling house with attic

Submission Status: @' Pmessiﬂga @ OverDue u KIv u (7 |
All
Note: Only Application th se Time Indicator. For applicable of Applicatio
Clearance
Cloze
A
. Correspondence
BCA EDA Replacement and Addition of i
Documents | Submission Da
Agenc ion Type [ gclchimans
KIV
BCA No reply required 5T submission 10112015
pcan, Mot Approved ST submission 09/11/2015
Open
BCA Permit to Co... 02/11/2015
Processing
BCA 5T submission 02/11/2015

Rejected by Regulatory Authority

Pacukhmiceinn
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Chapter 22: View Project Summary
Filter Submissions by Agency Response Time Indicators

22.6 Click on the Agency Response Time Indicators button (e.g Processing).

View Project Summary For A1140-80000-2015

Project Reference Number - A1140-80000-2015

Project Title : Proposed erection to a 2-storey dweNgg house with attic

Note: Only Application that requires Agency Clearance will reflect Agency Response Time Indicator. For applicable of Application Types, please refer here .

@ overbue g av a

Submission Status:

ALL ALL
| Page 1 ofl » | 1::} Displaying 1 - 4 of 4
BCA A R
e gency Response
Submission Daf Agency Contact Agency Contact
Agency [ Submission Number [ Application Type [} (detimm Due Date [ Submission Status ([ Name Email @ Remarks ([
L (ddimmiyyyy)

BCA @ ES20151110-12412 BCA-BE-ST submission 1011172015 251112015 Processing Thanabal Kaliannan Thanabal_KALIA.

BCA @ ES20151108-12411 BCA-BE-ST submission 09/11/2015 01122015 Keep In View BCAAIUSER info@bca gov sg

BCA @ ES20151102-12321 BCA-BE-Permit fo Co. 0211172015 121112015 Keep In View BCAAIUSER info@bca gov sg

BCA ES20151102-12320 BCA-BE-ST submission 0211172015 231112015 Written Direction BCAAIUSER info@bca.gov.sg

22.7 The list of submissions under the selected Agency Response Time Indicators will be displayed.

View Project Summary For A1140-80000-2015

Project Reference Number - A1140-80000-2015

Project Title : Proposed erection to a 2-storey dwelling house with attic

Submission Status @Pmﬂtﬁsimja @ oOverDue g KIV g 7]

Note: Only Application that requires Agency Clearance will reflect Agency Response Time Indicator. For applicable of Application Types, please refer here .

- [ EEEEEE————.

| Page 1 of1 » b Displaying 1 - 2 of 2
B Agency Response
. . Submission Daf A Agency Contact Agency Contact
Agency [ Submission Number [ Application Type [ {ddimmiyyyy] mnl:;:\;li‘]ate:n Submission Status ([ Hame @ Email [ Remarks [

@ ES20151110-12412 BCA-BE-ST submission 10112015 251172015 Processing Thanabal Kaliannan Thanabal_KALIA...

% Notes:

— The Agency Response Time Indicators will be displayed for applicable Application Types which are
in Open or Processing status only. It does not include the submissions which have taken action by
the Regulatory Authority officers. For the list of applicable Application Types, please refer to the
View Agency Response Time page under menu item Submission >> View Agency Response Time.
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Filter Submissions by Requlatory Authority

22.8 Click on the preferred Regulatory Authority tab (e.g BCA).

View Project Summary For A1140-80000-2015

Project Reference Number - A1140-80000-2015

Project Title : Proposed erection to a 2-storey dwelling house with attic

©Pro<)e§.singa @ overbue g av a

Submission Status:

Note: Only Application that requires Agency Clearance will reflect Agency Response Time Indicator. For applicable of Application Types, please refer here .

ALL
|4 4 Page 1 | ofi b b| &3 Displaying 1 - 4 of 4
pr—
e gency Response

Submission Daf Agency Contact Agency Contact

Agency [ Submission Number [[Jj | Application Type [} (dctimm Dus Date [ Submission Status ([ Name Email @ Remarks ([
(ddimmiyyyy)

BCA @ ES20151110-12412 BCA-BE-ST submission 1011172015 251112015 Processing Thanabal Kaliannan Thanabal_KALIA.
BCA @ ES20151108-12411 BCA-BE-ST submission 09/11/2015 01122015 Keep In View BCAAIUSER info@bca gov sg
BCA @ ES20151102-12321 BCA-BE-Permit fo Co. 0211172015 121112015 Keep In View BCAAIUSER info@bca gov sg
BCA ES20151102-12320 BCA-BE-ST submission 0211172015 231112015 Written Direction BCAAIUSER info@bca.gov.sg

22.9 The submissions made under the selected Regulatory Authority will be displayed.

View Project Summary For A1140-80000-2015

Project Reference Mumber - A1140-80000-2015

Project Title : Proposed erection to a 2-storey dwelling house with attic

@)PﬂooessimjE @ overDue ] KIV g 7]

Submission Status:

Note: Only Application that requires Agency Clearance will reflect Agency Response Time Indicator. For applicable of Application Types, please refer here .

1 4 Page 1 ofi b b| &% Displaying 1 - 4 of 4
BCA A R
gency Response
Submission Dat Agency Contact Agency Contact
Agency [ Submission Number [ .. Application Type [§ (ddimm Due Date [{§ Submission Status [ Name [ Email [ Remarks [
(dd/mmiyyyy)
BCA © ES20151110-12412 BCA-BE-ST submission 10/11/2015 2511112015 Processing Thanabal Kaliannan Thanabal_KALIA. ..
BCA © ES20151109-12411 BCA-BE-ST submission 0911/2015 01/12/2015 Keep In View BCAAIUSER info@bca.gov.sg
BCA © ES20151102-12321 BCA-BE-Permit to Co... 02111/2015 121112015 Keep In View BCAAIUSER info@bca.gov.sg
BCA ES20151102-12320 BCA-BE-ST submission 02/11/2015 2311112015 Written Direction BCAAIUSER info@bca.gov.sg
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Online Submission: Update Project Profile

23.1 Click on the address bar and type in https://www.corenet-ess.gov.sg.

Address @ https: fhane, corenet-ess, gov.sgf Q

23.2  Under Project tab, select Project and click on Update Project Profile.

CORENET
e-Submission
Welcome : Derek Chan Current Login : 20/05/2014 11:45
Home Inbox~ Project- | Submission~ Feedback~ My Profile~ Tools

Search & View Project

Home: j
Project Member l Update Project Profile I

Quick Links Request for Project Withdrawal

For General Use Update Submitted Document Ownership

Register Manual Project
1. Cellect Agency Correzpondence (for | .

23.3 Alternatively, under Quick Links, click on Update Project Profile.

Home Inbox~ Project~ Submission~ Feedback~ My Profile~ Tools~ Software Download

Chapter 23: Update Project Profile

Home
Quick Links
For General Use ¢ for Project Coordinator's Use
Collect Agency Correspondence (for past 2 weeks) 1. |Update Project Profile I
Collect Multiple File Download Package (for past 2 weeks) 2. Add/ Update Member Profile
Search Project 3. Take Over a= Project Coordinator

Search Submizzion

Search Correzpendence

Downlead Onling Submizzion Application Forms

-

Submit Online Submiz=ien
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Chapter 23: Update Project Profile

23.4 Key in the Project Reference No and click on the Search button.

N Project == Update Project Profile

Project Details

Project Reference Mo : | 21005-20000-2009

Project Type : Please Select. . . 2
Project Status: |Please Select. . . ot
Project Creation Date From @ | ddimmiyyyy 3 To: | ddimmbeysyey |

e.0. To zearch for string starting with "a", enter "a".
.. To zearch for string consist of the letters "abc", enter "Sabc".

23.5 Click on the Project Reference No link.

Pagsll [oF1]| » ¥l ‘::}

Project Reference Ho  Project Title Status  Location Description Project Type Project Coordinator

[ A1005-20000-2009 ] Proposed erection of a 3-storey bungalows at T Open hukim 01 Ploto0? Lat125 PT  Praoject ARCHITECT Q0S5

23.6 Alternatively, search for the project using the steps shown in Chapter 21 (Search & View Project
Profile) then under View Project Details, click on Update Project Profile.

Project Direckary

Project == View Project Profile | ¥iew Project Details = |41005-00100-2009 | Vi¢

=3 '%'1 005°00100:2002 || g Download Project Profile|| | =| ¥iew Project Summary | W\ Views Project Profile |

98P -
= [ Update Project Profile ]

[_JES20090317-00117 | |

Project Details
[_JES20090317-00120 Add) Update Member

Project Reference Mo @ A1005-00100-2009 Request for Praject Withdrawal

Project T : Project
FOIECLILYIE Fohile Update Submitted Document Cwnership

Project Title : PROPOSED ADDITION & ALTERATION '
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Chapter 23: Update Project Profile

23.7 The Project Profile will be displayed.
Make the relevant changes to the Project Profile.

Project == Update Project Profile | ¥iew Project Details ~ |A1005-20000-200%

| H Save ||| Reset |

Project Details

Project Reference No: A1005-20000-2009 Commencement Date®: |10/02/2009 |

Project Type: Project Completion Date®: 10022008 (4

Project Title *: |Proposed erection of & 3-
storey bungalove st Dunman
Street

Project Status *: | Open v

Location Description : | Mukim 01 Piot001 Lot123 (nion-editable]

Project Category ™ : |Mon-Government! Statutory Board | v
Project Classification: Mormal

Land Ownership *: | Cthers B

23.8 Clickon £ to add or edit the Road Name for Project Site Description and Project Address.

Project Site Description
Road Name : | DURNMAN LANE @N Site Description :
Blx
==
=

o Insert | | Delete

Delete  Building Hame House/Block No  Level Ho Unit Ho Road Hame Postal Code
] MND Comples 7 02 m [3 L.

23.9 Key in the Road Name and click on the Search button.

\ Search Road

| Reset ||| J{ Close |

Search Road Names \

Road Name { dunds ]

e.g. To search for string starting with "a", enter "a"

e.g. To search for string consist of the lstters "abc”, enter "Hakbc”.

Page |1 -:UF 1| b K {:} Displaying recards 1 - 12 of 12
Road Hame
DLMBAR ALK

DUMDEE ROAD

DUMEARN CLOSE
DUNEARN HILL
DUNEARN ROAD
DUNEARN ROAD WAL &Y SCHOOL
DUNEARN SECONDARY TECHNICAL SCHOOL, DUNEARN ROAD
DUNKIRK AVENUE
N4 DUMLOP STREET
DUNMAN ROAD
DUNSFOLD DRIVE

23.10 Click on the desired Road Name link (e.g DUNMAN LANE).
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e Chapter 23: Update Project Profile

23.11 The updated Road Name will be displayed.

Project Site Descrwon

Road Name § | DUNMAN LAKNE

x

Site Description :

E4

X

| "o|[o| [0

x

23.12 To insert additional rows for Project Address and Lot Mukim /TS, click on the Insert button.

Praject Address

Delete  Building Hame House/Block Ho  Level Ho Unit Ho Road Hame

Postal Code
O
O Dunearth Towers ] 1] 1] | punman RoaD | [123456
\ Lot Mukim/TS
Delete  Mukim/ TS Ho Lot Ho Plot Ho Partial Lot
O
O Mukim 01 v 123

001 | O

% Notes:

Location Description details are information gathered from Project Address
and Mukim / TS.

23.13 Click on the Save button to save the changes.

\ Project == Update Project Profile
-

Project Details

Project Reference Mo : A1005-20000-2009
Project Type : Project

23.14 Upon successful update of project profile, a confirmation message will be displayed.

+/ 10059: Project profile has been updated successfully,
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Online Submission: Add Member (For Coordinator’s Use)

24.1 Click on the address bar and type in https://www.corenet-ess.gov.sg.

Address @j htkps: v, corenet-ess, gov . sgf |:|

24.2 Under Project tab, select Project Member and click on Add/ Update Member (For Coordinator’s
Use).

CORENET
e-Subymission
Welcome : Derek Chan Current Login : 20/05/2014 11:45
Home Inbox- Project~ | Submission- Feedback~ My Profile- Tools-

Project

Home
Project Member * Addyf Update Member (For Coordinator's Lise)
Quick Links Reguest to Add Member

For General Use Request to Update Member

Reqguest to Remowve/ Reappoint Member/ Coordinator

Collect Agency Correspondence (for

Request to Take Owver as Coordinator
Collect Multiple File Dowwnload Package crorposre—vwoorasr o
Search Project 3. Take

Search Submission

Search Correspondence

Download Online Submission Application Forms

N WM

Submit Online Submission

24.3  Alternatively, under Quick Links, click on Add / Update Member Profile.

Home Inbox Project~ Submission~ Feedback~ My Profile- Tools~ Software Download
Home
Quick Links
For General Use For Project Coordinator's Use
1. Collect Agency Correspondence (for past 2 weeks) \: Update Project Profile
2. Cgliect Multiple File Downlocad Package (for past 2 weeks) 1.' Ldd s Update Member Profile l
3. Search Project 3. Take QOwer as Project Coordinator
4. Search Submis=sion
5. Search Correspondence
6. Download Onling Submission Application Forms
7. Submit Onling Submission
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RENET Chapter 24: Add Member (For Coordinator's Use)
24.4 Key in the Project Reference No and click on the Search button.

\ Project Member == Add/ Update Member (For Coordinator's Use)

—_

Project Details

Project Reference No :
Project Type :
Project Status :

Project Creation Date From :

A1005-00100-2009

Pleaze Select. . . 2%
Pleaze Select. . . 7
deimmivyyy (9 To: | coimmipeey (3

.. To search for string starting with "a", enter "a".
.. To search for string consist of the letters "abc”, enter "%abc”.

Pagel |of1] » o
Dioject, 7 Project Title Status Location Desecription Project Type Project Coordinator
A£1005-00100-2009 PROPOSED ADDITION & ALTERATION AND CH Open Mukim 0 Plat23Y Lat12 PT, 28, ALBERT Project TAMLIP KUANG

24.5 Click on the Project Reference No link.

24.6 Click on the Add button.

Page 1 _;OF il vkl ':::‘ *# Project Coordinator
Member Hame Role{s) D Ho. Country
CHAM AH HOMNG Developer Crwner S00123554 Singapore
LEE CHEE HZE Developer A12345H Malaysia
LEE MEIHUI Builcler AQSE7D Morocco
LI TAT HAI Professional Engineer - Mechanical PEMOO1 Singapore
Mary Kee Buildder AD1238 Malaysia
TAILEE LEE Professional Engineer - Electrical  PEEODM Singapore
* TAR LIP KUANG Architect ARCHOOS Singapore

24.7 Fill in the new member’s details.

Project >> Add Project Member
| [=]save ||| - Reset |
[az in MRICPazsport)
ID Type * (& NRIC No.
() Passport No.
() Others

Email Address *: | ess-helpdeski@nova-hub com
[e.g. rayi@hotmail.com)
Alternate Email Address :

(e.g. ray@hotmail com)
ID Me. *: | 515008518
Address Type *: (%) Formatted

(e.0. far MRIC, S78092323) () Unformatted

*
Country - Building Name :
Project Coordinator : Mo
House; Block Mo. :
Firm Name : | novaCITYMETS Pte Ltd

Level No.:

Designation :
Unit No. :

TelNo.: :
Road Name *: | MAMAELL LINK £ x
Ext:

Postal Code *: 345865

Mobile Phone No. :
(B numeric characters)
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Chapter 24: Add Member (For Coordinator’s Use)

Assign Roles

List of Role{s) List of Assigned Role{s)
Accredited Checker A Architect : 1140
Accredited Checker - Geotechnical \
Accredited Checker Organisation @
Euvilder "

Clerk of Warks
Desludging Contrackor -

Double click on the assigned role to edit
the Professional/License Mo. if applicable.

24.8 Click on |Z| to select the role for the member.

% Notes:

— A Professional Number is required when adding the following roles to the
member:

Accredited Checker (AC)

Accredited Checker Organisation (ACO)
Architects (A)

Licensed Electrical Worker

o

Licensed Gas Service Worker
Licensed Water Service Plumber
Professional Engineer (PE)
Registered Inspector (RI)
Registered Surveyor (RS)

O O O O o o o o

24.9 For Qualified Person(s), their Professional/License number is required.
Fill in the Professional/License number and click on the OK button.
Professional/ License No

Please enter Professional License Mo for Architect
1140

N

Cancel

% Notes:

—  Please do not include the Professional Alphabet (e.g. A or E) when entering the
Professional No.
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Chapter 24: Add Member (For Coordinator’s Use)

24.10 Click on the Save button to save the changes.

| Project == Add Project Member

Member Details

Project Reference Mo : A1003-00100-2009

24.11 Upon successful adding of new project member, the following dialog box will be displayed.

I0060: Project Member has been added successfully,

% Notes:

— An acknowledgement slip will be emailed to the project coordinator upon
successful adding of new project member.

—  For non-project coordinator, please refer to Chapter 45 (Request to Add
Member) for the steps to add member.

— Upon successful adding of new project member, update the project profile
shown in Chapter 27 (Retrieve Updated Project / Member Information).
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Online Submission: Update Member Profile (For Coordinator’s Use)

25.1 Click on the address bar and type in https://www.corenet-ess.gov.sg.

Address @J htkps: v, corenet-ess, gov . sgf !_I

25.2 Under Project tab, select Project Member and click on Add/ Update Member (For Coordinator’s
Use).

CORENET

e-Submission
Welcome : Derek Chan Current Login : 300052014 11:45
Home Inbox~ Project~ | Submission- Feedback~ My Profile~ Tools~
Home Project
Project Member » l Addf Update Member (For Coordinator's Use) l
Quick Links Request to Add Member

Request to Update Member

For General Use
Reqguest to Remove, Reappoint Member f Coordinator

Collect Agencwy Correspondence (for

Request to Take Over as Coordinator
Collsct Multiple File Diowwnload Package o posc e wwoomsy F o e
Search Project

W
=
o
=
m

Search Submission

Search Correspondence

Download Online Submissicn Application Forms

NpwppENp

Submit Online Submission

25.3 Alternatively, under Quick Links, click on Add/Update Member Profile.

Home Inbox~ Project~ Submission~ Feedback~ My Profile~ Tools~ Software Download

Home
Quick Links
For General Use For Project Coordinator's Use
Collect Agency Correspondence (for past 2 weeks) \]. Update Project Profie
Collect Multiple File Download Package (for past 2 weeks) Add / Update Member Profile
Search Project 3. Iake Owver as Project Coordinator

Search Submigsion

Search Correspondence

Downlead Online Submizsion Application Forms

Ngomoa W N R

. Submit Online Submizsion
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25.4 Key in the Project Reference No and click on the Search button.

\ Project Member == Add/ Update Member {For Coordinator’s Use)
I —

Project Details

Project Reference No @ | 21005-00100-2003

Project Type : Please Select. . . ot
Project Status: | Please Select. . . G
Project Creation Date From : | ddinmiyyyy [= To: | ddinmbyyy (i}

&.g. To search for string starting with "a", enter "a".
.. To search for string consist of the letters "abc”, enter "%abc”.

b

7 Project Title Status Location Description Project Type  Project Coordinator
£1005-00100-2009 PROPOSED ADDITION & ALTERATION AND CH Open Mukim 01 Plot23Y Lot12 PT, 24 ALBERT Project TAN LIP KUANG

25.5 Click on the Project Reference No link.

25.6  Select the member to be updated and click on the Update button.

Project =g, Add/ Update Member

|| g Add || 4 Update | |l Remove; Reappoint |

Please select Member's Hame and click on the Update or Remove Reappoint button to update or Remove/ Reappoint

':::‘ * Project Coordinatar

Member Hame Role(s) 1D Ho. Country

\ CHAMN AH HOMG Developer Crvwner S001 23554, Singapore

[ Derek Chan Architect 515005318 Singapore ]

LEE CHEE HOE Developer A12345H Malaysia
LEE MEI HUI Builcler A0S0 Marocco
Litd TAT Hal Professional Enginest - Mechanical PEMDO Singapore
Iary Kee Builder A01238 alaysia
T&ILEE LEE Professional Engineer - Electrical PEEOmM Singapare
* TARN LIP KUANG Architect ARCHOIOS Singapore

Chapter 25: Update Member Profile (For Coordinator’s Use)
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""" Chapter 25: Update Member Profile (For Coordinator’'s Use)
25.7 Make the relevant changes ad click on the Save button to save the changes.

\ Project == Update Project Member
l a Save I Reset

Member Details

Project Reference Mo : A1005-00100-2003 Pager No. :
Name * 1 Derek Chan Fax No. :
(a3 in NRIC/Pazspart) Email Address * : | ezs-helpdesk@nova-hub.com

ID Type: MRIC Mo, (2.4, rayi@haotmail.com)

ID No.: 515008518
- Alternate Email Address :
Country : Singapore
(e.q. rayi@hotmail.com)
Is Project Coordinator 2 : Mo
Address Type *: (& Formatted

Firmy Name @ | novaCITYMETS Pte Ltd ) Unfi tted
O Unformatte

Designation : e
Building Name : | howva Tower

Tel No.: | £3255902
House; Block Mo. =

Ext:
Level No. :
Mobile Phone No. :
Unit No. :
Road Name * 1 | 1a3WELL LINK Pix

Postal Code *: | 3453365

(6 numeric characters)

Assign Roles

List of Role{s) List of Assigned Role{s)
accredited Checker ~ architect : 1140
Accredited Checker - Geotechnical
Accredited Checker Organisation *r
Builder "
Clerk of YWorks
Desludging Contractar w

Double click on the assigned role to edit
the Professional/License No. if applicable.

@ Notes:

— A Professional Number is required when adding the following roles to the member:
o Accredited Checker (AC)

Accredited Checker Organisation (ACO)

Architects (A)

Licensed Electrical Worker

Licensed Gas Service Worker

Licensed Water Service Plumber

Professional Engineer (PE)

Registered Inspector (RI)

Registered Surveyor (RS)

O O O O o o o o

—  Please do NOT include the Professional alphabet (eg. A or E) in the Professional
No. field except for Licensed Water Service Plumber and Licensed Gas Service
Worker.
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Chapter 25: Update Member Profile (For Coordinator’s Use)

25.8 Upon successful updating of project member profile, the following dialog box will be displayed.

I0061: Project member has been saved successiully,

% Notes:

— An acknowledgement slip will be emailed to the project coordinator and project
member upon successful updating of project member profile.

—  For non-project coordinator, please refer to Chapter 46 (Request to Update
Member) for the steps to update project member profile.

—  Upon successful updating of project member profile, update the project profile
shown in Chapter 27 (Retrieve Updated Project / Member Information).
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Online Submission: Remove/Reappoint Member (For Coordinator’s Use)

% Notes:

—  Before a member can be removed/re-appointed, a new member of the same
project role must be added first.

—  Please note that the following project member roles can be removed without
reappointment.

J Project Manager o Registered Inspector (Architect)

o Tenant o Registered Inspector (Mechanical)
L Lessee o Site Supervisor

J Landlord . Safety Officer

. Plumbing Contractor . Safety Supervisor

J Licensed Plumber o Desludging Contractor

J Licensed Supplier

26.1 Click on the address bar and type in https://www.corenet-ess.gov.sg.

=

Address @j htkps: /v, corenet-ess, gov, sq/ v

26.2 Under Project tab, select Project Member and click on Add/Update Member (For Coordinator’s

Use).

Home Inbox~ Project~ | Submission~ Feedback~ My Profile~ Tools~ Soft

Home Project +
| Add/ Update Member (For Coordinator's Use) |

Quick Links Request to Add Member
Reguest to Update Member
Reguest to Remove, Reappoint Member/ Coordinator

Reguest to Take Over as Coordinator
2 Cnllert Multtinle Fie Nnwninad Packand v e

For General Use

1. Collect Agency Correzpondence (for
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26.3 Alternatively, under Quick Links, click on Add /Update Member Profile.

Home Inbox~ Project~ Submission~ Feedback~ My Profile~ Tools~ Software Download

Home
Quick Links
For General Use For Project Coordinator's Use
. Collect Agency Correspondence (for past 2 weeks) \1. LUpdate Project Profile
. Collect Multiple File Downlead Package (for past 2 weeks) zl Add / Update Member Profile I
. Search Project 3. Take Over as Project Coordinator

. Search Submizsion
. Search Correspondence

. Download Online Submission Application Forms

b B = * . " T T B B ]

. Submit Online Submissicn

26.4 Key in the Project Reference No and click on the Search button.

\ ¥ ber >> Add/ Update Member {For Coordinator's Use)
|4 Search || - Reset |

Project Details

Project Reference No: | £1005-00100-2009

Project Type: Pleasze Select. . 2
Project Status:  Please Select. . N7
Project Creation Date From @ ddimmpryyy (2 To: ddinmdeyyy [

0. To search for string starting with "a", enter ="
0. To search for string consist of the letters “abc”, enter “abc”

N

TOJE erence Project Title Status Location Description Project Type  Project Coordinator

A1005-00100-2009 PROPOSED ADDITION & ALTERATION AND CH Open Mukim 01 Plot23% Lot12 PT, 24, ALBERT Project TAN LIP KUANG

26.5 Click on the Project Reference No link.

26.6 Select the member to be removed/reappointed and click on the Remove / Reappoint button.

Project >> Add; Updatyjlember

| | g Add ||| J Update i[l‘ Remove, Reappoint | ]

Please select Member's Hame and click on the Update or Remowve! Reappoint button to update or Remove Reappoint

Page;_l_-_!of 1 * el ‘:::' * Project Coordinator

Member Hame Role(s) ID Ho. Country

CHAM AH HOMG Developer Owner S00123554 Singapore

Derek Chan Architect =132008318 Singapore

LEE CHEE HOE Developer A1 2345H Malaysia

LEE MEI HLI Builcher A09570 Morocco

LI TAT HAl Professional Engineer - Mechanical FEMOD Singapore

Mary Kee Builcer A0 238 Malaysia ]
TAILEE LEE Professional Engineer - Electrical PEEDO Sing@pare

* TAM LIP KUARNG Architect ARCHOOS Singapore
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26.7 Click on to select the role to be removed and click on the Remove/ Reappoint button.

appoint Project Member

It Eolnove Be
| Remove/ Reappoint |

Reset |
Member Details
Project Reference Mo @ 21005-00100-2009 Address Type : Formatted
Member Name : Mary Kee Building Name :
ID No.: A0M238 House, Block No. :
Country : Malaysia Level No. :
Designation : Director Unit No. @
Firm Mame : Maxis Deco Road Name : PORT ROAD
Email Address : mary kee@maxdeco.com Postal Code : 123456 \
Tel No.: 62221355 Role to be Removed; | Builder
Eanie Reappointed *:
Mobile Phone No. :
Pager No.:
Fax No.:

Member Role List

Pagai_l Jof 1| Bk {:}

List of Role Professional Ho/ License Ho

Builder

26.8 A confirmation dialog box will be displayed. Click on the OK button.

Reappoint Member

You are required to appoint an existing project rmember to replace the selected role and subject to
Regulatory Authority approval, Confirm to proceed with project member re-appointrnent?

\l (1] 4 ” Cancel ]

26.9 Clickon to select the member to be removed/reappointed and the Approving Regulatory Authority
for processing the request.

Project >> Reappoint by Existing Project Member

|@ Submit ||| Reset |

Project Details
Project Reference Mo &1005-001 00-2003
Member To Be Replaced : Mary Kee
Role : Builder
Replaced By *: |LEE MEI HUI

Approving Regulatory | Building And Construction Authority
Authority &

Attachment : l 0 dacumentis) aktkached l

Click onthe &ttachment button to viesed attach! delete documenti’=)

26.10 Click on the Attachment button to attach supporting file(s).
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26.11 Click on the Browse button to select file.

Chapter 26: Remove/Reappoint Member (For Coordinator’s Use)

Add! Remove Attachment

|[ogt AttachFile||| - Reset |||| J DeleteFile(s)| || J{ Close |

Attachment Details

Step 1: Click on the Browse hutton and select a file.

If wou do not zee a "Brovese" button, your broweser does not suppaort aﬂa&ﬂnerﬂs
I |[ Browse. .. ] |

Acceptable file types :

BhP DiF DiGh DoC DG EDA GIF HTKL JPG POF RTF TIF THT MFD #LS XML TIFF JPEG PPT,
HTh C0F GEC PR 05N 050 HCP S%Y OUT DCY JOB ZIP EDF ENT

Step 2: Click on the Attach File button.

Repest Steps 1 and 2 to attach more files.

Step 3: Click on the Close button when you have completed.

26.12 Select the file(s) and click on the Open button.

Choose file

LD@: J@ Fieappoint Project Member j - ¥ Eo-

@Cover Letter.doc

@J.

My Fecent
Documents

L

Deskiop

©

My Documents

@

My Computer

@
»

My Network  File name: JCover Letter.doc Li Open
Flaces
Files of type: [l Files ) =l Cancsl
26.13 Click on the Attach File button.
\ Add/ Remove Attachment
Attach File | | - Reset ||| o Delete File{s} || ¥ Close |
Attachment Details
Step 1: Click onthe Browse button and select a file.
If you do naot see a "Brovese" button, your broveser does not support attachments
F:Documents and Settingz\AdministratorDesktopWCover Letter doc |[ Browse...

Acceptable file types
BMP DF Dk DOC DG EDA GIF HTWL JPG POF RTF TIF THT FD LS ¥ML TIFF JPEG PPT,
HTM DWWF GEC PRJ,DSM 050 HCP SYY DUT DCY JOB ZIP ECF ENT

Step 2: Click on the Attach File button.
Repest Steps 1 and 2 to attach more files.

Step 3: Click on the Close button when you have completed.
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26.14 Repeat step 26.11 to 26.13 to attach more files.

Chapter 26: Remove/Reappoint Member (For Coordinator’s Use)

26.15 Upon attaching of each file, a successful message will be displayed.

Add/ Remove Attachment

N
l@- Attach File || | Reset ||| g Delete FiIE{s}
X
|@ [0027: The file has been attached successfully.]
achnmen erals

Step 1: Click on the Browse button and select a file.

If ywou do not see g "Browse" button, vour brovezer does not support sttachments

(v
Acceptable file types

BibAP DiHF DGH DO DG EDA, GIF HTML JPG POF RTF TIF THT ¥FD LS ML TIFF JPEG PPT,
HTM CWF GE PR, 0SM, 050 HCP Sy OUT Doy JOB ZIP EDF EMT PLA BT

Step 2: Click on the Attach File button.

Fepeat Steps 1 and 2 to attach more files.

Step 3: Click onthe Close button when you have completed.

Files Attached
Delete File Hame File Size
O]

D Cover Letter.doc 19.50 KB

26.16 Click on the Close button when completed.

% Notes:

- You can ONLY attach one file at a time.

- To delete attached files, tick on the checkbox(es) and click on the Delete
File(s) button.

- When the files(s) has/have been successfully attached, the file(s) details will be
reflected under the ‘Files Attached and ‘File Size’ column.

- Please do not click on the ‘Attach File’ button if the attached file(s) details
is/are not reflected under the ‘Files Attached column.
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26.17 The number of files(s) attached will be displayed in the Attachment button.

- Project == Reappoint by Existing Project Member ¥iew Project Details ~

L_Ii] Submit Reset

Project Details
Project Reference Mo : 21005-00100-2008
Member To Be Replaced : CHAR AH HOMG

Role : Developer

Replaced By *: |LEE CHEE HOE 2
Approving Regulatory | Building &nd Construction Authaority e
Authority

Attachment : [[ 1 documentis) attached ]]
Click onthe Attachment button to vies ! attachy delete document(s)

26.18 Click on the Submit button.

26.19 Upon successful remove/reappoint of project member, the following message will be displayed.

+/ 10069: Your request will be submitted to the regulatory authority for approval. Your Transaction
Number is ! CM20090320-00028.

% Notes:

—  The Change of Member (CM) number is the transaction number for this request.

— An acknowledgement slip will be emailed to the project coordinator and project
member upon successful remove/reappoint of project member.

—  For non-project coordinator, please refer to Chapter 47 (Request to

Remove/Reappoint Member/Coordinator for steps to remove/reappoint
member.

— Upon successful remove/reappoint of project member, update the project profile
shown in Chapter 27 (Retrieve Updated Project / Member Information).
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Chapter 27: Retrieve Updated Project/ Member Information

ESPro Submission: Retrieve Updated Project / Member Information

@ Notes:

— Please ensure that the necessary changes are made for the project or member profile in
CORENET eSS website. Changes will be reflected after the Project Profile is updated in
ESPro.

27.1  Double-click on the ESPro icon on the desktop.

N

27.2 Right-click on the Project Reference number and click on Update Project Profile.

% Work Area Prop

- ? AB8008-00158-2003 —

Update Project Profile

Paste

Delete

= Sul - Recipient
Properties

27.3 Key in the User ID and Password and click on the Login button.

Server Login

Connect to hittpe: /v, corenet-esz. gov. g

Thiz operation will require the system to be
connected to the intemet,

Uszer D IEDHENET_ESS

Pazzward I xxxxxxx 9

N
k. I Cancel

27.4 The latest changes would be reflected in your project profile in ESPro.
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Online Submission: Search & View Submission (ES)

28.1 Click on the address bar and type in https://www.corenet-ess.gov.sg.

fddress @j htkps: /vy, corenet-ess, gov, sgf I;I

28.2 Under the Submission tab, select ESPro Submission and click on Search & View Submission.

Home Inbox~ Project~ Submission~ I Feedback~ \Hy Profile Tools~ Software Download

Online Submission 3 Search & View Correspondence

Quick Links View Agency Response Time

Frr Zanaral Hea Firr Draiact Conrdimatars oo

@ Notes:

- To search for Online Submission, under the Submission tab, select Online Submission
and click on Search & View Submission.

28.3 Alternatively, under Quick Links, click on Search Submission.

Home Inbox~ Project~ Submission~ Feedback~ My Profile~ Tools~ Software Download

Home
Quick Links
For General Use For Project Coordinator's Use
Collect Agency Correspondence (for past 2 weeks) 1. Update Project Profile
Collect Multiple File Download Package (for past 2 weeks) 2. Add /! Update Member Profile
Search Project 3. Take Ower as Project Coordinator

Search Submission ]

Search Correspondence

Downlead Online Submizsion Application Forms

- R T I

Submit Online Submis=ion

Page | 97



*ENET Chapter 28: Search & View Submission (ES)

28.4 Key in the Submission No and click on the Search button.

\ Submission >> Search & View Submission Yiew Project Details Select Project | Yiew Submission Details Select Subm

Submission Details
Submission Mo : | E520090210-00086 (E.0 ES20071202-12343)
Submission Type: Plzase Select. . .

Project Reference No : (&.0.41140-45673-2008)

Correspondence No : [CAICR e CA20041212-92537)

Regulatory Authority File
Reference :

Recipient : |Pleaze Select. . .
w [Application Type will be enabled when

Application Type :
Submizsion Type & Recipient are selected)

Submission Status:  Pleaze Select. . .
Submission Date From : | ddinmiveyy (3 To: ddimmivyyy (9

e.g. To gearch for string starting with "a", enter "a".
e.g. To search for string consizst of the letters "abe", enter "%abc”.

Displaying records 1 - 1 af 1

Page|l  |of1 4 ‘:::‘
Submission Ho Sul ion Type Regulatory Authority  Project Reference Ho  Application Type Submission Date Submitted To Status
\ File Reference {dd/mmiyyyy)
100242009 Building And Construction & Open

| ES20090210-00056 lPrDject A1005-20000-2009 BCA-BE-5T submission

28.5 Click on the Submission No link.

Notes:

‘Submission Date From’ and ‘Submission Date To’ is NOT a mandatory field.
28.6  Alternatively, under View Submission Details, click on View Submission Profile.

| View Project Details * | A1140-10001-20 &I View Submission Details *

Submission »> View Submission Profile
I View Submission Profile l

||~ View Payment| || ~| View Acknowledgement Slip | | ; Download Profile|
Request for Submission Wi

Submission Details
Submission No ; E520140203-06073 Project Reference No : 41140-10001-2014

Submission Type: Project Submission Date : 03/02/2014  (dd/mmiyyyy)

Application Type : BCA-CSC-Apph for TOP-CSC Submitted By : Derek Chan
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28.7 The Submission Profile will be displayed.

CORENET
e-Submission
Welcome : Derek Chan Current Login : 30/05/2014 14:18 Last Login : 30405/2014 14:05

Home Inbox™ Project™ Submission™ Feedback™ My Profile~ Tools™ Software Download

Submission Directory  Hide

Submission == View Submission Profile

= _‘INZD'] 31218-05985

| View Payment| | View Acknowledgement Slip ||| ;, Download Profile |
[_4BCA P |
H Y CR20140210-00485 ] Submission Details
[CJBCA
s . COO5 = . ¥ -
[T CAZ0140227-35511 Submission No : E520131219-05555 Project Reference No : 41140-05060-2011
=45 CR20140227-00430 Submission Type : Project Submission Date : 19122013 (dd/mmiyyyy)
oBCA Application Type : BCA-CSC-Appin for Site Inspection and Submitted By : Derek Chan
TOPCSC

28.8 To view or locate the submitted files, click on the Agency folder.

28.9 To view the Correspondence Profile, click on the Correspondence No folder in the Submission
Directory.

% Notes:

- To view or print Acknowledgement Slip for the Submission, please refer to Chapter 36
(View & Print Acknowledgement Slip).
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Online Submission: Search & View Correspondence (CR/CA)

31.1  Click on the address bar and type in https://www.corenet-ess.gov.sg.

Address @J htkps: v, corenet-ess, gov . sgf !=|

41.1  Under Submission tab, select ESPro Submission and click on Search & View Correspondence.

Home Inbox~ Project~ Submission~ I Feedback~ My Profile = Tools~ Software Download

Search & View Submission

Home

Online Submission

Quick Links View Agency Response Time

% Notes:

- To search for Online Correspondence, under the Submission tab, select Online Submission
and click on Search & View Correspondence.

51.1  Alternatively, under Quick Links, click on Search Correspondence.

Home Inbox~ Project~ Submission Feedback~ My Profile~ Tools~ software Download

Home
Quick Links
For General Use For Project Coordinator's Use
1. Collect Agency Correzpondence (for past 2 weeks) 1. Update Project Profile
2. Collect Multiple File Downlead Package (for past 2 weeks) 2. Add / Update Member Profile
3. Search Project 3. Take Ower as Project Coordinator

}x Search Submizsion

5. |Search Correspondence

6. Download Online Submiz=sien Application Forms

7. Submit Online Submission
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61.1 Key in the Correspondence No and click on the Search button.

Yiew Project Details Select Project | Yiew Submission Details Select Submissic

N\ Submission >> Search & View Correspondence

Correspondence Details
Correspondence No: | CR20090317-00036 [CAICR .9.CA20041212-92837)
Submission No : (2.0 ES20071202-12345)
Submission Type: Please Select. .. e
Project Reference No :

Recipient/ Sender Agency :  Please Select

Correspondence Date From:  deimmiyyyy (2 To: ddimmiyyy (3

e.q. To =earch for string stading with "a", enter "a".
&0, To search for string congist of the lethers "abc”, enter "habc".

Search Result
Page 1 'gaf 1| B b {:} Displaying records 1 - 1 of 1
Correspondence Ho Submission Ho Project Reference Ho ission Type Application Type ission Date i By i To

{deimmiyyyy)

\ I CR20090317-00036 %2009031?-00115 £1005-10000-2009 Project BCA-CSC-Appin far 170372009 ARCHODS JTC Corparation

71.1  Click on the Correspondence No link.

% Notes:

- ‘Correspondence Date From’ and ‘Correspondence Date To’ is NOT a mandatory
field.

81.1 The Correspondence Profile page will be displayed.

Sub | ¥iew Project Details * |41005-10000-2009 | ¥iew Submission Details ¥ |ES20090317-00115

chory
s Sl Yiew Acknowledgement Slip |
Correspondence Profile

ion >> View Correspondence Profile

:‘_g gnguuaoﬂ 7-00036 Correspondence No : CR20090317-00036 Correspondence Type :
e Submission No : ES20090317-00115 Send By : ARCHOOS
(Z1cA20090317-00037 Submission Type : Project Send Date : 17/03/2009 (ddimm/yyyy)
Application Type : Corrsspondence to agency Status: Open

Recipient
Page[l Jof 1 o Displaying records 1 - 1 of 1
Recipient To/Ce/Bee
JTC Corporstion TO

rated Document

Document Hame Document Size (In Bytes)

CORRESPOMDENCE.XFD 17,786

91.1 To view or locate the submitted files, click on the Agency folder.

101.1 To view the Submission Profile, click on the Submission No folder in the Submission Directory.

Notes:

- To view or print Acknowledgement Slip for ES/CR, please refer to Chapter 36 (View &
Print Acknowledgement Slip).
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Online Submission: View Agency Response Time
This is a read-only page which indicates the Expected Response Time for each Application and respective

Agency. The expected Response Time may change from time to time depending on the respective
agencies’ configuration.

30.1 Click on the address bar and type in https://www.corenet-ess.gov.sg

Address @j https: /iy, corenet-ess . goyw, sg) v

30.2 Under Submission tab, click on View Agency Response Time.

Home Inbox~ Project~ Submission~ | Feedback~ My Profile~ Tools~ Software Download

Home ESPro Submission »
\ Online Submission r

30.3 The list of Expected Response Time for all Agencies will be displayed.

Submission >= View Agencies Response Time

ALL
Page 1 of9 b b| &% Displaying 1 - 20 of 169
AVA
Expected Response
Agency | Application Type Time (Working i Type ion & Ref
BCA Days)
AVA AVA Plan Submission 5 Project Test doamin
BCABC
AVA Application for House Number and Unit Nu 5 Online Test doamin
BCABIM AVA Correspendence to Agency 5 Online Test doamin
- AVA Correspendence to agency 5 Project Test doamin
BCA BCA-BE-Permit to Commence Work 8 Project Please visit http:/fwvivi bea gov sg/e-Permit aspx for more information
CITYGAS BCA BCA-BE-ST submission 14 Project Types of Submission Time taken to respond (working days)
1. Projects where an accredited checker's certificate is net required: 7
DSTA 2. Projects where an accredited checker's certificate is required: 10 (For first ission), 14 (For
BCA BCA-BP-BP Submission 7 Project Please visit hitp:/fwww.bca.qov.sq/Profe ilddir ilding _control. html
EMA [Building Control & Management => Building Plan Approval]
for more information
ENVCEPU BCA BCA-CD-Plan submission F 2 Project For more information, please visit:
http:/hvvev bea.gov s/t i 35DX
=3 http:/frveve bea.gov. sa/P s/Guidelines Plan Submission S1 S5 PS w1 1.aspx
BCA BCA-CSC-Appin for Site Inspection and T.. 7 Project Please visit hitps J'vviw bea-topesc.gov.sg for more information
HDBARGH BCA BCA-CSC-Appin for TOP-CSC 7 Project Please visit hitps ifwviw boa-tepcsc gov sq for more information
BCABC Constructability Score Submission 5 Online Test doamin

% Notes:

— The page will display the Expected Response Time for all Agencies by default.
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Online Submission: Download Multiple Files

This function allows users to download multiple submitted documents from Submission (ES) or
Correspondence (CR/CA), which will be packaged into a zip file. The zip file will be available in user
inbox once it is ready to be downloaded.

31.1 Click on the address bar and type in https:/www.corenet-ess.gov.sg.

Address @jhttps:,f,fwww.cnrenet-ess.gw.sg,l' v

31.2  Search for the submission using steps shown in Chapter 27 (Search & View Submission (ES)) or
search for the correspondence using steps shown in Chapter 28 (Search & View
Correspondence (CR/CA)).

31.3 To view or locate the submitted files, click on the Agency folder.
CORENET
e-Submission
Welcome : Derek Chan Current Login : 18/02/2014 11:42 Last Login : 18/02/2014 11:26

Home Inbox>»  Project  Submission  Feedback+  MyProfilex  Tools=  Software Download

L G Submission >> View Submission Profile
1 E520140110-06034 =
=5ch || =| View Payment| || |~ | View Acknowledgement Slip | || ; Download Profile|

Submission Details
Submission Mo : E520140110-06034 Project Reference No : A1140-998984-2014
Submission Type : Project Submission Date ; 10/012014  {dd/mm/yyyy)
Application Type : BCA-BP-BP Submission Submitted By : Derek Chan

Pagelzlufl bkl {:}

Regulatory Authority Status Regulatory Authority File Reference

Building And Consfruction Autharity  Open
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31.4 Select the desired file(s) which is/are to be packaged.

CORENET
e-Submission
Welcome : Derek Chan Current Login : 18/02/2014 11:42 Last Login : 18/02/2014 11:26

Home Inbox~ Project~ Submission~ Feedback~ My Profile~ Tools~ Software Download

Submission == Regulatory Authority Submission Profile
=5 ES20140110-06034
C1BCA

[I . |Package Files| ]

Regulatory Authority Submission

Regulatory Authority : Building And Consiruction Authority

Submitted Document

Document Name Document Size (In Bytes)
BCA-EP-BEPAPPVO1 . XFD.ent 696,367
BCA BP-SGFA DOC ent 158,280

B501 COP2011 (JUL 2011} xls 1,687,040

31.5 The following prompt is displayed. Click on the preferred typr of package

:) Download Package File
-

[Padﬁage File [.Ent}] [Pad:age File (w/o .El‘lt]'] [Pad:age Both ijﬁ] [ Cancel

% Notes:

- For more information on the Package Types, please refer to Appendix 4
(Definitions, Acronyms and Abbreviations).

- You may click on the individual Document Name hyperlink to download the
file individually.
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Chapter 31: Download Multiple Files

31.6 Upon successful package request, a Transaction Number will be generated.

+/ 10057: The package document request has been successfully queued for process.
Transaction Number: TX20140218-24164
You may download your package file from your inbox after you received a successful notification email.

@ Notes:

—  The downloaded document(s) will be packaged into a zip file. Once the package
file is ready for downloading, an email will be sent to the requestor.

—  To download packaged file, please refer to Chapter 32 (Collect Multiple Files
Download Package).
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Chapter 32: Collect Multiple Files Download Package

Online Submission: Collect Multiple Files Download Package

32.1 Click on the address bar and type in https://www.corenet-ess.gov.sg.

Address @j htbps: f s, corenet-ess, gov, sg) v

32.2 Under Inbox tab, click on Collect Multiple Download Package.
CORENET
e-Submission

Welcome : Derek Chan Current Login : 18/02/2014 11:42 Last Login : 18/02/2014 11:26
Home Inbox~ I Project~ Submission~ Feedback~ My Profile~ Tools~ Software Download
HOII'IE Collert fo=m-: Lo =l

Collect Multiple File Download Package
Quick Tollect Converted FIIE Package

For General Use For Project Coordinator's Use
Collect Agency Correspondence (for past 2 weeks) 1. Update Project Profile

Collect Multiple File Download Package (for past 2 weeks) 2. Add / Update Member Profile
Search Project 3. Take Over as Project Coordinator

Search Submission

Search Comespondence

Download Online Submission Application Forms

b U o

Submit Online Submission

32.3 Alternatively, under Quick Links, click on Collect Multiple File Download Package (for past 2
weeks).

Home Inbox~ Project~ Submission~ Feedback~ My Profile~ Tools~ Software Download

Home
Quick Links
For General Use For Project Coordinator's Use
\ . Collect Agency Correspendence (for past 2 weeks) 1. Update Project Profile
. Collect Multiple File Download Package (for past 2 weeks) ] 2. Add/ Update Member Profile
. Search Project 3. Take Qver as Project Coordinator

. Search Submission
. Search Correspondence
. Download Online Submizsion Application Forms

NOo; N R Wemem

. Submit Online Submiz=ion
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32.4 The requested package is displayed. Under Attachment column, click on the package upload link.

CORENET
e-Submission
Welcome : Derek Chan Current Login - 27/05/2014 18:11 Last Login : 27/05/2014 18:06

Home Inbox™ Project™ Submission™ Feedback™ My Profile™ Tools™ Software Download

Inbox => Collect Multiple File Download Package

Your packaged document{s) will be displayed for 2 weeks before they are automatically deleted.
If you experience problems in downloading file{s), please click here for guidance.

Package Request List

PageEqul Rl {:}

Transaction No Submission/ Correspondence No  Packaged Date Project Referenc... Project Title Location Description Attachment
(ddimmiyyyy) 1’4
TX20140520-37186 ES20140508-06358 2000572014 A1140-00001-2010 Tesfing 3 Mukim 02 Lot1, Mukim 03 {.__Download File (w/o_ent
Download File (ent

32.5 The following prompt is displayed. Click on Save button.

Do you want to epen or save E520140110-06034.zip from ossc-uat.gov.sg? Open Save |¥|| Cancel

32.6 Select a designated location to save the package and click on Save button.

5 Save As
<) -~ 4 [ » ThisPC » Downloads e Search Downloads o
Organize w Mew folder == - .ﬁ.
-
- e -
4 $% Fawvorites Mame Date modified Type
B Desktop Mo iterms match your search.
| 4. Downloads
=l Recent places
4 (B This PIC
> | pm Desktop
= LB Documents
> | g Downloads
= | Wt Music
= = Pictures
> | H Videos e R >
File name: | ES2071407110-06034 v
Save as type: | Compressed (zipped) Folder L
= Hide Folders Cancel
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Chapter 32: Collect Multiple Files Download Package

18 3 = | Compressed Folder Tools CR20140204-00469_UMNSIGMN = =
Home Share WView Extract 7]
1 |3 » CR20140204-00459_UNSIGN w | & Search CR20140204-00469_UN... 0o
B Eovonie Lo MName = Type Compressed size Password ... Sizg
Bl Desktop ﬁ ES5-CORR InternetForms Document 5KB Mo
4. Downloads E pall26_20100813_cp plan lot 789W Adobe Acrobat Document 56 KE Mo
=l Recent places 'E\_'I pal026_20100813_cp plan lot 2380M Adobe Acrobat Document 44 KB Mo
'@ pall2e_JTC_20100813-cover letter-... Adobe Acrobat Document 272 KB Mo
188 This PC
= Necltnn ol
4 items
18 3 = Compressed Folder Tools CR201740204-00469 -
Home Share WView Extract
P |3 « INetCache » IE » ZATGCBVW » CR20140204-00469 w | & Search CR20140204-00469 0
B Eovonie Lo MName = Type Compressed size Password ... Sizg
Bl Desktop L | ES5-CORR.XFD.ent EMT File TEB Mo
4. Downloads L | pal1026_20100813_cp plan lot 789W... ENT File 58KE Mo
5l Recent places L | pal1026_20100813_cp plan lot 2380... EMT File 46 KB Mo
L_| pal02e_JTC_20100813-cover letter-... ENT File 273 KB Mo
188 This PC
= Necltnn ol
4 items

% Notes:

—  The download link available in the Package Request list depends on the type of
package request that the user had selected.

—  The Submission/Correspondence files will be downloaded as a ZIP file.

- If you have clicked on the Download File (ent) link to download your
Submission/Correspondence Package, please refer to
http://www.corenet.qov.sg/integrated submission/esub/NDS AVI/NDS%20Electro

nic%20User%20Guide.html for the steps to extract the Submission/Correspondence

files.

—  For more information on Download File (Netrust token required) or Open File (No

Netrust token required), please refer to Appendix 4 (Definitions, Acronyms and

Abbreviations).
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Online Submission: Grant Document Access.

33.1 Click on the address bar and type in https://www.corenet-ess.gov.sg.

Address @Jhttps:,f,fwww.cnrenet-ess.gw.sg,l' id

33.2 Search for the submission using steps shown in Chapter 28 (Search & View Submission (ES)).

33.3 To view or locate the submitted files, click on the Agency folder.

Submission Directory  Hide <

ES20140203-08073 (| Package Files)|
[JBCA

Regulatory Authority Submission

Submission => Regulatory Authority Submission Profile

Regulatory Authority : Building And Construction Authority

Submitted Document

Select Document Name Document Size (In Bytes)
RV

0 | Bca-csctorcscoapxFpent | 230,432

0 BPD CCS01.doc.ent 42,643

33.4 Click on the Submitted Document Name link.

33.5 Click on the Grant Document Access button.

Project == Document Profile | ¥iew Project Details ~ |41005-00100-2009 | | View Submission Details v [ESZ0090420-00291

g Download Document || | g Grant Document Access |

Document Details
Document Name @ BCA-BE-STAPPYO1 XFD.ent
Yersion No: 1
Size {In Bytes) : 593239

Comments @ Orig. File Mame = BCA-BE-STAPPYOM XFD; Total Mo. of signers = 1; Signer Mame = DEREKCHAN + SERIALMUMBER=5G-
S1500B51E (Professionsl Enginesting Board: 1140 E:0, OU=COREMET, 19 Jan 2009 18:42:07

Form Title :
Submission Date : 20/04/2009  (ddAnmfyyyy)

Submitted By : DEREKCHAN
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33.6 Select the project member(s) whom you would like to grant them the rights to access the documents

and click on the Save button.

. Project == Grant Document Access | View Proj
ot
Project Details
Submission No : ES20090420-00291
Document Hame : BCA-BE-STAPPWIA XFD.ent

Page 1 ofl| » i {::’

Member Name 1D No. Role(s)
CHAN AH HONG 500123554 Developer, Owner
LEE MEIHUI ADIETD Builder
Mary Kee AD1Z23B Builder
LIM TAT HAI PEMOO1 Professional Engineer - Mechanical
User Roles
List of Project Member Grant Document Access To
Derek Chan - Architect LEE CHEE HOE - Developer

TAI LEE LEE - Professional Engineer - Electrical
0

% Notes:

- The project member(s) whom you grant them the rights to access the
documents MUST be an existing CORENET e-Submission System user.

- Project member(s) without a CORENET e-Submission System account will be
listed in the Non CORENET e-Submission Registered User listing.

33.7 Upon successful granting of document access, the following dialog box will be displayed.

+/ 10020: Document Access Updated Successfully
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Online Submission: Request ESPro Submission Withdrawal

34.1 Click on the address bar and type in https://www.corenet-ess.gov.sg.

Address @j htbps: f s, corenet-ess, gov, sg) v

34.2 Under the Submission tab, select ESPro Submission and click on Request for Submission
Withdrawal.

Home Inbox™ Project™ Submission™ | Feedback™ My Profile™ Tools™ Soft
ESPro Submission * Search & View Submission

Orline Submission r

Home

Quick Links

34.3 Key in the Submission No and click on the Search button.

Submission == Request for Submission Withdrawal ¥iew Project Details Select Project | Yiew Sub

|'\_.3> search ||| - Reset |

Submission Details

Submission Mo : | ES20080319-00180 (.0 ES20071202-12345)
Submission Type : Pleaze Select. . . B
Project Reference Mo : (e.q.21140-45675-2006)
Correspondence Mo : (CANCR egCA20041 21 2-92837)
Requlatory Authority File
Reference :
Recipient : | Plesze Select. . . RS
Application Type : w (Application Type will be ensbled when
Submission Type & Recipient are selected)
Submission Status : | Plegse Select. | ik
Submission Date From: | donmpeyyy |9 To: ddimmiyyyy ([

e.g. To search for string starting with "a", enter "a".
e.g. To search for string consist of the letters "abc”, enter "Wakc",

34.4 Click on the Submission No link.

Search Result
Page E|of 1] F K {::' Displaying records 1 - 1 af 1
Submission Ho Submission Type Regulatory Authority  Project Reference Ho  Application Type Submission Date Submitted To Status
File Reference {dd/mmiywyy)
ES20030319-001580) Project A1005-00100-2009 BCA-BE-5T submission 19032009 Building And Construction &u Open

Page | 111



RENET

Chapter 34: Request ESPro Submission Withdrawal

34.5 Clickon to select the Approving Regulatory Authority to process the request and key in the
reason for withdrawal.

Submission >> Request for Submission Withdrawal | ¥iew Project Details ~ |

|% Submit ||| Reset |

Submission Details

Submission Mo : ES20030319-00150
Submission Date : 19/03/2009  (daimmieyyy)

Approving Regulatory | Building And Construction Authority -
Authority * :

Reason for Withdrawal * : |Had submitted a duplicate submizsion for the same project reference no.

N
Attachment * =| 0 document(s) attached l

Click on the Attachment button to viewS attachs delete documenti=)

Requlatory Authoriky

Page |1 :._:DF 1( # K {:}
Regulatory Awuthority Submitted By Status
Building And Construction Authority Tan Lip Kuang Open

34.6 Click on the Attachment button to attach supporting file(s).

% Notes:

- A supporting document(s) stating the reason of withdrawal must be attached.
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34.7 Click on the Browse button to select file.

Add/ Remove Attachment

- Attachment Details

Step 1: Click on the Browse hutton and select a file.

If you do not see a "Brovwse" button, your brovvser does not support attachments

[ Browse... ]

Acceptable file types ;
BMP D0F Dk DOC DG EDA, GIF HTRL JPG PDF RTF,TIF THT XFD ¥LS, XML TIFF JPEG PPT,
HTW DMF GED PR DSM 050 HOP S OUT DY 0B ZIP EDF EMT

Step 2: Click on the Attach File button.
Repest Steps 1 and 2 to attach more files.
Step 3: Click on the Close button when you have completed.

34.8 Select the file(s) and click on the Open button.

Choose file

LDDkJ'Q:AIB Submizzion Withdrawal j &= £ Ed-
2 @Cuver Letker.doc ]
ky Recent
Documents
Desktop

iy Documents

3

-

kdy Computer

&

My Metwork  File name: IEDver Letter.doc j Open
Places .
Files of type: I,-'l'-.ll Filez [*7] ;I Cancel |
— . 4
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Chapter 34: Request ESPro Submission Withdrawal
34.9 Click on the Attach File button.

Add/ Remove Attachment

N
|| Reset ||| g Delete File(s}|| | % Close |

Attachment Details

Step 1: Click on the Browse button and select a file.

If wou do not see g "Brovese" button, vour brovezer does not support sttachment=

|C:'I.D|:u:uments and Settingz\AdministratorDesktopCover Letter doc |[ Browse. .

Acceptable file types
BibP CsF Doz Dons DA ED &, GIF HTWL JPG PDF RTF TIF TXT HFD XLS XML TIFF JPES PPT,
HTM LY GEO PRJ,OSKN 050 HCP S OUT DicY JOB ZIP EDF EMT

Step 2: Click on the Attach File button.

Repest Steps 1 and 2 to attach more files.

Step 3: Click on the Close button when yaou have completed.

34.10 Repeat step 34.7 to 34.9 to attach more files.

34.11 Upon attaching of each file, a successful message will be displayed.

Add/ Remove Attachiment

|@ Attach File | | | Reset |||| g Delete FilE(S}\I
N
| @ [0027: The file has been attached successiully. ]
L]

Step 1: Click on the Browse button and select a file.

If wou do not see & "Brovwse" button, your broveser does not support attachments

| -I [ Browse. ..

Acceptable file types

BMP DHF Dok Do DG EDA, GIF HTRIL JPG PDF RTF TIF, TAT HFD XLS XML TIFF JPES PPT,
HTh DWYF GED PR 05K 050 HOP S QUT DEY JOB ZIP EDF EMT PLA RY'T

Step 2: Click on the Attach File button.

Repeat Steps 1 and 2 to attach more files.

Step 3: Click on the Close button when you have completed.

Files Attached
Delete  File Hame File Size
]

|:| Cover Letter.doc 19.50 KB

34.12 Click on the Close button when completed.
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% Notes:

- You can ONLY attach one file at a time.

- To delete attached files, tick on the checkbox(es) and click on the Delete
File(s) button.

- When the files(s) has/have been successfully attached, the file(s) details will be
reflected under the ‘Files Attached and ‘File Size’ column.

- Please do not click on the ‘Attach File’ button if the attached file(s) details
is/are not reflected under the ‘Files Attached column.

Submission >> Request for Submission Withdrawal | ¥iew Project Details ~

.E_q Submit || | Reset |

Submission Details
Submission Mo : ES20030313-00150
Submission Date : 19/03/2009  (ddfimmbyyyy)

Approving Regulatory | Building And Construction Autharity 2
Authority *:

Reason for Withdrawal *: Had submitted a duplicate submiszion for the same project reference no.

Attachment * 1 documentis) attached

ick onthe Attachme on ta view ) sttachi delete document(=s)

Reqgulatory Authority

Page(l |of 1 ‘:::'
Regulatory Authority Submitted By Status
Building &nd Construction Suthority Tan Lip Kuang Open

34.13 The number of files(s) attached will be displayed in the Attachment button.

34.14 Click on the Submit button.

34.15 Upon successful submission withdrawal request, the following message will be displayed.

+/ 10079: Your Submission withdrawal request; WS20090319-00021 has been submitted.

% Notes:

—  The Withdrawal of Submission (WS) number is the transaction number for the
withdrawal request.

— An acknowledgement slip will be emailed to the requestor upon successful
withdrawal request.
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Online Submission: Request Project Withdrawal

35.1 Click on the address bar and type in https://www.corenet-ess.gov.sg.

Address @j hktps: f ey, corenet-ess, gov, sg) |:|

35.2 Under Project tab, select Project and click on Request for Project Withdrawal.

Home Inbox™ Project™ | Submission™ Feedback™ My Profile~ Took

ome Sesrch e proec %

Project Member b llndate Droject Brofile

Update Submitted Document Ownership
Register Manual Project

For General Use

1. Collect Agency Correzpondence (for

35.3 Key in the Project Reference No and click on the Search button.

\ Project == Request for Project Withdrawal

|, Search || - Reset |

Project Details

Project Reference Mo : | 21005-20000-2009

Project Type : Please Select. . . h
Project Status: Pleaze Select. . . D
Project Creation Date From @ | ddimmiyyyy 3 To: | ddimmbeysyey |

e.g. To zearch for string starting with "a", enter "a".
.. To zearch for string consist of the letters "abc", enter "Sabc".

35.4 Click on the Project Reference No link.

Search Resulk
4 4 Pagenfl P -:::-
\ Project Reference Ho  Project Title Status  Location Description Project Type Project Coordinator
lw J Propozed erection of a 3-storey bungalow st T Open fdukim 01 Ploto0q Lot 23, DURMAM RO& Project ARCHITECT 005
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% Notes:

- Please ensure that all outstanding submissions have been withdrawn and approved
by the relevant authority before proceeding.

— A supporting document(s) stating the reason for withdrawal must be attached.

35.5 Clickon to select the Approving Regulatory Authority to process the request and key in the
reason for withdrawal.

Project == Request for Project Withdrawal Yiew Project Details ~

L_Ii] Submit Reset

Project Details

Project Reference Mo @ A1005-20000-2009
Project Type : Project

Project Title : Proposed erection of a 3-storey bungalow:
at Dunman Street

Project Status: Cpen

Location Description @ Mukim 01 PlotO01 Lot123, DURMAR
ROAD, Singapore 123456, DURKMAR
LARME

Approving Regulatory Authority * @ | Building And Construction Suthority e

Reason for Withdrawal * : | Incorrect project registered.

N
Attachment *: [[ 0 documentis) atkached ]]
Click on the Attachment button 1o vies ! sttachy delete document(s)

35.6 Click on the Attachment button to attach supporting file(s).
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35.7 Click on the Browse button to select file.

Add/ Remove Attachment

- Attachment Details

Step 1: Click on the Browse buttaon and select a file.

If wou do not see g "Browwse" button, your broveser does not support sttachment=

[ Browse. .. ]

Acceptable file types
BiP CosF Doz DionC DG ED A GIF HTWL JPG PDF RTF TIF TXT XFD LS ML TIFF JPEG PPT,
HTM CWYF GEO PRJ,OSM, 050 HCP SV OUT DicW JOB ZIP EDF EMT

Step 2: Click on the Attach File button.
Repest Steps 1 and 2 to attach more files.

Step 3: Click on the Close button when you have completed.

35.8 Select the file(s) and click on the Open button.

Choose file

Laok in: I@ Praject withdrawal x| @« £F E2-
2 \[@Cwer Letter.doc ]
ky Recent
Docurents

&

Deskiop

iy Documents

@ fu

ky Cormputer

&

Py Metwark  File name: IEnver Letter.doc Open

Places

Cancel

Led Lol

Files of type: I.-'l'-.II Filez [.7]

A
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35.9 Click on the Attach File button.

- Add! Remove Attachment
| Reset ||| g Delete File{s}| | # Close |

Attachment Details

Step 1: Click on the Browse huttaon and select a file.

If wou do not zee & "Browwse" button, wour broveser does not support sttachments

}ﬁﬁﬁucumeﬁts and_é_eﬁi-nEé'l:ﬂ:an;i'l-';i:stratu:ur'l.D'é's_k'{D_p:u'l.CDver Letter.doc | Browze. ..

Acceptable file types
Bl CsF Do DoonZ DG EDV GIF HTML JPG PDF RTF TIF TXT XFD LS ML TIFF JPEG PPT,
HTh CF GBS PRJOSH, 050 HCP SV OUT DCW JOB ZIP EDF EMT

Step 2: Click on the Attach File button.
Repeat Steps 1 and 2 to attach more files.

Step 3 Click onthe Close button when you have completed.

35.10 Repeat step 35.7 to 35.9 to attach more files.

35.11 Upon attaching of each file, a successful message will be displayed.

Add! Remove Attachmennt \

|@. Attach File| | Reset ||| J Delete File(s)|
| @ |0027: The file has heen attached successtully. ]

Step 1: Click on the Browse button and select a file.

If wou do not see a "Brovwse" button, your broveser does not support attachments

| H Browse...

Acceptable file types

BP DRF DGR DoC DG EDS GIF HTML JPG POF RTF TIF THT XFD HLS #MLTIFF JPEG PPT,
HTH CvE GED PR DM 020 HCP S OUT Dy JOB ZIP EDF BT PLA RYT

Step 2: Click on the Attach File button.

Repeat Steps 1 and 2 to attach more files.

Step 3 Click on the Close button when you have completed.

Files Attached
Delete File Hame File Size
Cl
aver er.doc :
|:| C Letter.d 19.50 KB

35.12 Click on the Close button when completed.
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% Notes:

- You can ONLY attach one file at a time.

- To delete attached files, tick on the checkbox(es) and click on the Delete
File(s) button.

- When the files(s) has/have been successfully attached, the file(s) details will be
reflected under the ‘Files Attached and ‘File Size’ column.

- Please do not click on the ‘Attach File’ button if the attached file(s) details
is/are not reflected under the ‘Files Attached column.

35.183 The number of files(s) attached will be displayed in the Attachment button.

\ i Redquest for Project Withdrawal ¥iew Project Deta
L_D Submit Reset

Project Details

Project Reference Mo @ A1005-20000-2009
Project Type: Project

Project Title : Proposed erection of a 3-storey bungalow
at Dunman Strast

Project Status : Open

Location Description : Mukim 01 Plot001 Lot123, DUMRAMN
ROAD, Singapore 1234956, DUMMAN
LAME

Approving Regulatory Authority *: | Buiding And Construction Autharity i

Reason for Withdrawal * : | Incorrect project registered.

b}

Attachment * : [ 1 document(s) attached ]
il onnd Wbl it attachs delete document(s)

35.14 Click on the Submit button.

35.15 Upon successful submission withdrawal request, the following message will be displayed.

+/ 10069: Your request will be submitted to the regulatory authority for approval. Your Transaction

Number is : WP20090320-00007.
% Notes:

—  The Withdrawal of Project (WP) number is the transaction number for the
withdrawal request.

—  An acknowledgement slip will be emailed to the requestor upon successful
withdrawal request.
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Online Submission: View & Print Acknowledgement Slip

36.1 Click on the address bar and type in https://www.corenet-ess.gov.sg

Address @jhttps:,l',l'www.cnrenet-ess.gw.sg,l‘ v

36.2 Search for the submission using steps shown in Chapter 27 (Search & View Submission(ES)) or
search for the correspondence using steps shown in Chapter 28 (Search & View
Correspondence (CR/CA)).

36.3 The Submission / Correspondence Profile will be displayed.

Submission => View Submission Profile o | View |

|1 = View Pavmentl[l View Acknowledgement Slip || ],} Download Profile|

Submission Details

Submission No : E320140203-06073 Project Reference Mo : A1140-10001-2014
Submission Type : Project Submission Date : 03022014 (dd/mmiyyyy)
Application Type : BCA-CSC-Appln for TOP-CSC Submitted By : Derek Chan

Pageofl ok ‘:::'

Regulatory Authority Status Regulatory Authority File Reference
Building And Construction Authority Open

36.4 Click on the View Acknowledgement Slip button to view or print the Acknowledgement Slip.
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36.5 The Acknowledgement Slip will be displayed.

Chapter 36: View & Print Acknowledgement Slip

Acknowledogement Slip

\[| (=) Print |]! # Close |

Motification Details

Subject: CORENET ESS5- BCA-CSC-Appin for TOP-CSC: ES20080317-00117 - SUCCESS

Diear Tan Lip Kuang,

Submission website).

Project Reference Mo. . A1005-00100-2009

Fropc e STOREY WAREHOUSE TO A 1-STOREY POST OFFICE

Lncainn Descion Singapore 123456, ZION ROAD

Project Classification . Mormal

e-Submission No. o ES20090317-00117
Correspondence No. ©  HN.A

Application Type . BCA-CSC-Appin for TOP-CSC
Send By . Tan Lip Kuang

Send To . JTC, BCA

Thank you for using COREMET e-Submizsion system.

ezs gov.so/essihtml'static/CentactU=Frm. htm

Meszsage (EM052) generated by COREMET e-Submission system hitps./fw ww . corenet-ess. gov.sg

PROPOSED ADDMTION & ALTERATION AND CHANGE OF USE FOR EXISTING 1-

Mukim 01 Plot23 Lot12 PT, 24, ALBERT STREET, #08-00, ALBERT COMPLEX,

For enguires pertaining to your e-submission, please refer to the Regulatory Authority Contact List at https:/f'www . corenet-

36.6 Click on the Print button to print out the Acknowledgement Slip.

We are pleased to acknowledge receipt of your e-Submission in CORENET only. | will be electronically collected by vour pre-selected
Regulatery Authorities shortly (the average time taken for data verification check before the collection can be found in CORENET e-
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Online Submission: Download Application Forms

37.1  Click on the address bar and type in https://www.corenet-ess.gov.sg.

Address @j htkps: v, corenet-ess, gov . sgf |:|

37.2 Under Submission tab, select Online Submission and click on Download Application Forms.

Home Inbox™ Project™ Submission™ | Feedback™ My Profile™ Tools™ <
ESPro Subrmission 3

Online Submission » Search & View Submission

Quick Links Search & View Correspondence

Home

For General Use Submit Online Submission

N Submit Online Correspondence

1. Collect Agency Correzpondence (for past 2 weeks) |7’
Download Application Forms

¥ Mallz~t Elnlinla File Nawrnlnad Daslrans ffar nacst 7 urealP

37.3 Alternatively, under Quick Links, click on Download Online Submission Application Forms.

Home Inbox~ Project~ Submission~ Feedback~ My Profile~ Tools~ Software Download

Home
Quick Links
For General Use For Project Coordinator's Use
1. Collect Agency Correspondence (for past 2 weeks) 1. Update Project Profile
2. Collect Multiple File Download Package (for past 2 weeks) 2. Add/ Update Member Profile
3. Search Project 3. Take Qwer a= Project Coordinator
4. Search Submizszion
5. Search Correspondence I'4

E.[ Downlead Online Submission Application Ferms ]

7. Submit Online Submis=ion
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37.4 Clickon to select the Regulatory Authority.
Submission >> Download Application Form
| search ||| Reset |

Application Search Details

Regulatory Authority * :

Chapter 37: Download Application Forms

[

Application Type *:
Building And Construction Authority

BCA-Constructabilty Score

HOB-Industrial Properties Department

HOB-Endorze Appin for Renovation, Electrical Upgrading and ORA
HOB-Construction of Enclosed Social Comm or Commercial Premizes
HOB-Landowner Endorzement for TCLTA Improvement Works

JTC Corporation

Public Utilities Board - Water Supply (Network) Department

37.5 Clickon to select the Application Type.

Submission => Download Application Form

| ) search | | Reset |

Application Search Details

Regulatory Authority * : | Building &nd Construction Authority

Application Type * :

Appeintment of SE under S22

BCA-GMEB-Periodic Energy Audit of Bldg Cooling Sys
Loc or Full Stru Inv Cert_Defectz of Mon-Stru Sig

Loc or Full Stru Inv Cert_Defects of Stru Sig

PS5l Supplementary - Correzpondence

Permit to erect temporary building works

Submizzion of Dangerous Building Report

Vizual Insp Cert_Non-Stru or Minor Stru Defects
Vizual Inzp Cert_Stru Defectz in Loc or Whole Bidg

Wizual Insp Cert_Supervizion of Remedial Works

37.6 Click on the Search button.
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37.7 Click on the Document Name link.

Submission == Download Application Form

I\_& Search ||| - Reset |

Application Search Details
Regulatory Authority * @ Building And Construction Authority ot

Application Type *: |Permit to erect temporary building works 25

I .'Pagenfl_ R {:}

Document Hame Description

\ | BCA-BP-PMTTE. XFD l Application for Permit to Erect Temporary Buildings

BCA-CSC-CTSTEW XFD  Cettificate of Supervision for Temporary Building Works
BCA-LU-MAPPGPOT .DOC  Motification of Appointment § Authorization of Gualified Person(z) § Accerdited Checker f Builder F Structural Engineer

37.8 Click on the Save button to save the file.

Mame: BCA-BP-PMTTE.%FD
Type: InternetForms Document
From: 160,96,186,236

N
Open ] Save ] [ Cancel

harm vaur computer. [F you do nob st the source, do not open or

@ Wehile filez from the Internet can be uzeful, zome files can potentially
zave thiz file. What's the rishk?
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Online Submission: Submit Online Submission (ES)

38.1 Click on the address bar and type in https://www.corenet-ess.gov.sg.

Address @j hktps: ey, corenet-ess . goyw, sg) |:|

38.2 Under Submission tab, select Online Submission and click on Submit Online Submission.

Home Inbox™ Project™ Submission™ | Feedback™ My Profile™ Tools™ €
ESPro Submission r
Online Submission r Search & View Submission

Quick Links N Search & View Correspondence
For General Use l Submit Online Submission

Submit Online Carrespondence

Home

1. Collect Agency Correzpendence (for past 2 weeks)

Download Application Forms

7 Mrllert Multinle File Nowenlnad Parkans (for nazt 2 weekbar T

38.3 Alternatively, under Quick Links, click on Submit Online Submission.

Home Inbox~ Project~ Submission~ Feedback~ My Profile~ Tools~ Software Download

Home
Quick Links
For General Use For Project Coordinator's Use
1. Collect Agency Correspondence (for past 2 weeks) 1. Update Project Profile
2. Collect Multiple File Download Package (for past 2 weeks) 2. Add/ Update Member Profile
3. Search Project 3. Take Qwer a= Project Coordinator

4. Search Submig=ion

5. Search Cerrespondence

\ Downlead Online Submission Application Ferms

7. |Submit Online Submig=sion ]
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38.4 Click on L_to select the Regulatory Authority.

Submission >* Download Application Form

| L Search ||| Resat |

Application Search Details D

Regulatory Authority * : £

Application Type * :
Building And Congtruction Authority

BCA-Cenztructabilty Score

HOB-Industrial Properties Department

HOB-Enderse Appln for Renovation, Electrical Upgrading and OR&
HOB-Construction of Enclozed Social Comm or Commercial Premises
HOB-Landowner Endorsement for TCILTA Improvement Works

JTC Corporation

Public Utilties Board - Water Supply (Network) Department

38.5 Click on L_Ito select the Application Type.

Submission == Download Application Form

| L4, Search ||| Reset |

Application Search Details

Regulatory Authority * : | Building And Construction &uthority \ﬁ L¥
Application Type *: ! !

Appeintment of SE under 528

BCA-GMEB-Periodic Energy Audit of Bidg Cooling Sys
Loc or Full Stru Inv Cert_Defects of Non-Stru Sig

Loc or Full Stru Inv Cert_Defects of Stru Sig

PS| Supplementary - Correspendence

Permit to erect temperary buiding works

Submigzion of Dangerous Building Report

“izual Ingp Cert_MNon-Stru or Minor Stru Defects
Wizual Ingp Cert_Stru Defects in Loc or Whole Bldg

Wigual Ingp Cert_Supervizion of Remedial Works

38.6 Click on the Attachment button to attach supporting file(s).

Page | 127



RENET Chapter 38: Submit Online Submission (ES)

Submissien == Submit Online Submission

.Ej Submit ||| Reset |

Submission Details
Submit To *:  Please Select. . . 2.

Application Type *: /

Attachment *: L[' 0 docurnent(s) attached |
byt rilertbmrebeeeety/ attach/ delete documenti=)

Submit By : ARCHOO0S

Submission Date 19/03/2003
(dd/mmy/yyyy):

38.7 Click on the Browse button to select file.

Add/ Remove Attachment

.L_d;. Attach File || | Reset ||| J Delete File(s) ||| ¥ COlose |

Attachment Details

Step 1: Click on the Browse button and select a file.

If wou do not zee a "Brovwse" button, your broveser does not support attachments

=

Acceptable file types ;
BMP DoF Dok DoC DG EDA, GIF HTRL JPG PDF RTF TIF THT XFD ®LS XML TIFF JPEG PPT,
HTW DMF GED PR DSM 050 HOP S OUT DY 0B ZIP EDF EMT

Step 2: Click on the Attach File button.
Repest Steps 1 and 2 to attach more files.

Step 3: Click on the Close button when you have completed.
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38.8 Select the file(s) and click on the Open button.

Choose file

Look in: I@Dnline Submission Farm j Q .,.? 5 FEF
\[’EBCA-BP-PMTTB.xFD
l b |k BCA-BP-PMTTE[ 1] FD. ent
ky Recent
Documents
Deskiop

L2
iy Documents
ky Cormputer

-

My Metwaork File name: IBE.-'—‘-.-BF'-F'MTTB['I #FD.ent j N | Open
Flaces
Files of type: I,-'l'-.ll Files [*7] LI Cancel |

A

38.9 Click on the Attach File button.

Add/ Remove Attachment

N IQ Attach File l[ -~ Reset ||| J Delete File(s)||| 3 Close |

Attachment Details

Step 1: Click on the Browse button and select a file.

If wou do not see a "Browse" button, vour brovezer does not support sttachment=

|C:'I.D|:u:uments and Settingzs\2dministratorDesktopyonline Submission Fu:urm'lEICﬂ-H Browsze. .

Acceptable file types
BiP LsF Doz Dions DG ED &, GIF HTWL JPG PDF RTF TIF TXT #FD XLS XML TIFF JPES PPT,
HTM CWF GEO PRJ,OSMN 050 HCP SW OUT DY JOB, ZIP EDF EMT

Step 2: Click on the Attach File button.
Repeat Steps 1 and 2 to sttach more files,

Step 3: Click on the Close button when yaou have completed.

38.10 Repeat step 38.7 to 38.9 to attach more files.
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38.11 Upon attaching of each file, a successful message will be displayed.

Add! Remove Attachiment

|Q Attach File || | Reset ||| S Delete File(s})| # Close |

N

@ [0027: The file has been attached successiully.

achmen eLans

Step 1: Click on the Browse button and select a file.

If wou do not zee & "Browwse" button, your broweser does not support sttachments

[_ _J Browse. ..
Acceptable file types

BibAP CAF DGk DonZ CAMG EDA GIF HTML JPG PDF RTF TIF TXT XFD HLS ML TIFF JPEG PPT,
HTh CF GED PRJ,OSM 050 HCP S OUT DCW JOB ZIP EDF EMT PLA RWT

Step 2: Click on the Attach File button.

Repest Steps 1 and 2 to attach more files.

Step 3: Click on the Close button when you have completed.

Files Attached
Delete  File Hame File Size
]

D BCA-BP-PMTTE[1]. %FD.ent 19.50 KB

38.12 Click on the Close button when completed.

% Notes:

- You can ONLY attach one file at a time.

- To delete attached files, tick on the checkbox(es) and click on the Delete
File(s) button.

- When the files(s) has/have been successfully attached, the file(s) details will be
reflected under the ‘Files Attached and ‘File Size’ column.

- Please do not click on the ‘Attach File’ button if the attached file(s) details
is/are not reflected under the ‘Files Attached column.
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38.13 The number of file(s) attached will be displayed in the Attachment button.

Submission == Submit Cnline Submission

X L_Ij Submit Reset

Submission Details
Submit To ™ : | Building And Construction Sutharity 2

Application Type *: | Permit to erect temporary building works w

A/
Attachment *: | 2 documentis) atkached

ick on the Atachment button 1o view) attachy delete documenti(=)

Submit By : ARCHOO0S

Submission Date 190352009
{dd/mm/yyyy):

38.14 Click on the Submit button.

38.15 Upon successful submission, a Submission Number will be generated.

+/ 10055: Submission number generated successfully, Your Submission Number is ES20090519-00182

@ Notes:

- Upon successful submission, an Acknowledgement Slip will be sent to the
applicant to confirm that the submission has been successfully registered in
CORENET eSS.
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Online Submission: Submit Online Correspondence (CR)

39.1 Click on the address bar and type in https://www.corenet-ess.gov.sg.

Address @J https: /iy, corenet-ess . goyw, sg)

39.2 Under Submission tab, select Online Submission and click on Submit Online Correspondence.

Home Inbox™ Project™ Submission™ Feedback™ My Profile™ Tools™ <
Home ESPro Submission 4
- Search & View Submission
Quick Links Search & View Correspondence
For General Use Submit Online Submission
1. Collect Agency Correspondence (for past 2 weeks‘-\A! |]

Download Application Forms
- Mallart Mukinlae Filae Mawrnlaad Daclamas (far nact 7 unocclbew

39.3 Key in the Reference Submission No and click on L_1to select the Regulatory Authority.
Submission == Submit Online Correspondence
Eﬁ Submit || | Reset |

Correspondence Details

Reference Submission No *: | ES20090319-00182

Submit To *: | Building And Construction Autharity

Application Type : Correspondence to Agency

Attachment * [ 0 documenk(s) attached ]
ick on the Atachme on to vieww! attachi delete documernt(=)

Submit By : Tan Lip Kuang

Submission Date 19/03/2009
(dd/mm/yy¥¥):

39.4 Click on the Attachment button to attach supporting file(s).

% Notes:

- The Reference Submission No. field is mandatory for Correspondence
submission.

- The Application Type field will automatically show ‘Correspondence to
agency’ when ‘Correspondence’ is selected.
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39.5 Click on the Browse button to select file.

Add/ Remove Attachment

Attachment Details

Step 1: Click on the Browse button and select a file.
If you do not zee a "Brovwse" button, your broveser does not support aﬁachqants

[ Browse. .. ]

Acceptable file types ;
BMP DoF Dok DoC DG EDA, GIF HTRL JPG PDF RTF TIF THT XFD ®LS XML TIFF JPEG PPT,
HTW DMF GED PR DSM 050 HOP S OUT DY 0B ZIP EDF EMT

Step 2: Click on the Attach File button.
Repest Steps 1 and 2 to attach more files.
Step 3: Click on the Close button when you have completed.

39.6 Select the file(s) and click on the Open button.

Choose file

Look in: I | Online Submission Form

-l o2 =

2 B ECA-BP-PMTTE XFD
|chBCA-BP-PMTTE[ 1], %FD.ent

by Recent

Documents

Dezktop

ky Documents

&

ky Camputer

i

by Metwork,

IBEA-BF'-F'MTTB['I J#FD ent
Places

File name:

Y
H
Files of type: | 41 Filess %) El

Cancel

| Open I
=R
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39.7 Click on the Attach File button.

Add/ Remove Attachment

Ilg Attach FiIElll Reset ||| g Delete File(s)| || % Close |

Attachment Details

N

Step 1: Click on the Browse buttan and select a file.
If you do not zee a "Browse" button, your brovwser does not support attachments

|C:1.D|:u:uments and Zettings\AdministratorDeskiopyOonline Submission Fl:nrmﬁ.EICﬂ-H Browse, . ]

Acceptable file types ;
BMP DF Dok DoC DG EDA, GIF HTRL JPG PDF RTF TIF, THT XFD XL ¥ML TIFF JPEG PPT,
HTW DMF GED PR DSM 050 HOP S QUT Dy J0B, ZIP EDF EMT

Step 2: Click on the Attach File button.
Repest Steps 1 and 2 to attach more files,

Step 3: Click on the Clese button when you have completed.

39.8 Repeat step 39.5 to 39.7 to attach more files.

39.9 Upon attaching of each file, a successful message will be displayed.

Add! Remove Attachment

|Q attach File || | Reset ||| g DeleteFile{(s)| | ¥ Close

b

@ 10027: The file has heen attached successfully.
S——Rttachmentoerats
Step 1: Click on the Browse button and select a file.

If you do not see 5 "Browese" button, vour broswser does not support attachments

| |[ Browse. ..

Acceptable file types

BMP DHF DG DOC D EDA GIF HTRL JPG PDF RTF TIF THT HFD KLS %ML TIFF JPEG PPT,
HTM iy GEC PR 05K 050 HCP S QUT DY JOB ZIP ECF EMT PLA RAVT

Step 2: Click on the Attach File button.

Repeat Steps 1 and 2 to attach more files.

Step ¥ Click on the Close button when you have completed.

Files Attached
Delete File Hame File Size
il
BCA-BP-PMTTB[1]. sFD.ent 1950 KB
Ll

39.10 Click on Close button when completed.

Chapter 39: Submit Online Correspondence (CR)
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% Notes:

- You can ONLY attach one file at a time.
- To delete attached files, tick on the checkbox(es) and click on the Delete

File(s) button.

- When the files(s) has/have been successfully attached, the file(s) details will be
reflected under the ‘Files Attached and ‘File Size’ column.

- Please do not click on the ‘Attach File’ button if the attached file(s) details
is/are not reflected under the ‘Files Attached column.

39.11 The number of attached file(s) will be displayed in the Attachment button.

Submission == Submit Online Correspondence
L_Ii] Submit Reset

Correspondence Details

N

Reference Submission Mo *: | ES20090319-00152

Submit To *:  Building &nd Construction Suthority T

Application Type : Correspondence to Agency

Attachment *: | 2 docurnent(s) attached l r'd

Click on the &ttachment button to wvies s attachy delete documentr=)

Submit By : Tan Lip Kuang

Submission Date 19/3:2009
{dd/mm/yyyy):

39.12 Click on the Submit button.

39.13 Upon successful submission, a Correspondence Number will be generated.

+/ 10018: Correspondence number generated successfully, Your Correspondence Number is CR20090319-

00038
% Notes:

- Upon successful submission, an Acknowledge Slip will also be sent to the
applicant to confirm that the submission has been successfully registered in
CORENET eSS.
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Online Submission: Submit Feedback

40.1 Click on the address bar and type in https://www.corenet-ess.gov.sg.

Address @jhttps:,l',l'www.cnrenet-ess.gw.sg,l‘ v

40.2 Under Feedback tab, click on Submit Feedback.

Home Inbox™ Project™ Submission™ Feedback™ | My Profi
~ Search Feedback

Home
| submitFesdback |
40.3 Fill in the details and click on the Submit button.
\ gedback == Submit Feedback
Query Details

Query Type: (& Enquiry () Feedback

Company Name * ;| Design Consuttants

Name *: | Tan Lip Kuang
Email Address ~ : | tan lip kuang@designe.com

Contact Number -~ : | 91112322

Category ~: || Digital Signer ESPro [] Netrust [] Online Function [] Others

Message *: || have upgraded my Metrust card to the token. Should | upgrade my ESPro to w2.3.0 az well?

* Compulzory field
At least one item to be fill up
~ At least one item to be tick "

% Notes:

- (") Fill up all mandatory fields.

- (M) Either Email or Contact Number is required.

- (~) Select at least one item.

- Maximum 4000 characters for the message field are allowed.
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40.4 Upon successful online enquiry/feedback request, a Reference No. will be generated.

10056: Online Enquiry / Feedback has been submitted successfully, Your reference: OE20090319-00012,
Thank you for your Enquiry/ Feedback,

% Notes:

—  An email will be emailed to the applicant once the online enquiry/feedback has
been replied.
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Online Submission: Search Feedback

41.1  Click on the address bar and type in https://www.corenet-ess.gov.sg.

Address @J https: /iy, corenet-ess . goyw, sg)

41.2 Under Feedback tab, click on Search Feedback.

Home Inbox™ Project™ Su hmissiun"’\ Feedback™ My Profi

Home =

Submit Feedback

41.3 Fillin the Enquiry Reference No and click on the Search button.

\ Feedback == Search Feedhack

|l Search ||| Reset |

Enquiry Details

Enquiry Reference No. : | OE20090319-00012 (2.0. OE200:50901-12343)
Query Type : |Pleaze Select. . . R
Category : Pleaze Select. . . 24
Replied Flag : | Plesse Select. . | o

Company Name :
Enquiry Content :
Reply Content :
Enquiry Date From : | ddimmbeyyy L9 To: |ddinmivyyy  ([3

e.g. To zearch for string starting with "a", enter "a".
e.q. To zearch for string consist of the letters "abc", enter "%abc".

% Notes:

- ‘Enquiry Date From’ and ‘Enquiry Date To’ is NOT a mandatory field.
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41.4 To view the Enquiry Detail, click on the Reference No link.

11

Chapter 41: Search Feedback

Page 1

Jof 1

\ Reference Ho
pulcici=incg N

&

Category Enquiry Type Replied Flag

Enguirer Hame/ Contact! Email  Company Hame

Displawing records 1 - 1 of 1

Endquiry Content

|0E2009031 S-0001 2| E=Pro

41.5 Please note that if Replied Flag = N, it means that enquiry has not been replied.

Enguiry M

Tan Lip Kuang
Tel. 91112322

Ernail. tan lip kuang@designe. com

Replied Flag =Y, it means the enquiry has been replied.

Online Enquiry Detail
| ¥ Close |

Enquiry Details

Reference No :
Category :
Query Type :
Enquiry Date :
Company Name :
Enquirer :

Email Address :

Contact Number :

X

Replier :

Replier Email :
Replied Date :

Enquiry Content :

Replied Content :

QOE20090319-00012

ESPro

Enciuiry

19/03/2009  (ddimmseyyy)
Design Consultants

Tan Lip Kuang

tan lip kuang@designe .com

91112322

(clclimmdyyyy)

| have upgraded my Metrust card to the token. Should | uporace
my ESProto w2.3.0 as well?

Design Consultarts | have upgraded my Metrust card-

If the

online Enguiry Detail
| # Close |

Enquiry Details

Reference No :
Category :
Query Type :
Enquiry Date :
Company Name :
Enquirer :

Email Address :

Contact Number :

Replier Email :

Replied Date :

Enquiry Content :

Replied Content :

OQE20090319-00012

E=Pra

Enciuiry

1900312009 (debimmiyyyy)
Design Consultarts

Tan Lip Kuang

tan lip kuang@designc.com

91112322

&S5 System Operator 1
essOperator@noyva-hub .com
19032009 (dcimmdyyy)

| have upgraded my MNetrust card to the token. Should | upgrade
my ESProto v2.3.0 as well?

Dear SirMdm Thank you for your enguiry. Yes, you may need to
upgrade to ESPro w2.3.0. You may obtain the upgrade setup fram
aut COREMET eSS wwebsite (hittps: it corenet-ess gov sg).
Best Regards, COREMET eSS Support Team
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Online Submission: Update User Profile

42.1 Click on the address bar and type in https://www.corenet-ess.gov.sg.

Address @J https: /iy, corenet-ess . goyw, sg)

42.2 Under My Profile tab, click on Update User Profile.

Home Inbox™ Project™

Home

Submission™

Feedback™

My Profile~ Tools™

-

Change Password

42.3 Make the necessary changes and click on the Save button to save the changes.

My Profile == Update User Profile

B Save

User Details

b}

Reset

User ID :

User Name * :

ID Type:
MRIC Mo./ Passport Mo. :
Country :

Email Address *:
Tel No. *:

Ext:

Fax Mo. :

Pager No. :

Mobile Phone No. :

@ Notes:

- User ID and Identification details (eg. ID Type, ID No and Country) are NOT

editable.

ARCHOOOS
Tan Lip Kuang
Passport
ARCHOOS
Singapore
vorkkoon tan@@nova-hub .o

52169334

[az stated in NEICY Passport)
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42.4 The following dialog box will be shown. Click on the Yes button.

Save Changes?

2

Are you sure you want to save this inforrmation?

N

[[ Yes [ Mo ]

42.5 Upon successful updating of User Profile, the following message will be displayed.

My Profile == Update User Profile

| Save ||| Reset |

N
@ [0089: Your infarmation has been saved Succeaafully]
“——Hser-Petails
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Online Submission: Change Password

43.1 Click on the address bar and type in https://www.corenet-ess.gov.sg.

Address @jhttps:,f,fwww.cnrenet-ess.gw.sg,l' id

43.2 Under My Profile tab, click on Change Password.

Home Inbox~ Project™ Submission™ Feedback™ My Profile™ | Tools™
Home ¢ Update User Profile

l Change Password

43.3 Fill in the existing Password as well as the “New Preferred Password”.
Reconfirm your new Password in the “Confirm New Password” field.

My Profile == Change Password

User Information

User ID : ARCHOODS

Mame : Tan Lip Kuang

Change Password

\ Current Password ¥*: | ssssssss (caze senszitive)
New Password ¥*: eeewesns (min. & to max. 20 of &-7, 0-9, - and _ charscters)

Confirm New Password ! |esssssss

43.4 Click on the Save button to save the changes.

43.5 A confirmation dialog box will be displayed. Click on the OK button.

 Submit Change Password Request?
'\_{ra;

N
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43.6  Upon successful change of password, the following dialog box will be displayed.

10017 Password change is successful
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Online Submission: Register Manual Project

@ Notes:

- Only use this function when the project was manually registered with project ref
no. like eg. E1234-01465-1998, A1234-00381-1997 and there IS a change of
project coordinator. If there is NO change of project coordinator, pls proceed to
register the project as shown in Chapter 5 (Register Project).

- For project manually registered with project ref no. like eg. G01465-1998,
6-00381-1997, 2-83561-1996 (aka illus project), pls contact CORENET
helpdesk to enquire on how to register the project.

441 Click on the address bar and type in https://www.corenet-ess.gov.sg.

Address @j hktps: ey, corenet-ess . goyw, sg) !;I

44.2 Under Project tab, select Project and click on Register Manual Project.

Home  Inbox™ Project™ | Submission™ Feedback~ My Profile™ Tool

Home Project J Search & View Project
Project Member — # Update Project Profile
Quick Links Reguest for Project Withdrawal
For General Use Update Submitted Document Cwnership

1 (Mallert Anencw Carreennndencs (far

44.3 Click on the Add button

“ Project == View Manual Project Pending Registration

| | gAdd ||| . Update||| JRemove||| - Reset |

Please select Project Reference Ho and click on the Update button to update.

Manual Praject Pending Registration

Page|l jof1 | » | ‘:} * Unsuccessful Registration

Remove Project Reference Ho  Project Title  Location Description Request By Received Date
|:| {ddimmiyyyy)

Mo records Found to display
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44.4  Fill in the project information.

Inbox >> Add Manual Project

| [Elsave || - Reset |

Project Details

Project Reference No #: o, |w 1332 - |0ooo - 1998 Commencement Date® : | 2010411993 |

Completion Date*: 20m4M3938 (3
Project Title * : | Proposed Additions & Aferstions ~

of the Existing 1-Storey Buildingto = Project Status *: | Cpen >
2-Storey Building for Restaurant w
= Location Description : tnon-gditakble)
Project Category * : | hlon-Governments Statutory Board |
Project Classification *: | hormal 2
Attachment :

Land Ownership *: | Cthers b

Click on the Attachment button to view! attach/ delete documert(s)

* Supporting documents can only be sttached after the project profile
has been saved and a Project Coordinator has been assigned to the
project

Project Site Description N

Road Name : |10 CHU KANG GREEM Site Description :

X

B
)

X

Insert | | g Delete

Delete Building Hame House/Block Ho Level Ho Unit Ho Road Hame Postal Code

.

F Apex Tower |1 23

X3
=]
&

| [sELEGE ROAD | 556554 |

o Insert | | 2 Delete

Delete  Mukim/ TS Ho Lot Ho Plot Ho Partial Lot
i

O] bukim o v | foora | [ |

O [Pesse Select. . x| | [ | O

O [Pease Select. .. ¥ | [ | O

*Member can only be added upon successful creation of project.

4 Page;l_iufl ol {:} o Add Me
Delete  Member Hame Role(s) 1D Ho. Country

¥

* Project Coordinator

Mo records found to display

445 Click on El to select the road name.

Chapter 44: Register Manual Project
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44.6 Key in the road name and click on the Search button.

\ Search Road

|u:l) Search |l| Reset ||| 3 Close |

Search Road Names

Road Name :[ yio chu % ]

e.0. To search for string staring with "a", enter "a".
e.4. To search for string consist of the letters "abe", enter "abe".

% Notes:

- For Project Address without Postal Code, please refer to Section 44.5
- For Project Address with Postal Code, please refer to Section 44.8

44.7  Click on the desired Road Name link (e.g. Yio Chu Kang Green).

Search Result

Page |1 of 1| B B *:::0 Displaying records 1 - 9of 9
Road Hame
0 CHU HANG COMMUNITY CEMTRE
\ IO CHU MARG GARDENS
0 CHU WANG GREEM

o ol RCEAD |
WD CHU HANG RO
W0 CHU WANG ROAD - TRACK 12

W0 CHU WANG ROMAD - TRACK 14

WD CHU BANG ROAD - TRACK 32
WD CHU KAMNG TERRACE

44.8 To insert additional rows for Project Address and Lot Mukim/TS No, click on the Insert button.

\ Project Address
° DEIEte

[lelete Building Hame House/! Block Ho Level Ho Unit Ho Road Hame Postal Code
a
O Apes Tower [1z3 | E | |os | [sELEGE ROAD 556554

Delete  Mukim/ TS Ho Lot Ho Plot Ho Partial Lot
O
00 Mukim 01 v | |os7a ]
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449 Click on the Save button to create the manual project.

Inhox == Add Manual Project

N

Project Details

4410 Upon successful creation of manual project, the following message will be displayed.

Inhox == Update Manual Project

[ Save | |® Submit ||| - Reset |

N
l [0036: Manual Project has heen created successfully.]
rojec erals
% Notes:

The fields marked (*) are mandatory.
If you are unsure of your project status, select Open.
A Project Profile has to be created first before adding members to the project.

44 11 Click on the Add Member button to add member(s) into the project.

Project Member

Pageil__lofl PPl {:} o dddMember | |7 Update Membe g Delete Member | * Project Coordinator
Role(s) 1D Ho. Country

Delete  Member Hame

O

Mo records Found to display
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4412 Fill in the member’s details.

Project == Add Project Member

| @Save 1| Reset ||| J{ Close |

Member Details

Project Reference No: 21332-00001-1395 Pager No. :

Member Name * ; Stephanie Yong Fax No. :

(&g in NRIC/IPazssport)
ID Type * () NRIC No.
(%) Passport No.

Email Address * : | stephanie yong@hbe.com
[e.g. rayiE@hotmail .com)

Alternate Email

() Others Address :
IDNo*: |ARCHOOS (e.g. rayi@hotmail. com)
(e, for NRIC, S7E092326) Address Type *: (© Formatted
Unformatted
\ Country *: | Singapore e ©
Is Praject @ Yes Building Name : | Casafing Towers
Coordinator 7 *: House/ Block No. :
() No
Level Mo.: 05
Firm Name : | Building and Construction Pte Ltd
Unit No. : |00
Designation : | Director
Road Name *: |EAST COAST AVENUE P %

TelNo. *: |g3255901
Postal Code *: 123456
Ext:
(6 numeric characters)
Mobile Phone MNo. :

Assign Roles

List of Role{s) List of Assigned Role{s)
Accredited Checker N Architect : 1005
Accredited Checker - Geokechnical
Accredited Checker Organisation

Builder [
Clerk of Warks
Desludging Contractar v
Double click on the assigned role to edit
the Professional/License No. if applicable.
. 1]
44.13 Click on to select the role for the member.

% Notes:

- Select Yes if the member is the Project Coordinator.
- All fields marked (*) are mandatory.

44.14 Key in the professional number if required and click on the OK button.

Professional/ License No

Please enter Professionalf License Mo for Architect

1005
N

0K ]l [ Cancel
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% Notes:

— A Professional Number is required when adding the following roles to the
member:

o Accredited Checker (AC)

Accredited Checker Organisation (ACO)
Architects (A)

Licensed Electrical Worker

Licensed Gas Service Worker

Licensed Water Service Plumber
Professional Engineer (PE)

O O O o o o o

Registered Inspector (RI)
o Reqgistered Surveyor (RS)

—  Please do NOT include the Professional alphabet (eg. A or E) in the
Professional No. field except for Licensed Water Service Plumber and Licensed
Gas Service Worker.

4415 Upon successful adding of member(s), the following message will be displayed.
N

|Q‘ |[0061: Project member has been saved SLIEEESSfLIll'}.I‘.]
rojec ecans

44.16 Click on the Attachment button to attach supporting file(s).

Inbox == Update Manual Project

B Save L_Ij Submit Reset

@ ioo61: Project member has heen saved successully.
Project Details

Project Reference Mo : A1332-00001-1998 Commencement Date® : | 200441995 3

Project Title *: |Propozed Addtions & Afterations
of the Existing 1-Storey Building to
2-Storey Building for Restaurant v Project Status * : | Open b

Completion Date® : | 2004995  [3

Project Category *: | Mon-Government! Stetutary Board | v Location Description : | Mukim 01 Lot0974 PT, 123, # | (non-editakle)
SELEGIE ROAD, #12-05, Apex
Tower, Singapore 556554, %10 v

Project Classification *: | NMormal e

Land Ownership *:  Cthers 2 Attachment * ; [

0 documentis) atkached ]

A attachs delete document(s)

* Supporing documents can only be attached after the project profile
has been saved and a Project Coordinator has been assigned to the
project
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Chapter 44: Register Manual Project
44 .17 Click on the Browse button to select file(s).

Addi Remove Attachment
L& AttachFile||| - Reset ||| 4 DeleteFile(s)||| 3 Close |

Attachment Details

Step 1: Click on the Browse button and =select a file.

If you do not =ee a "Browse" button, your browzer does not support attackgents

[Browse.] |
Acceptable file types :

BKP,OXF,DGN DOC, DWG, EDA, GIF HTML,JPG,PDF RTF TIF, TXT XFD XLS XML TIFF, JPEG PPT,
HTM,IWVF GEQ,PRJ,05N, 050, HCP, S\, OUT, 0CV,JOB, ZIP EDF ENT

Step 2: Click on the Attach File button.

Repeat Steps 1 and 2 to attach more files.

Step 3: Click on the Cloge button when you have completed.

% Notes:

— The following supporting documents are required for the Registration of Manual
Project :

o * Letter from the Owner to authorize the change of Project Coordinator.
o *A Letter from the Outgoing Project Coordinator to relinquish his duties.

o Any other supporting document(s) deemed necessary. (optional)

* The documents must be in cover letter format.

A Letter from the Outgoing Project Coordinator must be digitally sign or manually sign
by the Outgoing Project Coordinator.

— For verification purposes, all supporting documents must be digitally signed by
the Project Coordinator who is submitting the request.
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44.18 Select the file(s) and click on the Open button.

Choose file

Lu:u:ukq Ib Reqgister Manual Project j Q [_f B M-
3 [@Cuver Letter, doc J

ty Recent
Documents

[

Dezktop

by Documents

&

by Computer

£

' N
My Metwork  File name: IEwer Letter. doc [ Open |

Places
Files of type: |,-i'-.|| Files [%.7] ;I Cancel |

A

44 19 Click on the Attach File button.

Add! Remove Attachment
| AttachFile|| - Reset ||| _ DeleteFile(s)||| X Close |

Attachment Details

Step 1: Click on the Browse button and select a file.

If wou do not see g "Browese" button, vour browezer does not support sttachment =

|C:'I.D|:u:uments and Settingz'Desktop'Regizter Manual Project\Cover Letter doc H_ Browsze. .

Acceptable file types
BiP CsF Doz DionC DG EDA, GIF HTWL JPG PDF RTF TIF THT #FD HLS XML TIFF JPES PPT,
HTM CWF GEO PRJ,OSKN 050 HCP S OUT DY JOB ZIP EDF EMT

Step 2: Click on the Attach File button.
Repeat Steps 1 and 2 to attach more files.

Step 3 Click onthe Close button when you have completed.

44.20 Repeat step 44.17 to 44.19 to attach more files.
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44.21 Upon attaching of each file, a successful message will be displayed.

Chapter 44: Register Manual Project

Add/ Remove Attachment

N
|E§. Attach File || | Reset ||| J Delete File(s)|
X
|@ [0027: The file has been attached successiully, ]
L3

Step 1: Click on the Browse button and select a file.

If wou do not 2ee 5 "Brovese" button, your broveser does not support attachments

[| Browse. .

Acceptable file types :
BibdP CeF Db Do ChiG ED &, GIF HTRL JPG POF RTF TIF TRT #FD ¥LS ¥ML TIFF JPEZ PPT,
HTM CoF GEO PRJ,OSK 050 HCP SW OUT DCW JOB ZIP EDF EMT PLA BWT

Step 2: Click on the Attach File button.

Repest Steps 1 and 2 to attach more files.

Step 3: Click on the Clese button when you have completed.

Files Attached
Delete  File Hame File Size
F
Incoming GP_ Cover Letter doc 19.50 KB
]
Outgoing QP _Cover Letter doc 1950 KB
F
D Cwvner _Cover Letter doc 19.50 KB

44 .22 Click on the Close button when completed.

% Notes:

- You can ONLY attach one file at a time.

- To delete attached files, tick on the checkbox(es) and click on the Delete
File(s) button.

- When the files(s) has/have been successfully attached, the file(s) details will be
reflected under the ‘Files Attached and ‘File Size’ column.

- Please do not click on the ‘Attach File’ button if the attached file(s) details
is/are not reflected under the ‘Files Attached column.
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Chapter 44: Register Manual Project
44.23 The number of attached file(s) will be displayed in the Attachment button.

mhoxq Upidate Manual Project
~ 'Eau'zl [} Submit I Resel

Project Details

Project Reference Mo @ 4133200001 -1398 Cornmyencernent Date® @ | 200040 953 L |

Project Title * :  Proposed Addilions & Ateraions A

Completion Date™ : | 2001044953 E |
of {he Existing 1-Slorey Buldng to

2.Sfarey Bulding for Resteurant o Project Status *: | Cwen W
Project Category * :  Mon-Governments Stebutory Board > Location Description : | Mokin 01 Loi0S7 A PT, 123, A | (on-ediable)
SELEGE ROAD, #12-05, Apex
Project Classification * @ Mornal b Ternsser, Singepare S56554, Y10 o
Land Dwnership * = Oihers ot Atkachment * l 1 documentis) atached ] /
r ” el attach/ delets document(s)

* Suppreting documents can only be attached after the project profile
hes been seeed snd o Project Cocrdinalor has been essigned to the
project

44.24 Click on the Submit button.

44.25 Upon successful manual project registration, the following message will be displayed.

+/ 10070 Your request will be submitted to the system administrator for approval. Your Transaction Number is: PX20090421-00010

% Notes:

- An Acknowledge Slip will be emailed to the project coordinator once the
administrator approved the registration.

Upon successful registration, add the project into your work area as shown in
Chapter 15 (Add Existing Project).
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Online Submission: Request to Add Member

% Notes:

- This function is applicable if you are the existing member but not the project
coordinator of the project.

45.1 Click on the address bar and type in https://www.corenet-ess.gov.sg.

Address @J htkps: v, corenet-ess, gov . sgf !_I

45.2  Under Project, select Project Member and click on Request to Add Member.

Home Inbox~ Project™ | Submission™ Feedback™ My Profile™ Tools™ Soft
Home Project 4
Project Member  # Add/ Update Member (For Coordinator's Use) »

BT —)

Request to Update Member

Quick Links

For General Use

Reguest to Remove, Reappoint Member/ Coordinator
1. Collect Agency Correzpondence (for

Regquest to Take Over as Coordinator

F  Mallact Mokinle File Mawernlnad Daslamee

45.3 Fillin the Project Reference No and the Identification details of the member to be added.

Project == Request to Add Member

Project Reference

Project Reference Mo *: | 41005-00100-2009

Detail of Mew Project Member

D T'rpE * H {:} NRIC No.
(%) Passport MNo,
) Others

IDNo *: | an12:3m

Country * | Malaysis G

45.4 Click on the Proceed button.
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45.5 Fill in the incoming member’s details.

Project >= Request to Add Member Details

U_‘] Submit Reset

Member Details

Project Reference No :

Member Name * :

A1005-00100-2002
Mary Kee

(as in NRIC/Passport)

Pager No. :

Fax No.:

Email Address *: | mary kes@maxdeco.com

GORENET

Chapter 45: Request to Add Member

oy NRIC No.
o Type*: O (2.0, ray@hotmail com)
(3) Passport No.
Alternate Ernail Address :
() Others
S (8.0, ray@hatmail com)
o™ AD1238
Address Type *; (2) Formatted
(&g tor MRIC, S7809232G) O Unformatted
Country * i
ountry * | Malaysia e Building Name :
Is Project Coordinator 7 : Mo
House/ Block No. :
Firm Name : | haxis Deco
Level No. :
Designation : | Director
Unit No. :
TelMo.: 52221355
Road Name * | PORT ROAD 21X

Ext:
Postal Code *: 123456
Mobile Phone No. :
(6 numeric characters)

Attachment *: 0 document(s) attached
Click on the Attachment button to views !
attachs delete documert(s)

Assign Roles
List of Role{s)

accredied Checker 5
Accredited Checker - Geotechnical

Architect D

Accredited Checker Qrganisation
Builder

Clerk of Warks v

List of Assigned Role(s}

Double click on the assigned role to edit
the Professional/License No. if applicable.

45.6 Clickon El to add the role for the incoming member.

@ Notes:

— A Professional Number is required when adding the following roles to the
member:

o Accredited Checker (AC)

Accredited Checker Organisation (ACO)
Architects (A)

Licensed Electrical Worker

Licensed Gas Service Worker

Licensed Water Service Plumber
Professional Engineer (PE)

O O O o o o o

Registered Inspector (RI)
o Reqgistered Surveyor (RS)

—  Please do not include the Professional Alphabet (e.g. A or E) when entering the
Professional No.
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Chapter 45: Request to Add Member

45.7 Click on the Attachment button to attach supporting file(s).

Project == Request to Add Member Details

LE’ Submit Reset

Member Details

Project Reference Mo :

Member Name *:

ID Type *:

ID No *:

Country *

1s Project Coordinator 7 :

Firm Name ;

Designation :

TelNo.:
Ext:

Muobile Phone No. :

A1003-00100-2009
Mary Kee
(&5 in MRICPazsport)
() NRIC No.
(=) Passport No.
() Others
A01238
(2.9, for MRIC, STA092326)
Malaysia
Mo
haxiz Deco
Director

B2221355

Pager No.:
Fax No.:

Email Address *:

Alternate Email Address :

Address Type *:

Building Name :

House/ Block No. :

Level No. :
Unit Mo. :
Road Name *

Postal Code *:

Attachment *:

45.8 Click on the Browse button to select file(s).

Add! Remove Attachmennt

||[o2 Attach File

Reset

Attachment Details

Step 1: Click on the Browse button and select a file.

If you do not see a "Browze" button, your browwser does naot support attachments

Acceptable file types

= Delete File(s)

I Close

mary kes@maxdeco.com

[e.q. rayi@hotmail.com)

(e.9. ray@hotmail.com)
() Formatted
() Unformatted

PORT ROAD P x
123456

(6 numeric characters)

I 0 docurnentis) attached I

attach/ delete document(s)

BMP D¥F DGM DOC D EDa, GIF HTML JPG POF RTF TIF, TXT XFD MLS XML TIFF JPEG PPT,
HTH DiF (GEC PR 05N, 050 HCP S OUT DCY JOB, ZIP EDF ENT

Step 2: Click on the Attach File button.

Repest Steps 1 and 2 to sttach more files.

Step 3 Click on the Close button when you have completed.
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RENET

= Chapter 45: Request to Add Member

Select the file(s) and click on the Open button.

Choose file E| |z|
L-:c-ls'q 1= &dd Project Member LI L cf B
Cover Letter,dac

5

My Fecent
Documents

¢

Desktop

ty Documents

Fy Computer

. N

iy Mehwark File: name: ICover Letter.doc j Open |

Places
Files of type: IAII Files [*.7) | Cancel |
v

Qﬁ

45.10

45.11

N

Click on the Attach File button.

Add/ Remove Attachment

gt Attach File]l| -~ Reset || _ DeleteFile(s) || { Close |

Attachment Details

Step 1: Click on the Browse button and select a file.

If wou do not see g "Browse" button, vour brovezer does not support sttachment=

|C:'I.D|:u:uments and Settingz'DesktopWCover Letter doc |[ Browsze. .. ]

Acceptable file types
BiP LsF Dok Dions DG ED&, GIF HTWL JPG PDF RTF TIF TXT XFD HLS WML TIFF JPES PPT,
HTM CWF GEO PRJ,OSK 050 HCP S OUT DY JOB, ZIP EDF EMT

Step 2: Click on the Attach File button.
Repest Steps 1 and 2 to sttach more files,

Step 3: Click on the Close button when you have completed.

Repeat step 45.8 to 45.10 to attach more files.
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45.12 Upon attaching of each file, a successful message will be displayed.

Chapter 45: Request to Add Member

Add/ Remove Attachment

|@ Attach File | | Reset ||| o Delete FilE{S}\I
\ )
|@ [0027: The file has been attached successiully. ]
dCNMen eralls

Step 1: Click on the Browse button and select a file.

If wou do not see g "Browwse" button, vour brovezer does not support sttachment=

| (Browse
Acceptable file types

BMP DXF DG DOC DG EDA, GIF HTML JPG POF RTF TIF THT FD LS ¥ML TIFF JPEG PPT,
HTH,CWF SEC PR, 05,050 HCP Sy OUT DOV JOB,ZIP EDF ENT PLA RYT

Step 2: Click on the Attach File button.

Repest Steps 1 and 2 to attach more files.

Step 3: Click on the Close button when you have completed.

Files attached

Delete  File Hame File Size
.
D Cover Letter doc 1950 KB

45.13 Click on the Close button when completed.

% Notes:

- You can ONLY attach one file at a time.

- To delete attached files, tick on the checkbox(es) and click on the Delete
File(s) button.

- When the files(s) has/have been successfully attached, the file(s) details will be
reflected under the ‘Files Attached and ‘File Size’ column.

- Please do not click on the ‘Attach File’ button if the attached file(s) details
is/are not reflected under the ‘Files Attached column.
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45.14 The number of attached file(s) will be displayed in the Attachment button.

¢ Project >> Request to Adid Member Details

Country * | Malaysia e

(.0, Tar MRIC, 5/ 502503 ) Unformatted

Building Name :

Is Project Coordinator ? : Mo
House/ Block No. :

Firm Name :  Maxis Deco

Level No. :
Designation : | Directar
Unit Mo, :
TelNo.: |G2221355
Road Name * | PORT ROAD P x

Ext:
Postal Code *: 123455

Muobile Phone Mo. :
(6 numeric characters)

Attachment *{ [ | documentis) attached |

attach! delete document(s)

45.15 Click on the Submit button.

45.16 Upon successful adding of project member, the following message will be displayed.

+/ 10070: Your request will be submitted to the system administrator for approval. Your Transaction Number is: CM20090421-00032

% Notes:

- An Acknowledgement Slip will be emailed upon successful adding of the project
member.

- Upon successful adding of the project member, update the project profile shown in
Chapter 27 (Retrieve Updated Project / Member Information).

- Upon approval, the newly added member can add the project into the work area
shown in Chapter 15 (Add Existing Project).
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Online Submission: Request to Update Member

% Notes:

coordinator of the project.

e Chapter 46: Request to Update Member

This function is applicable if you are the existing member but not the project

46.1 Click on the address bar and type in https://www.corenet-ess.gov.sg.

Address @j https: /v, corenet-ess, gov, sg/f

v

46.2 Under Project, select Project Member and click on Update Project Member.

My Profile™ Tools™ Sofb

Add/ Update Member (For Coordinator's Lse)

Home Inbox~™ Project™ | Submission™ Feedback™
Home Project 4
Project Member ¥
Quick Links __ Reguest to Add Member

For General Use

1. Collect Agency Correzpondence (for

e |

Mallart Mokinla File Nacwrnlaad Daclame

Request to Update Member
Request to Remove, Reappoint Member/ Coordinator
Request to Take Over as Coordinator

46.3 Key in the Project Reference No and the Identification details of the member to be updated.

Project == Request to Update Member

N
||zt Proceed |

Project Reference

Reset |

Project Reference Mo * :

Detail of Existing Member to be updated

ID Type *

ID Mo *:

Country *

46.4 Click on the Proceed button.

46.5 Make the necessary changes.

A100:3-00100-2009

. () NRIC No.
{*) Passport No.
(") Others

A0agTD

Marocco
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Project == Request to Update Member Details

L_E] Submit Reset

Project Member Details

Project Reference No: £1005-00100-2009

Member Name * : | LEE MEI HUI
(&3 in NRICPassport)
ID Type: Passport No.
ID No: AD937D
Country : Morocco

Is Project Coordinator 2 : Mo

Firm Name : | AGNES CONSTRUCTION & BUILD

Designation :

Tel No. :

Ext:

Mobile Phone MNo. :
Pager Mo. :

Fax No. :

Assign Roles

List of Role{s}
Accrediced Checker
Accrediced Checker - Geotechnical
Accredied Checker Qrganisation
Architect
Clerk of Works

Desludging Contractor

@ Notes:

Email Address * ;

Alternate Email Address :

Address Type * :

Building Name :
House, Block No. :
Level No. :

Unit No. :

Road Name * :

Postal Code * ;

Attachment * ;

b Euilder

SCREMNET Chapter 46

mabel poon@noys-hiuk.com
(e.q. ray@hotmail. com)
masita_mdsaid@hotmail com
(e.q. ray@hotmail.com)

(%) Formatted

) Unformatted

MDD Cotnples

28

0z

an

MARWELL ROAD MARKET Rx
TETEE9

(B numetic characters)

[ 0 document(s) attached ]
Click on the Attachment button to view/ attach/
delete document(s)

List of Assigned Role(s)

Double click on the assigned role to edit
the Professional/License No. if applicable.

: Request to Update Member

— A Professional Number is required when adding the following roles to the

member:

o Accredited Checker (AC)

O O O o o o o

Licensed Gas Service Worker
Licensed Water Service Plumber
Professional Engineer (PE)
Registered Inspector (RI)

o Reqgistered Surveyor (RS)

Accredited Checker Organisation (ACO)
Architects (A)
Licensed Electrical Worker

—  Please do NOT include the Professional alphabet (eg. A or E) in the
Professional No. field except for Licensed Water Service Plumber and Licensed

Gas Service Worker.
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46.6 Click on the Attachment button to attach supporting file(s).

Project == Request to Update Member Details

L_I:I Submit Reset

Project Member Details

Project Reference No :

Member Name *:

ID Type:

ID No :

Country :

Is Project Coordinator 7 :

Firm Name :
Designation :
TelNo.:

Ext:

Mobile Phone No. :
Pager Mo.:

Fax No.:

A1003-00100-2009

LEE MEIHUI

(& in MRICPassport)

Pazspart Mo,

ADSETD

Marocco

]

AGNES CONSTRUCTION & BUILD

Email Address *:

Alternate Email Address :

Address Type *:

Building Name :
House/ Block No. :
Level No. :

Unit No. :

Road Name *:

Postal Code *:

N

Attachment *

46.7 Click on the Browse button to select file.

Add/ Remove Attachment

|||& Attach File

Reset o Delete File{s})

Attachment Details

¥ Close

Step 1: Click on the Browse button and select a file.

makel pooni@nowa-hub com
(.. ray@E@hotmail.com)
masita_mdsaid@hotmail com

(e.g. ray@hotmail com)
(3) Formatted
() Unformatted

PAMDr Complex
28
02
oo

MAAELL ROAD MARKET B x

TETEE9

[ 0 dacument(s) attached
Tt attachi

If you do not see a "Browse" button, your browser does not support attachqarrts

Acceptable file types
BP DEF DGk Doc DG EDA GIF HTRL JPG PDF RTF TIF TAT 2FD ®LS =ML TIFF JPEG PPT,
HTh CWYF GEQ PRJ DSM 020 HCP 5% 0UT DY JOB ZIP EDF EMT

Step 2: Click on the Attach File button.

Repest Steps 1 and 2 to attach more files,

Step 3: Click on the Close button when you have completed.

Brows

Chapter 46: Request to Update Member
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46.8 Select the file(s) and click on the Open button.

Choose file E][z|

Laak i Iﬁ Ipdate Project Member j & =k EF-
2 @Cwer Letter.doc ]
ky Recent
Documents
Desktop

=

y Documents

=

&

by Computer

R Y
My Metwork. File name: ID:Ner Letter.doc j
Flaces
Files of type: IAII Files 7] ;I Cancel |

€ i

46.9 Click on the Attach File button.

Add/ Remove Attachment
"

| Reset ||| ¢ DeleteFile(s} ||| 3 Close

Attachment Details

Step 1: Click on the Browse button and select a file.

If you do not zee 5 "Browse" buttan, your brovwzer does not suppart attachments

FZ'IDDCUmEn‘tS and Settingz\AdministratorDesktopy2over Letter doc |[ Erowse... ]

Acceptable file types
BMP DAF DGR DOC s ED L, GIF HTML JPG PDF RTF TIF THT XFD XL AML TIFF JPEG PPT,
HTM CAAF GEC PRJ,OSM 050 HOP Shy OUT DCY JOB ZIP EDF EMT

Step 2: Click on the Attach File button.
Repeat Steps 1 and 2 to attach more files.

Step 3: Click on the Close button when wou have completed.

46.10 Repeat step 46.7 to 46.9 to attach more files.
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Chapter 46: Request to Update Member

46.11 Upon attaching of each file, a successful message will be displayed.

Addi Remove Attachment \

||_:§. Attach File | | | Reset ||| 4 Delete File(s)

[@ 10027: The file has been attached successfully. ]
Attachment Details

Step 1: Click on the Browse hutton and select a file.

If you do not see a "Browse" button, your brovwser does not support attachments

(Bowee ]
Acceptable file types :

BiMP DHF DGM DOC, DV EDA GIF HTML JPS POF RTF | TIF THT %FD KLS WML, TIFF JPES PPT,
HTM,DWF GEC PRJ,0SH 050 HCP 54 OUT DCY JOB ZIP EOF ENT PLA, RYT

Step 2: Click on the Attach File hutton.

Repeat Steps 1 and 2 to attach more files.

Step 3 Click on the Close button when you have completed.

Files &ttached
Delete File Hame File Size
]

D Cowver Letter doc 19.50 KB

46.12Click on the Close button when completed.

% Notes:

- You can ONLY attach one file at a time.

- To delete attached files, tick on the checkbox(es) and click on the Delete
File(s) button.

- When the files(s) has/have been successfully attached, the file(s) details will be
reflected under the ‘Files Attached and ‘File Size’ column.

- Please do not click on the ‘Attach File’ button if the attached file(s) details
is/are not reflected under the ‘Files Attached column.
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46.13The number of file(s) attached will be displayed in the Attachment button.

\ Project >> Request to Update Member Details

L_Iil Submit Reset

Project Member Details

Project Reference Mo :

Member Name * :

ID Type:

ID Mo :

Country :

Is Project Coordinator 2 :

Firm Name :
Designation :

Tel Mo. :

Ext:

Mobile Phone Mo, :
Pager No.:

Fax No. :

A1005-00100-2009

LEE MEIHUI

(as in MRICPaz=sport)

Passport Mo,
A09570
Morocco
Mo

AGHNES COMSTRUCTION & BUILD
Managing Directar

63255802

46.14 Click on the Submit button.

Email Address *:

Alternate Email Address :

Address Type *:

Building Name :
House, Block MNo. :
Level Mo, :

Unit No. :

Road Name * :

Postal Code *:

N

Attachment * :

makel poonEnoya-hubcom
(e.g. ray@hotmail com)
masita_mdsaidiE@hotmail.com

(e.g. rav@@hotmail.com)
(%) Formatted
) Unformatted

MRD Comples

24,

0z

aa

T XWELL ROAD MARKET
7E7E89

(6 numetic characters)

[ 1 document]s) attached

]

46.15Upon successful updating of project member, the following message will be displayed.

Chapter 46: Request to Update Member

attach/’

</ 10070: Your request will be submitted to the system administrator for approval. Your Transaction
Number is: CM20090320-00019

% Notes:

- An Acknowledgement Slip will be emailed upon successful updating of the
project member.

- Upon successful updating of the project member, update the project profile
shown in Chapter 27 (Retrieve Updated Project / Member Information).
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e Chapter 47: Request to Remove/Reappoint Member/Coordinator

Online Submission: Request to Remove/Reappoint Member/Coordinator

% Notes:

- This function is applicable if you are the existing member but not the project
coordinator of the project.

47.1 Click on the address bar and type in https://www.corenet-ess.gov.sg.

Address @jhttps:,f,fwww.cnrenet-ess.gw.sg,l' v

47.2 Under Project tab, select Project Member and click on Request to Remove/Reappoint Member/
Coordinator.

Home Inbox™ Project” | Submission™ Feedback™ My Profile~ Tools™ Soft
Home Project L4
Project Member Addf Update Member (For Coordinator's Use)
Quick Links Reguest to Add Member
For General Use Reguest to Update Member

| Request to Remove, Reappoint Member/ Coordinator
1. Celiect Agency Correzpondence (for e

Request to Take Over as Coordinator

el ol Bl i de FiHe Pl cm e e d Pl o lae

47.3 Key in the Project Reference No and Identification details of the member to be
removed/reappointed.

Project == Request to Remove/ Reappoint Project Member! Coordinator

N

Project Reference

Project Reference Mo *: | 41005-00100-2009

Detail of Existing Member to be removed or reappointed

ID Type *: () NRIC Mo.
{¥) Passport No.

(") Others
ID Mo *: | S00123554

Country * | Singapore Ea

47.4 Click on the Proceed button.

Page | 166



RENET

47.5 Click on to select the role to be removed.

\ j nove/ Reappoint Project Member! Coordinator Details
[ | | Remove, Reappoint || | Reset |

Project Member Details

Project Reference No : &1005-00100-2009 Address Type : Formatted
Member Name : CHA&M &4H HONG Building Name : MACKENZIE COMPLEX
NRIC/ Passport No or Other Information : 00123554 House/ Block No.: 2
Country : Singapore Level Mo.: 08
Designation : Unit No. 1 1234
Firm Name : Road Name : MACKENZE ROAD
Email Address : maz_2406i@hotmail com Postal Code : 905999
Alternate Email Address @ freshisz_habe@yshoo.com.sg Role to be Removed,  Developer

Reappointed *:
Tel No. : e

Ext:
Mobile Phone No. :
Pager No. :

Fax No.:

Pagel |of 1 ':::'

List of Role Professional Ho/ License Ho

Developer

Owner

47.6 Click on the Remove/Reappoint button.

47.7 A confirmation dialog box will be displayed. Click on the OK button.

Reappoint Member

You are required to appoint an existing project member to replace the selected role and subject to
Regulatary Authority apprm’al.ﬁunﬁrm to procesd with project member re-appointrnent?

[ 1] l Cancel

47.8 Click on to select the reappointed member.

Project == Reappoint by Existing Project Member

|& Submit ||| Reset |

Project Details
Project Reference No: 21005-00100-2009
Member To Be Replaced : CHARM &H HOMG
Role : Developer

Replaced By *: | WSSl =00 =

Approving Regulatory
Authority *: || EF cHEE HOE
Relinquish All Roles ?: |}, Applicable

¥) No

Attachment * ; [ 0 document{s) attached ]
Click on the Attachment button to wiew ! attachy delete document(s)

Chapter 47: Request to Remove/Reappoint Member/Coordinator
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47.9 Click on to select the Approving Regulatory Authority for processing the request.

Project == Reappoint by Existing Project Member

L_IEI Submit Reset

Project Details
Project Reference Mo @ A1005-00100-2009
Member To Be Replaced : CHAN AH HOMG

Role : Developer

Replaced By *: |LEE CHEE HCE N 2
Approving Regulatory ! v l
Authority * :

Relinquish All Roles ? :
Building And Construction Autharity

\ ITC Cornoration

Attachment * =| 0 docurment(s) atkached l

ick an the Attachme an 1o view! attach/! delete document(s)

47.10Click on the Attachment button to attach supporting file(s).

47.11Click on the Browse button to select file(s).

Add/ Remove Attachment

'L_é Attach File Reset o Delete File{s) ¥ Close

Attachment Details

Step 1: Click on the Browse button and select a file.

If wou do not 2ee a "Browse" button, your broveser does not support aﬁacﬂnents

([Gowse..)
Acceptable file types :

BitdP DXF DG DOC DG EDM, GIF HTML JPG POF RTF TIF, THT XFD LS XML TIFF JPEG PPT,
HTh CAF SEC PR 05,050 HCP S OUT DCY JOB,ZIP EDF ENT

Step 2: Click on the Attach File button.
Repest Steps 1 and 2 to attach more files.

Step 3: Click on the Clese button when you have completed.
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47.12 Select the file(s) and click on the Open button.

Choose file

Logk in: IE} Reappoint Project tember j o= I‘j: '
_ ._2 @Cuver Letter.dnl
My Recent
Documents
Desktop

My Documents

&

by Computer

Fedy M etimork, File name: IED\-’BI Letter.doc j

Places
Files of type: [ 40 Filess %) Cancel |
|

&

47 13 Click on the Attach File button.

. Add! Remove Attachment

|Q Attach Filem| -~ Reset ||||:,§ Delete FiIE(5}||| % Close |

Attachment Details

Step 1: Click on the Browse button and select a file.

If ywou do not see g "Brovese" button, vour browezer does not support sttachment =

|C:'I.D|:u:uments and Settingzs'Desktop'Reappoint Project MemberiCover LEﬁEF.dD[H Browsze. .

Acceptable file types
BiP LosF Doz Dions DA EDA, GIF HTWL JPG PDF RTF TIF THT #FD HLS XML TIFF JPES PPT,
HTM CiF GEO PRJ,OSK 050 HCP S OUT DCY JOB ZIP EDF EMT

Step 2: Click onthe Attach File button.
Repeat Steps 1 and 2 to attach more files.
Step 3: Click on the Close button when yaou have completed.

47.14 Repeat step 47.11 to 47.13 to attach more files.
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47.15Upon attaching of each file, a successful message will be displayed.

Add/ Remove Attachment -

|@ Attach File | | Reset ||| o Delete File{s}

X

[@ D027 The file has been attached successiully. ]
Attachment Details

Step 1: Click on the Browse button and select a file.

If wou do not see g "Browwse" button, vour brovezer does not support sttachment=

| (Browse
Acceptable file types

BMP DXF DG DOC DG EDA, GIF HTML JPG POF RTF TIF THT FD LS ¥ML TIFF JPEG PPT,
HTH,CWF SEC PR, 05,050 HCP Sy OUT DOV JOB,ZIP EDF ENT PLA RYT

Step 2: Click on the Attach File button.

Repest Steps 1 and 2 to attach more files.

Step 3: Click on the Close button when you have completed.

Files attached
Delete  File Hame File Size
.

D Cover Letter doc 1950 KB

47.16Click on the Close button when completed.

% Notes:

- You can ONLY attach one file at a time.

- To delete attached files, tick on the checkbox(es) and click on the Delete
File(s) button.

- When the files(s) has/have been successfully attached, the file(s) details will be
reflected under the ‘Files Attached and ‘File Size’ column.

- Please do not click on the ‘Attach File’ button if the attached file(s) details
is/are not reflected under the ‘Files Attached column.
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47.17The number of files(s) attached will be displayed in the Attachment button.

\Proje-:t == Reappoint by Existing Project Member

Project Details

Project Reference Mo @ A1005-00100-2003
Member To Be Replaced : CHAN AH HOMNG

Role : Developer

Replaced By *: |LEE CHEE HOE 2
Approving Regulatory | Building And Construction Authority »
Authority *:

Relinquish All Roles ?: ® Yes
Q Mo

Attachment * : [ 1 documentis) attached ] l
Click f achf delete documernt( =)

47 .18 Click on the Submit button.

47.19Upon successful remove/reappoint of project member, the following message will be displayed.

+/ 10069: Your request will be submitted to the regulatory authority for approval. Your Transaction

Number is : CM20090421-00033,
% Notes:

- An Acknowledgement Slip will be emailed upon successful remove/reappoint
of the project member.

- Upon successful remove/reappoint of the project member, update the project
profile shown in Chapter 27 (Retrieve Updated Project / Member

Information).
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Online Submission: Request to Take Over as Project Coordinator

% Notes:

- Only use this function when the project has been registered electronically
and there IS a change of Project Coordinator.
- This function is to be used by the incoming Project Coordinator.

48.1 Click on the address bar and type in https://www.corenet-ess.gov.sg.

Address @j htbps: f s, corenet-ess, gov, sg) v

48.2 Under Project tab, select Project Member and click on Request to Take Over as Project
Coordinator.

Home Inbox™ Project™ | Submission™ Feedback™ My Profile™ Tools™ Soft

Home Project L4
Project Member r Add/ Update Member (For Coordinator's Lse)
Quick Links Regquest to Add Member
For General Use Reguest to Update Member
Request to Remove, Reappoint Memberf Coordinataor
1. Collect Agency Correzpondence (for d / 2o / /

Request to Take Qver as Coordinator

el ol Bl i de Pl Fimcem e e e el o

48.3 Alternatively, under Quick Links, click on Take Over as Project Coordinator.

Home Inbox~ Project™ Submission™ Feedback™ My Profile~ Tools™ Software Download

Home
Quick Links
For General Use For Project Coordinator's Use
Collect Agency Correspondence (for past 2 weeks) 1. Update Project Profile
Collect Multiple File Download Package (for past 2 weeks) 2. Add /! Update Member Profile

Search Project 3[ Take Ower az Project Coordina

turi

Sedrch Submigsion

Search Correzpondence

Download Online Submizzion Application Forms

A U

Submit Online Submigsicn
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48.4 Key in the Project Reference Number and Identification details of the Outgoing Project

Coordinator.

Project == Request to Take Owver as Coordinator

Project Reference

b

Resek

Project Reference Mo * :

Outgoing Project Coordinator Details

ID Type *

A1005-30000-2009

. () NRIC No.
{(¥) Passport No.

(") Others
ID No *: | ARCHOOS
Country * | Singapaore b4
48.5 Click on the Proceed button.
48.6 Click on the Add Incoming Project Coordinator Particular link.

Project == Request to Take Over as Coordinator Details

L_I_ll Submit Reset

Project Reference

Project Reference No: £1005-30000-2009

DOutgoing Project Coordinator Details
Name : MSWONG

ID Type : Paszsport Mo.

Incoming Project Coordinator Details

Name : DEREKCHAN

ID Type : NRIC Mo,
ID No: ARCHOOS ID No: 315003518
Country @ Singapore Country : Singspore
Role: Architect Role *: | Architect "

Relinquish all other duties and
responsibilities in this project

Relinguizh &1 Outgoing
Project Coordinator Role 7

approviny keyuawwry | Building And Construction Suthority
Authority *:

Incoming Project
Coordinator Detail *:

Attachment * : [

Professional No./ License | 1140
No. *:

Add Incoming Project Coordinator Particular

]/

0 document(s) attached ]
Click on the Attachment button to view attach/! delete document(s)

Page | 173



L0

48.7 Fill in the details of the Incoming Project Coordinator.

\ Incoming Project Coordinator Detail

Reset I ﬁ Hlaser)

Member Details

Project Reference MNo :
Name :

ID No:

Country :

Project Coordinator :

Firm Name :
Designation :

Tel Mo, *:

Ext :

Mobile Phone No. :
Pager No. :

Fax Mo. :

A1005-30000-2009
DEREKCHAMN
515008518
Singapore

Yes

Freelanze Architects

3255800

48.8 Click on the Save button.

Email Address * :

Alternate Email
Address :

Address Type * :

Building Name :
House; Block No. :
Level No. :

Unit No. :

Road Name * :

Postal Code * :

derek.chanEnova-hub.com

[&.g. ray@@hatmail.com)

(e.q. rayi@hotmail.com)
(#) Formatted
() Unformatted

123

0z

35

HOUGANG AWEMUE 1
B29365

(6 numeric characters)

Chapter 48: Request to Take Over as Project Coordinator

48.9 Upon successful adding of incoming project coordinator details, a successful message will be

displayed.

Incoming Project Coordinator Detail

[ B Save
N\

Reselt |

3 Close

[ © 10081 Project member has been saved successully, ]

Member Details
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48.10 Click on to select the role for the Incoming Project Coordinator and the Approving Regulatory
Authority for processing the request. Enter the Professional No of the incoming project coordinator.

Project == Request to Take Over as Coordinator Details
L_I_ll Submit Reset

Project Reference

Project Reference No: £1005-30000-2009

DOutgoing Project Coordinator Details Incoming Project Coordinator Details
Name : MSWONG Name : DEREKCHAN
ID Type : Paszsport Mo. ID Type : NRIC Mo,
ID No: ARCHOOS ID No: 515003518
Country : Singapore Country : Singapore \
Role: Architect Role *: | Architect
Relinguizh Al Outgoing Relinquish all other duties and Professional No./ License | 1140
Project Coordinator Role 7. responsibilities in this project MNo. *: \
Approving Regulatory | Building And Construction Authority B
Authority *:
Incoming Project Add Incoming Project Coordinator Particular

Coordinator Detail *:

Attachment * 0 documentis) attached ] lﬂ
achi delete documenti(s)

e g e

@ Notes:

—  Please do NOT include the Professional alphabet (eg. A or E) in the
Professional No. field except for Licensed Water Service Plumber and Licensed
Gas Service Worker.

48.11 Click on the Attachment button to attach supporting file(s).

48.12Click on the Browse button to select file.

Adidf Remove Attachiment

L_Q Attach File Reset g Delete File(s) 3 Close

Attachment Details

Step 1: Click on the Browse button and select a file.

If ywou do not zee & "Browse" button, vour broveser does nat support aﬁachqants

Browse...

Acceptable file types
BhiP DXF DGk DOC DG EDA GIF HTML JPG POF RTF TIF THT XFD HLS WML TIFF JPES PPT,
HTh C0WF GEC PR 0SM 050 HCP S OUT Do JOB ZIP ECF ENT

Step 2: Click on the Attach File button.

Repesat Steps 1 and 2 to attach more files.

Step 3: Click on the Close huttan swhen you hawve completed.
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% Notes:

— For Corenet Change of Project Coordinator request, please attach:

o * Letter from the Owner to authorize the change of Project Coordinator.

o *A Letter from the Outgoing Project Coordinator to relinquish his duties.

o *A Letter from the Incoming Project Coordinator to accept the role.

o Any other supporting document(s) deemed necessary. (optional)

* The documents must be in cover letter format.

A Letter from the Outgoing Project Coordinator must be digitally sign or manually sign
by the Outgoing Project Coordinator.

A Letter from the Incoming Project Coordinator must be digitally sign or manually sign
by the Incoming Project Coordinator.

— For verification purposes, all supporting documents must be digitally signed by
the Project Coordinator who is submitting the request.

48.13 Select the file(s) and click on the Open button.

Choose file

Look in: I@ Take over Project Coordinator Ll O 2 Q-

\ECDVH Lekter,doc

B

ky Recent
Docurnents

@

Deskiop

kdy Documents

&

kdy Compuiter

N

m

! Y
My Mebwork.  File name: IEDVE[ Letter.doc j | Open
Flaces
Files of type: I,-'l'-.ll Files [*7] L‘ Cancel |
A
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48.14 Click on Attach File button.

N

Add/ Remove Attachment

|L.Q Attach FiIEnln Reset ||| g Delete File{s}| || ¥ Close |

Attachment Details

Step 1: Click on the Browse buttan and select a file.

If wou do not see a "Browwse" button, vour broveser does not support sttachment=

:é:.;lﬁncumenf.s anc-ﬂ-é.éﬁings;lbeéﬁnpﬁék-e aver Pfl:ujél:.{.Eﬁuraiﬁ.éiur-ﬁ.uver.-l_éﬁerf -Br.;.wge___

Acceptable file types :

BibP DiHF DM DOC DG EDA GIF HTML JPG POF RTF TIF THT ¥FD LS ¥ML TIFF JPEG PPT,

HT DF GEC PR 0S5 050 HOP SWY OUT DCy 0B ZIP EDF EMT
Step 2: Click on the Attach File button.

Repest Steps 1 and 2 to attach more files.

Step 3: Click on the Close button when you have completed.

48.15Repeat step 48.12 to 48.14 to attach more files.

48.16 Upon attaching of each file, a successful message will be displayed.

Addf Remove Attachment "

\ ||__g. Attach File || | Reset ||| o Delete File{s)

© 10027 The file has been attached successiully.

Okkach EDakaile

Step 1: Click on the Browse button and select a file.

If you do not see a "Brovwse" button, your broveser does not support attachments

Browse. ..

Acceptable file types

BrP DXF DGR DOC DG ED&, GIF HTML JPG PDF RTF TIF THT XFD XLS XML, TIFF JPEG PPT,
HTM COF (GEC PR, DSM 050 HCP Sy QUT DCY JOB ZIP EDF EMT PLA RWT

Step 2: Click on the Attach File button.

Repeat Steps 1 and 2 to attach more files.

Step 3: Click on the Close button when you have completed.

Files Attached
Delete File Hame File Size
L

D Incoming QP _ Cover Letter doc 1850 KB
D Outgoing GF_Cover Letter doc 19.50 KB
D Crovnier _Cover Letter doc 19.50 KB

48.17 Click on the Close button when completed.

Chapter 48: Request to Take Over as Project Coordinator
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You can ONLY attach one file at a time.

To delete attached files, tick on the checkbox(es) and click on the Delete
File(s) button.

When the files(s) has/have been successfully attached, the file(s) details will be
reflected under the ‘Files Attached and ‘File Size’ column.

Please do not click on the ‘Attach File’ button if the attached file(s) details
is/are not reflected under the ‘Files Attached column.

48.18 The number of file(s) attached will be displayed in the Attachment button.

Profect

[ submit

Mequest to Take Over as Coordinator Details

Reset

Project Reference

Outguing Project Coordinator Details

Relinguish All Qutgoing
Project Coordinstor Role 7. responsibilities in this project

Project Reference No @ £1005-30000-2009

Incoming Project Coordinator Details

Name : WS WONG

Name : DEREKCHAM

ID Type: Passport Mo,

ID Type: NRIC Mo.

ID No: ARCHODS IDNo: 15008518
Country : Singapore Country : Singapore
Role: rchitect Role *: Architect 2%
Relinquish all other duties and

Professional No./ License 1140
ER

Approving Regulatory

Building And Construction &uthority E
Authority *:

Incoming Project Add Incoming Project Coordinator Particular

Coordinator Detail * /

attachs delete document(s)

Attachment *

1 document(s) attached

T Ldoc b

48.19Click on the Submit button.

48.20 Upon successful taking over as Project Coordinator, the following message will be displayed.

+/ 10069: Your request will be submitted to the requlatory authority for approval, Your Transaction
Number is : CP20090421-00013,

% Notes:

An Acknowledgement Slip will be emailed upon successful taking over as Project
Coordinator.

Upon successful taking over as Project Coordinator, update the project profile
shown in Chapter 27 (Retrieve Updated Project / Member Information).
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Online Submission: Convert Project Profiles in XFD to XML/HTML

This function allows the QP to convert their existing Project Profiles which were in XFD to XML, HTML
format or both.

Convert to XML & HTML

49.1 Login to https://www.corenet-ess.gov.sg.

?—Q https://www.corenet-ess.gov.sg,/ess/ P~adc |

49.2 Under Tools, select XFD to XML/HTML Converter.

49.3

CORENET
e-Submission

Welcome : Derek Chan Current Login : 15/02/2014 11:42 Last Login : 18/02/2014 11:26

Home Inbox~ Project~ Submission~ Feedback~ My Profile~

Home XFD to XML/HTML Converter

The converter page is displayed. Under Convert To, select XML & HTML. Click on the

Attachment button to begin attaching files.

Welcome : pubwirnormi Current Login : 05/02/2014 11:18 Last Login : 05/02/2014 10:22

Home Inbox~ Project~ Submission~ My Profile~ Tools~ Software Download
Tools »» XFD to XML/HTML Converter

|[Z) Submit||| ~ Reset |
Submission Details

Type Of File : Project Profile

Convert To * @ XML & HTML

Attachment * :

Click on the Attachment button to view! attach/ delete document(s)
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49.4 The Attach File page is displayed. Click on Browse to locate the Project Profile. Click on
Attach File to continue.

Add/ Remove Attachment

| [ Attach File|| | Reset | | . Delete File(s) | i Close |
=)

Attachment Details

Step 1: Click on the Browse button and select a file.

If you do not see a "Browse" button, vy browser does not support attachments

Browse...
Browse...
Browse...
Erowse...
Browse...
Browse...
Browse...
Browse...
Erowse...

Acceptable file types :
XFD

Step 2: Click on the Attach File button.

Repeat Steps 1 and 2 to attach more files.

Step 3: Click on the Close button when you have completed.

% Notes:

- System allows 10 project profiles to be attached at one time. Click on the Attach
File button and continue to attach files if there are more than 10 project profiles to
convert.
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49.5 Upon successful attach files, the following message is displayed. Click on Close to return
to the main page.

Add/ Remove Attachment
| Attach File||| ~ Reset |||[ J Delete File(s)||| J{ Close |

© 10027 The file has been attached successfully.
Attachment Details

Step 1: Click on the Browse button and select a file.

If you do not see a "Browse" button, your browser does not support attachments

Browse... 10027 Successfully attached
Browse. .. 10027 Successfully attached
Browse. .. 10027 Successfully attached
Browse... 10027 Successfully attached
Browse. .. 10027 Successfully attached
Browse... 10027 Successfully attached
Browse... 10027 Successfully attached
Browse. .. 10027 Successfully attached
Browse... 10027 Successfully attached
Browse. .. 10027 Successfully attached

Acceptable file types -
XFD

Step 2: Click on the Attach File button.

Repeat Steps 1 and 2 fo attach more files.
Step 3: Click on the Close button when you have completed.

Files Attached Hide ¥

Del...  File Name Folder Name File Size
U

|:| PROJECT-PROFILE XFD Project Profile 1 36.50 KB
|:| PROJECT-PROFILE XFD Project Profile 2 36.50 KB
O PROJECT-PROFILE.XFD Project Profile 3 86.50 KB
O PROJECT-PROFILE.XFD Project Profile 4 86.50 KB
J PROJECT-PROFILE.XFD Project Profile 5 56.50 KB
[ PROJECT-PROFILE.XFD Project Profile 6 86.50 KB
J PROJECT-PROFILE.XFD Project Profile 7 86.50 KB
| PROJECT-PROFILE.XFD Project Profile & 86.50 KB
O PROJECT-PROFILE.XFD Project Profile 9 86.50 KB
O PROJECT-PROFILE.XFD Project Profile 10 56.50 KB
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49.6 Click on Submit to proceed.

Welcome : pubwirnorm Current Login : 05022014 11:13 Last Login : 05/02/2014 10:22
Home Inbox~ Project~ Submission~ My Profile~ Tools~ Software Download
\ Tools »= XFD to XML/HTML Converter

Ill__]jﬁlﬂun'rl'll Reset |

Submission Details

Type Of File : Project Profile

Convert To * = | XML & HTML .

Attachment = : [10 document{s) attached
Click on the Attachment bution to view/ afiach/ delete document(s)

49.7 A successful message is displayed.

4/ 10055 Submisson number enerated successfully, Your Submission Number s TX20140203-1042

% Notes:

- Email will be sent to the email address registered under the User Profile.

- To retrieve converted project profiles, refer to Chapter 50 (Download Converted
Project Profile)

Convert Project Profile from XFD to HTML

49.8 Under Tools, select XFD to XML/HTML Converter.

CORENET
e-Submission

Welcome : Derek Chan Current Login : 18/02/2014 11:42 Last Login - 18/02/2014 11:26

Home Inbox~ Project~ Submission~ Feedback~ My Profile Tools~ Software Download
ome
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49.9 The converter page is displayed. Under Convert To, select HTML. Click on the Attachment
button to begin attaching files.

Welcome : pubwirnorm1 Current Login : 05/02/2014 11:18 Lazt Login : 05/02/2014 10:22
Home Inbox~ Project~ Submission~ My Profile~ Tools~

Tools == XFD to XML/HTML Converter

Software Download

Submission Details

Type Of File : Project Profile

Convert To "\g | HTML

Attachment * : | [ document(s) attached

ion te view/ affachs delete document(s)

49.10 Repeat Steps 49.4 to 49.5 on the procedures to attach files.

49.11 Click on Submit to proceed.

Welcome : pubwirnorm 1

Current Login : 05/02/2014 11:158 Last Login : 05/02/2014 10:22
Home Inbox~ Project= Submission~ My Profile~ Tools~

Software Download
Tools == XFD to XML/IHTML Converter

Submission Details

Type Of File : Project Profile

Convert Te @ HTML

Attachment * : [10 document(s) attached
Click on the Attachment bution to view/ attach/ delete document(s)

49.12 A successful message is displayed.

4/ 10053 Submisson number genrated succesfully Your Sbmission Number s T20140205-12041

% Notes:

Email will be sent to the email address registered under the User Profile.

To retrieve converted project profiles, refer to Chapter 50 (Download Converted
Project Profile)
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Convert Project Profile from XFD to XML

49.13Under Tools, select XFD to XML/HTML Converter.

CORENET
e-Submission

Welcome : Derek Chan Current Login : 15/02/2014 11:42 Last Login : 18/02/2014 11:26

Home Inbox~ Project~ Submission~ Feedback~ My Profile Tools~ Software Download
fome

49.14 The converter page is displayed. Under Convert To, select XML. Click on the Attachment
button to begin attaching files.

Welcome : pubwirnorm1 Current Login : 05/02/2014 11:18 Last Login : 05/02/2014 10:22
Home Inbox~ Project~ Submission~ My Profile~ Tools~ Software Download
Tools == XFD to XML/HTML Converter

|L_|il5l.ll|'-it|| Reset |

Submission Details
Type Of File : Project Profile

Convert To * : | XML ~

Attachment * : [l document(s) attached

tton to view atiach' delete document(s)

49.15Repeat Steps 49.4 to 49.5 on the procedures to attach files.
49.16 Click on Submit to proceed.

Welcome : pubwirnormd Current Login : 05/02/2014 11:18 Last Login : 05/02/2014 10:22
m Inbox~ Project~ Submission~ My Profile~ Tools~ Software Download
\ Tools > XFD to XML/HTML Converter

lIL_Ii]Stirlit [ Reset |

Submission Details
Type Of File : Project Profile

Convert To ¥ : | XML v

Attachment = : [0 documentis) attached
Click on the Attachment bution to view/ attach/ delete document(s)
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49.17 A successful message is displayed.

4/ 10055: Submision number qenerated successfull, Your Submission Number s TX20140205-22042

@ Notes:

- Email will be sent to the email address registered under the User Profile.

- To retrieve converted project profiles, refer to Chapter 50 (Download Converted
Project Profile)
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Online Submission: Download Converted Project Profile

50.1 Login to https://www.corenet-ess.gov.sg.

@ https://www.corenet-ess.gov.sg/ess/ P~ac |

50.2 Under Inbox, select Collect Converted File Package.

CORENET
e-Submission
Welcome : Derek Chan Current Login : 18/02/2014 11:42 Last Login : 18/02/2014 11:26

Home Inbox~ | Project~ Submission~ Feedback~ My Profile~ Tools~ Software Download
Home Collect Agency Correspondence
Collect Multiple File Download Package

50.3 The list of converted package is displayed. Under Attachment column, click on Download
File.

Welcome : pubwirnorm1 Current Login : 05/02/2014 11:13 Last Login : 05/02/2014 10:22
Home Inbox~ Project~ Submission~ My Profile~ Tools~ Software Download
Inbox == Collect Converted File Package

Y¥our packaged document{s) will be displayed for 2 weeks before they are automatically deleted.
If you experience problems in downloading file(s), please click here for guidance.

Package Request List

Pagel:lufl F | 0:::‘

Transaction No Convert Type Convert Date \ Attachment
(dd'mmiyyyy)

TH20140204-21742 XML & HTML 04/02/2014 | Download File |

50.4 The following prompt is displayed. Click on Save button.

Do you want to open or save TX20140204-21742zip from ossc-uat.gov.sg! Open || Save |v | Cancel
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50.5 Select a designated location to save the converted package.

Chapter 50: Download Converted Project Profile

e Save As
C:(:—:l * T & » ThisPC » Downloads v O Search Downloads n
Organize Mew folder = (7]
-~
~ i i
45 Favorites Mame Date medified Type
B Desktop Mo iterms match your search.
| 4. Downloads
5| Recent places
4 M This PC
[ | jg Desktop
= | 2| Documents
> @ Downloads
[ gt Music
[» | = Pictures
I | @ Videos el 2
File name: | TX20140212-23330 v
Save as type: | Compressed (zipped) Folder v
+ Hide Folders Cancel
50.6 The converted project profiles are displayed.
Project Profile 2 = =
@ - 4 < TX20140203-22156 » Project Profile 2 N ) Search Project Profile 2 2
s Favorites 2 MName : Type Compressed size Password ... Size
B Desktop ﬁ PROJECT-PROFILE InternetForms Document 5KB Me
4 Downloads =] PROJECT-PROFILE AML Document 2KB Mo
15 Recent places € PROJECT-PROFILE Chrome HTML Document 2KB Mo
18 This PC
[l AooleiPhone ¥ % &
3 items d=z| =l

% Notes:

- The converted project profile depends on the option selected during conversion.
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Appendix 1: PC Requirements

Hardware and Software Requirements

E-Submission Applicant should take note of the following Hardware and Software
requirements

a) Hardware Requirements

— Pentium 4 with 1.7GHz and above

— Minimum 1GB RAM

— Minimum Broadband Connection

— Hard disk with sufficient capacity of minimum 1 GB
— Netrust USB Token (Version 7)

b) Software Requirements

— Microsoft Internet Explorer Browser Version 6.0 and above
— Microsoft office applications
— Java Virtual Machine (Not Applicable to Windows XP)

Note1: McAfee Anti Virus 7.0 is not compatible with ESPro and Digital Signer
applications.

Note2: The free software named Mail Defense Standard version 3.1.0 (and possibly
other versions) prevents digital signing. We discourage the use of freeware to avoid
potential software incompatibility issues.

Connection

a) Network Firewall
— Required to open up 2 ports (709 and 389)

b) Proxy Setting
— Proxy server address should not be set to “localhost”. Only applicable to
EDAnet submission

¢) Internet Connection
— 56kbps or 256kbps (Highly recommended) and above
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Software Licenses Requirement for e-Submission Forms Viewer 4.4.1

The e-Submission Forms Viewer 4.4.1 program enables you to open and view electronic
forms in .XFD format.

The program requires a unique license key for each site. Each license is issued based
on per workstation basis. The license is distributed by BCA and BCA would be
absorbing the setup cost (estimated to be $300) for one license to the firm. The
distribution of the licenses would be subjected to the availability of stock.

Please note that each QP (Qualified Person) firm is entitled to only ONE complimentary
license key. (E.g. Architect/Engineer, Registered Surveyor or Licensed Water Service
Plumber/Licensed Gas Service Worker)

To obtain the license key, the firm has to write in to CORENET eSS Service Desk
<email: ess-helpdesk@nova-hub.com> with the following information:

» Company’s name

+ Contact Person

+ Contact No.

* Qualified Person’s name (QP’s name)
* Professional Registration Number
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Application for Netrust Digital Certification for Qualified Professionals(QP)

The Netrust Digital Certification can be issued to individuals for personal or corporate
use. They render full support for encryption/decryption and digital signing. With this
Netrust Digital Certification, you can work securely from anywhere at any time.

To obtain the Netrust Digital Certification, please
1. Visit Netrust during office hours from Monday to Friday, 9.00am to 5.30pm.

2. Turn up personally at Netrust office for a face-to-face verification with the following
documents:

a) ldentification document of Applicant — ldentity Card, Passport or Work Permit
(foreigners),
b) Photocopy of front and back of identification document,
c) Netrust Digital Certificate Application Form:
e Netrust Digital Certificate Application Form (For Personal) can be obtained from
http://www.netrust.net/forms/NetIDPersonal ApplicationForm.pdf
e Netrust Digital Certificate Application Form (For Corporate) can be obtained
from
http://www.netrust.net/forms/NetIDCorporate ApplicationForm.pdf
d) Original or Certified true copy of Practising Certificate from ONE of the following
authorities:
e Professional Engineers Board
e Board of Architects
e Public Utilities Board
e Energy Market Authority
e) Letter of Authorization — authorizing the Applicant to apply for the card,
f) Original or Certified true copy of the Registry of Companies & Businesses Certificate
(RCB).
Applicant applying as sole proprietors/private practice may omit this.

3. For further queries, please contact Netrust Pte Ltd:

Netrust Pte Lid

70 Bendemeer Road
#05-03, Luzerne
Singapore 339940

Tel: 6212 1388
Fax: 6212 1366
Email: infonet@netrust.net

Operating Hours: 9am — 5.30pm (Monday to Friday)
Website: http://www.netrust.net
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System guides can be downloaded from the following links:

1. Getting My PC Ready for e-Submission
http://www.corenet.gov.sg/ess/guides/pcready.pdf

2. e-Submission System Manual Guide
http://www.corenet.gov.sg/ess/quides/usermanual.pdf

3. Netrust Digital Signer Manual Guide
http://www.corenet.gov.sg/ess/quides/NDSUserManual.pdf

4. Netrust Digital Signer Electronic Guide (AVI)
http://www.corenet.gov.sg/ess/quides/NDSeGuide.htm|

5. EDAForm Installation Manual
http://www.ura.gov.sg/uol/DC.aspx?p1=Download

6. e-Briefing on CORENET e-Submission Website Refresh
http://www.corenet.gov.sg/ess/ebriefing/presenter/index.htm
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Appendix 3: List of Acceptable File Types

Documents/Reports/Test

ESPRO ONLINE
*.DOC Yes Yes
*PPT Yes Yes
*XLS Yes Yes
*TXT Yes Yes
*.RTF Yes Yes
*.PDF Yes Yes
*HTM Yes Yes
* HTML Yes Yes
* XFD Yes Yes
* EDF Yes Yes
*ENT Yes Yes
*ZIP No Yes
*XML Yes Yes
*.GEO Yes Yes
*.PRJ Yes Yes
*.05N Yes Yes
*.050 Yes Yes
*HCP Yes Yes
*.SVY Yes Yes
*.OUT Yes Yes
*.DCV Yes Yes
*.JOB Yes Yes
*AGS Yes Yes
CAD data format

ESPRO ONLINE
*.DXF Yes Yes
*DWG Yes Yes
*DGN Yes Yes
*.PDF Yes Yes
* DWF Yes Yes
*.RVT Yes Yes

Note 1: For BCA applications, minimum font size for text on CAD drawings will be 3mm.

Note 2: For URA applications, *.PDF and *.DWF files are not accepted as drawings.
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Image Files

Tip: Avoid sending *.BMP files if possible as the file size is larger.

ESPRO Online
*GIF Yes Yes
*.JPEG Yes Yes
*JPG Yes Yes
*TIFF Yes Yes
*TIF Yes Yes
*.BMP Yes Yes
*.PDF Yes Yes
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Term Definition
eSS Electronic Submission System
ESPro Electronic Submission for Professionals
. Persons who are required to submit forms to the Authority (e.g. Architect/Engineer,

Applicants | Registered Surveyor or Licensed Water Service Plumber/Licensed Gas Service Worker)
Regulatory Usually a government body that is in charge of processing the forms submitted by the
Authority applicants

ES Electronic Submission via ESPro and Online Submission

CR Correspondence by Registered User

CA Correspondence by Regulatory Authority

TX Transaction

WS Submission Withdrawal

WP Project Withdrawal

CM Change of Project Member

CP Change of Project Coordinator

No. Number

% Document(s) digitally signed with Netrust Digital Signature (*.ent)
Do(v\:/vr;(l)oiiglle Extracted digitally signed document(s) (*.doc, *.pdf, *.dwg, *.jpg, etc)
Netrust Digital Signer.
NDS This application performs Signing/Extracting/Verifying/Viewing electronic plans and

documents using the Netrust Digital Certificate v7.0 (USB Token)

eSubmission Reference Number Format

Project Reference Number

Format

Reg No./

License No. Remarks

Running No. | Year of Project

A2688-
00016-2000

A — Architect, Eg. A1234

E — Engineer, Eg. E1234

WS - Licensed Water Service
Plumber, Eg. WSWS12341998
RS — Registered Surveyor, Eg.
RS25

GA/GC - Licensed Gas Service
Worker, Eg. GA12342000 or
GC12342000

2000
(max. 4 digits
year)

A2688
(max. 35 chars)

00016
(max. 5 digits)
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Submission Number
Format Type Date Running No. Remarks
ES20060908- 00010
00010 ES YYYYMMDD (max. 5 digits) -
Correspondence Number by Registered User
Format Type Date Running No. Remarks
CR20060911- 00011
00011 CR YYYYMMDD (max. 5 digits) )
Correspondence Number by Regulatory Authority
Format Type Date Running No. Remarks
CA20060914- 00012
00012 CA YYYYMMDD (max. 5 digits) )
Transaction Number (for Downloading of Package File)
Format Type Date Running No. Remarks
TX20060918- 00016
00016 IR YYYYMMDD (max. 5 digits) )
Submission Withdrawal Reference Number
Format Type Date Running No. Remarks
WS20060920- 00018
00018 WS YYYYMMDD (max. 5 digits) )
Project Withdrawal Reference Number
Format Type Date Running No. Remarks
WP20060921- 00020
00020 WP YYYYMMDD (max. 5 digits) )
Change of Project Member Reference Number
Format Type Date Running No. Remarks
CM20060923- 00022
00022 CM YYYYMMDD (max. 5 digits) -
Change of Project Coordinator Reference Number
Format Type Date Running No. Remarks
CP20060925- 00024
00024 cpP YYYYMMDD (max. 5 digits) -
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Code Description
AVA Agri-Food and Veterinary Authority
BCA Building And Construction Authority
ENV(CBPU) Ministry of the Environment — Central Building Plan Unit — ENV
EMA Energy Market Authority
PUB(DD) Ministry of the Environment — Pollution Control Department
PUB(SEW) Public Utilities Board — Sewerage Department
FSSB Fire Safety & Shelter Bureau
HDB(ARCH) | Housing & Development Board — Architectural Department
HDB(CS) Housing & Development Board — Civil and Structural Department
HDB(M-E) Housing & Development Board — Electrical and Mechanical Engineering Department
HDB(SVY) Housing & Development Board — Surveyor Department
HDB (IPD) Housing & Development Board — Industrial Properties Department
HDB (PLD) Housing & Development Board — Properties & Land Department
IDA Infocomm Development Authority of Singapore
JTC JTC Corporation
LTA Land Transport Authority
MPA Maritime & Port Authority of Singapore
NPARKS National Parks Board
PUB(WATER) | Public Utilities Board — Water Department
CITYGAS CityGas
SLA Singapore Land Authority
URA Urban Redevelopment Authority
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a)

—

Submission Summary

Appendix 5: Quick Tips for Submission Checklist

.

.:

The faollowing filez will be submitted

File: M arne | Fuolder

I Recipients | Check Lizt Ikem

<

BCA-BE-STAPPYO1.<FD.ent  A1140-000858-20034BCA. .
Forrn.doc.ent A71140-00022-20034BCA, .
Letter. doc.ent £41140-00022-20038BCA,
Site: Plan.jpg. ent A1140-00083-20038BCA. .

BCA
BCA
BCA
BCA

tain Form for &pplic
Supporting Docurmen
Suppoarting Documel
Supporting D ocumel

E3)

Tatal 4 files

------------- Submnigsion SUMmary.-----------
Submiszion Type:  SUBMISSION
Submit by: DEREKCHAN

[ =

When
submission is send.

i pbutton is clicked, the system will validate the following before the
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b) The ‘Assigned Files’ column shaded in yellow colour indicates that the mandatory file(s)
specified in the ‘File Name’ column is not attached. (E.g. The main form for the application BCA-BE-
ST Submission is BCA-BE STAPPVO01.XFD) Please ensure that you have attached the correct

files(s) as specify in the ‘File Name’ column.

-
Assign Checklist ltem m
Folder }6«1140-00088-2003\BM-BE-ST Submizsion
CheckList  [BCA-BE-ST Submission =l
Item File: Marne MNEigned Files

. 1.0 Main Application Form
.1 Main Farm BCA-BE-STAPPYOL. AFD;

2.1 Supporting Documents

Cancel |

Reszet |

c) If files are not attached accordingly, the system will prompt an error message as shown below.

!

ESPro E

_ " E Please assign all akkachrments ko the checklisk,
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CORENET eSS General & Enquiry Helpdesk Service

Address:

52 Jurong Gateway Road
#06-00

Singapore 608550

Operating Hours:

c

11

Appendix 6: Contact List

Monday to Friday, 9:00am to 6:00pm (excluding Saturday, Sundays & Public Holidays)

Tel: (+65) 6334 3574

Email: ess-helpdesk@nova-hub.com

General Enquiry: https://www.corenet-ess.gov.sg/ess/html/static/ContactUsFrm.htm

Netrust Pte Ltd

Address:

70 Bendemeer Road
#05-03, Luzerne
Singapore 339940

Operating Hours:
Monday to Friday, 9:00am to 5:30pm

Tel: 62121388
Fax: 6212 1366

Email: infonet @netrust.net
Website: https://www.netrust.net

Urban Redevelopment Authority (URA)

For further queries on URA EDA Submission/EDA Client software download, please contact EDA at:

Hotline: 6329 3237
Email: ura_daes_registry @ura.gov.sg

Website: http://www.ura.gov.sg/uol/DC.aspx?pl=Download
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