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1. Updating Form Templates in ESPro
(Electronic Submission for Professional)

1.1  To launch ESPro, click on the ESPro (Electronic Submission for Professional)
icon on your desktop.

Electroni
ubmission for
Professionals

1.2 After launching the ESPro, go to Tools and select <Synchronize>.
|

¥ CORENET E-Submission for Professionals

SE T

B A1228-00002-2003
B Al259-00204-2002
(B Al284-80207-1096
5-(F A1313-00006-2000
- A1404-00143-2003

% Notes:

The synchronisation function will only work when your PC is connected to the
Internet. It will update the Form Templates in your PC with the latest agencies

forms.
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1.3 Key in your USER ID and Password, and click on the <OK> button to start
synchronize after | |

x|

Connect to Rttpg: A wam corenet-ez2 aov.20q

Thiz operation will require the spstem to be
connected ko thelinternet.

Uszer 1D IEE.-'-‘-.SHIFHLENE

Pazzword |xxxxxxxx

)
| o« |<_n;anr~=!l

1.4 Upon successful synchronization, a “ Synchronisation Summary” dialogue box
will appear. It summarizes the latest update carried out.

Synchronisation Summary

Surchmrizehon begh =]

fipobcation weision checking
Pazaed

Sychionize lemplsb= dets begn

U pdzbe bmplate node. BCA-BP-ERAR PO SFD

U pdzta tamplate node BCA-BP-BERAP PO XFD

U pdats template node: BCA-BP-BEAPPYOTHFD

U prsb= b=mplate node BCA-BP-BER&SEPYO1 A FD

U pdate faim Aopl_Asionment: Form ID=27 3053 Recigien =BCA

U pdzba fam_ R opl_Ae=zionment: Form ID=27E4T2 Recipient =1TC

U pdsbz famr_ A opi_Azzsignment: Form ID=82247 Recipient =H D EsRCH

U pdab= Fam_Acpl_dsaonment: Form I[D=49E8611 Reopent =05T4
Suchionize emplzbe dats end - cocoessiul

Sychioaize: ES_FOLDER begia
Sychionee= ES_FOLDER =nd — ruccesshul

Swchionize coda tabies begin
Swchionize cods babies and - sccesshil

Suchionize cods files begn
Swchionize cads files end - successhd




Building & Construction Authority (BCA)
Form Templates Guidelines

2 CORENET ESubmission System (ESS)
a. ESPro Form Template - Project Folder
(Before & After Synchronization) as at 1°' October 2005)

2.1 An example of a synchronised Form Template should look similar to the one
below where outdated forms in the "Work Area" will have a RED file name.

P} CORENET E-Submissian for Professionals

Fil= Edt Tool Wes Hep

B & 3
M Froject Add Project ey Ancillacy Progct
T T =
Sherteuts E: . -a-a. . Propeilies Fown Template |
ﬂ - [@ilr Cormespondence o agency
O e=c-corm Y Lecal Fom Template:
=| [l FSP - Miror 04 works
[ |E LTSS D % Tenplste Ares )
- (@@ Plan Endorsement =) B Mo Fomn Bin
~I‘ﬁ CI&al ITc-scu-PerEDDY| wFD = N Frogt
) el 1TC-5CU-PEREDE KFD + g AN
Cl&Ea 17C-BCU-PENSDOE HFAC + i B
3 By OTYGAS
< B D5TA
+ i EMVCEFU
% 3 FESE
+ i HOEAACH
+ - HDELCS
S stmitked frea # [ HOEEME
@ + (I, ALITF-00001-2004 : g :‘I':l":'fﬁw
¥ ERREI-000EA-2005 4 e
+ B LTA
= M
,ﬁg | + % HPARKS
¥ 5 FUROD
3 g PUBSEW
+ By PUBWTR
+ g SLA
G B
% Notes:

I
You are required to replace those file name appears RED with the newly
downloaded forms in the Form Templates after the synchronization.

For folders, which have been removed from the form templates, users are
advised to delete out-of —date folders from your ‘Work Area’.
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2.2 ESPro Form Template (BCA)

- Remain unchanged

Local Form Template:

ol AN
-1-%5% BCA
+ @ BCA-BE-2ppoint or terminate site supervisor
@l BCA-BE-Permit to Cormmence Work
@l ECA-BE-LUSR submigsion
@l BCA-BE-5T submission
@l ECA-BE-Subm of Builders Cert
@l BCA-BE-Subrm of Cert Az-Built 5 tructural Plan
@l BCA-BE-Subm of Cert of Supervizion of Piling Wk
@l BCA-BE-Subm of Cert Supervision Structural 'Work
@l BCA-BP-Appeal for BP
@l BCA-BP-BP Submission
@l BECa-BP-BP-Motice of appointrnent
@l BCa-BP-Pre zubmiszion consultations
@l BCA-BP-Request for meeting
@l BCA-BP-Termination of QP
@l BCA-BP-Waiver application
B BCa-BP-withdrawal of BF
@l EBCA-CD-Conzultation request
@l BCA-CD-HS-55 Commissioning R e-Submizsion
@l BCA-CD-HS-55 Commissioning Submizsion
@l BCA-CD-Motification of Commissioning
@l ECa-CD-Plan resubmizzion
@l ECa-CD-Plan submizzion
@l ECA-CSC-Appln far site inspection
il BCa-C5C-Appln for TOP-CSC
@l Corespondence bo agency

+ g ThaAs

+ Jm DSTA

[ [ [ [ [ ) ) ) [ [ e - - - - e - R - - [+ ]

% Notes:

For all BCU submissions of JTC/ HDB/ LTA projects after 1* October 2005:

You are requested to use BCA Application Folder and Forms and please be
reminded that “recipient” will set to BCA.
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b. CORENET- Online Submission (Before & After) as at 1°' October 2005)

2.3 Online Submission (BCA)

- Remain unchanged

CORENET

e-Submission

Inbox Project Ancillary Project Online Submission Others User Profile

System Function Eng Tue, 23/08/2005  *FAQ =Download = Logout
Selected Submission: Select Submission

[
b

Search By

Submit Application

Submission

Forms Submit To * [Ryiding And Canstruction Autharity |

ownload Application Application * lpease Select....

Attachment * [ R 1
= Submit Application o pplication of COWY
L pplication for RE
Permit to erect tempoarary building works
Eubmission of Dangerous Building Fepaort
I ppointment of SE under 523
Submit By [¥isual Insp Cert_Non-Ztru or Minor Stru Defects
FSI| Supplemertary - Correspondence
izual Insp Cert_Supervision of Remedial Works
| o or Full Stru Iny Cert_Defects of Mon-Stru Sig
izual Insp Cert_Stru Defects in Loc or Whaole Bldg
| oc or Full Stru Inw Cert_Defects of Stru Sig

Submission Date

% Notes:

For all BCU online submissions of JTC/ HDB/ LTA projects after 1°' October
2005:

You are requested to select and submit your application to ‘Building and
Construction Authority’ (Regulatory Authority).
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C. Project Category Selection- Main Forms

24 Project Category Selection in Main Forms

% Notes:

For all BCU submissions of JTC/ HDB/ LTA projects after 1% October 2005:

PLEASE NOTE that you are required to indicate the “ Project Category”
under the “Project Category Selection” in every Main Form.

Description:
HDB works: Refer to all HDB properties
JTC works: Refer to JTC projects or projects on JTC land
LTA(rail) Works: Refer to LTA rail works

All other Works: Refer to works other than the above
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3. List of BCA Folders/ Forms as at 1% October 2005

ESPro-Form Templates as at 1st October 2005

Agencies

Folder Application Type (Folder) Form Name Descriptions Category Version
BCA-BP-Appeal for BP BCA-BP-NCAPPEAL.XFD Notice Of Appeal Main Form v 1.0
BCA-BP-BPAPPV01.XFD Application of Approval of Building Plans Main Form v 1.0
BCA-BP-BPAA01-A1.DOC Undertaking to PUB (BP) v1.0
Declaration for Submission of Building Plans (Additions & Alteration to
BCA-BP-BPAAQLXFD Conventional Buildings) by the Qualified Person v10
BCA-BP-ENBPPE.XED Elrg;essmnal Engineer® Declaration in Lieu-of Endorsements on Building v10
L Notification of Appointment/ Authorization of Qualified Person(s)/
BCA-LU-NAPPQPO1.DOC Accredited Checker/ Builder/ Structural Engineer V10
BS01_COP2000.XLS Calculation of Overall Buildability Score- COP2000 v 1.0
BS01_COP2002.XLS Calculation of Overall Buildability Score- COP2002 v 1.0
BCA o : . - i
BCA-BP-BP Submission BS01_COP2004.XLS Calculation of Overall Buildability Score- COP2004 v 1.0
BS01_COP2005.DOC Calculation of Overall Buildability Score- COP2005 v 1.0
BCA-BP-DB.DOC Appointment of Qualified Person(s) by Builder for Design & Build Project v1.0
BCA-BP-FETTV01.XFD ETTV Calculation Format in Respect of an Air-Conditioned Building v 1.0
BCA-BP-FETTV-Al Calculation of Envelope Thermal Transfer Value of Building Envelope v 1.0
BCA-BP-FETTV-A2 Summary of Envelope Area Calculation v 1.0
BCA-BP-FETTV-A3 Description and Technical Specifications of Opaque Wall of the Building V10
Envelope
BCA-BP-FETTV-A4 Description and Technical Specifications of Fenestration of the Building v10
Envelope
BCA-BP-AS.DOC Schedule of Alternative Solutions v1.0




Building & Construction Authority (BCA)
Form Templates Guidelines

3. List of BCA Folders/ Forms as at 1% October 2005

ESPro-Form Templates as at 1st October 2005

Agencies

Folder Application Type (Folder) Form Name Descriptions Category Version
BCA-.BP-BP-Notlce of BCA-BP-COQPO1.XFD Notification of Appomtmgnt of Qualified Person and Project Main Form v 1.0
appointment Reference Number and Title
BCA-BP-Pre submission BCA-BP-PCBPO1.XFD Request for Pre-submission Consultation Main Form v 1.0
consultations BCA-BP-PCBP01-A1.DOC Record for Pre-submission Consultation v 1.0
rE:]ieAt}Eg'Req”eSt for BCA-BP-RQBPMEETG.XFD Request for a Building Plan Meeting Main Form v 1.0
BCA-BP-Termination of BCA-BP-NCQPTERM.XFD Notice of Termination of Appointment Main Form v 1.0
QP BCA-BP-NCQPTERM-A1.DOC Summary Report v1.0
BCA-BP-Waiver — e . . . .
application BCA-BP-WVBP01.XFD Application for Modification/ Waiver of Building Regulations Main Form v 1.0
BCA-BP-Withdrawal of BP | BCA-BP-WDLBP.XFD Application of Withdrawal of Plans of Building Works Main Form v 1.0
BCA-CD-HS-SS — L o
Commissioning BCA-CD-COMMOL.XED Application for Approval of Commissioning of Civil Defense Main Form v 1.0

S Shelter (For Household Shelter and Storey Shelter Only)
Submission
BCA BCA-CD-Notification of Notification of Commissioning Test for Civil Defense Shelter .

Commissioning BCA-CD-NCOMO1.XFD (For Public Shelter and Transit Shelter Only) Main Form vi10

Il?e(;ﬁ;?-Consultatlon BCA-CD-PLANO1.XFD Request for Consultation on Civil Defense Shelter Requirements | Main Form v 1.0

BCA-CD-Plan submission BCA-CD-PLAN02.XFD Application for Approval of Civil Defense Shelter Plans Main Form v 1.0
*BCA-BE-PERMIT.XFD Joint Application for Permit to Carry Out Structural Works Main Form v 1.0
BCA-BE-PERMIT.DOC Joint Application for Permit to Carry Out Structural Works v1.0

‘BCABE Permit o e B oo ™
* - -

Commence Work BCA-BE-PERMIT_A1.DOC Commence Demolition/ Site Formation/ Piling/Structural/ Building v10

Works

*BCA-BE-PERMIT_A2.DOC Building Project Data Required for Research & Statistics by URA v 1.0
BCA-BE-PERMIT_A3.DOC Pre-Construction Survey for Piling and Excavation Works v1.0

BCA-BE-Appoint or . S . . . .
BCA-BE-NCTASS.XFD Notice of Termination/ Appointment of Site Supervisor Main Form v 1.0

terminate site supervisor
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3 List of BCA Folders/ Forms as at 1°' October 2005

ESPro-Form Templates as at 1st October 2005

Agencies

Folder Application Type (Folder) Form Name Descriptions Category Version
BCA-BE-QPRSTO01.XFD Quarterly Progress Report for Structural Works Main Form v 1.0
BCA-BE-QSR submission
BCA-BE-QPRST01-A1.DOC Schedule of Structural Works for the Next Quarter v1.0
ESQ'BE'Sme of Builders BCA-BE-BRCTBW.XFD The Builder®@ Certificate of Completion of the Building Works Main Form v 1.0
BCA-BE-CTASST.XFD Submission Certificate of Record Structural Plans/ Calculations Main Form v 1.0
BCA-BE-Subm of Cert As- Endorsements on Record Structural Plan Certificate to be Endorsed
Built Structural Plan BCA-BE-ENABSPAC.XFD by the Accredited Checker v10
BCA i
Endorsements on Record on Structural Plan Certificate to be
BCA-BE-ENABSPQP XFD Endorsed by the Qualified Person for Structural Works v10
Certificate of Supervision of Piling Works and Notice of .
BCA-BE-QPCTPW.XFD Completion by the Qualified Person for Structural Works Main Form v10
BCA-BE-Subm of Cert of BCA-BE-ENABPPAC.XED tIEhnersen:jgtnts grr]] Ricord Piling Plan Certificate to be Endorsed by V10
Supervision of Piling Work € Accredited Lhecker
Endorsements on Record Piling Plan Certificate to be Endorsed by
BCA-BE-ENABPPQP.XFD the Qualified Person for Structural Works v10
BCA-BE-Subm of Cert - . .
Supervision Structural BCA-BE-QPCTSSW.XFD Certificate of Supervision of Structural Work by the Qualified Main Form v 1.0

Work

Person for Structural Works
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3. List of BCA Folders/ Forms as at 1% October 2005

ESPro-Form Templates as at 1st October 2005

Agencies

Folder Application Type (Folder) Form Name Descriptions Category Version
BCA-BE-STAPPVO01.XFD Application for Approval of Structural Plans Main Form v 1.0
BCA-BE-EXTWD.XFD Application for Extension of Time to Comply with the Written Direction v1.0
BCA-BE-ACCHECKLIST.DOC AC’s Checklist in Design Evaluation Report v1.0
BS02_COP2000.XLS Calculations of Structural Buildability Score- COP2000 v1.0
BS02_COP2002.XLS Calculations of Structural Buildability Score- COP2002 v1.0
BS02_COP2004.XLS Calculations of Structural Buildability Score- COP2004 v1.0
BS02_COP2005.DOC Calculations of Structural Buildability Score- COP2005 v1.0
BCA-BP-DB.DOC ﬁfgglcr:tment of Qualified Person(s) by Builder for Design & Build v1.0
Endorsements on Structural Plan Certificate to be Endorsed by the
BCA-BE-ST submission BCA-BE-ENSPAC.XFD Accredited Checker v 1.0
BCA-BE-ENSPPE XED Endorsgments on Structural Plan Certificate to be Endorsed by the V10
Professional Engineer for Work
Endorsements on Structural Plan Certification to be Endorsement by
BCA-BE-ENSPQP.XFD the Qualified Person for Structural Works v10
BCA-BE-STAPPV01-A1.DOC Undertaking to PUB (BE) v1.0
BCA-BE-STAPPV01-ACC.XFD Accredited Checker® Certificate v1.0
BCA-BE-STAPPVO1-RW XED Declaration by Quallfled_ I?erson for Structural Works for the Approval V10
BCA of Structural Plan (Retaining Wall)
L Notification of Appointment/ Authorization of Qualified Person(s)/
BCA-LU-NAPPQPO1.DOC Accredited Checker/ Builder/ Structural Engineering v10
BCA-CSC-TOPCSCOL.XED Application for Temp.orary Occupation Permit (TOP)/ Certificate Main Form v 1.0
of Statutory Completion (CSC)
BCA-CSC-CSPACMVS. XED Certificate of Supervision of Air-Conditioning/ Mechanical Ventilation V10
System(s)
BCA-CSC-CSPBW.XFD Certificate of Supervision of Building Works v 1.0
BCA-CSC-CSPLE.XFD Certificate of Supervision of Installation of Escalator(s)/ Lift(s) v 1.0
BCA-CSC-Appln for TOP- | BCA-CSC-CSPLP.XFD Certificate of Supervision of Lightening Protection System v1.0
CscC
Declaration by Qualified Person for the Application of Temporary
BCA-CSC-TOPCSCDQP.XFD Occupation Permit/ Certificate of Statutory Completion for Building v 1.0
Works
BS03_COP2000.XLS Calculations of Structural Buildability Score- COP2000 v 1.0
BS03_COP2002.XLS Calculations of Structural Buildability Score- COP2002 v 1.0
BS03_COP2004.XLS Calculations of Structural Buildability Score- COP2004 v 1.0
BS03_COP2005.XLS Calculations of Structural Buildability Score- COP2005 v 1.0
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3. List of BCA Folders/ Forms as at 1% October 2005

ESPro-Form Templates as at 1st October 2005

égﬁjr:;ies Application Type (Folder) Form Name Descriptions Category Version
ﬁiségtsigr-‘Appln for site BCA-CSC-RQSI.XFD Request for Site Inspection Date under the Advance Booking System | Main Form v 1.0
BCA Correspondence to ESS-CORR.XFD Correspondence to Agency Main Form v 1.0
agency BCA-BP-AGENCIES.DOC Possible Conflicting Requirements v1.0
CORENET Online Submission as at 1st October 2005
églzr:;ies Application Type (Folder) Form Name Descriptions Category Version
Application for COW BCA-BE-COWAQSO01.XFD Particulars of Clerk-of-Work for Acceptance as Site Supervisor Main Form v 1.0
BCA-BE-COWAQS02.DOC Details of Past Site Supervision Experience v1.0
Application for RE BCA-BE-REAQSO01.XFD Particulars of Resident Engineer for Acceptance as Site Supervisor Main Form v 1.0
. BCA-BP-PMTTB.XFD Application for Permit to Erect Temporary Buildings Main Form v 1.0
permit to erect Notification of Appointment/ Authorization of Qualified Persons(s)/
temporary building BCA-LU-NAPPQP01.DOC o Oh pkp Butder! CEnei v1.0
works Accredited Checker/ Builder/ Structural Engineer
BCA-CSC-CTSTBW.XFD Certificate of Supervision for Temporary Building Works v1.0
Submission of
Dangerous Building BCA-ESID-SIS_SF-SD.XFD | Submission of Structural Investigation Report Main Form v 1.0
Report
Appointment of SE BCA-ESID-SIS_SF-D2.XFD | Appointment of Structural Engineer Main Form v 1.0
under S28 g(ziﬁls_(l)Sc(:Z_SF_ESID- Appointment of Structural Engineer v 1.0
BCA Visual Insp Cert_Non- ; . e i .
Stru or Minor Stru BCA-ESID-SIS SF-D3.XED Visual Inspection Certification (for Non-Structural or Minor Main Form v 1.0
D - Structural Defects)
efects
Visual Insp
Cert_Supervision of BCA-ESID-SIS_SF-D7.XFD | Visual Inspection Certification (for Supervision of Remedial Works) Main Form v 1.0
Remedial Works
Visual Insp Cert_Stru . . e .
Defects in Loc or Whole | BCA-ESID-SIS_SF-D4.XFD Vlsua] Inspection Certlflcat!on (for Suspected Defects Suspected in Main Form v 1.0
Bldg Localised Areas/ Whole Building)
Loc or Full Stru Inv . . .
Cert_Defects of Non- BCA-ESID-SIS_SF-D5.XFD Structural Inspgctl_o_n Certificate (for Defects Suspected which are of Main Form v 1.0
Stru Sig No Structural Significance)
Loc or Full Stru Inv Structural Inspection Certificate (for Defects Suspected which are .
Cert_Defects of Stru Sig BCA-ESID-SIS_SF-D6.XFD | ¢/ o structural Significance) Main Form vi10
CP:SI Supplementary - ESSCORR.XFD Correspondence to Agency Main Form v 1.0
orrespondence




Building & Construction Authority (BCA)
Form Templates Guidelines

4. List of BCA Folders/ Forms REMOVED

Agencies

Folder Application Type (Folder) Form Name Descriptions Category Version
Endosements on Structural Plan Certification to be Endorsed by the
BCA-BE-Subm of Cert BCA-BE-ENSPAC.XFD Accredited Checker v10
As-Built Structural Plan BCA-BE-ENSPQP.XFD Endorse_m_ent on Structural Plan Certificate to be Endorsement by v 1.0
BCA the Qualified Person for Structural Wc_)r_ks _
BCA-BE-Subm of Cert BCA-BE-ENSPAC XED Endosements on Structural Plan Certification to be Endorsed by the v10
of Supervision of Piling Accredited Checker —
Work BCA-BE-ENSPQP .XFD Endorsement on Structural Plan Certificate to be Endorsement by v10
) the Qualified Person for Structural Works )
; th
4. List of BCA Folders/ Forms REMOVED wef. 27" May 2006
égﬁjr:iies Application Type (Folder) Form Name Descriptions Category Version
BCA-CD-HS-SS o o .
Commissioning Re- BCA-CD-COMMO2.XED Resubmission for Approval of Commissioning of Civil Defense Main Form v 1.0
SO Shelter (For Household Shelter and Storey Shelter Only)
BCA Submission
BCA-CD-Plan BCA-CD-PLANO3.XFD Resubmission for Approval of Civil Defense Shelter Plans Main Form v 1.0

resubmission
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1. Updating Form Templates in ESPro
(Electronic Submission for Professional)

11 To launch ESPro, click on the ESPro (Electronic Submission for Professional)
icon on your desktop.

[

1.2 After launching the ESPro, go to ToolsI and select <Synchronize>.

-

% Notes:

The synchronisation function will only work when your PC is connected to the
Internet. It will update the Form Templates in your PC with the latest agencies
forms.
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1.3 Key in your USER ID and Password, and click on the <OK> button to start
synchronize after | |

A

1.4 Upon successful synchronization, a “Synchronisation Summary” dialogue box
will appear. It summarizes the latest update carried out.
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2 CORENET ESubmission System (ESS)

a. ESPro Form Template - Project Folder
(Before & After Synchronization) as at 1°' October 2005)

2.1 An example of a synchronised Form Template should look similar to the one
below where outdated forms in the "Work Area” will have a RED file name.

-

| | p

% Notes: !

You are required to replace those file name appears RED with the newly
downloaded forms in the Form Templates after the synchronization.

For folders, which have been removed from the form templates, users are
advised to delete out-of-date folders from your ‘Work Area’.
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2.2 ESPro Form Template (JTC)

N

%% Notes:

For all BCU submissions of JTC project after 1°' October 2005:

You are requested to use BCA Application Folder and Forms and please be
reminded that “recipient” will set to BCA.



Jurong Town Corporation (JTC)
Form Templates Guidelines

b. CORENET- Online Submission (Before & After) as at 1°' October 2005)

2.3 Online Submission (JTC)

% Notes:

For all BCU ‘Online Submissions’ of JTC project after 1°' October 2005:

You are requested to select and submit your application to ‘Building and
Construction Authority’ (Regulatory Authority).
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C. Project Category Selection- Main Forms

2.5 Project Category Selection in Main Forms

% Notes:

For all BCU submissions of JTC projects after 1°' October 2005:

PLEASE NOTE that you are required to indicate the “ Project Category” __|
under the “Project Category Selection”.

Description:
HDB works: Refer to all HDB properties
JTC works: Refer to JTC projects or projects on JTC land
LTA(rail) Works: Refer to LTA rail works

All other Works: Refer to works other than the above
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3. List of JTC Folders/ Forms REMOVED from 1°' October 2005

ESPro-Form Templates- After 1st October 2005

Agencies R — Folders/ Forms to be located
Folder Application Type (Folder) Form Name Descriptions after 1° October 2005
BCA-BP-BPAPPV01.XFD Application for Approval of Building Plan
BCA-BP-FETTV-A1.DOC Calculation of Envelope Thermal Transfer Value of Building Envelope
BCA-BP-FETTV-A2.DOC Summary of Envelope Area Calculation
BCA-BP-FETTV-A3.DOC De_sgrlptlon and Technical Specifications of Opaque Wall of the
Building Envelope
BPN - Bdlg Plan (ESPro-Form Templates)
9 BCA-BP-FETTV-A4.DOC Description and Technical Specifications of Fenestration of the BCA-BP-BP Submission
) Building Envelope
BCA-BP-FETTVO01.XFD ETTV Calculation Format in Respect of an Air-Conditioned Building
e Notification of Appointment / Authorization of Qualified Person(s) /
BCA-LU-NAPPQPO1.DOC Accredited Checker / Builder
BCA-BP-PMTTB.XFD Application for Permit to Erect Temporary Buildings
BPN - Permit to erect tem (CORENET-Online Submission)
bld P BCA-CSC-CTSTBW.XFD Certificate of Supervision for Temporary Building Works BCA- Permit to erect temporary
9 building works
ITC BCA-LU-NAPPQP01.DOC Notification of Appointment / Authorization of Qualified Person(s) /

Accredited Checker / Builder

BPN - TOP or CSC for Bdlg
Plan

BCA-BE-BRCTBW.XFD

The Builder(s) Certificate of Completion of the Building Works

BCA-CSC-CSPACMVS.XFD

Certificate of Supervision of Air-conditioning / Mechanical Ventilation
System(s)

BCA-CSC-CSPBW.XFD

Certificate of Supervision of Building Works

BCA-CSC-CSPLE.XFD

Certificate of Supervision of Installation of Escalator(s) / Lift(s)

BCA-CSC-CSPLP.XFD

Certificate of Supervision of Lightning protection System

BCA-CSC-TOPCSCO01.XFD

Application for Temporary Occupation Permit (TOP) / Certificate of
Statutory Completion (CSC)

BCA-CSC-TOPCSCDQP.XFD

Declaration by Qualified Person for the Application of Temporary
Occupation Permit

BCA-LU-NAPPQP01.DOC

Notification of Appointment / Authorization of Qualified Person(s) /
Accredited Checker / Builder

(ESPro-Form Templates)
BCA-CSC-Appln for TOP-CSC

** Removed on the 1% August 2005
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3. List of JTC Folders/ Forms REMOVED from 1°' October 2005

ESPro-Form Templates- After 1st October 2005

BSP - As built structural
submission

BCA-BE-ENABSPAC.XFD

Endorsement on Record Structural Plan Certificate to be Endorsed by
the Accredited Checker

BCA-BE-ENABSPQP.XFD

Endorsement on Record Structural Plan Certificate to be Endorsed by
the Qualified Person

BCA-BE-QPCTPW.XFD

Certificate of Supervision of Piling Works and Notice of Completion by
the Qualified Person for Structural Works

BCA-BE-QPCTSSW.XFD

Certificate of Supervision of Structural Works by the Qualified Person
for Structural Works

Agencies - - Folders/ Forms to be located
Folder Application Type (Folder) Form Name Descriptions after 1% October 2005
BCA-BE-BRCTBW.XFD The Builder(s) Certificate of Completion of the Building Works
BCA-CSC-CSPBW.XFD Certificate of Supervision of Building Works
Application for Temporary Occupation Permit (TOP) / Certificate of
BSP - As built or TOP-CSC BCA-CSC-TOPCSCO1.XFD Sgﬂutow Completio?] (Crsyc) P ¢ ) (ESPro-Form Templates)
without bldg plan subm - — — BCA-CSC-Appln for TOP-CSC
BCA-CSC-TOPCSCDQP.XFD Declarat!on by QL_lahfled Person for the Application of Temporary
Occupation Permit
e Notification of Appointment / Authorization of Qualified Person(s) /
BCA-LU-NAPPQPO1.DOC Accredited Checker / Builder
BCA-BE-CTASST.XFD Submission Certificate of Record Structural Plans / Calculations
BCA-BE-ENABPPAC.XED Endorsements on Record Piling Plan Certificate to be Endorsed by the
Accredited Checker
e Endorsements on Record Piling Plan Certificate to be Endorsed by the
BCA-BE-ENABPPQP.XFD Qualified Person
JTC (ESPro-Form Templates)

BCA-BE-Subm of Cert As-Built
Structural Plan / BCA-BE-Subm
of Cert of Supervision of Piling
Work)

BSP - Commencement of
work

BCA-BE-PERMIT.DOC

Joint Application for Permit to Carry Out Structural Works

BCA-BE-PERMIT.XFD

Joint Application for Permit to Carry Out Structural Works

BCA-BE-PERMIT_A1.DOC

Declaration on the Planning Approval Status of the Building Project at
the time

BCA-BE-PERMIT_A2.DOC

Building Project Data Required for Research & Statistics by URA

(ESPro-Form Templates)
BCA-BE-Permit to Commence
Work

** Removed on the 1% August 2005




Jurong Town Corporation (JTC)
Form Templates Guidelines

3. List of JTC Folders/ Forms REMOVED from 1°' October 2005

ESPro-Form Templates- After 1st October 2005

Agencies - - Folders/ Forms to be located
Folder Application Type (Folder) Form Name Descriptions after 1° October 2005
Endorsement on Structural Plan Certificate to be Endorsed by the
BCA-BE-ENSPPE.XFD Professional Engineer for Works involving Additions and Alterations
BSP - Permit to erect temp BCA-BP-PMTTB.XFD Application for Permit to Erect Temporary Buildings (ESPro-Form Templates)
bldg without bldg plan \IIDVg;rlgt to erect temporary building
BCA-CSC-CTSTBW.XFD Certificate of Supervision for Temporary Building Works
e Notification of Appointment / Authorization of Qualified Person(s) /
BCA-LU-NAPPQPO1.DOC Accredited Checker / Builder
BSP - Quarterly structural BCA-BE-QPRST01-A1.DOC Schedule of Structural Works for the Next Quarter (ESPro-Form Templates)
work report BCA-BE-QPRSTO1.XFD Quarterly Progress Report for Structural Works BCA-BE-QSR submission
BCA-BE-ACCHECKLIST.DOC AC Checklist in Design Evaluation Report
Endorsement on Record Structural Plan Certificate to be Endorsed by
BCA-BE-ENSPAC.XFD the Accredited Checker
JTC BCA-BE-ENSPPE.XED Endorsement on Structural Plan Certificate to be Endorsed by the

Professional Engineer for Works involving Additions and Alterations

BCA-BE-ENSPQP.XFD

Endorsement on Record Structural Plan Certificate to be Endorsement
by the Qualified Person

BCA-BE-STAPPV01-A1.DOC
BSP - Structural Plan

Undertaking to PUB (BE)

BCA-BE-STAPPV01-ACC.XFD

Accredited Checker Certificate

BCA-BE-STAPPV01-RW.XFD

Declaration by a Qualified Person for Structural Works for the
Approval of Structural Plan (Retaining Wall)

BCA-BE-STAPPVO1.XFD

Application for Approval of Structural Plans

BCA-LU-NAPPQP01.DOC

Notification of Appointment / Authorization of Qualified Person(s) /
Accredited Checker / Builder

BS02_COP2000.XLS

Calculation of Structural Buildability Score - COP2000

BS02_COP2002.XLS

Calculation of Structural Buildability Score - COP2002

BS02_COP2004.XLS

Calculation of Structural Buildability Score - COP2004

(ESPro-Form Templates)
BCA-BE-ST submission

** Removed on the 1% August 2005




Jurong Town Corporation (JTC)
Form Templates Guidelines

3. List of JTC Folders/ Forms REMOVED from 1°' October 2005

ESPro-Form Templates- After 1st October 2005

Agencies - - Folders/ Forms to be located
Folder Application Type (Folder) Form Name Descriptions after 1% October 2005
o ) - - . . . (ESPro-Form Templates)
e | pue.sEwcsmeesewnxeD | Gerient o Cometon and pecton forhe Mechanical and | paSew- and E wor o
P 9 sewerage installation
PUB-SEW-CSISEWO01.XFD Certificate of Completion and Inspection for sanitary-sewerage works
o ) - : . . (ESPro-Form Templates)
ENP_ _Certlflcate of PUB-SEW-CSISEW02.XED Annex A - Declaration by QP on chargeable sanitary appliances PUBSEW- Sewerage and sanitary
supervision sew-san works installed works
PUB-SEW-CSISEW03.XED ,So\gvr;z;(agé VI\DILurESber-Contractors confirmation of completion of sanitary-
*% - H - H
IE:]\IP Drainage - Detailed PUB-DD-CLRDPDRAO01.XFD Application for clearance certificate for detailed plan on drainage work
E’* _ — _ __ _ (ESPro-Form Templates)
ENP - Environmental health ENV-CBPU-CLRBPEH.XED Application for clearance certificate for building plan on environmental | ENvVCBPU- Application for
;*Bundmg plan health clearance certificate
drl;il:llzg-eExternal work on PUB-DD-CLRDPDRAO01.XFD Application for clearance certificate for detailed plan on drainage work
I1C “ENP - Notice of (ESPro-Form Templates)

commencement

PUB-SEW-NCSANSEW.XFD

Notice for commencement of sanitary and sewerage works

PUBSEW- Sewerage and sanitary
works

*ENP - Pollution control for
Non-JTC built building

ENV-PCD-CLRBPPC.XFD

Application for clearance certificate for building plan on pollution
control for Industrial plant works

ENVCBPU-CLRBPPC01.DOC

Checklist for BP

**ENP - Pollution control plan
for JTC built bldg

ENV-PCD-CLRBPPC.XFD

Application for clearance certificate for building plan on pollution
control for Industrial plant works

ENVCBPU-CLRBPPC01.DOC

Checklist for BP

*ENP - Sewerage - Detailed
plan

PUB-SEW-CLRDPSEWO01.XFD

Application for clearance certificate for detailed plan on sewerage
work

(ESPro-Form Templates)
ENVCBPU- Application for
clearance certificate

*ENP - Sewerage M and E
work - Detailed Plan

PUB-SEW-CLRDPSEWO02.XFD

Application for clearance certificate for detailed plans on sewerage
work

PUB-SEW-CLRSEWME.XFD

Supplementary information to application for clearance certificate for
detailed plan on sewerage M&E works

PUB-SEW-CLRSEWMEQ1.DOC

Checklist for sewerage plan submission

(ESPro-Form Templates)
PUBSEW- M and E works for
sewerage installation

*ENP - Tech details to
pollution control plan

ENVCBPU-DPPCE.XFD

Application for clearance for detailed plan on pollution control
equipment

(ESPro-Form Templates)
ENVCBPU- Application for
clearance certificate

** Removed on the 1% August 2005




Jurong Town Corporation (JTC)
Form Templates Guidelines

3. Listof JTC Folders/ Forms REMOVED from 1° October 2005
ESPro-Form Templates- After 1st October 2005
/églec;leclzries Application Type (Folder) Form Name Descriptions Z]E;Ldrelrss‘/g;:)rgzrtgé)oeslocated

JTC

FSP - Aircon and mechanical
ventilation plan

FSSB-0-AUTHL.DOC

Applicant authorisation letter

FSSB-0-FSPMEO1.XFD

Application for approval of plans for fire protection system - air
conditioning & mechanical ventilation systems

(ESPro-Form Templates)
FSSD- Submission for fire
protection works

FSP - Building plan

FSSB-0-AUTHL.DOC

Applicant authorisation letter

FSSB-0-FSPBPO1.XFD

Application for approval of plans of building works containing fire
safety measures

FSSB-0-FSPBP02.XLS

Means of escape calculations

(ESPro-Form Templates)
FSSD- Bdlg wks containing fire
safety measures

FSP - Fire protection plan

FSSB-0-AUTHL.DOC

Applicant authorisation letter

FSSB-0-FSPMEO1.XFD

Application for approval of plans for fire protection system - air
conditioning & mechanical ventilation systems

(ESPro-Form Templates)
FSSD- Air cond and mechanical
ventilation works

FSP - Minor AA works

FSSB-0-AUTHL.DOC

Applicant authorisation letter

FSSB-0-RWMAA.XFD

Record of works for minor AA submission

FSP - TFP-FSC

FSSB-0-AUTHL.DOC

Applicant authorisation letter

(ESPro-Form Templates)
FSSD- Lodgment of minor AA
works

FSSB-0-CSCDFSCO01.XFD

Application to the Commissioner SCDF for fire safety certificate -
temporary fire permit

FSSD-0-CFSW.DOC

Certificate of supervision of fire safety works

FSSD-0-RIAPPT.DOC

Appointment of Registered Inspector

FSSD-0-RIIC01.DOC

Registered inspectors inspection certificate - A

FSSD-0-RIIC02.DOC

Registered Inspector inspection Certificate - B

(ESPro-Form Templates)
FSSD- Appln for TFP-FSC

**| TA - CSC Clearance -

LTA-RT-CSC.XFD

Application for Certificate of Statutory Completion

(ESPro-Form Templates)

Entrance Culvert LTA-RT-CSC
**LTA - CSC Clearance - LTA-VP-CSC.XFD Application for CSC Clearance of Proposal and Plans for Provision of (ESPro-Form Templates)
Vehicle Parking ' Parking Places and Parking Spaces LTA-VP-CSC

**|_TA - Entrance Culvert -
Street Plan

LTA-RT-STRPLN.XFD

Submission of Street Plan

(ESPro-Form Templates)
LTA-RT-Street Plan

**LTA - Vehicle Parking Plan

LTA-VP-ATT1-GFA.DOC

Gross floor area breakdown by usage

LTA-VP-ATT2-COMPR.DOC

Computation of parking requirement

LTA-VP-ATT3-SPACES.DOC

Number of parking spaces provided

LTA-VP-ATT4-CHKPL.DOC

Checklist for parking layout

LTA-VP-LODGEMENT.XFD

Lodgment For Approval of Proposal and Plans for Provision of Parking
Places and Parking Spaces

(ESPro-Form Templates)
LTA-VP-Lodgment of Parking
Places and Spaces

** Removed on the 1% August 2005




Jurong Town Corporation (JTC)
Form Templates Guidelines

3. List of JTC Folders/ Forms REMOVED from 1°' October 2005

ESPro-Form Templates- After 1st October 2005

Agencies

Folders/ Forms to be located

Folder Application Type (Folder) Form Name Descriptions after 1° October 2005
NPARKS-0-BPS01.XFD Building plan submission for NPARKS approval
NPARKS-0-BPS02.DOC Checklist for BP submission - Developments within tree conservation
*NPARK - BP Clearance ) areas or on vacant lands
. BP Submission checklist summary for external works, SWA Section (ESPro-Form Templates)
NPARKS-0-BPS05.D0C 18 roads, promenades, pedestrian malls NPARKS-Appln for BP
. Lodgment of tree planting provisions and aeration requirement for at
i;,\épﬁzlrft- Car Park NPARKS-0-BPS08.XFD grade open surface parking spaces
g NPARKS-0-DCS99.DOC Notification of appointment-authorization of QP
NPARKS-0-CSC01.XFD Certificate of statutory completion
NPARKS-0-CSC02.DOC Checklist for CSC submission - developments within tree conservation
areas (ESPro-Form Templates)
NPARK - CSC Clearance NPARKS-0-CSCO5.DOC Checklist for CSC submission - external works SWA Section 18 roads, | \paRKS- Appln for CSC
promenades, pedestrian malls
NPARKS-0-CSC08.D0C Lodgment for tree plantlng provision and aeration requirement for at
grade open surface parking spaces
(ESPro-Form Templates)
ENV-CBPU-CLRTOPO01.XFD Application for clearance of temporary occupation permit ENVCBPU- Application for
clearance for TOP
TOP-CSC (Pollution Ctrl-Env ENV-CBPU-CLRCSCO01.XFD épptl.lfc.:atkon ffor comlpltl'ance %emflcat? e (EEI\JS\?égES[rT,]ATeIriEgEggSf)or
JTC Health-Sew-Drainage) ENV-CBPU-CSCBPEH.XED ertificate of completion and inspection of building plan for pp

environmental health

compliance certificate

PUB-DD-CSIDRA.XFD

Certificate of inspection of drainage works

(ESPro-Form Templates)
PUBDD- Application for
compliance certificate

**WVR - Waiver Application

BCA-BP-WVBPO01.XFD

Application for Modification of Building Regulations

(ESPro-Form Templates)
BCA-BP-Waiver application

ENV-CBPU-PCWVEH.XFD

Pre-consultation - waiver application on environmental health matter

ENV-PCD-PCWVPC.XFD

Pre-consultation - waiver application on pollution control matter

(ESPro-Form Templates)
ENVCBPU- Application for pre-
consultation - waiver

FSSB-0-WVFSR.XFD

Application for modification-waiver of fire safety requirements

(ESPro-Form Templates)
FSSD-CD Shelter Waiver
Application

NPARKS-0-BPS09.DOC

Waiver - Lodgment for tree planting provision and aeration
requirement

(ESPro-Form Templates)
NPARKS-Appln for BP

PUB-DD-PCWVDRA.XFD

Pre-consultation - waiver application on drainage matter

(ESPro-Form Templates)
PUBDD-Application for pre-
consultation - waiver

PUB-SEW-PCWVSEW.XFD

Pre-consultation - waiver application on sewerage matter

(ESPro-Form Templates)
ENVCBPU- Application for pre-
consultation - waiver

** Removed on the 1% August 2005




Jurong Town Corporation (JTC)
Form Templates Guidelines

: st
3. List of JTC Folders/ Forms REMOVED from 1> October 2005
CORENET-Online Submission- After 1st October 2005
Agencies N L Folders/ Forms to be located
Folder Application Type (Folder) Form Name Descriptions after 1° October 2005
(CORENET-Online Submission)
Appointment of SE under S28 | BCA-ESID-SIS_SF-D2.XFD Appointment of Structural Engineer BCA- Appointment of SE under
S28
Visual Inspection Certificate (for Non-Structural or Minor Structural
Visual Inspection Report BCA-ESID-SIS_SF-D3XFD | petects) P ( (CORENET-Online Submission)
under 528p P B_CA- Visual Insp Cert_Non-Stru or
BCA-ESID-SIS_SF-D7.XFD | Visual Inspection Certificate (for Supervision of Remedial Works) Minor Stru Defects
JTC

Localised or Full Stru
Investigation Rpt under S28

BCA-ESID-SIS_SF-D4.XFD

Visual Inspection Certification (for Structural Defects Suspected in
Localised Areas / Whole Building)

BCA-ESID-SIS_SF-D6.XFD

Structural Inspection Certification (for Defects Suspected which are of
Structural Significance)

BCA-ESID-SIS_SF-D5.XFD

Structural Inspection Certification (for Defects Suspected which are of No
Structural Significance)

(CORENET-Online Submission)
BCA- Loc or Full Stru Inv
Cert_Defects of Non-Stru Sig

** Removed on the 1% August 2005
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Land & Transport Authority (LTA)
Form Templates Guidelines

1. Updating Form Templates in ESPro
(Electronic Submission for Professional)

11 To launch ESPro, click on the ESPro (Electronic Submission for Professional)
icon on your desktop.

[

1.2 After launching the ESPro, go to ToolsI and select <Synchronize>.

-

% Notes:

The synchronisation function will only work when your PC is connected to the
Internet. It will update the Form Templates in your PC with the latest agencies
forms.



Land & Transport Authority (LTA)
Form Templates Guidelines

1.3 Key in your USER ID and Password, and click on the <OK> button to start
synchronize after | |

A

1.4 Upon successful synchronization, a “Synchronisation Summary” dialogue box
will appear. It summarizes the latest update carried out.




Land & Transport Authority (LTA)
Form Templates Guidelines

2 CORENET ESubmission System (ESS)

a. ESPro Form Template - Project Folder
(Before & After Synchronization) as at 1°' October 2005)

2.1 An example of a synchronised Form Template should look similar to the one
below where outdated forms in the "Work Area” will have a RED file name.

-

| | p

% Notes: !

You are required to replace those file name appears RED with the newly
downloaded forms in the Form Templates after the synchronization.

For folders, which have been removed from the form templates, users are
advised to delete out-of-date folders from your ‘Work Area’.



Land & Transport Authority (LTA)
Form Templates Guidelines

2.2 ESPro Form Template (LTA)

% Notes:

For all BCU submissions of LTA project after 1°' October 2005:

You are requested to use BCA Application Folder and Forms and please be
reminded that “recipient” should be set to BCA.



Land & Transport Authority (LTA)
Form Templates Guidelines

b. CORENET- Online Submission (Before & After) as at 1°' October 2005)

2.3 Online Submission (JTC)

-Remind unchanged

% Notes:

For all ‘Online Submissions’ of LTA project after 1% October 2005:

Please submit your application as usual.



Land & Transport Authority (LTA)
Form Templates Guidelines

C. Project Category Selection - Main Forms

2.6 Project Category Selection in Main Forms

% Notes:

For all BCU submissions of LTA projects after 1% October 2005:

PLEASE NOTE that you are required to indicate the “ Project Category” __|
under the “Project Category Selection”.

Description:
HDB works: Refer to all HDB properties
JTC works: Refer to JTC projects or projects on JTC land
LTA(rail) Works: Refer to LTA rail works

All other Works: Refer to works other than the above



Land & Transport Authority (LTA)
Form Templates Guidelines

; st
3. List of LTA Folders/ Forms REMOVED from 1> October 2005
ESPro-Form Templates- After 1st October 2005
Agencies - _ Folders/ Forms to be located
Folder Application Type (Folder) Form Name Descriptions after 15 October 2005
LTA-BCU-Application of L - . . . .
Proposals to Building Control | LTA-BCU-SUMOL.XFD Submission of Proposals to Building Control Unit of This form is not required for
Unit Land Transport Authority submission
BCA-BE-PERMIT.XED Joint Application for Permit to Carry Out Structural
Works
Declaration on the Planning Approval Status of the
LTA BCA-BE-PERMIT_A1.DOC /?umlj'm%'Profjecéat th'ftt"TE;E of Subm|isD|on m;_:_he /JSo_;nt (ESPro-Form Templates)
Permit to Commerce Work pplication for ermit to “-ommence "Demolition/>ite BCA-BE-Permit to Commence
RE. Building Project Data Required for Research & Work
BCA-BE-PERMIT_A2.DOC Statistics by URA
LTA DBC RAIL PERMIT V2B.DOC Permit t(_) carry o_ut building works under Section 6 of
the Rapid Transit Systems
CORENET-Online Submission- After 1st October 2005
Agencies N L Folders/ Forms to be located
Folder Application Type (Folder) Form Name Descriptions after 1 October 2005
LTA No Change
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1. Updating Form Templates in ESPro
(Electronic Submission for Professional)

11 To launch ESPro, click on the ESPro (Electronic Submission for Professional)
icon on your desktop.

[

1.2 After launching the ESPro, go to Tools and select <Synchronize>.
|

—

A

% Notes:

The synchronisation function will only work when your PC is connected to the
Internet. It will update the Form Templates in your PC with the latest agencies
forms.



Housing & Development Board (HDB)
Form Templates Guidelines

1.3 Key in your USER ID and Password, and click on the <OK> button to start
synchronize after | |

A

1.4 Upon successful synchronization, a “ Synchronisation Summary” dialogue box
will appear. It summarizes the latest update carried out.




Housing & Development Board (HDB)
Form Templates Guidelines

2 CORENET ESubmission System (ESS)

a. ESPro Form Template - Project Folder
(Before & After Synchronization) as at 1°' October 2005)

2.1 An example of a synchronised Form Template should look similar to the one
below where outdated forms in the "Work Area” will have a RED file name.

-

| | p

% Notes: I

You are required to replace those file name appears RED with the newly
downloaded forms in the Form Templates after the synchronization.

For folders, which have been removed from the form templates, users are
advised to delete out-of-date folders from your ‘Work Area’.



Housing & Development Board (HDB)
Form Templates Guidelines

2.2 ESPro Form Template (HDB)

N

%% Notes:

For all BCU submissions of HDB projects after 1°' October 2005:

You are requested to use BCA Application Folder and Forms and please be
reminded that “recipient” should be set to BCA.

For further queries on submissions of HDB projects after 1% October 2005, you
may contact Mdm Chan Ah Hong at 64903123.



Housing & Development Board (HDB)
Form Templates Guidelines

b. CORENET- Online Submission (Before & After) as at 1°' October 2005)

2.3 Online Submission (HDB)

\ 4

% Notes:

For all BCU ‘Online Submission’ of HDB projects after 1° October 2005:

You are requested to select the ‘Building and Construction Authority’ for the
Regulatory Authority.



Housing & Development Board (HDB)
Form Templates Guidelines

For further queries on submissions of HDB projects after 1% October 2005, you
may contact Mdm Chan Ah Hong at 64903123.

C. Project Category Selection- Main Forms

2.7 Project Category Selection in Main Forms

% Notes:

For all BCU submissions of HDB projects after 1° October 2005:

PLEASE NOTE that you are required to indicate the “ Project Category” |
under the “Project Category Selection” in every Main Form.

Description:
HDB works: Refer to all HDB properties
JTC works: Refer to JTC projects or projects on JTC land
LTA(rail) Works: Refer to LTA rail works

All other Works: Refer to works other than the above



Housing & Development Board (HDB)
Form Templates Guidelines

3. List of HDB Folders/ Forms REMOVED from 1% October 2005

ESPro-Form Templates- After 1st October 2005

Agencies N — Folders/ Forms to be located
Folder Application Type (Folder) Form Name Descriptions after 15 October 2005
BCA-BP-BPAPPV01.XFD Application for Approval of Building Plan
o BCA-BP-ENBPPE.XED Professional Engine_er_DecIaration in-lieu-of
Application for approval of Endorsement on Building Plan (ESPro-Form Templates)
Building Plans SUBMISSION OF BUILDABILITY SCORE BCA-BP-BP Submission
HDB-PAU(A)-BS01.XLS CALCULATIONS
HDB-PAU(A)-HB01.DOC Information on U-Value Calculation
Application for termination of | BCA-BP-NCQPTERM-A1.DOC Summary Report (ESPro-Form Templates)
qualified person BCA-BP-NCQPTERM.XFD Notice of termination of Appointment BCA-BP-Termination of QP
BCA-CSC-CSPBW.XFD Certificate of Supervision of Building Works
} g Application for Temporary Occupation Permit (TOP) /
. BCA-CSC-TOPCSCOLXFD Certificate of Statutory Completion (CSC) (ESPro-Form Templates)
Application for TOP-CSC BCA-CSC-Appln for TOP-CSC
Declaration by Qualified Person for the Application of
BCA-CSC-TOPCSCDQP.XFD Temporary Occupation Permit / Certificate of Statutory
HDBARCH Completion For Building Works

Application for withdrawal of
plans

BCA-BP-WDLBP.XFD

Application for Withdrawal of Plans of Building Works

(ESPro-Form Templates)
BCA-BP-withdrawal of BP

Application for permit to erect
temporary bldg

BCA-BP-PMTTB.XFD

Application for Permit to Erect Temporary Buildings

BCA-CSC-CSPLP.XFD

Certificate of Supervision of Lightning protection
System

BCA-CSC-CTSTBW.XFD

Certificate of Supervision for Temporary Building
Works

(CORENET-Online Submission)
BCA- Permit to erect temporary
building works

Consultation

BCA-BP-PCBP01-A1.DOC

Record of Pre_Submission Consultation

BCA-BP-PCBPO1.XFD

Request for Pre-submission Consultations

(ESPro-Form Templates)
BCA-BP-Pre submission
consultations

Notification of appointment

BCA-BP-COQPO01.XFD

Notification of Appointment of Qualified Person and
Project Reference Number and Title

(ESPro-Form Templates)
BCA-BP-BP-Notice of appointment

Waiver application

BCA-BP-WVBPO0O1.XFD

Application for Modification of Building Regulations

(ESPro-Form Templates)
BCA-BP-Waiver application




Housing & Development Board (HDB)
Form Templates Guidelines

3. List of HDB Folders/ Forms REMOVED from 1% October 2005

ESPro-Form Templates- After 1st October 2005

Agencies N — Folders/ Forms to be located
Folder Application Type (Folder) Form Name Descriptions after 1° October 2005
FSSB-0-AUTHL.DOC Applicant Authorization letter
Application for approval of Application for approval of plans of building works (ESPro-Form Templat_es_) "
Building Plans FSSB-0-FSPBPOL.XFD containing fire safety measurement FSSD-Bldg wks containing fire
9 9 y safety measures
FSSB-0-FSPBP02.XLS Means of escape calculations
Application for termination of A I (ESPro-Form Templates)
qualified person FSSB-0-NCQPTERM.XFD Termination of QP FSSD- Termination of QP
. Application to the Commissioner SCDF for fire safety
Application for TOP-CSC FSSB-0-CSCDFSCOL.XFD certificate - Temporary Fire Permit (ESPro-Form Templates)
HDBARCH FSSD- Appln for TFP-FSC
FSSD-0-CFSW.XFD Certificate of supervision of fire safety works
Application for withdrawal of 'Y —_ . ) (ESPro-Form Templates)
plans FSSB-0-WDLFSW.XFD Application for Withdrawal of plans of fire safety works FSSD- Withdrawal of plans
: . . i . (ESPro-Form Templates)
Consultation FSSB-0-PCBPO1.XFD Pre-submission consultations FSSD- Written consultation
A . ) ) . - (ESPro-Form Templates)
Notification of appointment HDB-PAU(A)-NAPPQP01.DOC Letter of Appointment / Authorization BCA-BP-BP Submission
. o 'Y Application for modification-waiver of fire safety (ESPro-Form Templates)
Waiver application FSSB-0-WVFSR.XFD requirements FSSD- Waiver application
BCA-BP-AS.DOC Schedule of Alternative Solutions
BCA-BP-FETTV-AL.DOC Ca_lcqlation of Envelope Thermal Transfer Value of
Building Envelope
BCA-BP-FETTV-A2.DOC Summary of Envelope Area Calculation
Rp. : Description and Technical Specifications of Opaque
Approval of plans for air-con BCA-BP-FETTV-A3.DOC Wall of the Building Envelope (ESPro-Form Templates)
and mv sys BCA-BP-EETTV-A4.DOC Description and Technical Specifications of BCA-BP-BP Submission
Fenestration of the Building Envelope
HDBEME BCA-BP-FETTVOL.XED ETTV Calculation Format in Respect of an Air-

Conditioned Building

HDB-PATUEME-ACMVO01.XFD

Application for the approval of plans for air-conditioning
- mechanical ventilation systems

Inspection and clearance of
ME fire safety works

BCA-CSC-CSPACMVS.XFD

Certificate of Supervision of Air conditioning /
Mechanical Ventilation Systems

BCA-CSC-CSPLE.XFD

Certificate of Supervision of Installation of Escalator(s)
/ Lift(s)

BCA-CSC-CSPLP.XFD

Certificate of Supervision of Lightning protection
System

(ESPro-Form Templates)
BCA-CSC-Appln for TOP-CSC




Housing & Development Board (HDB)
Form Templates Guidelines

3. List of HDB Folders/ Forms REMOVED from 1°' October 2005

ESPro-Form Templates- After 1st October 2005

Agencies - - Folders/ Forms to be located
Folder Application Type (Folder) Form Name Descriptions after 1% October 2005
' HDB-PATUEME-ACMVO1G.XED Standard checklist for air-conditioning - mechanical
Approval of plans for air-con ventilation systems plans submission
and mv sys HDB-PATUEME-ACMVO1SE.XFD Fire _saf_ety checklist for air-conditioning - mechanical
ventilation systems (smoke extract system)
HDB-PATUEME-EPO1.XED Application for approval of plans for fire protection
systems
) : Fire safety checklist for fire protection plan submission
HDB-PATUEME-FPO1A.XFD Part 2C (Automatic Fire Alarm System)
: - - - e ESPro- Form Templates
Approval of plans for fire HDB-PATUEME-EP01G.XED Fire safety checklist for fire protection plan submission }(4DBEME— Plan Sugmissi)on of M-
protection systems Part 1 (General) E Works, Guidelines - Submission
HDBEME HDB-PATUEME-FPOLS XED Fire safety checklist for fire protection plan submission | and Clearance of M-E Works,
' Part 2A (Sprinkler System) Inspection and Clearance of M-E
Fire safety checklist for fire protection plan submission Works
HDB-PATUEME-FPOIW.XFD Part 2B (Wet Rising Main System)
Change of professional duty HDB-PATUEME-COPEOQ1.XFD Change of Professional duty
HDB-PATUEME-CTELI.XFD Certificate of supervision of escalator - lift installation
Certificate of supervision of fire safety works - wet riser,
Inspection and clearance of HDB-PATUEME-CTFSWO01.XFD dry riser, sprinkle
ME fire safety works Certificate of . f fi fet K -
HDB-PATUEME-CTESWO02.XED ertificate of supervision of fire safety works - air-
conditioning - mechanical
Builder certificate of RE. The Builder(s) Certificate of Completion of the Building | (ESPro-Form Templates)
completion of building work BCA-BE-BRCTBW.XFD Works BCA-BE-Subm of Builders Cert
BCA-BE-CTASST XED Submission Certificate of Record Structural Plans /
Calculations
HDBCS Endorsement on Record Structural Plan Certificate to (ESPro-Form Templates)

Certificate of As-Built
structural plan

BCA-BE-ENABSPAC.XFD

be Endorsed by the Accredited Checker

BCA-BE-ENABSPQP.XFD

Endorsement on Record Structural Plan Certificate to
be Endorsed by the Qualified Person for Structural
Works

BCA-BE-Subm of Cert As-Built
Structural Plan




Housing & Development Board (HDB)
Form Templates Guidelines

3. List of HDB Folders/ Forms REMOVED from 1% October 2005

ESPro-Form Templates- After 1st October 2005

Agencies N — Folders/ Forms to be located
Folder Application Type (Folder) Form Name Descriptions after 1° October 2005
Endorsement on Record Piling Plan Certificate to be
BCA-BE-ENABPPAC.XFD Endorsed by the Accredited Checker
i i Endorsement on Record Piling Plan Certificate to be (ESPro-Form Templates)
Certificate of f -BE-
piﬁnéjl\(/:v%r?(g supervision 0 BCA-BE-ENABPPQP.XFD Endorsed by the Qualified Person for Structural Works | BCA-BE-Subm of Cert of
Certificate of Supervision of Piling Works and Notice of Supervision of Piling Work
BCA-BE-QPCTPW.XFD Completion by the Qualified Person for Structural
Works
Certificate of isi f Certificate of S isi f Structural Works by th (ESProForm Templates)
ertificate of supervision o RE. ertificate of Supervision of Structural Works by the BCA-BE-Subm of Cert Supervision
structural works BCA-BE-QPCTSSW.XFD Qualified Person for Structural Works Structural Work P
. o . (ESPro-Form Templates)
BCA-BE-PERMIT.XED Joint Application for Permit to Carry Out Structural BCA-BE- Permit to Commence
Works
HDBCS Work

Joint application for permit to
commence work

HDB PAU(C-S) B1.DOC

Joint Application for Permit to Commence work

HDB PAU(C-S) B1_1.DOC

Declaration on Planning Approval Status

HDB PAU(C-S) B1_2.DOC

Building Project Data Required for Research &
Statistics by URA

HDB PAU(C-S) B1_3.DOC

Pre-construction Survey for Piling and Excavation
Works

**Forms BCA-BE-PERMIT.doc,
BCA-BE-PERMIT_Al.doc, BCA-
BE-PERMIT_A2.doc, BCA-BE-
PERMIT_A3.doc to be used
instead.

Notice of appointment or
termination of site supervisor

BCA-BE-NCTASS.XFD

Notice of Termination / Appointment of Site Supervisor

(ESPro-Form Templates)
BCA-BE-Appoint or terminate site
supervisor

QSR Submission

BCA-BE-QPRST01-A1.DOC

Schedule of Structural Works for the Next Quarter

BCA-BE-QPRST01.XFD

Quarterly Progress Report for Structural Works

(ESPro-Form Templates)
BCA-BE-QSR submission




Housing & Development Board (HDB)
Form Templates Guidelines

: st
3. List of HDB Folders/ Forms REMOVED from 1> October 2005
ESPro-Form Templates- After 1st October 2005
Agencies N — Folders/ Forms to be located
Folder Application Type (Folder) Form Name Descriptions after 1° October 2005
BCA-BE-ACCHECKLIST.DOC AC Checklist in Design Evaluation Report
Endorsement on Record Structural Plan Certificate to
BCA-BE-ENSPAC.XFD be Endorsed by the Accredited Checker
Endorsement on Record Structural Plan Certificate to
BCA-BE-ENSPPE.XFD be Endorsed by the Professional Engineer for Works
involving Additions and Alterations
Endorsement on Record Structural Plan Certificate to
BCA-BE-ENSPQP.XFD be Endorsed by the Qualified Person for Structural (ESPro-Form Templates)
Works BCA-BE-ST submission
BCA-BE-EXTWD.XED Applicatio_n for Extension of Time to comply with the
Written Direction
HDBCS ST Submission BCA-BE-STAPPV01-A1.DOC Undertaking to PUB (BE) *Forms BS02_COP2000.doc,

BCA-BE-STAPPV01-ACC.XFD

Accredited Checker Certificate

BCA-BE-STAPPV01-RW.XFD

Declaration by a Qualified Person for Structural Works
for the Approval of Structural Plan (Retaining Walls)

BCA-BE-STAPPVO01.XFD

Application for Approval of Structural Plans

HDB PAU(CS) Al_BS02_2004.DOC

Submission of Buildability Score Calculations

HDB PAU(A)-NAPPQP01.DOC

Letter of Appointment / Authorization

BS02_COP2002.doc &
BS02_COP2004.doc to be used
instead.

Form BCA-LU-NAPPQPO01.doc to
be used instead.




Housing & Development Board (HDB)
Form Templates Guidelines

3. List of HDB Folders/ Forms REMOVED from 1% October 2005

CORENET-Online Submission- After 1st October 2005

Agencies - - Folders/ Forms to be located
Folder Application Type (Folder) Form Name Descriptions after 15t October 2005
(BCA Website-Structural Plans
. Certificate of Supervision On Pile Load Test and Submission - Application Forms)
HDB PAU(C-S) PC.DOC Interim Certificate of Supervision On Piling Works Form BEV/PC.doc to be used
Self-declaration forms instead.
(BCA Website-Structural Plans
The Professional Engineer’s Certificate of inspection Submission - Application Forms)
HDB PAU TC.DOC and Completion of Temporary Buildings Form BEV/TC.doc to be used
instead.
. - (CORENET-Online Submission)
BCA-ESID-SIS_SF-D6.XFD Structural Lr]lsgtfggtou”r;:gri“fﬁ;‘é‘;ﬁz‘g)DEfECtS Suspected | Boa- Loc or Full Stru Inv
9 Cert_Defects of Stru Sig
. - (CORENET-Online Submission)
BCA-ESID-SIS_SF-D5.XFD Shructural gllsl\‘fgcst't‘r’[l‘c?uerg:fgftr?ifg:‘;rnzge“s Suspected | oA Loc or Full Stru Inv
9 Cert_Defects of Non-Stru Sig
HDBCS (CORENET-Online Submission)

BCA-ESID-SIS_SF-SD.XFD Submission of Structural Investigation Report

BCA- Submission of Dangerous
Building Report

Visual Inspection Certification (for Non-Structural or

Periodical Building Inspection BCA-ESID-SIS_SF-D3.XFD Minor Structural Defects)

(CORENET-Online Submission)
BCA- Visual Insp Cert_Non-Stru or
Minor Stru Defects

BCA-ESID-SIS_SF-D2.XFD Appointment of Structural Engineer

(CORENET-Online Submission)
BCA- Appointment of SE under
S28

Visual Inspection Certification (for Structural Defects

BCA-ESID-SIS_SF-D4.XFD Suspected in Localised Areas / Whole Building)

(CORENET-Online Submission)
BCA- Visual Insp Cert_Stru
Defects in Loc or Whole Bldg

Visual Inspection Certification (for Supervision of

BCA-ESID-SIS_SF-D7.XFD Remedial Works)

(CORENET-Online Submission)
BCA- Visual Insp Cert_Supervision
of Remedial Works

Guideline on Structural Submissions to BCA(HDBCS)

Guidelines for Consultants GUIDELINE OF E-SS(20 JUN 05).XLS Through Electronic Submission System

(www.corenet.gov.sg)
GUIDELINE OF E-SS (19 Aug
05).XLS




