
BCU Centralisation
Industry Briefing



Objectives

This briefing aims to highlight the changes in 
submission guidelines and procedures when 
making plan approval submissions to BCA, 
FSSD and HDB after the BCU centralization 
takes effect from 1st Oct 2005



Programme

9:00 – 9:05 Introduction

9:05 – 9:30 CORENET & BCA Guidelines &

Procedures
9:30 – 9:40 FSSD Guidelines & Procedures

9:40 – 10:00 Tea Break 
10:00 – 10:30 HDB Guidelines & Procedures

10:30 – 11:00 Q&A



Programme

14:00 – 14:05 Introduction

14:05 – 14:30 CORENET & BCA Guidelines &

Procedures
14:30 – 14:40 FSSD Guidelines & Procedures

14:40 – 15:00 Tea Break 
15:00 – 15:30 HDB Guidelines & Procedures

16:30 – 16:00 Q&A



Presentation Materials

All presentation materials will be made 
available at www.corenet.gov.sg/bcu
after 19 Sept 2005

You may download them from the above 
website

Detailed guidelines for C&S work of HDB 
projects can also be found in the above website



Changes in CORENET e-
Submission System 

and
BCA Submission Guidelines 

and Procedures



Agenda

• Background

• Changes in CORENET eSS

• Changes in Folders & Forms (.XFD)

• e-Submission Good Practices



Background



The building control functions currently 
undertaken by the Building Control Units (BCUs) 
in HDB, JTC and LTA will revert to BCA with 
effect from 1 October 2005. 

As from that date, submissions for plan approvals 
for all new and on-going HDB, JTC and LTA 
projects will have to be made to BCA

Background



Changes in CORENET        
e-Submission System



Changes in CORENET e-
Submission System

• The e-submission procedures and guidelines 
for HDB, JTC and LTA projects will now be 
similar to private sector projects. 

• All submissions should follow the current BCA 
procedures and guidelines for these projects 
after 1st Oct 2005



Changes in e-Submission 
form templates in ESPro
and on-line submissions

(before & after 1st Oct 2005)



BCA ESPro Form Templates

• No change in all BCA-
ESPro form templates

Before and After 2005



BCA Online Submission
Before and After 1st Oct 2005

• No change in BCA 
online submission



Before 1st Oct 2005

HDB ESPro Form Templates 
After 1st Oct 2005

(REMOVED)

(RENAMED)



HDB Online Submission
Before 1st Oct 2005

After 1st Oct 2005

(REMOVED)



JTC ESPro Form Templates 
Before 1st Oct 2005 After 1st Oct 2005

(REMOVED)



JTC Online Submission
Before 1st Oct 2005

After 1st Oct 2005

(REMOVED)



LTA ESPro Form Templates
Before 1st Oct 2005 After 1st Oct 2005

(REMOVED)



LTA Online Submission

• No change in LTA 
online submission

Before and After 1st Oct 2005



• Click the following icon to launch ESPro

• Go to Tools and select <Synchronize>.

Updating Form Templates



• System will prompt for your USER ID & 
Password.

Updating Form Templates



• Upon successful synchronization, a 
“Synchronisation Summary” dialogue box will 
appear. 

• It summarizes the latest update carried out. 

Updating Form Templates



After Synchronisation

• The synchronisation DOES NOT update the 
forms and folders in your “Work Area”

• Please REPLACE them with the updated 
ones from the “Template Area”



Changes in Forms



Project Category Selection

Please indicate the “Project Category” in every 
Main Form for all BCA submissions after 1st

Oct 2005



Project Category Description
HDB works: 

refer to all HDB properties

JTC works: 
refer to JTC projects or projects on JTC land

LTA(rail) works:
refer to LTA rail works

All other works:
refer to works other than the above.



Recipients
• Before 1st Oct 2005

Example:



Recipients
• After 1st Oct 2005

Example:

please set the “recipient” to BCA for BCA 
submissions



Submission Good Practices



BCA Letter Authorization

For BCA 
submissions after 
1st Oct 2005, 
whenever letter of 
authorisation is 
required, please 
use the one found 
in BCA folder



Submission Good Practices

When submitting plan of a on-going project 
(i.e. BCU project before CSC is given by 1st

Oct) to BCA, please attach supporting 
document (such as payment receipt / NOA / 
WD or submission e-mail acknowledgement) 
together with the submission. 

Without such a supporting document, project 
will be treated as a fresh project.



Submission Good Practices

In case no reply has been given to your 
correspondence, in reply to a BCU written 
direction, for more than one (1) week, please 
send it in again as a NEW SUBMISSION to 
BCA.

This does NOT apply to BCA’s WD



Submission Good Practices

In case no reply has been given to your 
submission, sent to a BCU, for more than two 
(2) weeks, please contact BCA CORENET 
helpdesk

Please quote the project and ES/CR numbers 
for checking purpose

You may have to resent the submission



Submission Good Practices
To avoid unnecessary disruption to your 
submission, please observe the following good
practices: 
• Use the latest version of the application form. Do a 

synchronization to get the latest forms.
• Use the correct folder and its corresponding main form.
• Similarly, use the correct online submission folder and 

its corresponding application form 
• Duly fill up all mandatory fields (shaded in yellow) in the 

forms 
• Endorse all the application forms and supporting 

documents



• Changes in CORENET eSS
– Changes in Folders & Forms (BCA/ JTC/ HDB/ LTA) 
– Updating Form Templates: Synchronisation

• Changes in Forms
– New Project Category Selection
– Removal of BCU from Recipient List 

• Submission Good Practices
– Use proper letter of authorisation
– May have to resend correspondence/submission made 

to BCU but receive no reply
– Attach on-going project supporting documents
– Use latest folders and corresponding forms

Summary



Centralisation of 
Build ing Control Units of

HDB/ JTC/ LTA



FSSD shall take over BCU func tions of 
agenc ies from 1 Oc t 05.

HDB shall continue to have delegated 
authority for another 6 months from 1 
Oc t 05 to process outstanding on-
going projec ts which were submitted 
manually.



• From 1 Apr 06

Outstanding on-going projec ts of 

HDB which were submitted 

manually shall seek approval 

from FSSD as NEW projec ts.



• QPs shall submit the following to 
FSSD:

–Fire safety p lans

–Applications for TFP/ FSC
–Applications for Fire Cert 



On 1 Oc t 05
• submission shall go to FSSD.

From 1 Oc t 05

• FSSD guidelines supersede 
agenc ies’ guidelines.

After 1 Oc t 05
• submission to HDB/ JTC/ LTA shall 

be rejec ted.



New Projec ts

• Can submit to FSSD immediately

• Submit to FSSD’s procedures

• eSubmission thru CORENET only

• Manual submission for MAA only

• Fees payable.



On-Going Projec ts

• Broadly c lassified into 3 
categories:

–Plans not yet approved

–Plans approved

–Plans approved, obtained TFP, 
yet to get FSC



On-Going Projec ts

• Submit to FSSD as ‘NEW PROJECTS’

• Fees waived

• QPs shall self-dec lare that 
submissions are for on-going 
projec ts

• Dec laration form to download from 
FSSD website.



On-Going Projec ts

• QPs shall submit the following 
documents to FSSD:

–Application forms
–Notice of approval
–Waivers submitted
–drawings



On-Going Projec ts

• Amendment p lans
–treated as NEW PROJECTS
–Fees payable

• Waiver applications

–Fees payable 

• TFP/ FSC applications

–RIs required



Thank You
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• Overview 

– New role

– When is submission to HDB required ?

– Type of projects 

– Overview of submission to HDB

• Submission of Building Plans to TM(ARCH)

• Submission of M&E Plans to TM(M&E)

• Submission of C&S Plans to TM(C&S)
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� From 1st October 2005,   HDB would 
receive submission as a Technical 

Department  (Public Housing Authority)
within the overall Building Plan 

submission flow.

� Main objective is to ensure compliance 
with HDB’s Technical Requirements. 
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Objectives:

1. To ensure Building, Fire and Public Safety.         

(eg building protection, smoke-free lobby,      
safety barrier & open staircase)

2. To ensure Buildability, Durability and 
Maintainability.

(eg precast components, no glass canopy,      
hose reels for block of 30 storeys & above)



� � � $� � � � � � �� � ��# � %� �� � � � � � �

Objectives:

3. To preserve the Character of Public Housing. 

(eg design for natural lighting & ventilation, open 
design concept for effective cross ventilation,    

and accessibility to blocks)

27
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� From 1st October 2005, Plan Approval
Units will be known as Technical 
Management Units, in Building Quality 
Department (BQD), HDB.

PAU(ARCH) >> TM(ARCH)
PAU(C&S) >> TM(C&S)
PAU(M&E) >> TM(M&E)
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� Submission to HDB as Technical Dept 
is required for All HDB Properties.
eg. HDB Housing Estates,                 
HDB commercial & industrial properties 
(both sold and rental)

� This covers both New and A&A Works
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� New Developments           
(Residential / Commercial / Industrial)

� Upgrading (MUP, LUP, IUP+, RUP, HUP)

� A&A Works:
- to void deck

- to commercial units at 1st sty of residential blocks 
(including living quarters)

- to HDB commercial & industrial properties

- to HDB Estates (Town Councils’ linkways / precinct 
facilities) 

� Others (eg existing ESS extension)
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1. Building Plan stage
2. CSC stage

SUBMISSION TO TM(ARCH)
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a) Application Form - [HDB TM(ARCH)_APP01]

b) One set of building plans ( Bldg & Fire Safety Works)

c) One set of URA approved DC layout, EDAForm

and WP

d) Self declaration form - [HDB-TM(ARCH)-SD01.XLS]

(for IUP, External works & void deck facilities)

e) In-principle approval from PLD/ IPD/ Secy(TC) for 

works on HDB commercial & industrial properties 

and works on HDB Estates (by Town Councils)

SUBMISSION TO TM(ARCH)
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a) Application Form -
HDBTM(ARCH)_APP01

b) One set of final as-built building plans

c) One set of Amendment to Approved DC 
layout, EDAForm and WP( if applicable)

d) BCA TOP Clearances for all blocks ( 
where applicable)

e) Photographs of rectified works

SUBMISSION TO TM(ARCH)
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1. Application form for Technical Clearance   
and Compliance Certificate                     
[HDB-TM(ARCH)-QPAPP01.XFD]

2. Self Declaration Form for IUP, Linkways
and Void Deck Facilities
[HDB-TM(ARCH)-SD01.XLS]

SUBMISSION TO TM(ARCH)



Application form

SUBMISSION TO TM(ARCH)



SUBMISSION TO TM(ARCH)
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Application form



Application form

SUBMISSION TO TM(ARCH)
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Application form

SUBMISSION TO TM(ARCH)
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SUBMISSION TO TM(ARCH)
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Self declaration 
form

SUBMISSION TO TM(ARCH)
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Guidelines on Electronic Submission to  HDB 
TM(ARCH).

� Submission Guidelines
� Annex 1-List of Forms

� Annex 2- Format of drawing list

� Annex 3- Workflow on submission to HDB-TM(ARCH)

� Annex 4 %Sample format for occupant load calculation
� Annex 5 -Guidelines on description of project titles

TMARCH_ Submission 
Requirements

HDB-TM(ARCH)-QPAPP01.XFD ( Application form)Application _ Technical Clearance 
and Compliance Certificate

HDB_TM(ARCH) -Technical Requirements.xlsTMARCH_ Technical 
Requirements

HDB-TM(ARCH)-SD01.XLS( Self Declaration Form)Declaration %IUP_ Ext works _ 
Void deck facility

Forms & DocumentsFolder

SUBMISSION TO TM(ARCH)
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TOP Stage
TM(M&E)
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a) One set of M&E design drawings with 

relevant design data and calculations

b) Application Form  HDB-TM(M-E)-QPAPP01

c) Form  HDB-TM(M-E)-PLAN

d) Form  HDB-TM(M-E)-Elect Data if 

applicable
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a) One set of installation drawings

b) Form  HDB-TM(M-E)-IC

c) Form  HDB-TM(M-E)-LPS,  if applicable.

d) One set of M&E test reports, certificates 
and necessary documents

e) Form  ESS-CORR.XFD as covering letter
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Form ESS-CORR.XFDCorrespondence to agency

HDB-TM(M-E)-GuidelinesGuidelines %Submission and 
Clearance of M&E Works

a) Form HDB-TM(M-E)-QPAPP01.XFD

b) Form HDB-TM(M-E)-PLAN.DOC

c) Form HDB-TM(M-E)-Elect Data.XLS

Plan Submission of M&E Works

a) Form HDB-TM(M-E)-IC.DOC

b) Form HDB-TM(M-E)-LPS.DOC if applicable.

Inspection and Clearance of M&E 
Works

Forms & DocumentsFolder
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BP Stage
TM(C&S)

Submission in 
order?

NO

HDB TM(C&S) issues  Acceptance 
Letter & Digitally Signs plans

QP submits HDB’s Acceptance 
Letter & Digitally Signed plans to 

BCA for Approval

YES

C&S Plans submission to HDB 
TM (C&S) thru corenet

HDB TM(C&S) issues written 
directions

QP resubmits amended 
plans / sup calcs to HDB 

TM(C&S)             

Resubmission 
in order?

NO

YES

QP resubmits amended plans 
and calcs to HDB TM(C&S)

Any major 
amendment to  

approved plans?

YES
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HDB TM(C&S) issues Clearance 
Letter & Digitally Signs As-built 

Plans

QP submits HDB’s Clearance Letter 
to BCA for TOP/CSC Clearance

QP submits C&S As-Built Plans and 
digitally signs to HDB TM(C&S) for 

Clearance

End

TOP Stage
TM(C&S)�

�

6



What to submit at Plan Submission stage?
QP submits :
-Application Form HDB-TM(CS)-QPAPP01.XFD

-1 set of Civil & Structural plans in .pdf format or .dwg format
-1 set of Design Calculation
-1 set of Building Plan
-1 set of AC Design Calculations (If accredited checker is required)

Self Declaration Forms
-HDB-TM(CS)-SD(SE)-IUP&IW form}    Applicable for IW 
-HDB-TM(CS)-SD(CE)-IUP&IW form}   & IUP Works Only

For Specialist works and precinct works submitted separately by 
another PE :
-Builder’s appointment letter of PE (digital signed by PE)
-QP(ST)’s acceptance letter of the design submission



What to submit at TOP stage?
As-built plans submission shall be made when civil & structural
works are completed.

For As-built submission of piling works, the piling plans shall be 
submitted within 28 days of completion of piling works.

QP submits :
-Application Form HDB-TM(CS)-QPAPP01.XFD

-1 complete set of As-built C&S plans in .pdf format  and digitally 
signed by QP and AC (if required) within 28 days after completion 
of all C&S works
-1 set of supplementary Design Calculations for amendment, if 
applicable
-1 set of supplementary AC’s / ACO’s amended Calculations, if 
applicable
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ESS-CORR.XFDCorrespondence to agency

HDB-TM(CS)-GuidelinePlanSub.XLS
Guidelines on Electronic Submission to  HDB TM(C&S).

� Submission Guidelines

� Annex 1- Forms for C&S submissions
� Annex 2- Format of drawing list

� Annex 3- Workflow on submission to HDB-TM(C&S)

HDB-TM(CS)-GuidelineDemoPlan.XLS

Guidelines on Electronic Submission for Demolition 
Works

TM-CS _ Submission Guidelines

HDB-TM(CS)-QPAPP01.XFDAppl - Technical Clearance CS 
and As-built Plans

HDB-TM(CS)-IUP_IW-Annex H7.DOC

HDB-TM(CS)-IUP_IUP Plus_ IW-Annex H7a.DOC
HDB-TM(CS)-List-of-sub_exemp.DOC

TM-CS_ Technical Requirements

HDB-TM(CS)-SD(CE)-IUP&IW.DOC
HDB-TN(CS)-SD(SE)-IUP&IW.DOC

Declaration - Town 
Council_ IUP_ IW

Forms & DocumentsFolder



QP Application Form

HDB-TM(CS)-QPAPP01.XFD



Page 1

Type of 
application

Structural Plan 
No(s)

Demolition works



Page 2

Type of works

AC / ACO particulars



Page 3

QP (C&S) particulars

Confirmation by QP 
on C&S & As-built 
Plans submission
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Thank You


